
i.f 3 -2018 

CERTIFIED COPY OF ORDER 

STATE OF MISSOURI January Session of the January Adjourned Term. 20 18 

County of Boone 

In the County Commission of said county, on the 25th day of January 20 18 

the following, among other proceedings, were had, viz: 

Now on this day the County Commission of the County of Boone does hereby award partial bid 
30-20JUL17 - Purchase of Service Contracts for the Boone County Children's Services Fund as 
follows: 

Columbia/Boone County Department of Public Health and Human Services 
Teen Outreach Program (TOP) 
$37,110.44 

Terms of the partial bid award are stipulated in the attached Agreement for Purchase of Services. 
It is fmiher ordered the Presiding Commissioner is hereby authorized to sign said Agreement. 

Done this 25th day of January, 2018 

ATTl;S,T: , 

,¢··-r:_~iv lJ .JJ~c 
Tay4>f W. Burks '1 
Clerk of the County Commission 

~K. iwill 
Presidiqg (l,bmmissioner 

J¼~rd: 
Fred J. Parry 
District I Commissioner 

(ii:- 1A_,l,1()jt~Jt---, 

l/ .Ta t M. Thompson 
Jystrict II Commissioner 



Boone County Purchasing 
Melinda Bobbitt, CPPO, CPPB 
Director of Purchasing 

TO: 
FROM: 
DATE: 

MEMORANDUM 

Boone County Commission 
Melinda Bobbitt, CPPO, CPPB 
January 16, 2018 

613 E. Ash St., Room 110 
Columbia, MO 65201 

Phone: (573) 886-4391 
Fax: (573) 886-4390 

RE: RFP Award Recommendation: 30-20JULJ 7 - Purchase of Service 
Contracts for the Boone County Children's Services Fund 

Contracts from Request for Proposal 30-20JULJ 7 - Purchase of Service. Contracts for the 
Boone County Children's Services Fund were awarded per commission order 571-2017 on 
December 28, 2017. The City of Columbia contract is also being awarded from that RFP: 

Columbia/Boone County Department of Public Health and Human Services 
Teen Outreach Program (TOP) 
$37,110.44 

Invoices will be paid from department 2161 - CCS Funding Opportunities, account 71106 -
Contracted Services. · 

cc: Proposal File 



Commission Order# 1,/ 3 ·· d 61 8 

AGREEMENT FOR PURCHASE OF SERVICES 
Purchase of Service Contract 

Teen Outreach Program 

THIS AGREEMENT dated the -~c--=1S0~
between Boone County, Missouri, a political subdivision o t e State of. 

\ 

Boone County Commission, on behalf of the Boone County-Children's ices Board, herein 

"BCCSB" and City of Columbia a tax-exempt, not organized for profit organization or 

governmental entity, hereinafter referred to as the City of Columbia. 

WHEREAS, the BCCSB, under the provisions of 67.1775 and 210.861 of the Revised 

Statutes of Missouri, has the right to expend monies from the Children's Services Fund (CSF) for 

the purposes of funding services to children and youth 19 years of age and younger, and their 

families residing in Boone County; and 

WHEREAS, The City of Columbia has submitted a complete Request for Funding 

Proposal Application to the BCCSB detailing the services and other supports to be provided; and 

WHEREAS, the BCCSB has approved the Request for Funding Proposal in whole or in 

part as hereinafter set forth. 

IN CONSIDERATION of the parties' performance of the respective obligations contained 

herein, the parties agree as follows: 

FUNDING ALLOCATION FOR SERVICES RENDERED BY PHHS 

The City of Columbia is expected to the greatest extent possible to maximize funding 

from all other sources. The City of Columbia shall periodically, upon request, furnish to the 

BCCSB information as to its efforts to obtain such other sources of funding. The City of 

Columbia shall only request reimbursement for services not reimbursable by any other source. 

The City of Columbia shall not invoice the Children's Services Fund for units of service invoiced 

to another funding source. The City of Columbia shall provide documentation and assurance to 

the BCCSB that requests for reimbursement from the CSF is not a duplication of reimbursement 

from any other source of funding. 

1. BCCSB Funding Policy. The BCCSB Funding Policy is to be taken as part of this formal 

contract and is incorporated as if fully set forth herein. 



2. Contract Documents. The City of Columbia will perform the services and carry out 

the activities as set forth in this agreement. This agreement shall consist of the Request for 

Proposal #30-20JUL17 (Purchase of Service Contracts), any addenda, and the City of Columbia's 

response to the County of Boone's Request for Proposal, Requests for Clarification, responses 

to Requests for Clarification, Requests for Additional Information, and Best and Final Offer 

Responses. All such documents shall constitute the contract documents, which are attached 

hereto and incorporated herein for reference. In the event of conflict between any of the 

foregoing documents, the terms, conditions, provisions, and requirements contained in this 

Agreement shall prevail and control over the City of Columbia's Proposal, Requests for 

Clarification, responses to Requests for Clarification, Requests for Additional Information, and 

Best and Final Offer Responses. 

3. Purchase. The BCCSB agrees to purchase from the City of Columbia and the City of 

Columbia agrees to furnish the Teen Outreach Program for children and youth nineteen years 

of age or less and their families, as described and in compliance with the original Request for 

Proposal and as presented in the City of Columbia's response. Services/deliverables shall be 

provided as outlined in the attached proposal response(s). The total allowable compensation 

under this agreement shall not exceed $37,110.44 unless compensation for specific identified 

additional services is authorized and approved by BCCSB in writing in advance of rendition of 

such services for which additional compensation is requested. 

4. Contract Duration. This agreement shall commence on the date of January 1, 2018 

and extend through December 31, 2018 subject to the provisions for termination specified 

below. The City of Columbia agrees and understands that the BCCSB may require supplemental 

information to be submitted at the request of BCCSB. This contract may at the sole discretion of 

the BCCSB and with the agreement of the City of Columbia be renewed for an additional one 

(1), one-year period. The City of Columbia agrees and understands that the BCCSB may require 

supplemental information to be submitted by the City of Columbia prior to any renewal of this 

agreement. 

5. Billing and Payment. For the Purchase of Service Contract, the unit rate for services 

is the mutually agreed upon unit rate as provided in the table below. 

Service Description 
Unit 

Unit Rate 
Proposed # of Total Amoudn!!t~] 

Measurement Units Requested\ 

Health Education One hour $25.09 901.5 $22,618.64 
Information and Referral One meeting $24.67 100 $2,467.00 

Positive Youth Development One hour $13.80 835 $11,523.00 
Family Education One hour $25.09 20 $501.80 

All billing shall be invoiced to BCCSB monthly by the 10th of the month following the month for 

which services were provided. The BCCSB agrees to pay all monthly statements within thirty 

days of receipt of a correct and valid invoice/monthly statement. In the event of a billing 



dispute, the BCCSB reserves the right to withhold payment on the disputed amount; in the 

event the·billing dispute is resolved in favor of the City of Columbia, the BCCSB agrees to pay 

interest at a rate of 9% per annum on disputed amounts withheld commencing from the last 

date that payment was due. 

6. Availability of Funds. Payments under this contract are dependent upon the 

availability of funds or as otherwise determined by the BCCSB. This contract can be terminated 

if funding becomes unavailable in whole or in part for cause shown, and the BCCSB shall have 

no obligation to continue payment. 

REPORTING, MONITORING, AND MODIFICATION 

7. Reporting. The BCCSB shall utilize the Request for Funding Proposal Application and 

the Requests for Clarification, responses to Requests for Clarification, Requests for Additional 

Information, and Best and Final Offer Response, as submitted by the City of Columbia to 

monitor service delivery and program expenditures. The City of Columbia agrees to submit to 

the BCCSB an Interim Report by July 31, 2018 for the period of January 1, 2018 through June 30, 

2018 and a Year End Final Report by January 31, 2019, for the period of January 1, 2018 through 

December 31, 2018. Variations on this date may be requested by the City of Columbia and, if so 

stipulated, are noted on this contract document. Payments may be withheld from the City of 

Columbia if reports designated here are not submitted on time, until such time as the reports 

are filed and approved. Reporting requirements will include but are not limited to information 

regarding agencies' outcomes and indicators, client demographic information, and other 

information and data deemed appropriate by the BCCSB. The City of Columbia agrees to submit 

its reports through the Apricot by Social Solutions funding management system or another 

format if requested. 

8. Audits. The City of Columbia also agrees to make available to the BCCSB a copy of its 

annual audit within four months after the close of the City of Columbia's fiscal year. The audit 

must be performed by an independent individual or firm licensed by the Missouri State Board 

of Accountancy. The audit is to include a complete accounting for funds covered by this 

agreement in accordance with generally accepted accounting principles. In addition, the BCCSB 

requires that the management report of any audit as it relates to BCCSB program activities be 

made available to BCCSB as part of the required audit. Payment may be withheld from the City 

of Columbia, if reports designated here are not made available upon request. Audits shall be 

uploaded to the Organization Profile in the Apricot System and continually kept up to date. 

9. Monitoring. The City of Columbia agrees to permit the BCCSB, the Director of the 

Community Services Department and any staff of the Community Services Department, or 

designee of the BCCSB to monitor, survey and inspect the City of Columbia's services, activities, 

programs, and client records, to determine compliance and performance with this contract, 

except as prohibited by laws protecting client confidentiality. In addition, the City of Columbia 

hereby agrees that, upon notice of forty-eight (48) hours, it will make available to the BCCSB or 



its designee(s) all records, facilities, and personnel, for auditing, inspection, and interviewing, to 

determin'e the status of service, activities and programs covered hereunder, expenditure of CSF 

funds and all other matters set forth in the contract. 

10. Modification or Amendment. In the event the City of Columbia requests to make 

any change, modification, or an amendment to funded services, one-time items, activities, 

and/or programs covered by this contract, a request of the proposed modification or 

amendment must be submitted in writing to the Director of Community Services to share with 

the BCCSB for approval. A board resolution from the City of Columbia may be required with the 

request. For consideration of a request to modify or amend the contract, requests to the BCCSB 

must be submitted in writing at least two weeks prior to a regularly scheduled BCCSB meeting. 

OTHER TERMS OF THIS CONTRACT 

11. Violation of Client Rights. Any alleged case of a violation of a client's rights in a 

program funded through the Children's Services Fund shall be investigated in accordance with 

the City of Columbia's policies and procedures and in accordance with any local/state/federal 

regulations. The City of Columbia agrees to notify the BCCSB through the Director of 

Community Services of any such incidents that have been reported to the appropriate 

governmental body and must also authorize the governmental body to notify the BCCSB of any 

substantiated allegations. The City of Columbia must comply with Missouri law regarding 

confidentiality of client records. 

12. Discrimination. The City of Columbia will refrain from discrimination on the basis of 

race, color, religion, sex, national origin, ancestry, disability, age, sexual orientation, genetic 

information, and familial status and comply will applicable provisions offederal and state laws, 

county or municipal statutes or ordinances, which prohibit discrimination in employment and 

the delivery of services. 

13. CSF to be used for Services Provided. The City of Columbia agrees that the CSF 

funds shall be used exclusively for the services provided to children and youth 19 years of age 

or less and their families and for administrative costs directly related to the City of Columbia's 

provision of such services. 

14. Accreditation/Licensure/Certifications. The City of Columbia must comply with all 

state/federal certification and licensing requirements and all applicable federal, state, and local 

laws and must remain in "good standing" with the applicable oversight entity. 

15. Conflict of Interest. The City of Columbia agrees that no member of its Board of 

Directors or its employees now has, or will in the future, have any conflict of interest between 

himself/herself and the City of Columbia, and this shall include any transaction in which the 

City of Columbia is a party, including the subject matter of this contract. Missouri law, as this 

term is used herein, shall define "Conflict of Interest". 



16. Subcontracts. The City of Columbia may enter into subcontracts for components of 

the contracted service as the City of Columbia deems necessary within the terms of the 

contract. All such subcontracts require the written approval of the BCCSB or their designated 

representative. In performing all services under the resulting contract agreement, the City of 

Columbia shall comply with all local, state, and federal laws. Any subcontractor shall be subject 

to the audit/monitoring requirements stated herein and all other conditions and requirements 

of this contract agreement. 

17. Employment of Unauthorized Aliens Prohibited. The City of Columbia agrees to 

comply with Missouri State Statute section 285.530 in that they shall not knowingly employ, 

hire for employment, or continue to employ an unauthorized alien to perform work within the 

state of Missouri. The City of Columbia shall require each subcontractor to affirmatively state in 

its Agreement with the City of Columbia that the subcontractor shall not knowingly employ, 

hire for employment or continue to employ an unauthorized alien to perform work within the 

state of Missouri. Provider shall also require each subcontractor to provide the City of 

Columbia a sworn affidavit under the penalty of perjury attesting to the fact that the 

subcontractor's employees are lawfully present in the United States. 

18. Litigation. The City of Columbia agrees that there is no litigation, claim, consent 

order, settlement agreement, investigation, challenge, or other proceeding pending or 

threatened against the City of Columbia or any individual acting on the City of Columbia's 

behalf, including subcontractors, which seek to enjoin or prohibit the City of Columbia from 

entering into this contract agreement of performing its obligations under this agreement. 

19. Board Ownership. If the City of Columbia ceases to be funded by the BCCSB or 

ceases to provide programs and services for Boone County children, youth, and their families, 

pursuant to this contract, all capital equipment, materials, and buildings purchased with CSF 

funds shall be returned to Boone County unless so otherwise approved by a majority vote of 

the BCCSB. In addition, if the City of Columbia no longer uses capital equipment, materials, or 

buildings purchased with CSF funds for its original intent, the City of Columbia will need BCCSB 

approval to re-direct the use of such. 

20. Failure to Perform/Default. In the event the City of Columbia, at anytime, fails or 

refuses to perform according to the terms of this contract, as determined by the BCCSB, such 

failure or refusal shall constitute a default hereunder, and the BCCSB will be relieved of any 

further obligation to make payments to the City of Columbia as set out herein. This contract 

will be terminated at the option of the BCCSB. 

21. Termination. This Contract may be terminated, with or without cause, by either 

party upon thirty {30) days written notice to the other party. In addition, this agreement may 

be terminated by the BCCSB upon 15 days' advance written notice for any of the following 

reasons or under any of the following circumstances: 



a. BCCSB may terminate this agreement due to material breach of any term or 

condition of this agreement, or 

b. BCCSB may terminate this agreement if key personnel providing services are 

changed such that in the opinion of the BCCSB delivery of services are or will be delayed or 

impaired, or if services are otherwise not in conformity with proposal specification, or if 

services are deficient in quality in the sole judgment of BCCSB, or 

c. BCCSB may terminate this agreement should the City of Columbia fail 

substantially to perform in accordance with its terms through no fault of the party initiating the 

termination, or 

d. If appropriations are not made available and budgeted for any calendar year 

to fund this agreement. 

Upon receipt of notice of termination, the City of Columbia shall make every effort to 

reduce or cancel outstanding commitments and shall incur no additional expenses. BCCSB shall 

reimburse the City of Columbia for outstanding expenses incurred up to the date of 

termination, including uncancellable obligations and reasonable termination costs, but in no 

event, will such costs exceed the total funds presently allocated to this Contract. 

22. Indemnification. To the extent permitted under Missouri law, the City of Columbia 

agrees to hold harmless, defend and indemnify the BCCSB, the County, its directors, agents, and 

employees from and against all claims arising by reason of any act or failure to act, negligent or 

otherwise, of the City of Columbia's services (meaning anyone, including but not limited to 

consultants having a contract with the City of Columbia or subcontractor for part of the 

services), or anyone directly or indirectly employed by the City of Columbia, or of anyone for 

whose acts the City of Columbia may be liable in connection with providing these services. This 

provision does not, however, require Contractor to indemnify, hold harmless, or defend the 

County of Boone from its negligence. 

23. Publicity by the CITY OF COLUMBIA. The City of Columbia shall notify the BCCSB of 

contact with the media regarding CSF funded programs or profiles of participants in CSF funded 

programs. The City of Columbia will acknowledge the BCCSB as a funding source whenever 

publicizing CSF funded programs. The City of Columbia will collaborate with the BCCSB to 

inform the community about the ways its tax dollars are being invested in services and 

supports. The City of Columbia agrees to acknowledge the Children's Services Fund as a funding 

source on written and electronic publications including brochures, annual reports, and 

newsletters. 

24. Independence. This contract does not create a partnership, joint venture, or any 

other form of joint relationship between the BCCSB and the City of Columbia. The BCCSB does 

not recognize any of the City of Columbia's employees, agents, or volunteers as those of the 

BCCSB. 



25. Binding Effect. This agreement shall be binding upon the parties hereto and their 

successors and assigns for so long as this agreement remains in full force and effect. 

26. Entire Agreement. This agreement constitutes the entire agreement between the 

parties and supersedes any prior negotiations, written or verbal, and other proposal or 

contractual agreement. This agreement may only be amended by a signed writing executed 

with the same formality as this agreement. 

27. Record Retention Clause. The City of Columbia shall keep and maintain all records 

relating to this contract agreement sufficient to verify the delivery of services in accordance 

with the terms of this agreement for a period of three (3) years following expiration of this 

agreement and any applicable renewal. 

28. Notice. Any written notice or communication to the BCCSB shall be mailed or 

delivered to: 

Boone County Community Services 

605 E. Walnut, Ste. A 

Columbia, MO 65201 

Any written notice or communication to the City of Columbia shall be mailed or delivered to: 

City of Columbia 

Stephanie Browning 

1005 W. Worley St. 

Columbia, MO 65203 

IN WITNESS WHEREOF the parties through their duly authorized representatives have 

executed this agreement on the day and year first above written. 

City of Columbia ,/] 1~, 
/11
1 I 1i

1
1 /I 11 ii . 

By: /Ji . 1/i/Vl 
Ir ~ 

Signature 

rvices Board 



AUDITOR CERTIFICATION: In accordance with RSMo. §50.660, I hereby certify that a sufficient unencumbered 

appropriation balance exists and is available to satisfy the obligation(s) arising from this contract. (Note: 

Certification of this contract is not required if the terms of this contract do not create a measurable county 

obligation at this time.) 

~2r4<1":-1: ~ i$-rnd;:1 J'(d;?~. 0 I II 7--/20/ 5' {2161/71106/$37.110.44} 
Signa,t-ufe ' Date / / Appropriation Account 

An Affirmative Action/Equal Opportunity Employer 



Boone County Purchasing 

Melinda Bobbitt, CPPO, CPPB 
Director of Purchasing 

November 2, 2017 

BOONE COUNTY - MISSOURI 

rOF~"Oo :ix1: 
"'1s soil"' 

613 E. Ash Street, Room 110 

Columbia, MO 65201 
Phone: (573) 886-4391 

Fax: (573) 886-4390 
E-mail: mbobbitt@boonecountymo.org 

PROPOSAL NUMER AND DESCRIPTION: 30-20JULJ 7 - Purchase of Service Contracts 

CLARIFICATION FORM #1 

This Clarification is issued in accordance with the Instructions to Offeror and is hereby incorporated into 
and made a part of the Request for Proposal Documents. Offeror is reminded that receipt of this 
Clarification must be acknowledged and submitted by e-mail to mbobbitt@boonecountymo.org. 

In compliance with this request, the Offeror agrees to furnish the services requested and proposed and 
certifies he/she has read, understands, and agrees to all terms, conditions, and requirements of the RFP 
and this clarification request and is authorized to contract on behalf of the firm. Note: This form must be 
signed. All signatures must be original and not photocopies. 

Company Name: _ Columbia/Boone County Public Health and Human Services ___ _ 

Address: __ 1005 W Worley St ____________ _ 
__ Columbia, MO 65203 ___________ _ 

Telephone: _573-874-633 l ______ _ Fax: 573-874-7756 ____ _ 

Federal Tax ID ( or Social Security #): _ 43-600081 0 ____ _ 

Print Name: Michelle Shikles ______ Title: _Public Health Promotion Supervisor __ 

Signature:~Ab-Rf. (l~ Date: (/ / / / ';;lo I ] __ _ 

E-mail: _michelle.shikles@como.gov _____________________ _ 



BOONE COUNTY - MISSOURI 
PROPOSAL NUMBER AND DESCRIPTION: #30-20JUL17- Purchase of Service Contracts 

WRITTEN CLARIFICATION FORM #1 

This Clarification is issued in accordance with the Instructions to Offerer and is hereby incorporated into 
and made a part of the Request for Proposal Documents. Offeror is reminded that receipt of this 
Clarification must be acknowledged and submitted by e-mail to mbobbitt@boonecountymo.org. 

All information must be provided as the best and final offer for this proposed program. 

Organization Columbia/Boone County Department of Public Health and Human Services 

Name of Program Teen Outreach Program (TOP) 

I Program Overview Form I 
1. The statement on the population being served does not clearly connect BID data cited and why 

the population needs this program. 

Action Required: Provide further information on how the population is affected by the issue 

being addressed by this proposed program. 

TOP aims to improve academic performance among all students, including minority groups. 

According to BID data, the 4 year graduation rate for Black students in 2016 was 11.3% 

lower than that of White students, 9.1% lower than Hispanic students, and 8.8% lower than 

the overall average (retrieved from, http://Boonelndicators.org/lndicatorView.aspx?id= 797). 

The BID data also states that nearly 20% of Black students did not graduate within four 

years, and nearly 10% of all Columbia Public School students did not graduate within four 

years. TOP has been shown to lower the risk of failing grades and lower the risk of overall 

course failure for TOP participants (retrieved from, http://teenoutreachprogram.com/wp

content/uploads/2014/12/Teen-0utreach-Program-One-Sheet-FINAL-v2.pdf). Decreasing 
the amount of failing grades and courses failed helps ensure that students stay on track to 

graduate high school within four years. 

In addition, TOP teens are less likely to participate in risky sexual behaviors and become 

pregnant. According to the National Campaign to Prevent Teen and Unplanned Pregnancy 

(2010) ( https://thenationa lea m pa ign .org/reso urce/briefly%E2%80%94po licy-brief
preventing-teen-pregna ncy-critica I-school-completion), 60% of teen moms do not finish high 

school. According to BID data, 31.1% of births were born to unmarried mothers, 8.7% of 

births were preterm, and 2.0% (White) and 5.1% (Black) of babies born had a low birth 

weight. Women younger than 18 are more likely to be unmarried, have a preterm delivery 

and low birth weight (National Institute of Child Health and Human Development, retrieved 

from https://www.nichd.nih.gov/health/topics/preterm/conditioninfo/Pages/who risk.aspx). TOP 
provides students with educational and factual information regarding pregnancy prevention 

and decreases the likelihood that TOP students will participate in risky sexual behavior. Our 

TOP program strives to maintain the goal of 100% of TOP students will not get pregnant or 

cause a pregnancy while participating in TOP, and we have met that goal every year since 
TOP has been implemented. 



2. The Income demographics are not provided in the Consumer Demographics section. 

Action Required: Provide the following information for Income levels of program consumers. 

Provide information on any barriers collecting this information for students. 

At or below 200% of Federal Poverty Level: 

Over 200% of Federal Poverty Level: 

Teens are often unaware of their parent's income level; therefore, this is information that 
we have not received from the students in the past. The closest information we can retrieve 

that is similar would be to determine the percentage of students that receive free/reduced 

lunch. 

According to the Missouri Department of Elementary and Secondary Education (October 

2016), the schools that our TOP program currently cover have an average percentage of 47% 

of students who receive free/reduced lunches, which is representative of the income levels 

of the students in those schools. More specifically, the percentage for each school that has a 

TOP group is found below: 

Battle High School: 50.24%, Douglass High School: 92.8%, Harrisburg Middle School: 50%, 

Hickman High School: 30.46%, Jeff Middle School: 41.63%, Lange Middle School: 60.62%, 

Rock Bridge High School: 21.55%, Sturgeon High School: 37.5%, West Middle School: 

37.65%. (High school students are less likely to receive free/reduced lunch even though they 

may qualify.) 

Students participating in TOP tend to be more likely to receive free/reduced lunch, 

therefore, it can be assumed that the percentage of TOP students who receive free/reduced 

lunch is higher than the average at their school. This is representative of the income levels of 

the youth in the TOP program. If using free/reduced lunch participation rates is an 

acceptable measure for BCCSB, we can begin collecting this data. 

3. There was very little information provided on the location of the TOP clubs in the Program 

Access section. 

Action Required: Provide more information about the TOP locations in the field below. 

The TOP program is located at nine middle schools and high schools throughout Boone County, 
two of which are located in rural county areas, and the remaining schools located within the 
Columbia city limits. The schools in which TOP are located at are: Battle High School, Douglass 
High School (Douglass has two TOP clubs, as requested by the school to accommodate more 
students), Harrisburg Middle School, Hickman High School, Jeff Middle School, Lange Middle 
School, Rock Bridge High School, Sturgeon High School, and West Middle School, resulting in ten 
TOP groups total. More specifically, TOP sessions are held in a class room provided to us by the 
school liaison at the beginning of the school year. Once the room has been assigned, it typically 
stays consistent throughout the school year. 



4. A rationale for utilizing the proposed evidence-based program and/or service was not 

provided. 

Action Required: Provide a rationale for utilizing the proposed evidence-based program and/or 
service. 

The TOP program has continuously been successful for the past 6 years that it has been 

implemented in multiple Boone County school districts, including Columbia Public Schools, 

Harrisburg Public Schools, and Sturgeon Public Schools. TOP facilitators have established 

relationships with school officials at each of the schools in which TOP are located. 

TOP is recommended and funded by the MO DHSS Department of Adolescent Health. It is 

the only comprehensive adolescent health program that DHSS funding will support. We 

receive $45,000 from the state to implement this program. 

TOP is a unique program in that it is a pregnancy prevention program that also has academic 

outcomes. It improves academic performance by lowering the risk of failing grades and 

course failure. TOP also decreases the likelihood that students will participate in risky 

behavior by lowering the risk of sexual behavior and pregnancy, and lowering the risk of 

suspensions and skipping school. One of the goals of Boone County is to decrease 

disparities. Increasing academic achievement and decreasing high rates of pregnancy are 

both crucial elements of decreasing disparities. Both teen pregnancy and low academic 

achievement create cycles of poverty. The TOP program is designed to break these cycles 

(retrieved from http://teenoutreachprogram.com/wp

content/uploads/2014/12/IMPACTotTOPinfographic 111716-2.pdf) 

Our TOP program will continue to strive to positively impact the lives of its students by not 

only improving their academic performance and decreasing risky behavior, but also 

strengthening family relationships, providing students with ample volunteer experience and 

life skills, and providing students with caring and supportive adult figures in their TOP 

facilitators. 

5. The contract for TOP with DHSS expired 9/30/17. Once available, provide an updated contract 
amount received from DHSS. 

Action Required: Provide an updated contract amount received from DHSS or provide 

information on the status of the contract being renewed. 

The contract from MO DHSS was renewed. The contract total for 10/1/2017 - 9/30/2018 is 

$45,000. An updated contract is provided. 



6. The Memorandum of Understanding (MOU} with Columbia Housing Authority (CHA) did not 

have signatures and was noted as being a draft. 

Action Required: Provide an update on the MOU with CHA and provide the final copy of the 
MOU with the required signatures once available. 

Since the original proposal, CHA has undergone staffing changes. This year CHA was unable 

to find an employee to provide the same level of support as provided in previous years. A 

new MOU was created to reflect these changes. A signed copy will be provided after the 

MOU goes through council. An unsigned copy is provided. 

7. The MOU draft for CHA states that CHA will facilitate three TOP clubs and co-facilitate six TOP 

clubs. The Program Personnel table only lists two employees with one having a FTE of .75. 

Action Required: Provide clarification regarding CHA personnel providing support in facilitating 

TOP clubs. Personnel information needs to be provided for CHA personnel that are sub

contracted through the MOU. Complete the table below and provide a narrative describing all 

paid personnel for TOP. 

Position/Title Minimum Qualifications FTE Salary Range From: Salary Range To: 
Health Educator Bachelors, CHES*/ .625 $ 43,080 (annual) $ 61,064 (annual) 

Master's preferred 
Health Educator Bachelors, CHES*/ .35 $ 43,080 (annual) $ 61,064 (annual) 

Master's preferred 
Program High school diploma or .375 $30,776 (annual) $ 40,458 (annual) 
Assistant equivalent 

Narrative 

*CHES stands for certified health education specialist. 
CHA will provide 1 facilitator for 5 groups, and PHHS will provide the rest; each group has 2 
facilitators. 
Each TOP lesson requires two facilitators. For each lesson, the facilitators need time to tailor 
lessons to each group, gather materials and teaching aids, and document and report 
information about the lesson and attendance. They also need time to get to and from each 
location, which can be significant with the county schools. The program requires that the 
community service learning hours are supervised, which typically requires at least 2 of the 
facilitators, sometimes more depending on the activity. Facilitators spend time preparing for 
the event, at the event, and documenting activity and attendance following each event. One-
on-one sessions are held with 1 facilitator. The facilitator needs time during this activity to 
follow up with any issues that arise during the session and to document and track goals. 
Parent nights require all facilitators to be present. It is important for the parents to meet all 
the facilitators. Similar to the lessons, this requires time to tailor the message to each group, 
gather materials and teaching aids, identify a location, and document and report information. 
Other miscellaneous activities that require staff time are submitting monthly reports to DHSS, 
reporting to Boone County Children Services, preparing invoices, managing budget, analyzing 
survey data, attending required contract meetings, and completing required training. 



8. The Personnel section did not provide clear information on how the TOP clubs are distributed 

between PHHS, CHA, or any other organizations contributing club facilitators. 

Action Required: Provide specific information on how TOP clubs are distributed between all club 
facilitators. 

TOP groups are distributed between PHHS and CHA facilitators based on the agreement 

made between PHHS and CHA. It was agreed upon in the partnership that CHA will provide 

one facilitator for five groups and PHHS will provide coverage for the remainder of the 

groups. The changes that occurred this year were a result of CHA experiencing staff turnover 

and being unable to fill the position. Each of the ten groups is required to have two 
facilitators. 

Each year, it is determined who is going to cover each group based upon previous years and 

schedule conflicts. Because it is important to each TOP facilitator to maintain strong and 

dependable relationships with their TOP students, facilitators for each group remain 
consistent year-after-year, if possible. 

9. The Program Budget does not provide a narrative on the funds received from the State. 

Action Required: Provide an explanation on the funds received from the State. Describe how 

these funds are utilized to pay for program expenses. 

Funds from the state are utilized to pay for staff time, supplies, materials, transportation for 

the students to and from community service learning activities, mileage reimbursement for 

staff, and staff training. The majority of the funding goes to staff time. 

Note: When piOviding information on TOP in the Program Services section, all the information in the 

Outputs section and Performance Measures section must be reflective of the entire program through 

all funding sources. The only information that is specific about the County Request is the Funding 

Request section. 

Service 1 

10. The unit measure should read "one hour". 

Action Required: Provide the updated unit measure in the 'Service Change Chart' for Service 1. 

Provide any comments or questions in the field below: 

It has been updated to "one hour". 



11. The Outputs section does not explain how the proposed number of units to be served was 

determined. The number of units to be provided should be for the whole program, including 
services funded from other sources. 

Action Required: Provide the total number of units to be provided for the whole program in the 

'Service Change Chart'. The Funding Request Amount Section on the table is where units funded 

through the Boone County Children's Services (BCCS) Fund is listed. Provide an explanation on 

how the updated number of units to be provided was determined. 

The number of units was determined using the total number of units provided last year. We 
plan to provide the same total number of units. 

Last year we split the cost of the unit (for example if 100 units were provided and the cost 

for the unit was $4, we charged $2 to Children Services Fund for 100 units and the remaining 

$2 was covered by the state). This year we are splitting the number of units in half (ex. 50 

units for $4). The overall cost of the program has decreased slightly. 

12. Each service has the same unit rate of $13.39. The unit rate should reflect everything that goes 

into the service. If possible, we would like this rate to be tied to a publicly available rate. 

Review the attached Developing a Unit of Service Rate handout to develop a unit rate for each 
separate service. 

Action Required: Provide the justification for the unit rate in the field below. Provide the 

updated unit rate in the 'Service Change Chart' and complete the 'Program Outputs and Funding 

Request Tables'. 

The new unit rate for Health Education is $25.09. The cost was determined using the 

Developing a Unit of Service Rate handout. The major cost in this rate is staff time. It 

includes time to plan, implement the lesson, and do appropriate reporting and 

documentation following each lesson. It also includes a small amount for supplies and 

materials including curriculum, basic school supplies, and flip charts. 

This is less than what we receive from DHSS for the same service. There is no Medicaid rate 

for this service. There are Medicaid rates for similar services, for example health education 

provided by a health education specialist in a clinical setting for one hour is $116. This rate 

is significantly too high for our purposes. There is also a Medicaid rate for risk factor 
reduction education provided in a group setting which is $13.54 with one provider, with 2 

providers the total would be $27.08. Although the rate is similar, we provide complete 

health education, not just risk factor reduction education, so it is difficult to compare these 

services. 

13. The Method of Measurement does not provide sufficient information on the type of 

assessment being utilized to measure outcomes and indicators. 

Action Required: Provide clarification on the TOP assessment and include whether there are pre

post measures from this assessment and when these are given. 



The TOP assessment is an evidence-based survey tool designed and tested by the 

Wyman Foundation. It is the required assessment for the completion of TOP, and it is 

used by Wyman and MO DHSS to determine the effectiveness and success of the 

program. It consists of a pre and post survey. Pre-surveys are given within the first four 

weeks of the group, and post surveys are given within the last four weeks of the group. 

The surveys collect data on demographics, academic behavior, community service 

learning, safety and belonging, sexual behavior, and social emotional learning. Results 

are stored in a secure online database. 

Service 2 

14. The service name for the type of activity being described needs to be changed to 'Information 

and Referral'. The description provided seems to indicate that TOP staff provides accurate 

information about and referrals to appropriate resources. 

Action Required: Complete the 'Service Change Chart' for Service 2 with the service name being 

'Information and Referral'. 

The service name has been changed to "Information and Referral". 

15. The unit measure should read "15 minutes". 

Action Required: Provide "15 minutes" as the unit measure on the 'Service Change Chart' for 

Service 2. 

The unit measure has been updated to "15 minutes". 

16. Each service has the same unit rate of $13.39. The unit rate should reflect everything that goes 

into the service. If possible, we would like this rate to be tied to a publicly available rate. 

Review the attached Developing a Unit of Service Rate handout to develop a unit rate for each 

separate service. 
Action Required: Provide the justification for the unit rate in the field below. Provide the 

updated unit rate in the 'Service Change Chart' and complete the 'Program Outputs and Funding 

Request Tables'. 

The rate for this service is $24.67. This solely includes staff time. It includes the 15 minutes 

with the student, all the necessary follow up and referrals, and the time needed to track and 

document the student's goals. There is a set Medicaid rate for fifteen minutes of preventive 

counseling provided to an individual for fifteen minutes. The rate is $26.00. 



17. The performance measures lack information on whether students achieve goals discussed and 

whether their needs are met through Case Management. 

Action Required: Provide additional performance measures that track students achieving goals 

and having needs met in the 'Service Change Chart' for Service 2. Provide an explanation on the 

proposed outcomes, indicators, and method of measurements for the additional performance 
measures. 

At the beginning of the school year, facilitators cover lessons that discuss goal-setting. 

Following those lessons, each student creates an individual goal for themselves that they will 

work on throughout the year. During one-on-one sessions, TOP facilitators check in with 

each student regarding their goals and discuss anything else the students wish to discuss 

during that time. In order to determine if the students met their goals that were set at the 

beginning of the year, we added a performance measure stating that by the end of the 

school year, 70% of students will meet their goal that they determined at the beginning of 

the year. While we strive for 100% of students to meet their goals, we chose 70% because 

we encourage students to create goals that will challenge them. We realize that while 

students may not meet their goals, we do not want to discourage them by instructing that 

they set goals that are easily achievable. 

Additionally, in order to ensure that the one-on-one meetings are as effective and helpful to 
the students as possible, an additional measure will be added to assess the one-on-one 

meetings. This will be completed by asking the students if their needs were met during the 

one-on-one sessions via paper surveys at the end of the year. The paper surveys will be 

created by PHHS Health Educators. PHHS Health Educators have experience in survey 
development. 

Service 3 
18. The service description for Service 3 explains that transportation is provided for service events. 

The Boone County Children's Services Fund is unable to purchase transportation. 

Action Required: Provide clarification on the funding source covering transportation costs. 

MO DHSS provides funding for transportation. 

19. Each service has the same unit rate of $13.39. The unit rate should reflect everything that goes 

into the service. If possible, we would like this rate to be tied to a publicly available rate. 

Review the attached Developing a Unit of Service Rate handout to develop a unit rate for each 

separate service. 

Action Required: Provide the justification for the unit rate in the field below. Provide the 

updated unit rate in the 'Service Change Chart' and complete the 'Program Outputs and Funding 

Request Tables'. 

The unit rate is $13.80. This includes supplies, materials, and staff time. There are often 

supplies involved in community service learning, for example the youth have made blankets 

for children in local hospitals. Whenever possible we get supplies donated, for example the 

city provides supplies for park clean ups. This rate was calculated using the expenditures 

from last year. Each event typically requires two facilitators, some require more. This rate is 

less than the rate provided by the MO DHSS for the same service. 



20. The unit measure should read "one hour''. 

Action Required: Update the unit measure on the 'Service Change Chart' for Service 3. 

The unit measure has been updated to "one hour". 

21. The Outputs section does not explain how the proposed number of units to be served was 
determined. The number of units to be provided should be for the whole program, including 

services funded from other sources. 

Action Required: Provide the total number of units to be provided for the whole program in the 

'Service Change Chart'. The Funding Request Amount Section on the table is where units funded 
through the Boone County Children's Services (BCCS) Fund is listed. Provide an explanation on 

how the updated number of units to be provided was determined. 

The total number of units was determined using the total number of units provided last 

year. 

22. The same unit rate is being used throughout all the services. The unit rate should reflect the 

service level being provided and tied to a public rate, if possible. 

Action Required: Provide a unit rate that reflects the service being provided. Provide the 

updated unit rate in the 'Service Change Chart' and complete the 'Program Outputs and Funding 

Request Tables'. 

The updated unit rate is $13.80. This was calculated by taking the total staff time and 

supplies expenditures spent last year and dividing it by the number of units provided last 

year (using the Developing a Unit of Service Rate handout). There is not a public rate for 
this service. This is less than what DHSS provides for the same service. 

23. The Performance Measures for Service 3 lack specific information. The indicators should list a 

percentage. There is only one outcome and indicator that is listed for the community service 

events and is only measured at the end of the year. Action Required: The Performance 

Measures need to be more specific. Provide additional outcomes, indicators, and method of 

measurements that can be measured at the end of the service year. Provide this information in 

the 'Service Change Chart' for Service 3. Provide information below on how the updated 

outcomes, indicators, and method of measurements were determined. 



One additional outcome that will be measured is the youth's sense of purpose. This outcome 
will be indicated by the percentage of students who report that TOP community service 

projects helped them make a positive difference in the lives of others. The measurement 

method for this outcome will be the TOP assessment completed at the end of the year. We 

want at least 90% of TOP students to report that the community service projects that they 

completed during TOP helped them make a positive difference in the lives of others. 

Another outcome that will be measured is the youth's ability to handle challenges that come 

their way. This outcome will be indicated by the percentage of students who report on the 

end of the year TOP assessment that they learned how to deal with challenges that they 

were faced with during their TOP community service projects. We want at least 90% of TOP 

students to report that they learned how to deal with challenges during their TOP 

community service projects. 

These new outcomes, indicators, and measurements were chosen because these are skills 

that we strive to have the TOP teens gain while they are participating in the TOP community 

service events and can use in their everyday lives. 

Service 4 
24. Each service has the same unit rate of $13.39. The unit rate should reflect everything that goes 

into the service. If possible, we would like this rate to be tied to a publicly available rate. 

Review the attached Developing a Unit of Service Rate handout to develop a unit rate for each 

separate service. 

Action Required: Provide the justification for the unit rate in the field below. Provide the 

updated unit rate in the 'Service Change Chart' and complete the 'Program Outputs and Funding 

Request Tables'. 

This rate has been updated to $25.09. We realize this is the same rate as the health 

education service. This is because they both require similar preparation, reporting, staff 

time, and supplies. This is less than DHSS provides for the same service. 

There is no Medicaid rate for this service. There are Medicaid rates for similar services, for 

example health education provided by a health education specialist in a clinical setting for 

one hour is $116. This rate is significantly too high for our purposes. There is also a 

Medicaid rate for risk factor reduction education provided in a group setting which is $13.54 

with one provider, with 2 providers the total would be $27.08. Although the rate is similar, 

we provide complete health education, not just risk factor reduction education, so it is 

difficult to compare these services. 

25. The unit measure should read "one hour". 

Action Required: Update the unite measure to "one hour" on the 'Service Change Chart'. 



The unit measure has been updated to "one hour". 

26. The Outputs section does not explain how the proposed number of units to be served was 

determined. The number of units to be provided should be for the whole program, including 

services funded from other sources. 

Action Required: Provide the total number of units to be provided for the whole program in the 

'Service Change Chart'. The Funding Request Amount Section on the table is where units funded 

through the Boone County Children's Services (BCCS) Fund is listed. Provide an explanation on 

how the updated number of units to be provided was determined. 

The number of units was calculated using the number of units provided last year. 

27. The total number of unduplicated individuals to be served appears to only include the parents 

attending parent nights. The students can be included in the number of unduplicated 

individuals to be served since they are teaching the parents what they have learned and 

participating in other activities with their families. 

Action Required: Update the total number of unduplicated individuals to be served in the 

'Service Change Chart' that includes the parents and students. 

The number of unduplicated individuals has been updated to include both the students and 

the parents. We estimated a low number of parents and students because we have had 
small groups in the past. 

28. The same unit rate is being used throughout all the services. The unit rate should reflect the 

service level being provided and tied to a public rate, if possible. 

Action Required: Provide a unit rate that reflects the service being provided. Provide the 

updated unit rate in the 'Service Change Chart' and complete the 'Program Outputs and Funding 

Request Tables'. 

This rate has been updated to $25.09. We realize this is the same rate as the health 

education service. This is because they both require similar preparation, reporting, staff 

time, and supplies. This is less than DHSS provides for the same service. 

There is no Medicaid rate for this service. There are Medicaid rates for similar services, for 

example health education provided by a health education specialist in a clinical setting for 

one hour is $116. This rate is significantly too high for our purposes. There is also a 

Medicaid rate for risk factor reduction education provided in a group setting which is $13.54 

with one provider, with 2 providers the total would be $27.08. Although the rate is similar, 

we provide complete health education, not just risk factor reduction education, so it is 

difficult to compare these services. 



29. The number of units to be provided in the Funding Request section (n=40) exceeds the total 

number of units listed in the Outputs section (n=20). 

Action Required: Provide the number of units to be funded through BCCS in the Funding Request 
section on the 'Service Change Chart' for Service 4. 

This has been corrected on the service chart. 

30. The Performance Measures for the family nights lack outcomes for what families learn from 

attending the events. The narratives in the proposed Performance Measures lack specific 

information on the outcome, indicator, and method of measurement. 

Action Required: Provide additional Performance Measures in the 'Service Change Chart' that 

can be obtained for parent nights. Provide information below on how the outcomes, indicators, 

and method of measurements were developed. 

During parent nights, students will present information regarding three of the topics that 

they learned about in their weekly TOP meetings. To encourage decision-making skills, we 

are allowing the students to choose which topics they wish to cover during the parent 

nights. These topics can include anything that had already been covered in TOP, including 

healthy communication, healthy relationships, sexual health, community, etc. In order to 

determine if the families learned new information from their students about topics covered 

in TOP, a small survey will be conducted for the parents following the students' 

presentations. Similarly, students will also present information about three community 

service learning activities that they completed through TOP. The students will provide 

information about what they did at their community service learning event, the population 

they helped, and why it was important to them to volunteer at that event/location. A small 

survey will be conducted for the parents following the students' presentations about their 

community service learning events to determine that parents learned new information. 

We strive that 100% of parents will learn new information about TOP topics and community 

service learning events. We are confident that the students 1,vill be able to present these 

topics in an informative way, educating their parents about various topics and volunteer 

opportunities in their community. 

31. An attachment is provided summarizing the best and final offer for program outputs and 

funding request amounts. 

Action Required: Complete the 'Program Outputs and Funding Request Tables'. 



\ Program Outputs and Funding Request Table I See attachment (REQUIRED) 



Boone County Children's Services Fund 

Purchase of Service Contracts for Proposal (RFP) #30-20JUL17 

Developing Unit of Service Rate 

Conduct a time and resource study for each service and assign an overall cost to each service. Divide the 

overall cost by the anticipated number of units to be delivered. 

Example 

SERVICE: Parenting Skills Training 

UNIT MEASUREMENT: One hour 

PROGRAM EXPENSES: 

4 staff x .25 FTE= $50,000 

Materials= $2,500 

Indirect Expenses= $7,500 (rent, telephone, utilities, human resources, etc.) 

TOTAL PROGRAM EXPENSES= $60,000 

TOTAL# OF ANTICIPATED UNITS= 1,500 

TOTAL# OF UN DUPLICATED INDIVIDUALS TO BE SERVED: 500 

UNIT OF SERVICE RATE= $60,000 + 1,500= $40/per hour 



Service Change Chart 

Organization Name: Columbia/Boone County Department of Public Health and Human Services 
Program Name: Teen Outreach Program (TOP} 

Service #1- Taxonomy of Service Name: Health Education 
Service #1- Taxonomy Definition of Service: Provides information to maintain and improve physical and mental health and overall wellbeing. 

Provide a detailed description of the proposed service: The health education portion of the program is the weekly TOP lessons. The lessons are 
facilitated by two trained facilitators. The curriculum has been developed by Wyman and is recommended by over a dozen organizations 
including SAMHSA and the National Collaboration for Youth. Lessons are approximately 1 hour in length and cover a variety of topics including 
community, values, development, relationships, sexuality, communication, goal setting, and decision making. The lessons take place at the 
various schools in Boone County during or after school, depending on what works best for each location. All youth are required to be provided 
with at least 25 hours of lesson time over the school year. PHHS collaborates with CHA and the schools to provide this service. PHHS and CHA 
facilitate the group and the schools provide the space, help recruit, and help to maintain youth in the group. 

Outcome: 

Increase academic achievement of Teen 
Outreach Program students 

Reduce participation in risky behaviors such 
as teen pregnancy 

Indicator: 

90% of youth will maintain or decrease the 
number of failing grades they received on a 
report card over the last year. 

Method of Measurement: 

TOP assessment 

100% of youth will report that he/she has not I TOP assessment 
been pregnant or cause a pregnancy over the 
past year. 



Service Change Chart 

Organization Name: Columbia/Boone County Department of Public Health and Human Services 
Program Name: Teen Outreach Program {TOP) 

Service #2 -Taxonomy of Service Name: Case Management 

Service #2 -Taxonomy Definition of Service: A collaborative process that assesses, plans, implements, coordinates, monitors, and evaluates the 
options and services required to meet an individual's health and human services needs. It is characterized by advocacy, communication, and 
resource management and promotes quality and cost-effective interventions and outcomes. 

Provide a detailed description of the proposed service: One on one sessions give students the opportunity to seek assistance from the 
facilitators, and the facilitator the opportunity to gain a deeper understanding of the students' needs. These sessions also provide students with 
the opportunity to discuss their personal goals with their facilitator and ask for assistance. One on one sessions also allow the student and the 
facilitator to speak with one another individually rather in a group setting, as the majority of time in TOP is spent with the entire TOP group. 
While TOP is advertised as a safe, open environment, some students still do not feel comfortable discussing some personal issues among the 
group. One on one sessions provide those students with the opportunity to share and discuss individually with their TOP facilitator. Facilitators 
provide referrals as needed. Facilitators are also able to receive feedback from students during the one-on-one sessions regarding their feelings 
about TOP and if any adjustments need to be made to better fit the individual needs of each student and/or group. In the past, this time has 
been used to discuss family issues, academic problems, and define goals. The one on one sessions take place during the school day or after 
school depending on the school. The sessions are approximately 15 minutes long and conducted once per semester. 

Outcome: 

Increase the percentage of students who 
found one-on-one sessions helpful. 

Increase the percentage of students who 
report meeting their goals they determined 
at the beginning of the school year. 

Increase adult support and engagement in 
youth development 

Indicator: I Method of Measurement: 

80% of students report having their needs I One-on-one assessment 
met through one-on-one sessions. 

70% of students meet their goal by the end of I One-on-one assessment 
the school year. 

100% of youth will report having a caring and I TOP assessment 
supportive facilitator by the end of the 
academic year. 



Service Change Chart 

Organization Name: Columbia/Boone County Department of Public Health and Human Services 
Program Name: Teen Outreach Program (TOP) 
Service #3 - Taxonomy of Service Name: Positive Youth Development 
Service #3-Taxonomy Definition of Service: Develops internal development assets in youth with the goal of developing a commitment to 
learning, positive values, social competencies, and/or positive identities. 
Provide a detailed description of the proposed service: During the service learning, the youth practice the skills they have been learning during 
lesson time while making connections with people in their community through service. All students are offered at least 20 hours of community 
service learning opportunities. The students work with facilitators to determine community needs, their interests, and a plan for improving their 
community through service events. These steps provide students with the opportunity to practice decision making skills, as they discuss where 
they would like to volunteer and why. In the past, students have volunteered at the food bank, advocated for tobacco policies, served lunch at a 
senior center, made blankets for children in the hospital, helped the humane society, and more. After each project, the group debriefs to discuss 
what they have learned. Debriefing with the students allows them to reflect on the differences they made while volunteering and how they 
positively impacted the lives of individuals in their community, directly or indirectly. Helping the students realize the difference they are making 
in the lives of others can help to boost their morale, sense of purpose, and ability to see themselves in a positive light. Service learning 
opportunities are typically offered on nights and weekends, but it varies depending on the school. For example, groups at schools that are not in 
session on Mondays, often use Mondays to complete service hours. Facilitators from PHHS and CHA are with the students during the service 
learning events and guide them through the debriefing process. 

Outcome: 

Increase the youth's developmental assets 
and decision making skills 

Increase youth's sense of purpose 

Increase youth's ability to handle challenges 

Indicator: 

100% of students will score in the adequate 
or thriving asset range by the end of the 
school year. 

90% of students will report that TOP 
community service projects helped them 
make a positive difference in the lives of 
others. 

90% of students will report that they learned 
how to deal with challenges during their TOP 
community service projects. 

Method of Measurement: 

Developmental Asset Profile (DAP} survey 

TOP assessment 

TOP assessment 



Service Change Chart 

Organization Name: Columbia/Boone County Department of Public Health and Human Services 
Program Name: Teen Outreach Program (TOP) 
Service #4 - Taxonomy of Service Name: Family Education 
Service #4 - Taxonomy Definition of Servic1e: Develops communication and coping skills with the goal of strengthening family relationships. 
Provide a detailed description of the proposed service: Parent nights are an opportunity for the youth to teach their parents/guardians about 
topics they are learning about in TOP, as well as the community service learning events that they participate in. Typically parent nights are after 
TOP group and last 1-2 hours. TOP parent nights also allow parents to get to know the TOP facilitators, as all facilitators are always in 
attendance. 

Outcome: 

Increase parent knowledge about three 
topics covered in the TOP program (topics 
chosen by youth and may include healthy 
communication, healthy relationships, sexual 
health, community, etc.) 

Increase parent knowledge of community 
service learning activities. 

Indicator: 

100% of parents will report an increase in 
knowledge regarding the chosen topics. 

100% of parents will report an increase in 
knowledge regarding community service 
learning activities. 

Method of Measurement: 

Parent night survey 

Parent night survey 



Program Outputs and Funding Request Tables - Best and Final Offer 

Action Required: Complete the following tables based on your best and final offer for all services. The information must reflect the changes that 

Organization Name: Columbia/Boone County Public Health and Human Services 

Program Name: Teen Outreach Program (TOP) 

Program Outputs from all funding sources (including Children's Services Fund): 

Service: Unit Measure: Unit Rate: Total# of Units to be Provided: Total# of Unduplicated Individuals 

4.1 Health Education 1 hour $ 25.09 1803 200 

10.3 Information & 15 min $ 24.67 200 200 
Referral 

9.13 Positive Youth 1 hour $13.80 1670 200 
Development 
9.5 Family Education 1 hour $ 25.09 40 40 

Funding Request to Children's Service Fund: 

Service: Amount Requested to Boone County: Proposed # of Units of Service: 

4.1 Health Education $22,618.64 901.5 

10.3 Information & Referral $2,467.00 100 

9.13 Positive Youth Development $11,523.00 835 

9.5 Family Education $ 501.80 20 

Development/Start Up Service Funding $0 
Total Amount Requested to Boone County: $37,110.44 



Agreement 

between the 

City of Columbia, Missouri, 

and 

Columbia Housing Authority, 

for 

Teen Outreach Program 

THIS AGREEMENT (the "Agreement") by and between Columbia Housing Authority, a 

political subdivision of the State of Missouri, (hereinafter "CHA") and the City of Columbia, 

Missouri, a political subdivision of the State of Missouri, (hereinafter "City"), is entered into on 

the date of the last signatory noted below (hereinafter "Effective Date"). City and CHA are each 

individually referred to herein as a "Party" and collectively as the "Parties". 

WHEREAS, the Parties recognize the need for teen programs in the community; and 

WHEREAS, the Parties desire to cooperate to plan, implement, and evaluate nine teen 

outreach programs in schools in the community. 

WITNESSETH: 

NOW, THEREFORE, in consideration of the mutual covenants, promises and 

representations in this Agreement, the Parties agree as follows. 

1. PURPOSE: The purpose of this Agreement is to formalize the understanding between the 

Parties with regard to the implementation of the Teen Outreach Program in the Columbia 

area. 

2. RESPONSIBILITIES OF THE PARTIES FOR TEEN OUTREACH PROGRAM. The Parties commit 

to working together through September 30, 2018 in the planning, implementation, and 

evaluation of the Teen Outreach Program (TOP) clubs in Columba/Boone County schools. 

The Parties also commit to an ongoing discussion of their roles and responsibilities. Both 

parties agree to: 

Serve as a local TOP provider and implement TOP with fidelity. 
Provide each club with a minimum of 25 weekly meetings and 20 hours of community 
service learning (CSL) over a nine month period. 
Adhere to the TOP Changing Scenes curriculum, and present the curriculum from a 
values neutral standpoint. 

1 



Assure its facilitators are TOP certified, have completed Child Abuse and Neglect 
Background checks, and are scheduled to remain the same throughout the nine month 
duration of the program. 
Assure the program is delivered to groups of adolescents grades 6 through 12. The 
facilitator shall strive to have at least 10 adolescents per group, and the facilitator 
cannot have more than 25 adolescents per group. 
Assure that the program is inclusive of, and non-stigmatizing towards adolescents of any 
race, ethnicity, religion, sexual or gender identity, and sexual orientation. 
Obtain signed consent forms for all adolescents participating in the program. 
Administer student pre and post program surveys to all clubs and the developmental 
assets profile survey to designated clubs. 
Submit required paperwork including consents, surveys, sequencing forms, CSL 
description forms, and attendance logs to City's TOP coordinator (Michelle Shikles) 
and/or to Wyman Connect according to the submission timeline outlined in the 
facilitator training. 
Participate in at least one on-site evaluation. 
Assist in organizing and transporting teens to and from volunteer events. 
Partner to provide a recognition event/trip for adolescents who have successfully 
participated in the program. 
Participate in technical assistance sessions as requested with Missouri DHSS, City, Boone 
County Children Services, or Wyman during the Term of the Agreement. 

3. CHA'S ADDITIONAL RESPONSIBILITIES. CHA shall: 

a. Provide 1 Facilitator for 5 TOP clubs 

b. Provide an itemized invoices to City for TOP on the 7th day of the month following 

the month in which the services were provided. Itemized invoices shall include 

line item purchases with according receipts and personal expenditures for the 

month. Allowable costs shall not exceed $15,000 over the twelve month period. 

Allowable costs include personnel for TOP club facilitators, mileage, background 

checks, supplies, and up to 8% for indirect costs. Indirect costs may include such 

things as utilities, rent, administrative salaries, financial staff salaries, and building 

maintenance. 

c. Provide information and assistance necessary to meet additional Missouri DHHS 

or Boone County Children Services contract needs. 

4. CITY'S ADDITIONAL RESPONSIBILITIES. City shall: 

a. Provide one staff member to serve as TOP coordinator and ensure all TOP fidelity 

requirements are met including, but not limited to, consent forms, surveys, values 

neutral lessons, CSL hour requirements, and site visits. 

b. Oversee Boone County Children Services Contract and MODHHS contract and 

assure all deliverables and reporting requirements are met and that expenditures 

align with contract budgets. 
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c. Provide 1 facilitator for 5 clubs and 2 facilitators for 5 clubs. 

d. Send appropriate staff to required contract and technical assistance trainings. 

e. Maintain all records. 

f. Reimburse CHA for allowable costs associated with the operation of the TOP in an 

amount not to exceed fifteen thousand dollars ($15,000.00). 

5. TERM. The "Term" of this Agreement shall commence on the Effective Date, and shall 

continue until the date that is one (1) year following the Effective Date. 

6. TERMINATION. 

a. By Mutual Agreement. This Agreement may be terminated at any time during its 

Term upon mutual agreement by both Parties. 

b. By Convenience. With thirty (30) days written notice, either Party may terminate 

this Agreement for convenience. 

c. By Default. Either Party may terminate this Agreement in accordance with Section 

10. 

7. TERMINATION UPON DEFAULT. Upon the occurrence of an event of Default, the non

Defaulting Party shall be entitled to immediately terminate this Agreement. A Party shall 

be considered in Default of this Agreement upon: 

a. The failure to perform or observe a material term or condition of this Agreement, 

including but not limited to any material Default of a representation, warranty or 

covenant made in this Agreement; 

b. The Party (i) becoming insolvent; (ii) filing a voluntary petition in bankruptcy 

under any provision of any federal or state bankruptcy law or consenting to the 

filing of any bankruptcy or reorganization petition against it under any similar law; 

(iii) making a general assignment for the benefit of its creditors; or (iv) consenting 

to the appointment of a receiver, trustee or liquidator; 

c. The purported assignment of this Agreement in a manner inconsistent with the 

terms of this Agreement; 

d. The failure of the Party to provide information or data to the other Party as 

required under this Agreement, provided that the Party entitled to the 

information or data under this Agreement requires such information or data to 

satisfy its obligations under this Agreement. 

8. NO ASSIGNMENT. This Agreement shall inure to the benefit of and be binding upon the 

Parties and their respective successors and permitted assigns. Neither Party shall assign 
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this Agreement or any of its rights or obligations hereunder without the prior written 

consent of the other Party. 

9. NOTICES. Any notice, demand, request, or communication required or authorized by the 

Agreement shall be delivered either by hand, facsimile, overnight courier or mailed by 

certified mail, return receipt requested, with postage prepaid, to: 

If to City: 

City of Columbia 

Department of Health and Human Services 

P.O. Box 6015 

Columbia, Missouri 65205-6015 

ATTN: Stephanie Browning, Director 

If to CHA: 

Columbia Housing Authority 

201 Switzler Street 

Columbia, Missouri 65203 

Attn: Phil Steinhaus, CEO 

The designation and titles of the person to be notified or the address of such person may be 

changed at any time by written notice. Any such notice, demand, request, or communication 

shall be deemed delivered on receipt if delivered by hand or facsimile and on deposit by the 

sending party if delivered by courier or U.S. mail. 

10. NO THIRD-PARTY BENEFICIARY. No provision of the Agreement is intended to nor shall it 

in any way inure to the benefit of any third party, so as to constitute any such person a 

third-party beneficiary under the Agreement. 

11. AMENDMENT. No amendment, addition to, or modification of any provision hereof shall 

be binding upon the Parties, and neither Party shall be deemed to have waived any 

provision or any remedy available to it unless such amendment, addition, modification or 

waiver is in writing and signed by a duly authorized officer or representative of the 

applicable Party or Parties. 

12. GOVERNING LAW AND VENUE. This Agreement shall be governed, interpreted, and 

enforced in accordance with the laws of the State of Missouri and/or the laws of the 
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United States, as applicable. The venue for all litigation arising out of, or relating to this 

Agreement, shall be in Boone County, Missouri, or the United States Western District of 

Missouri. The Parties hereto irrevocably agree to submit to the exclusive jurisdiction of 

such courts in the State of Missouri. The Parties agree to waive any defense of forum non 

conveniens. 

13. GENERAL LAWS. The Parties shall comply with all applicable federal, state, and local laws, 

rules, regulations, and ordinances. 

14. NO WAIVER OF IMMUNITIES. In no event shall the language of this Agreement constitute 

or be construed as a waiver or limitation for either Party's rights or defenses with regard 

to each Party's applicable sovereign, governmental, or official immunities and protections 

as provided by federal and state constitutions or laws. 

15. HOLD HARMLESS AGREEMENT. To the fullest extent not prohibited by law, CHA shall 

indemnify and hold harmless the City of Columbia, its directors, officers, agents, and 

employees from and against all claims, damages, losses, and expenses (including but not 

limited to attorney's fees) for bodily injury and/or property damage arising by reason of 

any act or failure to act, negligent or otherwise, of CHA, of any subcontractor (meaning 

anyone, including but not limited to consultants having a contract with CHA or a 

subcontractor for part of the services), of anyone directly or indirectly employed by CHA 

or by any subcontractor, or of anyone for whose acts the CHA or its subcontractor may 

be liable, in connection with CHA's services provided pursuant to this Agreement. This 

provision does not, however, require CHA to indemnify, hold harmless, or defend the 

City of Columbia from the City's own negligence. 

16. AUTHORITY. The individuals signing this agreement below certify that they have obtained 

the appropriate authority to execute this Agreement on behalf of the respective Parties. 

17. ENTIRE AGREEMENT. This Agreement represents the entire and integrated Agreement 

between CHA and City relative to the services. All previous or contemporaneous 

agreements, representations, promises and conditions relating to the Teen Outreach 

Program services herein are superseded. 

IN WITNESS WHEREOF the Parties through their duly authorize representatives have executed 

this Agreement effective as of the date of the last party to execute the same. 
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CITY OF COLUMBIA 

Mike Matthes, City Manager 

Date: ________ _ 

ATTEST: 

Sheela Amin, City Clerk 

Date: __________ _ 

APPROVED AS TO FORM: 

Nancy Thompson, City Attorney 

Date: ----------

COLUMBIA HOUSING AUTHORITY 

Phil Steinhaus, CEO 

Date: ________ _ 

ATTEST: 

Date: -----------

APPROVED AS TO FORM: 

Name/Title: -------

Date: ---------

CERTIFICATION: I, hereby certify that this Agreement is within the purpose of the 

appropriation to which it is to be charged, Account Number ___________ , and 

that there is an unencumbered balance to the credit of such appropriation sufficient to pay 

therefor. 

Michele Nix, Director of Finance 
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MISSOURI DEPARTMENT OF HEAL TH AND SENIOR SERVICES 

PROGRAM SERVICES CONTRACT 

This contract is entered into by and between the State of Missouri, Department of Health and Senior Services (Department/state agency) 
and the below named entity/Individual (Contractor). The contract consists of the contract signature page, the scope of work; any 
attact,ments referenced and incorporated herein; the terms and conditions; and any written amendments made in accordance with the 
provisions contained herein. This contract expresses the complete agreement of the parties. By signing below, the Contractor and 
Department agree to all the terms and conditions set forth in this contract. 

To the extent that this contract involves the use, In whole or In part, federal funds, the signature of the Contractor's authorfzed 
representative on the contract signature page indicates compliance with the Certifications contained in Attachment A which Is attached 
hereto and is incorporated bv reference as If fully set forth herefn. 

Tracking# Contract Title: 

42099 TEEN OUTREACH PROGRAM (TOP) 

Contract Start: Contract End: Questions/Please Contact: 

10/1/2015 9/30/2018 PROCUREMENT UNIT@ (573)751-6471 

Contract#: Amend#: 

AOC16380061 03 

PLEASE VERIFY/COMPLETE· TYPE OR PRINT- SIGNATURE REQUIRED 

NAME OF ENTITY/INDIVIDUAL (Contractor) 

CJTY OF COLUMBIA 

DOING BUSINESS AS !DBA) NAME 

MAILING ADDRESS 

701 EAST BROADWAY 

CITY, STATE, and ZIP CODE 

COLUMBIA 

REMIT TO (PAYMENT) ADDRESS {If different from above) 

: CITY, STATE, and ZIP CODE 

CONTACT PERSON 

PHONE NUMBER 

TAXPAYER ID NUMBER (TIN) 

*""""""0810 

DEPARTMENT OF HEAL TH ANO SENIOR SERVICES 

MO 

DIRECTOR OF DIVISION OF ADMINISTRATION OR DESIGNEE SIGNATURE 

Tltlir\'dily, .~Ul(L/.l"f /1/, 21!/;' 

1\110 530-3017 [l(l-12) 

PO BOX6015 

65205-6015 

EMAIL ADDRESS 

FAX NUMBER 

DUNS NUMBER 

071989024 

DATE 

TITLE 

DATE 

P11ge I u{ I 

DH-'/0/71 



CONTRACT TITLE: 

Amendment #003 To Contract #AOC16380061 

Teen Outreach Program 

CONTRACT PERIOD: October 1, 2017 through September 30, 2018 

The State of Missouri hereby exercises the option to renew the above referenced contract for the 
period of October 1, 2017 through September 30, 2018. 

In addition, the Department of Health and Senior Services hereby amends the following: 

1. Delete Section 1.1 in its entirety and replace with revised Section 1.1 as follows: 

1.1 The contract amount shall not exceed $45,000 for the period of October 1, 2017 
through September 30, 2018. 

2. Delete Section 5.5.2 in its entirety and replace with revised Section 5.5.2 as follows: 

5.5.2 The Contractor shall not bill the Department for indirect costs that exceed 9% of 
the modified total direct costs as defined in 2 CFR § 200.68. 

a. Modified Total Direct Cost Method (MTDC) means all direct salaries and 
wages, applicable fringe benefits, materials and supplies, services, travel, and 
up to the first $25,000 of each subaward (regardless of the period of 
performance of the subawards under the award). MTDC excludes equipment, 
capital expenditures, charges for patient care, rental costs, tuition remission, 
scholarships and fellowships, participant support costs, and the portion of each 
subaward in excess of $25,000. Other items may only be excluded when 
necessary to avoid a serious inequity in the distribution of indirect costs, and 
with the approval of the cognizant agency for indirect costs. 

3. Delete Attachment D and Attachment F in its entirety and replace with revised 
Attachment D and Attachment F, which is attached hereto and is incorporated by 
reference as if fully set forth herein. 

All other terms, conditions, and provisions of the contract, shall remain the same and apply 
hereto. 
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Attachment D 

PROGRAM SUMMARY 

A Program Summary for the evidence-based teen pregnancy prevention program offered should be submitted using this form. 
The offeror should list each time the entire multi-session evidence-based teen pregnancy prevention program is proposed to be conducted during the first 
contract period. For each entire multi-session evidence-based teen pregnancy prevention program, identify the facilitator, county/community, 
address/location, target population, and the proposed number of adolescents to be served. 

Funding Proposed Dates/ Facilitator County/ Address/Location Target Population l Proposed 
' Timeframe Community Where (age, grade, race/ethnicity, Number of 

Program is designate specific age Adolescents 

I Implemented range, e.g. 12-14, 15-17, Served 
etc.) 

; MCH September 2017 Sarah Varvaro Boone -Columbia Battle High School 15-17 15 
I - Mav 2018 Ravin Palmer 
: MCH September 2017 I Clara Umbe Boone -Columbia Rock Bridge High School 15-17 ' 15 

- May 2018 . Ravin Palmer I 
. MCH September 2017 ! Clara Umbe I Boone -Columbia Hickman High School 15-17 15 

- Mav 2018 ! Ravin Palmer 
: MCH September 2017 i Clara Umbe Boone -Columbia Doug)ass High School 15-17 10 
I . - May 2018 Ravin Palmer I 

I I 

l MCH : September 2017 Sarah V arvaro Boone - Harrisburg Harrisburg High School 15-17 ; 15 
- Mav 2018 1 Ravin Palmer I 

: MCH September 20 I 7 ! Sarah Varvaro Boone - Sturgeon Sturgeon High School 15-17 i 15 
- Mav 2018 I Ravin Palmer 

MCH l September 20171 Clara Umbe Boone -Columbia Jefferson Midd]e School 12-14 : 15 
: 

! - May 2018 .: Rav in Palmer 
; MCH j September 20171 Clara Umbe I Boone -Columbia Oakland Middle School 12-14 15 

! - May 2018 1 Rav in Palmer 

! MCH i September 2017 I Sarah Varvaro Boone - Harrisburg Harrisburg Middle School 12-14 15 
. - May 2018 I Ravin Palmer 

; MCH September 2017 Sarah V arvaro Boone - Columbia Smithton Middle School 12-14 10 
-May 2018 TBD 

Totals 145 
/ 



Attachment F 

BUDGET 

--------···---··· ------------------------··----~------, 
Budget 

. Cate2ories: 
PersonneJ Costs 
(hourly wage, salaries, 
andfringe benefits) 

Travel Expenses 
(mileage, transportation, 
lodging, meals) 

Education Program 
Costs 
(curriculum materials, 
registration/ training 
fees, background checks, 
supplies, etc) 

Other Subcontractoral 
Costs 
(Facilitators to 
implement programs, 

Justification: 

-TOP facilitator for 5 TOP clubs (14hrs per week). 
-TOP coordinator time provided in-kind. 
-TOP facilitator for the remaining 5 clubs (25 hrs per week) is 
funded through another funding source (Boone County Children 
Services). 

Funding 
Requested: 
$19,668.56 

(Include travel costs to contractor conference, meal, mileage, hotel $2,000.00 
costs for travel; any student transportation costs, etc) 
- Van rentals for service projects and club events 
- Mileage reimbursement for facilitators 
- Travel, lodging, and meals for training trips for facilitators 

(Include supplies/food for meetings, educational materials, and $9,615.84 
other costs for club) 
For program implementation supplies including 
- Club supplies (journals, flip charts, markers, etc) 
- Lesson materials 
- Weekly snacks 
- Service event costs 
- End of the year recognition event 
Supports CHALIS staff (including 1 trained facilitator) to facilitate $10,000 
or co-facilitate 9 clubs (five clubs will be supported by Boone 
County Children Services.funding). 

. etcL ---------~-----.- . -------------------1-------1 
Subtotal of all Budget Categories Above/Direct Costs $41,284.40 

1----------~--------·---·------------------t------1 
Indirect Costs (9%) $3,715.60 

__________ _.,_ ________________________ -+---------! 

Guaranteed not-to•exceed total annual price $45,000.00 
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MISSOURI DEPARTMENT OF HEALTH AND SENIOR SERVICES 

CONTRACT FUNDING SOURCE(S) 

The Contract Funding Source(s) is supplemental information the Department is required to provide the Contractor when 
issuing a contract or amendment that will be funded by federal sources. The document identifies the total amount of funding 
and the federal funding source(s) expected to be used over the life of this contract. For the specific amount for a contract 
period, refer to the contract and/or applicable amendments. If the funding information is not available at the time the 
contract is issued or the information below changes, the Contractor will be notified in writing by the Department. Please 
retain this information with your official contract files for future reference. 

Tracking# 42099 State: 0% $0.00 i Federal: 100% $135,977.00 
.J 

Contract Title: TEEN OUTREACH PROGRAM (TOP) 

Contract Start: 10/1/2015 Contract End: 9/30/2018 Amend#: 03 Contract#: AOC16380061 

Vendor Name: CITY OF COLUMBIA 

CFDA: 93.235 Research and Development: N 

CFDA Name: AFFORDABLE CARE ACT (ACA) ABSTINENCE EDUCATION PROGRAM 

Federal Agency: DEPARTMENT OF HEALTH ANO HUMAN SERVICES/ ADMINISTRATION FOR CHILDREN AND FAMILIES 

Federal Award: 1601MOAEGP 

Federal Award Name: ABSTINENCE EDUCATION GRANT PROGRAM FY 2016-2017 

Federal Award Year: 2017 DHSS #: 1601MOAEGP Federal Obligation: 

Research and Development: N CFDA: 93.994 

CFDAName: MATERNAL AND CHILO HEALTH SERVICES BLOCK GRANT TO THE STATES 

$3,239.00 

Federal Agency: 

Federal Award: 

DEPARTMENT OF HEALTH AND HUMAN SERVICES/ HEALTH RESOURCES AND SERVICES ADMINISTRATION 

1B04MC293S0-01, 6B04MC293S0-01 

Federal Award Name: MATERNAL AND CHILD HEALTH SERVICES 

Federal Award Year: 2016 DHSS #: 16MCH Federal Obligation: 

Research and Development: N CFDA: 93.994 

CFDAName: MATERNAL AND CHILD HEALTH SERVICES BLOCK GRANT TO THE STATES 

$43,869.00 

Federal Agency: 

Federal Award: 

DEPARTMENT OF HEAL TH AND HUMAN SERVICES/ HEAL TH RESOURCES AND SERVICES ADMINISTRATION 

1B04MC30623-01, 6B04MC30623-01 

Federal Award Name: MATERNAL AND CHILD HEALTH SERVICES 

Federal Award Year: 2017 DHSS #: 17MCH 

CFDA: N/A 

CFOAName: 

Research and Development: * 

Federal Agency: * 

Federal Award: "' 
Federal Award Name: "' 

Federal Award Year: * 

Thur.wl11y, Augu.~·t 31, 1017 

MO 580-3018 (S-12) 

DHSS #: ZZZ-PENDING FOA 

I I:! .!:.i'.i .•1.>1 

Federal Obligation: 

Federal Obligation: 

$43,869.00 

$45,000.00 

Page 1 of Z 
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"' The D,epartment will provide this Information when It becomes available. 

Project Description: 

To Implement the Teen Outreach Program (TOP) evidence-based teen pregnancy prevention program. 

,rrdfly, Augu!lt 31, 2017 

MO 580·3018 (5·12) 

ll:ll:.'i'JA/\4 Page2of2 



Boone County Purchasing 

Melinda Bobbitt, CPPO, CPPB 
Director of Purchasing 

October 23, 2017 

613 E. Ash Street, Room 110 

Columbia, MO 65201 
Phone: (573) 886-4391 

Fax: (573) 886-4390 
E-mail: mbobbitt@boonecountymo.org 

Columbia/Boone County Department of Public Health and Human Services 
Attn: Michelle Shikles, Public Health Promotion Supervisor 
P.O. Box 6015 
Columbia, MO 65205 
michelle. shikles@como.gov 

RE: Written Clarification #1 to 30-20JULI 7 - Purchase of Service Contracts 

Dear Ms. Shikles: 

In accordance with section 4.3. Competitive Negotiation of Proposals of the Request for Proposal (RFP) 
30-20JULI 7 - Purchase of Service Contracts, this letter shall constitute an official request by the County 
of Boone - Missouri to enter into competitive negotiations with your organization. Included with this 
letter is a Written Clarification Form. 

The Written Clarification Form contains clarification question(s) that may include: (1) a listing of the 
deficiencies or other concerns identified within your proposal which may not comply with the 
requirements of the RFP or Boone County policy, and (2) a listing of areas within your proposal which 
require further information and/or clarification. Your detailed clarification response should address each 
area identified on the clarification question list in the box located under the question(s), in the Service 
Change Chart, and the Program Outputs and Funding Request Tables - Best and Final Offer, as 
indicated. 

If you have been requested to submit a Best and Final Offer (BAFO), you may now modify the pricing of 
your proposal and/or may change, add information, and/or modify any part of your proposal. Please 
understand that your response to a BAFO request is your final opportunity to ensure that ( 1) all 
mandatory requirements of the RFP have been met, (2) all RFP requirements are adequately described 
since all areas of the proposal are subject to evaluation, and (3) this is your best, including a reduction or 
other changes in pricing. 

You are requested to provide written response by 12:00 p.m. November 3, 2017 by e-mail to 
mbobbitt@boonecountymo.org. 

You are reminded that pursuant to Section 610.021 RSMo, proposal documents are considered closed 
records and shall not be divulged in any manner until after a contract is executed or all proposals are 



rejected. Furthermore, you and your agents (including subcontractors, employees, consultants, or anyone 
else acting on their behalf) must direct all questions or comments regarding the RFP, the evaluation, etc., 
to Melinda Bobbitt. If you have questions regarding answering the written clarification questions or to set 
up a face-to-face meeting, please contact Melinda Bobbitt at mbobbitt@boonecountymo.org or (573) 
886-4391 as soon as possible. Neither you nor your agents may contact any other County employee or 
Boone County Children's Services Board Member regarding any of these matters during the negotiation 
and evaluation process. Inappropriate contacts or release of information about your proposal response are 
grounds for suspension and/or exclusion from specific procurements. 

Sincerely, 

~4~/br--
Melinda Bobbitt, CPPO, CPPB 
Director of Purchasing 

cc: Proposal File 

Attachments: Written Clarification Form #1 



BOONE COUNTY - MISSOURI 
PROPOSAL NUMBER AND DESCRIPTION: #30-20JUL17- Purchase of Service Contracts 

WRITTEN CLARIFICATION FORM #1 

This Clarification is issued in accordance with the Instructions to Offeror and is hereby incorporated into 
and made a part of the Request for Proposal Documents. Offeror is reminded that receipt of this 
Clarification must be acknowledged and submitted by e-mail to mbobbitt@boonecountymo.org. 

All information must be provided as the best and final offer for this proposed program. 

Organization Columbia/Boone County Department of Public Health and Human Services 
Name of Program Teen Outreach Program (TOP) 

I Program Overview Form I 
1. The statement on the population being served does not clearly connect BID data cited and why 

the population needs this program. 

Action Required: Provide further information on how the population is affected by the issue 

being addressed by this proposed program. 

2. The Income demographics are not provided in the Consumer Demographics section. 
Action Required: Provide the following information for Income levels of program consumers. 

Provide information on any barriers collecting this information for students. 

At or below 200% of Federal Poverty Level: 

Over 200% of Federal Poverty Level: 

3. There was very little information provided on the location of the TOP clubs in the Program 

Access section. 
Action Required: Provide more information about the TOP locations in the field below. 

4. A rationale for utilizing the proposed evidence-based program and/or service was not provided. 



Action Required: Provide a rationale for utilizing the proposed evidence-based program and/or 

service. 

5. The contract for TOP with DHSS expired 9/30/17. Once available, provide an updated contract 
amount received from DHSS. 

Action Required: Provide an updated contract amount received from DHSS or provide 

information on the status of the contract being renewed. 

6. The Memorandum of Understanding (MOU} with Columbia Housing Authority (CHA} did not 

have signatures and was noted as being a draft. 

Action Required: Provide an update on the MOU with CHA and provide the final copy of the 

MOU with the required signatures once available. 

7. The MOU draft for CHA states that CHA will facilitate three TOP clubs and co-facilitate six TOP 

clubs. The Program Personnel table only lists two employees with one having a FTE of .75. 

Action Required: Provide clarification regarding CHA personnel providing support in facilitating 

TOP clubs. Personnel information needs to be provided for CHA personnel that are sub

contracted through the MOU. Complete the table below and provide a narrative describing all 

paid personnel for TOP. 

Position/Title Minimum Qualifications FTE Salary Range From: Salary Range To: 

Narrative 

8. The Personnel section did not provide clear information on how the TOP clubs are distributed 

between PHHS, CHA, or any other organizations contributing club facilitators. 



Action Required: Provide specific information on how TOP clubs are distributed between all club 

facilitators. 

9. The Program Budget does not provide a narrative on the funds received from the State. 

Action Required: Provide an explanation on the funds received from the State. Describe how 

these funds are utilized to pay for program expenses. 

I Program Services Form (1-5) 

Note: When providing information on TOP in the Program Services section, all the information in the 

Outputs section and Performance Measures section must be reflective of the entire program through 

all funding sources. The only information that is specific about the County Request is the Funding 

Request section. 

Service 1 

10. The unit measure should read "one hour". 

Action Required: Provide the updated unit measure in the 'Service Change Chart' for Service 1. 

Provide any comments or questions in the field below: 

11. The Outputs section does not explain how the proposed number of units to be served was 

determined. The number of units to be provided should be for the whole program, including 

services funded from other sources. 

Action Required: Provide the total number of units to be provided for the whole program in the 

'Service Change Chart'. The Funding Request Amount Section on the table is where units funded 



through the Boone County Children's Services (BCCS) Fund is listed. Provide an explanation on 

how the updated number of units to be provided was determined. 

12. Each service has the same unit rate of $13.39. The unit rate should reflect everything that goes 

into the service. If possible, we would like this rate to be tied to a publicly available rate. Review 

the attached Developing a Unit of Service Rate handout to develop a unit rate for each separate 

service. 
Action Required: Provide the justification for the unit rate in the field below. Provide the 

updated unit rate in the 'Service Change Chart' and complete the 'Program Outputs and Funding 

Request Tables'. 

13. The Method of Measurement does not provide sufficient information on the type of assessment 

being utilized to measure outcomes and indicators. 

Action Required: Provide clarification on the TOP assessment and include whether there are pre

post measures from this assessment and when these are given. 

Service 2 
14. The service name for the type of activity being described needs to be changed to 'Information 

and Referral'. The description provided seems to indicate that TOP staff provides accurate 

information about and referrals to appropriate resources. 

Action Required: Complete the 'Service Change Chart' for Service 2 with the service name being 

'Information and Referral'. 

15. The unit measure should read "15 minutes". 

Action Required: Provide "15 minutes" as the unit measure on the 'Service Change Chart' for 

Service 2. 

16. Each service has the same unit rate of $13.39. The unit rate should reflect everything that goes 

into the service. If possible, we would like this rate to be tied to a publicly available rate. Review 



the attached Developing a Unit of Service Rate handout to develop a unit rate for each separate 

service. 
Action Required: Provide the justification for the unit rate in the field below. Provide the 

updated unit rate in the 'Service Change Chart' and complete the 'Program Outputs and Funding 

Request Tables'. 

17. The performance measures lack information on whether students achieve goals discussed and 

whether their needs are met through Case Management. 

Action Required: Provide additional performance measures that track students achieving goals 

and having needs met in the 'Service Change Chart' for Service 2. Provide an explanation on the 

proposed outcomes, indicators, and method of measurements for the additional performance 

measures. 

Service 3 
18. The service description for Service 3 explains that transportation is provided for service events. 

The Boone County Children's Services Fund is unable to purchase transportation. 

Action Required: Provide clarification on the funding source covering transportation costs. 

19. Each service has the same unit rate of $13.39. The unit rate should reflect everything that goes 

into the service. If possible, we would like this rate to be tied to a publicly available rate. Review 

the attached Developing a Unit of Service Rate handout to develop a unit rate for each separate 

service. 

Action Required: Provide the justification for the unit rate in the field below. Provide the 

updated unit rate in the 'Service Change Chart' and complete the 'Program Outputs and Funding 

Request Tables'. 

20. The unit measure should read "one hour". 



Action Required: Update the unit measure on the 'Service Change Chart' for Service 3. 

21. The Outputs section does not explain how the proposed number of units to be served was 

determined. The number of units to be provided should be for the whole program, including 

services funded from other sources. 

Action Required: Provide the total number of units to be provided for the whole program in the 

'Service Change Chart'. The Funding Request Amount Section on the table is where units funded 

through the Boone County Children's Services (BCCS) Fund is listed. Provide an explanation on 

how the updated number of units to be provided was determined. 

22. The same unit rate is being used throughout all the services. The unit rate should reflect the 

service level being provided and tied to a public rate, if possible. 
Action Required: Provide a unit rate that reflects the service being provided. Provide the 

updated unit rate in the 'Service Change Chart' and complete the 'Program Outputs and Funding 

Request Tables'. 

23. The Performance Measures for Service 3 lack specific information. The indicators should list a 

percentage. There is only one outcome and indicator that is listed for the community service 

events and is only measured at the end of the year. 

Action Required: The Performance Measures need to be more specific. Provide additional 

outcomes, indicators, and method of measurements that can be measured at the end of the 

service year. Provide this information in the 'Service Change Chart' for Service 3. Provide 

information below on how the updated outcomes, indicators, and method of measurements 

were determined. 

Service 4 
24. Each service has the same unit rate of $13.39. The unit rate should reflect everything that goes 

into the service. If possible, we would like this rate to be tied to a publicly available rate. Review 

the attached Developing a Unit of Service Rate handout to develop a unit rate for each separate 

service. 



Action Required: Provide the justification for the unit rate in the field below. Provide the 

updated unit rate in the 'Service Change Chart' and complete the 'Program Outputs and Funding 
Request Tables'. 

25. The unit measure should read "one hour". 

Action Required: Update the unite measure to "one hour" on the 'Service Change Chart'. 

26. The Outputs section does not explain how the proposed number of units to be served was 

determined. The number of units to be provided should be for the whole program, including 

services funded from other sources. 

Action Required: Provide the total number of units to be provided for the whole program in the 

'Service Change Chart'. The Funding Request Amount Section on the table is where units funded 

through the Boone County Children's Services (BCCS) Fund is listed. Provide an explanation on 

how the updated number of units to be provided was determined. 

27. The total number of unduplicated individuals to be served appears to only include the parents 

attending parent nights. The students can be included in the number of unduplicated individuals 

to be served since they are teaching the parents what they have learned and participating in 

other activities with their families. 

Action Required: Update the total number of unduplicated individuals to be served in the 

'Service Change Chart' that includes the parents and students. 

28. The same unit rate is being used throughout all the services. The unit rate should reflect the 

service level being provided and tied to a public rate, if possible. 

Action Required: Provide a unit rate that reflects the service being provided. Provide the 

updated unit rate in the 'Service Change Chart' and complete the 'Program Outputs and Funding 

Request Tables'. 



29. The number of units to be provided in the Funding Request section (n=40) exceeds the total 

number of units listed in the Outputs section (n=20). 

Action Required: Provide the number of units to be funded through BCCS in the Funding Request 

section on the 'Service Change Chart' for Service 4. 

30. The Performance Measures for the family nights lack outcomes for what families learn from 

attending the events. The narratives in the proposed Performance Measures lack specific 

information on the outcome, indicator, and method of measurement. 
Action Required: Provide additional Performance Measures in the 'Service Change Chart' that 

can be obtained for parent nights. Provide information below on how the outcomes, indicators, 

and method of measurements were developed. 

I Program Outputs and Funding Request Table I See attachment (REQUIRED) 

31. An attachment is provided summarizing the best and final offer for program outputs and 

funding request amounts. 

Action Required: Complete the 'Program Outputs and Funding Request Tables'. 



Boone County Children's Services Fund 

Purchase of Service Contracts for Proposal (RFP} #30-20JUL17 

Developing Unit of Service Rate 

Conduct a time and resource study for each service and assign an overall cost to each service. Divide the 

overall cost by the anticipated number of units to be delivered. 

Example 

SERVICE: Parenting Skills Training 

UNIT MEASUREMENT: One hour 

PROGRAM EXPENSES: 

4 staff x .25 FTE= $50,000 

Materials= $2,500 

Indirect Expenses= $7,500 (rent, telephone, utilities, human resources, etc.) 

TOTAL PROGRAM EXPENSES= $60,000 

TOTAL# OF ANTICIPATED UNITS= 1,500 

TOTAL# OF UN DUPLICATED INDIVIDUALS TO BE SERVED: 500 

UNIT OF SERVICE RATE= $60,000 + 1,500= $40/per hour 



Service Change Chart 

Organization Name: Columbia/Boone County Department of Public Health and Human Services 
Program Name: Teen Outreach Program (TOP) 

Service #1-Taxonomy of Service Name: Health Education 
Service #1-Taxonomy Definition of Service: Provides information to maintain and improve physical and mental health and overall wellbeing. 

Provide a detailed description of the proposed service: 

Outcome: Indicator: Method of Measurement: 



Service Change Chart 

Organizatior:t Name: Columbia/Boone County Department of Public Health and Human Services 
Program Name: Teen Outreach Program (TOP) 
Service #2 - Taxonomy of Service Name: Case Management 

Service #2 -Taxonomy Definition of Service: A collaborative process that assesses, plans, implements, coordinates, monitors, and evaluates the 
options and services required to meet an individual's health and human services needs. It is characterized by advocacy, communication, and 
resource management and promotes quality and cost-effective interventions and outcomes. 

Provide a detailed description of the proposed service: 

Outcome: Indicator: Method of Measurement: 



Service Change Chart 

Organization Name: Columbia/Boone County Department of Public Health and Human Services 
Program Name: Teen Outreach Program (TOP) 
Service #3 - Taxonomy of Service Name: Positive Youth Development 

Service #3 -Taxonomy Definition of Service: Develops internal development assets in youth with the goal of developing a commitment to 
learning, positive values, social competencies, and/or positive identities. 
Provide a detailed description of the proposed service: 

Outcome: Indicator: Method of Measurement: 



Service Change Chart 

Organization Name: Columbia/Boone County Department of Public Health and Human Services 
Program Name: Teen Outreach Program (TOP) 

Service #4 - Taxonomy of Service Name: Family Education 

Service #4 -Taxonomy Definition of Service: Develops communication and coping skills with the goal of strengthening family relationships. 
Provide a detailed description of the proposed service: 

Outcome: Indicator: Method of Measurement: 



Program Outputs and Funding Request Tables - Best and Final Offer 

Action Required: Complete the following tables based on your best and final offer for all services. The information must reflect the changes that 

were requested. 

Organization Name: 

Program Name: 

Program Outputs from all funding sources (including Children's Services Fund): 

Service: Unit Measure: Unit Rate: Total # of Units to be Provided: Total# of Unduplicated Individuals 

Funding Request to Children's Service Fund: 

Service: Amount Requested to Boone County: Proposed# of Units of Service: 

Development/Start Up Service Funding 

Total Amount Requested to Boone County: 



Organization Profile 

Organization Profile Instructions 

New Users: 

In order to create a Usemame and Password, complete the Organization User Information and Primary Information sub-sections and click 
Save Record on the right ha.nd side of the screen. Be sure to save your Username and Password in a secure location for future use. Once 
you click Save Record you will be prompted to log in. This will allow you to access the system and complete the Organization Profile. 

Returning Users: 

You must complete and keep up-to-date ALL applicable fields in your Organization Profile. Proposals and Reports will be considered 
unre_sponsive if your Organization Profile is not complete and up-to-date. 

Organization User Information 

Primary Information 

Organization Name (the official name of the organization that would enter into a contract): 

Columbia/Boone County Department of Public Health and Human Services 

DBA: 

Federal EIN Number: 

436000810 

Organization Type: 

Governmental 

1 Organization Contact Information 

Address 

1005 W. Worley St. 

City 

Columbia 
State 

Missouri 
County 

Zip 

65203 

Organization Phone Number: 

573-874-7345 

Website: 

http://www.como.gov/health/ 

Head of Organization 

Stephanie Browning 

Head of Organization Phone: 

573-874-7345 

Address 

P.O. Box 6015 

City 

Columbia 
State 

Missouri 
County 

Zip 

65205 

Organization Fax Number: 

573-874-7756 

Email: 

health@como.gov 

Head of Organization Title (e.g. Director, President, CEO) 

Director 

Head of Organization Email: 

stephanie.browning@como.gov 

Local Organization Contact Information (If there is a local office with differen 

Local Organization Name: Local Organization Fax: 



Address 

City 

State 

County 

Zip 

Address 

City 

State 

County 

Zip 

Local Contact Name: Local Contact Title: 

Local Contact Email: Local Contact Phone: 

General Information 

Organization 

Mission 

Statement 

(Purpose): 

Organization 

History: 

Brief Statement 

of Organization's 

Major Goals: 

Articles of 

Incorporation: 

Provide a copy 

of the 

organization's 

Articles of 

Incorporation. 

Bylaws: 
Provide a copy 
of the 
organization's 
Bylaws. 

Organizational 

Chart 

(must be for the 

entire 

organization): 

Strategic 
Plan: 

Ser;ice Area: 

Population 
Served: 

Provide your organization's mission statement. (600 character limit) 

Mission:To promote and protect the health, safety, and well-being of the community through leadership, partnership, and service. 

Vision: Optimal health, safety, and well-being for all. 

Provide a brief history of your organization including the number of years the organization has been in operation. (600 
character limit) 

Columbia-Boone County Public Health and Human Services (PHHS) is a joint department of the City of Columbia and the County of 
Boone. The City of Columbia and Boone County health departments merged in 1974. In 2006, the City/County Office of Community 
Services merged into the City/County Health Department, creating the City/County Department of Public Health and Human 
Services. Today, the department is a comprehensive provider and funder of health and human services. 

Provide a brief statement of the ultimate goals toward which your organization is working. (600 character limit) 

The Columbia/Boone County Department of Public Health and Human Services provides and purchases essential services that 
support optimal health, safety, and well-being for all city and county residents. 

Articles of Incorporation (MUST BE IN PDF FORMAT) 

I document/download/filename/ 1467988067 _ 30405 _ Col umbiaHistory _Incorporation. pdf/ 

Bylaws (MUST BE IN PDF FORMAT) 

/document/download/filename/1467988067 _34051 ARTICLE_II._THE_COUNCIL.doc/ 

Organizational Chart (MUST BE IN PDF FORMAT) 

/ document/download/filename/ 1485559540 _ 30406:_P HHSOrganizationalChartJanuary2017. pdf/ 

Strategic Plan (MUST BE IN PDF FORMAT) 

Briefly describe the geographic area in which your organization provides services. (600 character limit) 

PHHS serves residents of and visitors to Boone County, Missouri. 

Briefly describe the population(s) served by your organization. (600 character limit) 

PHHS is dedicated to sef'liing all residents and visitors of Boone County, Missouri. Target populations differ based upon the service 
provided. For example, Missouri vital records, animal control, communicable disease prevention, immunizations. and environmental 



health services are available to all residents of and \isitors to Boone County. Prenatal case management, social services, and the 
WIG nutrition program are available to low-income residents of Boone County. 

Conflict of 
Interest Policy: 

Whistle blower 
Policy: 

Business 
Continuity 
Plan: 

Records 
Retention 
Policy: 

Does your organization have a written Conflict of Interest policy? 

yes 

Does your organization have a written Whistleblower policy? 

no 

Does your organization have a written Business Continuity plan? 

yes 

Does your organization have a written Records Retention policy? 

yes 

If yes, does the Records retention policy include a Records Retention Schedule? 

yes 

Governing Board 

Length of Board Term (e.g. "2 years"): 

3 years 

Organization Governing Board: 

Include information for all board members. Click +New to add board member information. 

Governing Board Member 

Governing Board Member 

Name 

Clyde 
Ruffin· 

Matt Pitzer 

Betsy 
Peters 

Brian 
Treece 

Fred Parry 

Daniel 
Atwill 

Janet 
Thompson 

Karl Skala 

Board Position: 

Columbia City Council- Ward 1 
Council Member 

Columbia City Council- Ward 5 
Council Member 

Columbia City Council-Ward 6 
Council Member 

Columbia City Council- Mayor 

Boone County Commission
District I Commissioner 

Boone County Commission
Presiding Commissioner 

Boone CountyCommission
District II Commissioner 

Columbia City Council- Ward 3 
Council Member 

Current Board Term 
Begin Date: 

04/01/2017 

03/3112017 

04/01/2015 

04/01/2016 

01/01/2017 

01/0112016 

01/0112017 

04101/2016 

Current Board Term 
End Date: 

03/31/2020 

03/31/2020 

03/31/2018 

03/31/2019 

12/31/2019 

12/31/2018 

12/31/2019 

03/31/2019 

Address: 

City of Columbia, Missouri 
701 E Broadway 
P.O. Box6015 
Columbia, Missouri, 65205 

City of Columbia, Missouri 
701 E Broadway 
P.O. Box 6015 
Columbia, Missouri, 65205 

City of Columbia, Missouri 
701 E Broadway 
P.O.Box6015 
Columbia, Missouri, 65205 

701 E. Broadway, Columbia, MO. 
65201 

801 East Walnut, Rm. 333 
Columbia, MO 65201-7732 

801 East Walnut, Rm. 333, 
Columbia, MO 65201-7732 

801 East Walnut, Rm. 333 
Columbia, MO 65201-7732 

City of Columbia, Missouri 
701 E Broadway 
PO. Box6015 
Columbia, Missouri, 65205 

Link Info 

Active Date 

.J' 

4 

4' 

.J' 

,, 

ef 

Added on 
06/0512015 

Added on 
06/05/2015 

Added on 
06/05/2015 

Added on 
06/17/2016 

Added on 
06/05/2015 

Added on 
06/05/2015 

Added on 
06/05/2015 

Added on 
06/05/2015 



Governing Board Member 

Name 

Michael 
Trapp 

Ian 
Thomas 

Board Position: 

Columbia City Council-Ward 2 
Council Member 

Columbia City Council-Ward 4 
Council Member 

Current Board Term 
Begin Date: 

04/01/2015 

04/01/2016 

Current Board Term 
End Date: 

03/31/2018 

03/31/2019 

Address: 

City of Columbia, Missouri 
701 E Broadway 
P.O. Box 6015 
Columbia, Missouri, 65205 

City of Columbia, Missouri 
701 E Broadway 
PO. Box6015 
Columbia, Missouri, 65205 

Total Active Links: 10, Total Deactivated Links:1, Current Active Links: 10, Current Deactivated Links: 1 

Advisory Board (if applicable) 

Length of Board Term (e.g. "2 years") 

The length of terms is three years, with openings occurring in August for the City appointments. 

Describe the function of the Advisory Board as it relates to the work of your organization: 

Link Info 

Active Date 

Added on 
06/05/2015 

Added on 
06/05/2015 

Acts as an advisory board to the City Manager, health officer, and the Council on matters pertaining to public health and animal control. The City Council 
makes seven appointments and the County Commission makes four appointments to this eleven member board. Membership must include a physician, 
veterinarian, nurse, dentist, and health care worker. The remaining members must have an interest in public health. 

Organization Advisory Board: 

Include information for all advisory board members. Click +New to add board member information. 

Advisory Board Member 

Advisory Board Member Link Info 

Name Board Position: Current Board Term Begin Date: Current Board Term End Date: Address Active Date 

Board of Health 
3408 Buttonwood 

Added on 
Mary Gadbois 

Member 
08/31/2014 08/31/2017 Drive ,f 

06/0512015 
Columbia, M065201 

Denise Stillson Board of Health 
04/28/2015 04/28/2018 

7902 Highway 40 W ,f Added on 
Member Columbia MO 65202 06/05/2015 

Harry Feirman Board of Health 
10/01/2015 09/30/2018 

7301 N. Boothe Ln. ,f Added on 
Member Rocheport, MO 65279 06/05/2015 

Cynthia Boley Board of Health 
08/31/2014 08/31/2017 

307 Alexander Avenue ,f Added on 
Member Columbia MO 65203 06/05/2015 

Sally Beth Lyon 
Board of Health 

08/31/2014 08/31/2017 
701 Thilly Avenue 

,f Added on 
Member Columbia, MO 65203 06/05/2015 

Michael Board of Health 
08/31/2015 08/31/2018 

1404 Highlands Court 
,fl 

Added on 
Szewczyk Member Columbia MO 65203 06/05/2015 

David Sohl Board of Health 
09/01/2016 08/31/2019 

4800 New Castle Dr ,,. Added on 
Member Columbia MO 65203 06/05/2015 

Mahree Skala Board of Health 
09/01/2015 08/31/2018 

5201 Gasconade Dr ,,. Added on 
Member Columbia MO 65202 06/05/2015 

Lynelle Phillips Board of Health 
09/01/2014 08/31/2017 

2515 Meadow Lark ,,,. Added on 
Member Columbia, MO 65201 06/05/2015 

Elizabeth Board of Health 
12/01/2015 11/30/2018 

655 North Route 0 .,. Added on 
Hussey Member Rocheport MO 65279 06/05/2015 

Jean Sax Board of Health 
09/02/2016 09/01/2019 

1904 W Fenton Road Added on 
Member Columbia, MO 65202 06/05/2015 

Total i\ctive Links:11, Total Deactivated Links:O. Current Active Links:11, Current Deactivated Links:0 



Financial Information 

Organization Fiscal Year: 

October 1 - September 30 

IRS Tax Exempt Status Determination Letter: 
If applicable, upload the correspondence from the IRS indicating that 
your organization has been designated as tax exempt 

Financial Statement: 
Upload your organization's most recently completed Financial Statement 
and corresponding communications (required for audited statements). 
Financial statements must be reviewed by a qualified third party and be 
accompanied by a letter or report of assurance (compilation, review, or 
audit). 

IRS 990 or 990 EZ: 
Upload your organization's most recently filed 990 or 990 EZ. Please 
contact the City, County and/or HMUW if your organization is not required 
to file a 990 or 990 EZ with the IRS. 

Financial Policies and Procedures: 
Summarize the organization's policies and procedures regarding board 
oversight of the organization finances. (600 character limit) 

The City of Columbia Finance Department provides the support necessary to 
allow the City to conduct business in an efficient and effective manner. The 
Finance Department is responsible for ensuring the City adheres to all federal, 
state, and local requirements that relate to accounting, budgeting, purchasing, 
business license, and other related activity. Please note: the City does not file a 
990. As a municipal corporation, it is not regulated by the Secretary of State and 
does not have an Article of Incorporation. The most recent city financial audit is 
available upon request. 

Employees Compensation 

Top Five Compensated Employees: 

IRS Tax Exempt Status Determination Letter (MUST BE IN PDF 
FORMAT) 

/document/download/filename/1433521771 _ 29953 _ CityTaxidletter. pdf/ 

Financial Statement (MUST BE IN PDF FORMAT) 

/document/download/filename/1498664187 _29954_FY-2016-
Comprehensi\€-Annual-Financial-Report. pdf/ 

990/990 EZ (MUST BE PDF FORMAT) 

Please provide titles, minimum qualifications, and salary information for the organization's top five compensated employees. 

FTE = Full Time Equivalent (i.e., Full-Time = 1.0 FTE, Half-Time = 0.5 FTE, etc.) 

FTE = number of hours worked by employee per year/2080 (e.g., 1040/2080 = .5 FTE) 

FTE should not exceed 1.0 for each employee. 

Click +New to add Employee Compensation information. 

Employees 

Employees Compensation 

Employee Title: Qualifications: FTE: 

Human Services Manager BAorBS 1.00 

Director of Public Health and Human Services B.A. or B.S. 1.00 

Nurse Practioner Licensed N.P. 1 00 

Community Health Manager BSN 1.00 

Assistant Director of Public Health & Human Services B.A. orB.S. 1.00 

Link Info 

Salary: Benefits: Active 
Date 

$71,210.00 $26,211.00 .,I Added on 
06/05/2015 

$143,119.00 $45,448.00 ,,,, Added on 
06/05/2015 

$75,551.00 $24,255.00 .,I Added on 
06/05/2015 

$91,320.00 $27,305.00 ./ Added on 
06/05/2015 

$94,180.00 $30,198.00 ·/ 
Added on 
06/0512015 



Total Active Links:5, Total Deactivated Links:0, Current Active Links:5, Current Deactivated Links:0 

Accreditation (If applicable): 

Accreditation: 
Provide the name of the accrediting body, the name of the accreditation, period of current accreditation (including expiration date), and a 
brief description of the accreditation. 

Accreditation 1: 

PHHS is accreditated through the Public Health Accreditation Board, the only national public health agency accrediting body. Public Health Department 
Accreditation is the measurement of health department performance against a set of nationally recognized, practice-focused and evidenced-based 
standards. Accreditation period: 5/25/2016 - 5/25/2021 

Accreditation 2: 

Accreditation 3: 

Certifications: 

Certifications: 

Please indicate that the above named organization: 

Is a registered corporation in good standing with the State of Missouri. 

yes 

Agrees to comply with all the applicable provisions of: the Fair Labor Standards Act, as amended; the Employment Practices Act, as 
amended; the Civil Rights Act of 1964, as amended; the Rehabilitation Act of 1973, as amended; the Age Discrimination Act of 1990, as 
amended; the Omnibus Reconciliation Act of 1981, as amended; the American with Disabilities Act of 1990, as amended; and all other 
applicable Federal and State laws which prohibit discrimination in employment and the delivery of services including the discrimination 
in employment and the delivery of services on the basis of race (racism), color, national origin, ancestry, sex, religion, disability, age 
(employment), and familial status (housing). 

yes 

If deemed a religious or denominational institution or organization or operated for religious purposes which is supervised or controlled by 
or in connection with a religious or denomination institution or organization; and agrees that, in connection with the provision of services 
and employment practices that it will not discriminate against any employee or applicant for employment on the basis of religion and will 
not employ or give preference in employment to persons on the basis of religion; it will provide no religious instruction or counseling, 
conduct no religious worship or services, engage in no religious proselytizing, or exert no other religious influence in the provision of 
services under this agreement 

n/a 

Prohibits discrimination and the delivery of services on the basis of marital status, gender identity, and sexual orientation. 

yes 

Has administrative and program facilities that are accessible to persons with disabilities per the Americans with Disabilities Act of 1990. 

yes 

If the answer is no - upload an ADA Plan of Accommodation and Transition Plan. (REQUIRED) 

ADA Plan of Accommodation (MUST BE IN PDF FORMAT) 

Transition Plan (MUST BE IN PDF FORMAT) 

Heart of Missouri United Way 

The following documents are required only of organizations applying for or renewing Heart of Missouri United Way certification. 

Organizational Budget (MUST BE IN PDF FORMAT) 
Required Budget Template is posted on Basecamp for applicants and can be requested via email from HMUW Community Impact Staff. 

Proof of General Liability Insurance (MUST BE IN PDF FORMAT) 



Certified Agency Annual Partnership Agreement (MUST BE IN PDF FORMAT) 

Strategic Investment Agreement (MUST BE IN PDF FORMAT) 

Strategic Investment Agreement-Additional Funded Strategy, if applicable (MUST BE IN PDF FORMAT) 

Strategic Investment Agreement-Additional Funded Strategy, if applicable (MUST BE IN PDF FORMAT) 

Addendums (MUST BE IN PDF FORMAT) 

Linked 'Proposal Cover Sheet' Records 

Link to Proposal Cover Sheet 

Proposal Cover Sheet 

Grant Organization Name (will aut ... Fund Source Funder 

Children's Services Fund - POS 2017 (BCCSB Columbia/Boone County Children's 
Boone 

Department of Public Health and Services Fund -Review ends 09/15/2017 5:00 AM CDT) County 
Human Services POS 2017 

Children's Services Fund - POS RFP #27-10JUN14 Columbia/Boone County Children's 
Boone 

(Modified Interim POS Report ends 08/01/2017 12:01 Department of Public Health and Services Fund -
PM CDT) Human Ser'Jices POS 

County 

Community Health/Medical Fund- PILOT#26- Columbia/Boone County Community 
Boone 

15JUN15 (Interim PILOT Reporting ends 08/01/2017 Department of Public Health and Health/Medical 
12:01 PMCDT) Human Services Fund - Pilot 

County 

Children's Services Fund - POS RFP #27-1OJUN·14 Col um bi a/Boone County Children's 
Boone 

Department of Public Health and Services Fund -(Closed) County 
Human Ser'Jices POS 

Funding 
Cycle 

#30-
20JUL 17 

RFP #27-
10JUN14 

RFP#26-
15JUN15 

RFP #27-
·I0JUN14 

Total Active Links:4, Total Deactivated Links:0, Current Active Links:4, Current Deactivated Links:0 

System Fields 

Record ID 

12684 

Modification Date 

06/28/2017 10:55 AM CDT 

Modified By 

Columbia-Boone County PHHS ORG 

Link Info 

Active Date 

Added on 

"" 06/28/2017 

Added on 
"' 06/26/2015 

Added on 
./' 

05/20/2015 

Added on 
./ 

06/26/2015 



Proposal Cover Sheet 

Proposal Request Information 

Grant 

Children's Services Fund - POS 2017 (BCCSB Review ends 09/15/2017 5:00 AM CDT) 

Organization Name (will auto-populate) 

Columbia/Boone County Department of Public Health and Human Services 

Fund Source 

Children's Services Fund - POS 2017 

Funder 

Boone County 

Funding Cycle 

#30-20JUL 17 

Name of Program or Project 

Teen Outreach Program 

Amount of Request 

$0.00 

County-Children's Services - Service Type (check all that apply) 

Prevention programs which promote healthy lifestyles among children and youth and strengthen families 

Program Information 

Program Website (will default to Organization website) 

http://www. coma. gov/health/ 

Address 

1005 W. Worley St. 

City 

Columbia 
State 

Missouri 
County 

Zip 

65203 

Program Administrator Name 

Michelle Shikles 

Phone Number 

573-874-6331 

Address 

P.O. Box 6015 

City 

Columbia 
State 

Missouri 
County 

Zip 

65205 

Program Administrator Title 

Public Health Promotion Supervisor 

Email 

Michelle.Shikles@como.gov 

Required Attachments - Children's Services Fund and Community Health Only 

Attachment A 2017 Organization Assurance Sheet 

/document/download/filename/1498668937 _30421_ 1161 _001.pdf/ 

Attachment 8 Certification Regarding Debarment, Suspension, Ineligibility, and Volunteer Exclusion 

I document/ download/filename/ 1498668937 _ 30420 _ 1162_001 . pdf/ 

Attachment C Work Authorization Certification 

/document/download/filename/ 1498668937 _ 30419 _ 1163_001. pdf/ 

Signed Addendums 

/document/download/filename/1500390743_30418_ 1520_001.pdf/ 



Link to Organization Profile Record 

Link to Organization Records 

Organization Profile 

Organization Name (the offi ... 

Columbia/Boone County Department of Public Health and Human 
Services 

Organization Mailing Address: 
Head of Organization 

PO. Box60i5 Stephanie Browning 

Total Active Links: 1, Total Deactivated Links:0, Current Active Links: 1, Current Deactivated Links:0 

Federal EIN Number (will auto-populate) 

436000810 

Link Info 

Active Date 

.f: 
Added on 
06/28/2017 



ATTACHMENT A 

2017 ORGANIZATION ASSURANCE SHEET 
(Please complete and upload on the Proposal Cover Sheet in the Apricot System) 

T, the undersigned, certify that the statements in this request for funding proposal application are tme and 

complete to the best of my knowledge, and accept, as to any funds awarded, the obligation to comply with 

the Boone County Children's Services Board (BCCSB) and any of the Boone County Children's Services 

Fund's conditions specified in the funding award and contract. 

l, the undersigned, certify that in addition to the conditions mentioned above, will maintain accepted 

accounting procedures lo provide for accurate and timely recording of receipt of funds, expenditures, and 
of unexpended balances. I, the undersigned, further certify I have and will make available, upon request, 

the following documentation for accuracy and validity: 

>" Cerlificatc of Corporate Good Standing 

:;... Organization Strategic Plan 

:;... Organization Policy of Non-Discrimination 

:;... Organization Policy for Screening of Staff and Volunteers for Child Abuse and Neglect 

).>- Organization Statement of Confidentiality 

Stephanie Browning, Director b/Rfu_ 
Printed Name - Organization Executive Director/President/CEO Date 

b./J-7/rZ 
Date 

Mike Matthes, City Manager b-J-7-_-r? 
Printed Name - Org uization Board Chair Date 

Date 

Page 12 of 14 



ATTACHMENT B 

(Please complete and return with Proposal Response) 

Certification Regarding 
Debarment, Suspension, Ineligibility and Voluntary Exclusion 

Lower Tier Covered Transactions 

This certification is required by the regulations implementing Executive Order 12549, 

Debarment and Suspension, 29 CFR Part 98 Section 98.510, Participants' responsibilities. The 

regulations were published as Part VII of the May 26, 1988, Federal Register (pages l 9160-
192 I 1 ). 

(BEFORE COMPLETING CERTIFICATION, READ INSTRUCTIONS FOR 

CERTIFICATION) 

(1) The prospective recipient of Federal assistance funds certifies, by submission of this 

proposal, that neither it nor its principals arc presently debarred, suspended, proposed for 
debarment, declared ineligible, or voluntarily excluded from participation in this 

transaction by any Federal department or Organization. 

(2) Where the prospective recipient of Federal assistance funds is unable to certify to any of 

the statements in this certification, such prospective participant shall attach an 

explanation to this proposal. 

Mike Matthes, City Manager 

Name and Title of Authorized Representative 

Date 

Page 13 of 14 



ATTACHMENT C 

WORK AUTHORIZATION CERTIFICATION 
PURSUANT TO 285.530 RSMo 

(FOR ALL AGREEMENTS IN EXCESS OF $5,000.00) 

County of Boone 

State of Missouri 

) 
) ss 
) 

My name is Mike Matthes . I am an authorized agent of City of Columbia 

________ (Bidder). This business is enrolled and participates in a federal work 

authorization program for all employees working in connection with services provided to the 
County. This business does not knowingly employ any person that is an unauthorized alien in 
connection with the services being provided. Documentation of participation in a federal work 
authorization program is attached hereto. 

Furthermore, all subcontractors working on this contract shall affirmatively state in 
writing in their contracts that they are not in violation of Section 285.530.1, shall not thereafter 
be in violation and submit a sworn affidavit under penalty of perjury that all employees are 
lawfully present in the United States. 

Date 

Mike Matthes 

Printed Name 

Subscribed and sworn to before me this ~1 day of :SwA.Q _ , 20\7. 

HEATff&R L COLE 
Notary Pu&!Hc • Notary $11f 

Stitt of Mlttourl, Boont County 
Commf11lon # 12287591 

My Commlsalon Expires Jan 3, 2020 

~~.~ 
Notary Public 

Attach to this form the E-Verijy Memorandum of Understanding that you completed when 
enrolling. 
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BOONE COUNTY, MISSOURI 

Request for Proposal #: 30-20JUL17 - Purchase of Service Co,itracts for the Boone 
County Cltildren 's Services Fund 

ADDENDUM #1 - Issued June 26, 2017 

This addendum is issued in accordance with the RFP Response Page in the Request for Proposal and is 
hereby incorporated into and made a part of the Request for Proposal Documents. Offerors are reminded 
that receipt of this addendum should be acknowledged and submitted with Offeror's Response Form. 
Signed addendums should be uploaded in the Required Documents section of the Proposal Cover Sheet, 

Specifications for the above noted Request for Proposal and the work covered thereby are herein modified 
as follows, and except as set forth herein, otherwise remain unchanged and in full force and effect. 

I. The deadline for additional questions regarding this RFP is 5:00 p.m., July 6, 2017. 

IL Sign-In Sheets from the pre-proposal conference on June 21 are attached for infonnational 
purpose. 

IIL The County received the following questions and is providing a response: 

a. May Offerers submit multiple proposals if they are for different types of programs? For 
instance, if the programs are meant to target different audiences or offered in different 
settings via different delivery protocol? Or, if one might be a program that's a part of a 
coalition of service providers to the community at large. while the other would be a program 
the offeror provides directly in schools? 

Response: Multi.pie prop-0sals m11.y be submitted for different programs. Programs 
should be diffrerentiatcd by services and outcomes. 

b. As a small organization with less than $50,000 a year in income, will a financial review 
performed by a CPA be acceptable along with a 990 Long Form instead of a CPA audit as 
evidence of good fiscal responsibility? 

Response: The Organization .Prnfik/Finanda! Information requires Umt an 
organization uploads their most recently completed Fir11am::fal Statement and 
corresponding commtmicatfons (:required for audited statements). Financial Statements 
must be reviewed by a qualified third party and be accompa.oied by a letter or report of 
assunnce (compilation, review1 or audit). All applicable state and federal laws must be 
followed. 

c, Will we have to provide proof of worker's compensation insurance since we don't have five 
(5) employees? 
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Response: Yes 

d. Does accepting the grant, change the status of our board members from volunteer advisory 
members, to employers and supervisory members? 

Response: The County does not issue grants. Entering into a contract with the County 
docs not change the status board. members. The status of your board members shouJd 
be in compliance with state and federal laws. 

e. If we don't use all the funds in one year, can they be carried over to the next year? 

Response: No 

f. Can we see how previous proposals have been prepared? 

Response: Request for Proposal l5-l 5JUNl 5 - Purchase of Service Contracts was 
awarded in 2015. To make an appointment to view this file with the proposnl responses 
received, contact the Boone County Clerk's office, Mike Yaquinto. Phone: (573) 886-
4297 or e-mail: MYaquinto@hoonecountymo.org. 

g. Can we see how to prepare a service unit cost plan? (We have been grant funded to date so 
this is our first experience in applying in this arena?) Can we receive schooling in how to do 
this? 

Response: Conduct a time and rnesomrce study for each service and assagn an overn.11 cost 
to each service. Divide the overall cost by the antkipatcd number of units to be 
delivered. 
Example 

SERVICE: Parenting Skills Training 

UNIT MEASUREMENT: One hour 

PROGRA.l\·I EXPENSES: 

4 staff x ,25 FTE= $50,000 

Materials= $2,500 

fodirect Expenses;; $7,500 (i·cnt, telephone, 1.1.HUtics, human resources, etc,) 

TOT AL PROGRAM EXPENSES= $60J)OO 

TOTAL# OF ANTICIPATED UNITS= 1,500 

TOTAL# OF UNDUPLICATED iNDfVU)llJALS TO BE SERVED: 500 

iUNlT OF SERVICE RATE= $60,000-+- 1,500= $40/per houir 
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The unit rate shown above is an examples only, this is not a recommended unit rate. 
Unit rates wm vary depending on type of service, duration of service, level of 
qualmcation to provide service, etc. An explanation and justification for proposed Unit 
Rates should be provided in Apricot/Program Service under the Outputs section for 
each proposed service. Please note that reimbursement wm only be given for services 
actumlly provided. 

Refer to the Boone County Children's Services Board Funding Policy on the Boone 
Cou.uty website at: 
https://www.showmebocme.com/CommunityServiccs/t~ommon/pdfIBCSSBFundingPolicy.pdf 

h. Are there public records or resources we can find to help guide us in preparing an excellent 
proposal to the RFP? 

Response: Review the Apricot Instructions/Proposal Submission Instructions. These 
instructions can be found in Apricot under the Shared flies tab. 

i. What does it mean for Offeror to state validity of proposals beyond 120-day minimum? 

Response: We request your proposal response be valid for a minimum of 120 days since 
lit takes several months for evaluation and award of contract(s). If your proposal 
response is valid (does not expire) for a period of time beyond 120 days, please note this 
period in your proposal response. 

j. If the organization has never received federal funds (or had any employees), how do they 
complete Attachment B and Attachment C? 

Response: Io regard to Attachment B, the County is seeking to verify that any 
organizati.on we enter into a contract with has never been debarred. from doing business 
with the Federal government. Please complete and return Attachment B. For 
Attachment C, awarded contractors wm have to complete and return at time of 
contract 

k. If administrative office is not ADA accessible, but access to meeting room is, do we say yes 
we are AD A accessible? 

Response: No, administrative and program facilities must both be accessible. If the 
administrative offices are not accessible, upload an Americans with Disabilities Act 
(ADA) Plan of Accommodation and a Transition Plan. 

1. Does the 3fd party financial audit have to be done by July 19th? If we have been reviewed by 
HMUW for four years by their financial committee, is that considered. a third-party review? 
Along with a CPA review letter and a long form 990 for less than $SOK a year? Would that 
enable us to meet the minimum eligibility requirements? 

Response: No, the audit does not need to be finished by July 19th
• No, the HMUW 

Financial Committee's review does not count as a third-party review. At a minimum, all 
applicable state and federal laws must be followed. 

m. If we are funded, would we place future fees for audits into the budget request for FY2018? 
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Response: The cost of the audit should be included in the unit rate for seniice•;. 

n. If we are to match each one of our program services to one oflhe Boone County taxonomy 
then what taxonomy service would we use for daily grant coordination needs (i.e., data 
administration /collection and entry, report writing, program meetings, program recruitment, 
community meetings and awareness of the program, etc.) 

Response: The Boone County Children's Board Funding Policy states that indirect 
cxpcnscs/administrativr cost must be limited to 15% of salary expense only (salary does 
not include benefits). Indircct/a<lministrativc cipcnses include general organi:rntional 
expenses such as management time, finance, human resources, or other support servie1:s 
effort, liability insurance, facility rent/lease, postage, telephone, utilities, etc. These costs 
should be fig1.wcd in the unit rate for the scrvke(s). There wm mot be a separate 
percentage paid for indircctflldministrntive costs. Administrative costs are not htlled 
separately but should be figured into each unit :rate in an amount not to exceed t 5% of 
salary e:,q1cnscs only. Click on the attached link to review: 
bltp: / /w ww,showmeboon~ .com/Co rnmunLt,y~-~rvices/ .. :ommon/pdt]3CSS BFundingPol I cy,QQf 

o. Does each program service have to of been one of described taxonomy? 

Response: The directions under each set-vice state the you should "choose the service 
and description that best fits the ovcrn.il dcscf'iption. of the proposed scrvicl'.'' 

p. Does the board have interest in funding programs that will be training others in the 
community? If so, what competencies are they intending to build up? 

Response: Yes, this Request for Proposal is seeking to invest in mcanin:.rful sci-,;kc:'i to 
children, youth, and families that utilizes multiple effective strategies. Proposals will he 
acccpkd for any statutodJy eligible service area. 

q. If we had a funded program fast year and are re-applying do you want outcome data for 20 i 6 
only or for 2017 (up to June JOlh)? 

Response: \Ve need clarification for this question. ls there a specific question that this is 
referencing? Please submit this question to 1\-'lelinda Bobbitt at 
mbohbl t1 riiJ,hoonccount.ymo ,org. 

r. ffa program educates and coaches one group of consumers (early childcare providers) that 
serves another group of consumers ( children in preschool settings), which group would be 
considered the "Program Consumers" as well as which group would consumer demographics 
be collected? Or would both groups be "Program Consumers," 

Response: tn this example, the program consumers would be tine early childhood care 
provideirs and would be listed under the Individuals Trained section. 

s. The RFP states to be eligible for funding from the Children's Services Fund organizations 
must: "Require annual background checks, including child abuse and neglect screenings on 
all employees and volunteers". 

At The Food Bank, all new employees have a criminal background check. 
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Volunteers who are completing community service, work study and service learning 
programs are screened. We don't have a screening procedure for general volunteers. We are 
using an online program (C.E.R.V.I.S) that allows volunteers to set up a profile and schedule 
their time. However, none of our employees or volunteers work directly with children. 
Children who receive food at one of our pantries are represented by a parent or guardian and 
Buddy Packs are distributed by schools. Could you please let me know if this requirement 
presents us from being eligible to apply? 

Response: Any paid employees fonded with. Children's Services Fund must receive a 
criminal hackgrmmd check. 

t. Can applications use special reports from WE CCAN? 

Reponse: No, the WE CC AN special reports were draft forms and no longer available. 

u. Do consumer demographics need to be for all program consumers or only Boone County 
consumers? 

Response: Yes, the consumer demongrapbics need to be for all program consumers. The 
totai number of consumers in each demongraphk section must equal the total number 
of umluplicated invidiuals served by the proposed program. 

v. What is the amount of time the proposal should cover? 

Response: The proposal should cover January I throu.1~h December 31, 2018. 

w. Do you enter volunteers in the "Program Personnel" section if they are unpaid? 

Response: No, volunteers are not considered r,ersonnel. 

x. How should staff from another organization be included in Program Personnel if the program 
is collaborating with another program or organization? 

Response; Staff from other orgaruzadons should not be included in Program Personnel. 
Uyol.ll're collaborating to the point of having a MOU with another provider, the 
information about the subcontracted or partner's organization needs to be h.1(h11ded in 
the MOU. Any MOUs should be reflective ofthe information expected in the proposal. 

y. How do you clarify more than one staff member with the same position in the Program 
Personnel section? 

Response: The number of FTE is adjusted to equal the number of staff for that position. 

z. Can you use multiple services in the taxonomy? 

Response: Yes, multiple services can be used from the taxonomy. 

aa. If a program is using volunteers, does the unit of service rate factor in what the cost would be 
if volunteers were paid personnel? 
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Response: No, service unit rates :should be reflective of the actual cost to deliver the 
services. 

bb. Can we access the Developing Unit of Service Rate instructions? 

Response: Yes, the Developing Unit of Service Rate instructions were added as an 
addendum and uploaded under My Shared Files on Apricot. 

cc. What do you enter for Program Personnel if volunteers run the program? 

Response: Nothing, volunteers are not considered personnel. 

dd. Does money from another source for a different program need to be included in the Other 
Funders Chart? 

Response: No, the Other Funders Chart should only include funds that are currently 
paying for services in the proposed program from the City, County, and/or Heart of 
Missouri United Way. 

ee. Please clarify what you mean by "currently" in the amount received from other funders. 

Response: "Currently" refers to funds contracted at this time 

ff. Please clarify on the difference between collaboration and subcontracting. 

Response: Collaboration enhances and increases access of services for clients between 
organizations. Subcontracting allows an external organization to provide services. 

gg. Can you list more than one service from the taxonomy in one service name? 

Response: No, each service must be entered separately. 

hh. Can an application have more than 10 services? 

Response: Yes, upon request to the Boone County Community Services Department. 

11. How can outcomes be written for assessments and screenings? 

Response: Assessments and screenings are evidence based tools defined in the 
taxonomy. Please, differentiate screenings for program intake from evidence based 
screening tools. Screenings for program intake would not be a separate service and 
should be included in the unit: rate of the actual service. 

jj. Are there any significant fonnat changes in the application from previous RFPs? 

Response: Yes, format changes can be compared to previous applications. 

kk:. Do previous applicants have an advantage over first-time applicants? 

Response: No, every applic:u:it is utilizing the same, updated forms on Apricot 
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11. Can previous applications be viewed? 

Response: Yes. 

mm. How do we contact the Boone County Community Services Department? 

Response: Contact information can be found in the Rl<'P. 

nn. What questions can be answered directly? 

Response: Questions pertaining to the RFP must be submitted in writing to Melinda 
Bobbit, C PPS, CPPB, Dirccor of Purdrn.sing. Contact information can be found in the 
RFP. Tcdmkal questions related to Apricot can be answered directly by the Boone 
County Community Services Depa1·tmcnt 

oo. What is required for a renewal? 

Response: Compliance with the contract and performance of proposed outcomes and 
dciivernbks. 

pp. Can the sign-in sheet from the Information Session be accessed for collaboration purposes? 

Response: Yes, the sign-in sheet is attached to this addendum. 

qq. How do you apply if services are subcontracted? 

Response: The lead appikaof would enter MO Us with organfa:ations they plan to 
collaborate or partner with. 

rr. Regarding 3.5 Minimum Eligibility Requirements: 
This states that agencies must, at a minimum meet the following criteria to be eligible for 
funding and lists the following requirement. 

• Be certified, accredited or licensed in the services for which funds are requested 

If there is no certification, accreditation or licensing in the services for which funds are 
requested how can this minimum be met; and/or would an agency be allowed to work toward 
this if one does not possess at the current time? 

Response: We aatkipate drnt some services do not need cerdfkatfon, accreditatitm, or 
Hcensing. For other services, an State and Fed.end laws and rcquirementts must be 
followed. 

ss. We are a non-profit but have just achieved that status in September 2016. Since we have been 
under $50,000 in income we have not filed a 990. Also, we have not yet had a financial audit. 
Is this something we will need to have completed before we can submit a bid? 

Response: No, these Hems tan be uploaded to the Apricot at a later date since the 
orga11.izatio111 hasn't been nequfred by law to have these items ready, 
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By: 
Melinda Bobbitt, CPPO, CPPB 
Director of Purchasing 

OFFEROR has examined Addendum #1 to Request for Proposal# 30-20JUL 17 - Purchase of Service 
Contracts for the Boone Counry Children's Services Fund, receipt of which is hereby acknowledged: 

Ll::bJ (*~~~ - ~1:1\:j'.:) 
\O~S W ~t CowxY\bla fvtO Lvv~~ 

Company Name: 

Address: 

Phone Numbe£:)Jj) i1 'f-(g 33 l Fax Numbe,lCS 13)fJ L/-·77 5 0 
E-mail:~l\e ·S\t1t~lcS_@Cd(YJQ. ~o-v 
Authorized Representative Signatur~ulLY Date:Ct../d'l/4:l:JJ 7 
Authorized Representative Printed Name: M\ CV\c l k: Sn i t/6 

RFP #: 30-20JUL17 8 6/26/17 



,-i 

1. 

2. ' 

-
3. 

4. 

5. 

6. 

7. 

8. 

9. 

10. 

11. 

12. 

13. 

14. 

15. 

16. 

17. 

18. 

19. 

20. 

21. 

22. 

PRE-PROPOSAL CONFERENCE SIGN IN SHEET 
l 3-20JULI 7 - Depositmy of County Funds 

Uepresentativc Name Business Name Telephone Number 

Melinda Bobbitt Boone County Purchasing 886-4391 

rz>Jv: ;) (!; ,JL,. .,,._ /.&Li/ }J 1Jts2r--> /4,J[ /,}<J_ rt .s 3 
1,,.#. 

C:,~cy(_k!_M-·Tere_sa fl~[ (/4 'tff&-5~/ 

)t:2,£5;'11/th 
I c~(e. eav1; J-6b-· 5'z_ 13 

[/,Jvtdvt w~~ 1 r u#7,_) DAJ! 5 ~- '674-£,S-Ir 
,~ ud~ \kvv/ 

I () tihu / f.r; Jr)L 6 {_ __ ?7 4- -??Sv~ 
{,., 

kJ vd V fW UhStrl1 ~ l--a I & 0. ti 15 c ?7L{-~s:o~ 
l?o~l ).)v I l l)S i1J~~i, 4Yt.-- s 31 t/ 

.'1 oe ~-~I' ~~f/l(orl::. &L t-(i-/( - ?-B 18 

.. 

F'ax Number 

886-4390 

41'1-3077 

3?~ ,-5 3 ~ 

wJ-s2=33 

f77-fl/-:t~ 1 

, g 71~ f/?z ,~ 

? l4-f43; 
t/ L/l · /.OJ t 



23. 

24. 

25. 

26. 

27. 

28. 

29. 

30. 

3L 

32. 

33. 

34. 

35. 

36. 

37. 

38. 

39. 

40. 

41. 

42. 

43. 

44. 

45. 

PRE-PROPOSAL CONFERENCE SIGN IN SHEET 
l3-20JUL17-Depository of County Funds 

b6~\JIJ.-e~ . ,,Jv - . j A, 
l»\i~~ ~\¼_ 

~ ':(ufi /,:;. ' ·. ~ us ~t( 
F.rifl w/2~111 f I )s /-2rvfL 

"ii V 

)?- 7L/-J-' S?)/ 

I~~& Ja73~ 
~lf r 11,f .r/Jq/Jl, 



46. 

47. 

48. 

49. 

50. 

51. 

52. 

53. 

54. 

55. 

56. 

57. 

58. 

59. 

60. 

61. 

62. 

63. 

64. 

65. 

66. 

67. 

PRE-PROPOSAL CONFERENCE SIGN IN SHEET 
13-20.IULJ 7 - Deposit01y of County Funds 

IJ1Jia__ (ut_ rt 
Arzor1 &~ ~/ 
,~/d ~ff~;,~)/( 
-~./ ~ L/ 

. - OV\t~ (\h..,, 00.0 0
1

0 (' -1n}L 
~~~·~ ,-~l\"S 



BOONE COUNTY~ MISSOURI 

Request for Proposal #: 30-20JUL17 - Purchase of Service Contracts for the Boone 
County Children's Services Fund 

ADDENDUM #2 - Issued July 7, 2017 

This addendum is issued in accordance with the RFP Response Page in the Request for Proposal and is 
hereby incorporated into and made a part of the Request for Proposal Documents. Offerors are reminded 
that receipt of this addendum ~·hottld be acknowledged and submitted with Offerer's Response Form. 
Signed addendums should be uploaded in the Required Documents section of the Proposal Cover Sheet. 

Specifications for the above noted Request for Proposal and the work covered thereby are herein modified 
as follows, and except as set forth herein, otherwise remain unchanged and in full force and effect 

I. The County received the following question and is providing a response: 

a. You included the following requested attachments: 
Attachment A 2017 Organization Assurance Sheet 
Attachment B Certification Regarding Debannent, Suspension, Ineligibility, and 
Volunteer Exclusion 
Attachment C Work Authorization Certification 

I am unsure of what is being requested here. My assumption is that these are signed 
statements that assure that the grant requester is eligible to apply. However, the specifics 
of what the statements require escapes me. Is it possible for you to provide me some 
details of what specifically these should contain, or perhaps provide examples? 

Response: Foir Attachment B irnd Attachment C, see response to ipmstion J. in 
Addendum #1. Attachment A~ is used to certify that the organization wm follow the 
policies developed by the Boone O:mncy Children's Services Board (BCCSB) and, if 
fonded, an conditions that are outlined in the fundhtg agreement, It also certifies 
that organizations follow accepted accoum.ting procedures. The documents listed in 
Attachment A must be pirovided upon request, typkaUy during a site-visit. All 
1tU:achments must be sigu1ed by the appropriate individuals and uploaded in Aprkot. 
The Attachment forms are attached to the RFP. 

b. We are using the worksheets provided in Apricot to work on our grant. In our previous 
SOAR grant we filled out the following sections Program Consumers, Consumer 
Demographics, Individuals Trained, Program Access, Program Quality, and 
Collaboration for each Program Service. Is this still the case for the new grant? The 
"ProgramOverview worksheet" doesn't specify if these sections need to be filled out for 
each Program Service. 
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RespOl!lse: This RFP, #30-20JUL17, has been revised. The Program Overview (V3} 
should rcfled information for all the services. The Program Scrvke (V3) requires 
information for each separate service. 

c. Just to clarify the ADA accessibility issue. In accordance with federal guidelines, an 
agency with fewer than 15 employees is not accountable for ADA accommodation, so an 
agency this small would be exempt from that requirement, correct? 

Response: Uan orgaoization1s administrative and program facilities are not 
accessible to persons with disabilities per the Americans with Disability Act of 1990, 
then :an organization must uplond, in Apricot, an ADA Plan of Accommodation, and 
a Transition Plan. We expect that all services funded by Children's Services Funds 
are accessible to individuals with disabilities. 

d. We are planning for part of our project to begin in the 2018-19 school year. This 
means that in our Year 1 Total Request is only for 6 months of full funding, but 
our Year 2 Total Request would be for 12 months of full funding. What is the 
best way to enter this into the Program Revenue and Program Expenses sections? 
Since the budget is an annual budget, should we enter Year l, which is only half 
funding, or Year 2 which would be a full program year? 

Response: Enter the year one budget information in the Program Budget section 
even ff it is only for six months. ha the Yearly Amount Request section provide the 
total requests for year one and year two. Theo enter an explanation in the Program 
Expenses Narrative section. 

e. Question regarding Section r. Service Output, question e (Total Number ofUnduplicated 
Iudi viduals ): Three of my services are broken down by type (Individual therapy - Adult, 
Individual therapy- Child & Family therapy). Do I need to estimate on how many 
clients will receive this type of services or can I say that 125 unduplicated clients will be 
served in the program? 

Response: Ea.ch separate service must have their owra number of 1.mduplkated 
individuals entered in ••e" in the Service Output section. 

f, Just to clarify is it 15% of salaries or 15% of salaries and fringe. 

Response: When developing a Unnt of Service Rate, indirect expenses can be 15% of 
salaries which would include state !llllld federal taxes. No other benefits or fringe 
should be included. Here is the link to the Boone County Funding Board Funding 
Policy: 
https:/iwww.showmebocme.com/CommunityServices/co1nmon/pdt7BCSSBFundingPnLi,.; 
¼lli!f. 
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By: 
Melinda Bobbitt, CPPO, CPPB 
Director of Purchasing 

OFFEROR has examined Addendum #2 to Request for Proposal# 30-20JUL17 -Purchase of Service 
Contracts for the Boone County Children's Services Fund, receipt of which is hereby acknowledged: 

Company Natne: 

\CT&S 'r{ Warlw St LP'Sc203 
\ 

Address: 

PhoneNumber:613 7C{0) LP331 Fax Number:£ 13-"l7L/--775(£) 
E~mail: S@ ,0 · V _._.:......;::..--"'.Jl....=.--'-"'l..,___.=-.:._u.....e..c.=c-=-"""'~........-.:..v.-...-,,,:..µL-__c___----

Authorized Representative Signatur . ........_.11""'\,,.,.,_"'-"""'"""'""-.=>0l.:"" D ate: ri I, o lie ,1 
Autf).orized Representative Printed Name: M\ ( \At\ \e,. Sh\ l:\Q3 
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BOONE COUNTY, MISSOURI 

Request for Proposal #: 30-20JUL17 - Purcltase of Service Contract.<t for the Boone 
County Children's Services Fund 

ADDENDUM #3 - Issued July 10, 2017 

This addendum is issued in accordance with the RFP Response Page in the Request for Proposal and is 
hereby incorporated into and made a part of the Request for Proposal Documents. Offerors are reminded 
that receipt of this addendum should be acknowledged and submitted with Offeror's Response Form. 
Signed addendums should be uploaded in the Required Documents section of the Proposal Cover Sheet. 

Specifications for the above noted Request for Proposal and the work covered thereby are herein modified 
as follows, and except as set forth herein, otherwise remain unchanged and in full force and effect. 

I. Replace the sign-in sheet from Addendum # 1 with the attached. The sign-in sheets are provided 
for infonnational purpose. 

By: 
Melinda Bobbitt, CPPO, CPPB 
Director of Purchasing 

OFFEROR has examined Addendum #3 to Request for Proposal# 30-20JULJ 7 - Purchase of Service 
Coutracts for the Boone County Children's Services Fun</, receipt of which is hereby acknowledged: 

Company Name: 

Address: 

PhoneNumberQ]3 3llJ Li33 { FaxNumber:573 l/':J 175({) 

E-mail: M\LIN\lt Shll~·gov 
Authorized Representative Signatur~~ Date: 

11 { ( <Jl 20 ( 1 
r . ' 

Authorized Representative Printed Name: (\AJ Che 11 t. i_::Jh\ ltl) 
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PRE-PROPOSAL CONFERENCE SIGN IN SHEET 

30-20JULI 7 - Purchase,~{ Service Contract\' - Boone County Children's Services Fund 2017 
Application. 

Representative Name Business Name Telephone Number Fax Number 

I. Phil Fichter Boone County Purchasin,g 886-4391 886-4390 
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Program Overview (V3) 

Children's Services Fund - POS 2017 (BCCSB Review ... 
Quick View Information 

Grant Children's Services Fund - POS 2017 (BCCSB Review ends 09/15/2017 5:00 AM CDT) 

Organization Name (will aut... Columbia/Boone County Department of Public Health and Human Services 

Fund Source Children's Services Fund - POS 2017 

Funder Boone County 

Funding Cycle ; #30-20JUL 17 

Name of Program or Project ; Teen Outreach Program 

Amount of Request ; $0.00 

Record Lock 

Program Overview Information and Instructions 

The purpose of the Program Overview form is to provide information regarding the program and service(s) proposed by your organization. 
In developing your responses, please adhere to the following guidelines: 

Responses should contemplate timeline as indicated in the Request for Proposal (RFP). 
Respond as if the reviewers have no prior knowledge of the program and services. 
Information should be based on the proposed contract/agreement period. 
Information provided should be for the entire program, not just the portion contracted by the Boone County, City of Columbia, and/or the 
Heart of Missouri United Way 
Each narrative response should be clear and succinct. 
The issue(s) and affected population(s) should be described and documented utilizing objective, relevant information, and data, from 
sources outside of your organization and should include geographic information using recognized political boundaries (e.g. city, county, 
state, national). 
All sources of information should be properly cited using the American Psychological Association (APA) Style of author-date method of in
text citation. All sources that are cited must appear in the reference list at the end of this form. For detailed information regarding the APA 
Style, please visit the APA Style web site: http://www.apastyle.org/ 
Information provided in the Program Overview form must correspond with the information provided in the Program Service forms. 

* Indicates Required Field 

Statement of Issue Being Addressed 

a. Describe and document the community-level issue(s) to be addressed by the proposed program (e.g. homelessness, child abuse & 
neglect, substance abuse, suicide, etc.), utilizing objective, relevant information, including data from the Boone Indicators Dashboard 
(BID) http://booneindicators.org/. (1500 character limit) 

Teen Outreach Program (TOP) addresses many community-le"131 issues including teen pregnancy, graduation, and positi"13 youth de"131opment. 

School dropout was identified by Boone County residents as one of the top three greatest impacts on youth health (PHHS, 2014). In 2016, nearly 10% 
of all Columbia Public School students did not graduate in four years. In addition, nearly 20% off all Black students did not graduate in four years 
demonstrating a significant disparity (Boone County Indicators). 

One group that is particularly wlnerable to school drop out is teen mothers. According to the National Campaign to Prevent Teen and Unplanned 
Pregnancy about 50% of teen mothers graduate from high school, and "teen childbearing cost at least 9.4 billion to U.S. taxpayers ... " (2016). Keeping 
teen pregnancy low in Boone County will help a110id social and economic consequences and prevent high school drop out. 

Focus group findings indicate, "there is a lack of recreational and after school programs outside of organized athletic teams" (PHHS, 2013). Youth 
throughout Boone County need programming which is evidence-based and promotes healthy youth de"131opment. Through recreational and after-school 
activities, students de"13lop social skills, improve their academic performance, and establish relationships with caring adults (Junge, Manglallan, & 
Raskauskas, 2003). 

b. Describe the population(s) in the City of Columbia and/or the Boone County affected by the issue(s) to be addressed by the proposed 
program, utilizing objective, relevant information, including data from the Boone Indicators Dashboard (BID) http://booneindicators.o(g/, 
(1500 character limit) 

TOP sef"1:ls students, grades 6 through 12 throughout Boone County. The program uses school guidance counselors to identify a diverse group of 
students who would receive the greatest benefit from this program. Students who participate are often identified because of poor academic performance 
and behavioral problems. The program provides extra support for the students who need it most. Over the past 5 years of implementing the program, we 



( 

have served many students in disparate groups including low income, minorities, special needs, etc. Last year nearly 21% of our Boone County youth 
identified as Black or mixed. According to the Boone County Index, these students are most at risk for not graduating within 4 years (2016). 

Program Goal 

State the goal(s) of the proposed program. The program goal(s) should correspond to the organization's mission statement and major 
goal(s), as stated in the Organization Profile. (300 character limit) 

The goals ofTOP are (1) to provide youth with a supportive facilitator and a safe emironment (2) to develop positive assets to improve behavior and 
school performance (3) and to increase family support and engagement in youth development. 

Program Overview 

Provide an overview of the proposed program. (1500 character limit) 

Teen Outreach Program is an evidence-based program that includes 25 hours of guided discussion led by the TOP curriculum, 20 of service learning, 
and 1:1 sessions where students work individually with TOP facilitators. The curriculum covers several topics including community, values, development, 
relationships, sexuality, communication, goal setting, and decision making. During the service learning the youth practice their newly developed skills 
while making connections with people in their community through service. Finally the 1: 1 sessions give students the opportunity to seek assistance 
from the facilitators and the facilitator the opportunity to gain a deeper understanding of the students' needs to provide assistance and referrals if needed. 
In the past, this time has been used to discuss family issues. academic problems, and define goals. 
A TOP group is comprised of 10-25 youth led by two trained facilitators. Facilitators lead groups through the curriculum and community ser,,ice, provide 
transportation when needed, and provide a physically and emotionally safe setting. They help youth navigate through school, interpersonal conflicts, and 
decision making. 
To further enhance the TOP program Parent Nights will be held once a semester. Parent nights will provide opportunities for the youth to share what they 
are learning in TOP with their parents and to engage in activities to practice these skills as a family. 

Program Consumers 

a. Describe the consumers who will be served by the proposed program, including characteristics and demographics. (1500 character 
limit) 

Currently, TOP serves students, grades 6 through 12, however the curriculum can be used for students in grades 4 through 12. This past year, there 
were 3 TOP clubs in the Boone County area and 7 TOP clubs in the City of Columbia for a total of 10 TOP clubs. The program uses school guidance 
counselors to identify a diverse group of students who would receive the greatest benefit from this program. Students who participate are often identified 
because of poor academic performance and behavioral problems. The program provides extra support for the students who need it most. 

b. Why will these particular consumers be served? (1500 character limit) 

These particular consumers will be sef\.€d because they are most at risk, and evidence has shown that they receive the greatest benefit from the 
program (Allen, 2001 ). 

c. Describe any impediments or challenges in serving these consumers. (600 character limit) 

There are some challenges in ser,,ing these youth. In the past, we have had youth suspended which makes it challenging for them to reach the required 
number of lesson hours. In these situations, we work with the schools to come up with a plan that works best for the student. It can also be challenging 
for youth to get transportation to and from community service learning projects when the projects take place at night or on a weekend. To address this 
issue, PHHS has a van that it uses to transport students. 

d. Total number of unduplicated individuals to be served by the proposed program: 

220 

The field befowv1,ill auto-populate once the Program Budget section is complete. This calculation is based on the total 
number of unduplicated individuals to be se,ved, as indicated above in item d. and the total program expenses as indicated 
in the program Budget section to be completed below 

e. Average program cost per individual 

428.25 

Consumer Demographics Instructions 

Complete the Residence, Race, Ethnicity, Gender, Income, and Age sub-sections below to the best of your knowledge. The purpose of this 
section is to provide detailed demographic information for consumers to be served by the proposed program service(s) over the period of 
time as defined in the RFP. The totals for all sections should be identical. 

i\ll counts are for Unduplicated Individuals. No individual should be counted twice under any sub-section. 

Information provided in the Consumer Demographic sub-section should correlate with the information provided in the rest of the proposal. 



*Indicates a required field. 

Residence 

Boone County (includes City of Columbia residents) 

220 

Residence Total 

220 

Record Lock 

0 

Race 

White (alone) 

135 

Native American Indian or Alaskan Native 

0 

Native Hawaiian or other Pacific Islander (alone) 

0 

Some Other Race 

5 

Race Total 

220 

Ethnicity 

Hispanic or Latino (of any race) 

12 

Not Hispanic or Latino 

208 

Ethnicity Total 

220 

Gender 

Female 

132 

Gender Total 

220 

Income 

At or below 200% of Federal Poverty Level 

0 

Income Total 

0 

Age (County-Children's Services Fund RFP) 

Infant/Toddler (birth - 2 years) 

Male 

88 

City of Columbia 

150 

Other Counties 

0 

Black or African American (alone) 

55 

Asian (alone) 

10 

Multiple Races 

15 

Other 

0 

Over 200% of Federal Poverty Level 

0 



0 

Preschool (3 years - 5 years) 

0 

School Age (6 years - 11 years) 

0 

Middle School (12 years- 14 years) 

60 

High School (15 years-19 years) 

140 

Parent/Guardian (19 years and younger) 

0 

Parent/Guardian (age 20 and over) 

20 

Age Total 

220 

Individuals Trained 

Instructions: If providing training for providers, please complete the Individuals Trained section. /1/o individual's demographic 
information will be required. We wit only need totals. 

a. Number of individuals to be trained: 

0 

b. Provide information on the types of training that will be offered. (1500 character limit) 

Program Access 

a. Provide details on the location, days/hours of operation (e.g. Monday-Friday, 8 a.m.- 5 p.m.), and any other logistical information for the 
proposed program. (600 character limit) 

Each of the clubs meet once per week for lesson time. These meetings take place during school or after school depending on what works best for the 
students at that school. For example, Douglass prefers to run their club during the school day because many of their students have jobs and other 
commitments after school. 
Parent nights take place after school. One on one meetings with the students take place during or after school depending on what works best for the 
school and student. 
Community Service Leaming projects take place after school and on weekends. 

b. Describe the eligibility criteria (e.g., income, age, etc.) to be utilized for determining eligibility for the proposed program. (600 character 
limit) 

In most schools, students are referred to TOP by school counselors and teachers. We work closely with faculty to identify students who would receive 
the biggest benefit from the program. Some schools allow the club to be open to all students. At these schools, faculty still help recruit students, but a 
student does not need a referral to join. 

c. Will program consumers be charged a fee for the proposed program service(s)? 

No 

If Yes - Provide a description of and rationale for the program fee. (600 character limit) 

If No - Provide a rationale for no fees being charged for service(s) in the proposed program. (600 character limit) 

TOP strives to serve students who are most at risk ror school drop out, teen pregnancy, and course failure. Charging a fee would limit our ability to reach 
the youth who are most at risk. 

d. If a fee is charged, will the proposed program utilize a sliding fee schedule? 

Not Applicable (move on to Program Quality) 

If Yes· Provide a rationale for the use and structure of the sliding fee schedule. (600 character limit) 

Upload the sliding fee schedule. This must be the sliding fee schedule provided to program consumers, please upload these documents in 
a PDF format: 

If No - Provide a rationale explaining why a sliding fee schedule will not be utilized. (600 character limit) 

Program Quality 



a. Describe any external requirements of the proposed program and/or service(s), such as licensing, minimum standards, etc. (600 
character limit) 

Wyman is the agency who created and monitors the programs to ensure outcomes and fidelity requirements are met. Missouri DHSS serves as our 
umbrella agency. As the umbrella agency, Missouri DHSS conducts site visits, collects monthly data, and reports our data to Wyman. 

b. Is the proposed program and/or service(s) currently accredited by a recognized accrediting body? 

No (move on to c.) 

If Yes - Provide the name of the accreditation agency. (300 character limit) 

If Yes· Provide the most recent dates of accreditation (including expiration date): (300 character limit) 

If Yes· Provide a description of the accreditation process: (600 character limit) 

c. Are there best practices and/or standards for the proposed program and/or service(s)? Best practices and standards should be cited from 
reputable sources. 

Yes 

If Yes· Indicate, cite, and describe the available best practices and/or standards. (600 character limit) 

1. TOP® Clubs meet weekly over 9 months with a minimum of 25 weekly meetings 
2. A minimum of 80% of teens complete a minimum of 20 hours of community service learning 
3. TOP® clubs are facilitated only by facilitators who have completed Wyman's TOP® training 
4. TOP® teen to TOP® trained facilitator ratio is no more than 25:1 
5. Teens feel physically and emotionally safe within their TOP club. 
6. The partner creates and uses a written quality assurance plan that includes the following: 
• Club observations, professional development, monitoring survey submission (Wyman, 2015) 

If Yes - Will these best practices and/or standards be utilized in the proposed program? 

Yes 

If Yes - Provide a rationale for the best practices and/or the standards that will be utilized. (600 character limit) 

These are fidelity requirements that all agencies funded through Missouri DHSS are required to follow. 

If No - Indicate the rationale for not utilizing available best practices and/or standards. (600 character limit) 

d. Is there evidence to support the efficacy of the proposed program and/or service(s)? Evidence must be up-to-date and scientifically
based and should be cited from scholarly research reports published in peer reviewed journals or from credible government sources. 

Yes 

If Yes - Identify cite and describe the evidence. (1500 character limit) 

Wyman's TOP has participated in several empirical research studies to evaluate both the behavioral outcomes and the process mechanisms that lead to 
positive outcomes for TOP participants. For the behavioral outcomes two studies demonstrated lower risk of school suspension, course failure, and 
pregnancy. The first study in 1997, found 42% lower risk of school suspension, 39% lower risk of course failure, 41 % lower risk of pregnancy (Allen, 
1997). In 2001, a study was repeated and it confirmed program effectiveness and indicated that TOP is even more effective for students at the highest 
initial risk for program behaviors. The results were as follows: 
• 52% lower risk of school suspension 
• 60% lower risk of course failure 
o Significantly higher levels of success for students with a history of school suspension 
o Significantly higher levels of success for females and racial/ethnic minorities 
• 53% lower risk of pregnancy 
o Significantly higher levels of success for teen parents: 1/5 the repeat pregnancy risk relative to parenting 
teens in comparison group (Allen, 2001 ). 

TOP has also been sited as a cost effective program (Isaacs, 2007), and a program with social and economic value (Shapiro and Mathur, 2008). The 
National Dropout Prevention Center/Network sites TOP as an exemplary program (2007). 

If No· Provide a rationale for utilizing this proposed program and/or service(s). (1500 character limit) 

e. Describe any unique or innovative aspects of the proposed program that enhance the quality of the program. (1500 character limit) 

We have added a parent component to our TOP program. Each semester the youth hold a parent night, at which the parents learn about what the youth 
have been doing in TOP club. For example, the youth may present to the parents about healthy relationships or effective communication. The youth can 
also get the parents inwlved in their community service learning projects. From past years, we have learned that this is an effective way to get the 
parents and the youth inwlved in the TOP program, active in the community, and engaged in positive youth development. 

f. Describe the quality improvement process utilized for the program. Quality improvement is defined as systemic and continuous actions 
that are used to measurably improve services and program consumer outcomes. (1500 character limit) 

This program has a formal and informal process for quality improvement. The formal process is done in partnership with Wyman and Missouri DHSS. 
Wyman outlines fidelity standards and Missouri DHSS conducts monitoring and site visits. After each site visit, DHSS creates a report. If any changes 
need to be made, PHHS responds stating how the changes will be made. DHSS would then follow up with PHHS to assure all needed changes were 
made. Internally, PHHS is continuously going through the quality improvement process on an informal level. PHHS TOP facilitators get weekly feedback 
from students and tailor lessons and service learning accordingly. 

g. How will consumer feedback be collected for this program? Describe how this information will be utilized to enhance service(s) and 
help with program outcomes. (1500 character limit) 

PHHS TOP facilitators get weekly feedback from students regarding lessons and community service learning projects. One of the goals of the TOP 
program is to allow for students to feel ownership in their community service learning projects. It is this constant flow of feedback that allows the 
students to feel ownership. The TOP facilitators aiso hold 1: 1 meetings with each student. This is another opportunity for the facilitators to solicit 
feedback from the youth. 



Collaboration 

Describe any partnerships or collaborations that enhance access to and/or the quality and effectiveness of the proposed program and/or 
service(s). (1500 character limit) 

PHHS partners with Missouri DHHS and Columbia Housing Authority Low Income Ser,ices's Youth Community Coalition (YC2). Missouri DHHS provides 
a portion of the funding and conducting the monitoring and site visits. YC2 provides one facilitator to assist with the implementation for the program. YC2 
and PHHS have partnered together for over 5 years to implement the program. The collaboration brings the ser,ices and both YC2 and PHHS to the 
students who participant in the TOP program. PHHS also partners with many of the schools and school districts to implement the program including 
Columbia Public Schools, Harrisburg Public Schools, and Sturgeon High School. These partnerships enable the facilitators to get the students who are 
most at risk into the programs and assist the facilitators in getting the students referred to additional resources if needed. 

If MOUs or contracts/agreements related to the proposed program and/or service(s) are in place, please upload these documents in a PDF 
format(1): 

/document/download/filename/1499784740_ 40691_draftagreementforCHAteenoutreachprogram.docx/ 

If MOUs or contracts/agreements related to the proposed program and/or service(s) are in place, please upload these documents in a PDF 
format (2): 

/document/download/filename/ 1499785431 _ 40764 _ 1760_001. pdf/ 

If MOUs or contracts/agreements related to the proposed program and/or service(s) are in place, please upload these documents in a PDF 
format (3): 

/document/download/filename/1499785444_ 40765_ 1761_001.pdf/ 

Program Personnel Instructions 

Instructions: Provide titles, minimum qualifications, and salary ranges for ALL positions for which salaries will be charged, in whole or 
in part, to the proposed project. 
FTE = Full Time Equivalent (i.e. Full-Time= 1.0 FTE, Half-Time= 0.5 FTE, etc.) 
To determine FTE, divide the number of hours assigned to program services per year by 2080 (e.g. 1040/2080 = .5 FTE) 

Salary= Wages+ FICA (Social Security/Medicare) 

Program Personnel Information 

POSITION OR TITLE 

(Do not use employee 
names) 

P1 

Health Educator (PHHS) 

P2 

Program Assistant 
(CHALIS) 

P3 

P4 

P5 

P6 

P7 

MINIMUM QUALIFICATIONS 
(B.A., Licensed, etc.) 

MQ1 

Bachelors, Master's and/or CHES 
preferred 

MQ2 

High school diploma 

MQ3 

MQ4 

MQ5 

MQ6 

MQ7 

Program Personnel Narrative 

FTE FULL-TIME SALARY RANGE 
FROM: 

FTE1 

1.00 

FTE2 

0.75 

FTE3 

0.00 

FTE4 

0.00 

FTE5 

0.00 

FTE6 

0.00 

FTE7 

0.00 

(wages, Social Security and 
Medicare) 

SR1FROM 

$43,080.00 

SR2 FROM 

$26,869.00 

SR3 FROM 

$0.00 

SR4 FROM 

$0.00 

SR5 FROM 

$0.00 

SR6 FROM 

$0.00 

SR7 FROM 

$0.00 

FULL-TIME SALARY 
RANGE TO: 
(wages,Social Security and 
Medicare) 

SR1 TO 

$61,064.00 

SR2TO 

$26,869.00 

SR3TO 

$0.00 

SR4TO 

$0.00 

SR5TO 

$0.00 

SR6TO 

$0.00 

SR7TO 

$0.00 



Describe how each position will be utilized in the proposed program and the rationale for the minimum qualifications and salary range for 
each of those positions. (1500 character limit) 

TOP must be implemented by individuals trained in the TOP curriculum. Each club requires two trained facilitators. One facilitator is a health educator 
who is experienced at teaching sexual health education, conducting program evaluation, and teaching from health curricula. The health educator 
facilitates weekly lessons, coordinates community service learning projects, plans for parent nights, and holds one on one meetings with the youth. The 
health educator works to create a safe space for the youth and monitor youth behavior. The health educator also serves at the TOP coordinator who 
assures all data are collected appropriately and reports submitted. 
The program assistant is trained in the TOP curricula. The program assistant has many of the same duties as the health educator, but is not required to 
have a background in health education. The program assistant is also not charged with summarizing data or submitting reports. 

j Program Budget Instructions 

I Complete the Program Budget section below reflecting how funds will be utilized. Include any funding received from other funders that will 

I be utilized to support the proposed program. This should NOT be an overall organizational budget. 

I 
For each item for which figures are entered, the corresponding narrative field MUST be completed. Provide information on how other 

funders will help support the proposed program. 

Program Budget 

PROGRAM REVENUE 

1. DIRECT SUPPORT 

A. Heart of Missouri United Way {300 character limit) 

B. Other United Ways (300 character limit) 

C. Capital Campaigns (300 character limit) 

D. Grants (non-governmental) (300 character limit) 

E. Fund Raising & Other Direct Support (300 character limit) 

2. GOVERNMEl\lT CONTRACTS/SUPPORT 

A. Boone County - Children's Services Funding (300 character limit) 

We are requesting 47,106 from Boone County Children Services. 

B. Boone County - Community Health Funding (300 character limit) 

C. Boone County- Other Funding (300 character limit) 

D. Funding from Other Counties (300 character limit) 

E. City of Columbia - Social Service Funding (300 character limit) 

F. City of Columbia - CDBG/Home Funding (300 character limit) 

G. City of Columbia - CHOO Funding (300 character limit) 

PROPOSED % OF 
PROPOSED TOTAL 

1A 1A% 

$0.00 0 

1B 1B% 

$0.00 0 

1C 1C% 

$0.00 0 

10 1D% 

$0.00 0 

1E 1E% 

$0.00 0 

2A 2A% 

$47,106.00 50 

2B 2B % 

$0.00 0 

2C 2C% 

$0.00 0 

20 20% 

$0.00 0 

2E 2E% 

$0.00 0 

2F 2F % 

$0.00 0 

2G 2G% 

i 



H. City of Columbia - Other Funding (300 character limit) 

I. Funding from Other Cities (300 character limit) 

J. Federal (Medicaid, Title Ill, etc.) (300 character limit) 

K. State (Purchase of Service, Grants, etc.) (300 character limit) 

L. Other (Schools, Courts, etc.) (300 character limit) 

3. Program Service Fees {300 character limit) 

4. Investment Income (realized & unrealized) (300 character limit) 

5. Other Revenue Items {300 character limit) 

TOTAL PROGRAM REVENUE 

PROGRAM EXPENSES 

1. Personnel 

Personnel Narrative (300 character limit) 

Personnel includes 1 health educator (43,080) + .75 Program assistance (20,152) = 63,232 

2. Non-Personnel 

Non-Personnel Narrative (300 character limit) 

$0.00 

2H 

$0.00 

21 

$0.00 

2J 

$0.00 

2K 

$47,108.00 

2L 

$0.00 

3. 

$0.00 

4. 

$0.00 

5. 

$0.00 

TOTAL REVENUE 

94214 

1. 

$63,232.00 

2. 

$30,982.00 

Non-personnel expenditures include mileage, transportation to CSL events for youth, supplies 
for programming, and the curriculum. 

TOTAL PROGRAM EXPENSES 

Yearly Amount Request from Children's Services Fund 

Year 1 Total Request 

$47,106.00 

Total Amount Request from CSF 

94212 

Program Budget Narrative 

TOTAL 
EXPENSES 

94214 

Year 2 Total Request 

$47,106.00 

Describe the organization's efforts to secure other funding for the proposed program. (500 character limit) 

0 

2H% 

0 

21% 

0 

2J% 

0 

2K% 

50 

2L% 

0 

3% 

0 

4% 

0 

5% 

0 

1. % 

67 

2.% 

33 

Missouri Department of Health and Senior Services Division of Adolescent Health provides half of the funding for this program. 
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Program Service (V3) 

Children's Services Fund - POS 2017 (BCCSB Review ... 
Quick View Information 

Grant Children's Services Fund - POS 2017 (BCCSB Review ends 09/15/2017 5:00 AM CDT) 

Organization Name (will aut ... ! Columbia/Boone County Department of P.ublic Health and Human Services 

Fund Source ' Children's Services Fund - POS 2017 

Funder Boone County 

Funding Cycle #30-20JUL 17 

Name of Program or Project Teen Outreach Program 

Amount of Request , $0.00 

Record Lock 

Program Service Information and Instructions 

The purpose of the Program Service form is to provide detailed information about the proposed program service(s). In developing your 
responses, please adhere to the following guidelines: 

Information should be based on the proposed contract/agreement period. 
Information provided should be for the entire program, not just the portion contracted by the City of Columbia, Boone County, or the Heart 
of Missouri United Way. 
Services should be unbundled (e.g., if the program is to provide both individual therapy and case management, information for each 
service should be indicated separately as Program Service 1 and Program Service 2). 
Each narrative response should be clear and succinct. 
Information provided in the Program Service form must correspond with the information provided in the Program Overview form. 

Instructions: Complete each section below for each service that will be provided in this program. Remember that all services must be 
unbundled. 

Important: Provide at least one outcome and the corresponding indicator(s) and method of measurement for each service. Any additional 
outcomes must include corresponding indicator(s) and method(s) of measurement. 

Helpful information about Program Performance Measures and developing outcomes, indicators, and method of measurements can be 
found in the My Shared Files section. 

The Taxonomy of Services can be found in the Boone Impact Group (BIG) website: http://www.booneimpact.org/ and in My Shared Files. 
Names of services and definitions may be found in this document. 

* Indicates Required Field 

' Development/Start Up Service Funding 

Instructions: The Boone County Children's Services Board will consider funding for a service, on a one-time basis, for purchases or 
funding necessary for the delivery of contracted services. 

a. Amount Requested 

$0.00 

b. Describe how the funds will be utilized. (600 character limit) 

c. Provide justification for the request for one-time funding. (600 character limit) 

Service #1 - Name, Definition, and Description 



Instructions: Thoroughly read the Taxonomy of Services and choose the service and definition that best fits the overall description of the 
proposed service. Click here to view document. (#1) 

a. Service #1 - Taxonomy of Service Name (150 character limit) 

4. 1 Health Education 

b. Service #1 - Taxonomy Definition of Service (300 character limit) 

Provides information to maintain or improve physical and mental health and overall wellbeing 

c. Provide a detailed description of the proposed service (#1). This should include how this service would be delivered, what other 
activities that are included, what consumers are affected, collaboration with other organizations, and any other pertinent information to 
fully understand how this program service will be delivered. (3000 character limit) 

The health education portion of the program is the weekly TOP lessons. The lessons are facilitated by two trained facilitators. The curnculum has been 
developed by Wyman and is recommended by over a dozen organizations including SAMHSA and the National Collaboration for Youth. Lessons are 
approximately 1 hour in length and cover a variety of topics including community, values, development, relationships, sexuality, communication, goal 
setting, and decision making. The lessons take place at the various schools in Boone County during or after school, depending on what works best for 
each location. All youth are required to be provided with at least 25 hours of lesson time over the school year. PHHS collaborates with CHALIS and the 
schools to provide this service. PHHS and CHALIS facilitate the group and the schools provide the space and help recruit and maintain the youth in the 
group. 

Record Lock 

0 

Service #1 - Outputs 

a. Unit Measure (e.g. 15 minutes, one hour, one bed night, one pound of food, etc) (#1) 

one TOP lesson, approximately 1 hour 

b. Unit Rate (#1) 

$13.39 

IMPORTANT REMINDER: Organizations should limit their rates, when appropriate, to an established public funding unit rate (e.g. 
Missouri Department of Mental Health (DMH), Medicaid, MO Healthnet, Missouri Department of Social Services (DSS), etc).(#1) 

c. Is the proposed Unit Rate (#1) tied to an established public funding rate? 

No 

If Yes· Indicate the publicly available rate and describe the source. (#1) (600 character limit) 

If No - Consideration may be given for a unit rate not consistent with a public funding unit rate, if an acceptable justification is provided. 
Provide a justification for the proposed rate. (#1) (600 character limit) · 

There is not public funding unit rate available for this service. This is consistent with the level of funding provided by Missouri Department of Health and 
Senior Services for the same service. The cost includes the curriculum, facilitator prep time, reporting time, and supplies for the lessons. 

d. Total Number of Units of Service to be Provided (#1) 

1803 

e. Total Number of Unduplicated Individuals (#1) 

200 

f. Average Number of Units of Service per Unduplicated Individual (#1) 

9.02 

g. Average Cost of Service per Individual (#1) 

120.71 

Service #1 - Service Fee 

a. Will the proposed service (#1) consumers be charged a fee? 

No 

If yes - Provide a description of and a rationale for the proposed service (#1) fee. (600 character limit) 

If a fee is charged, is there any sliding scale for proposed service (#1)? If so, please upload the fee chart. 

If No - Provide a rationale, why no fees will be charged for the proposed service (#1). (600 character limit) 

The purpose of TOP is to reach youth who are most at risk. Charging a fee would make it more difficult to reach these youth. 

b. Is this proposed service (#1) billable to a third-party payor(s) (e.g. health insurance, state subsidy, etc.) for reimbursement? 

No 



If Yes - Indicate the third-party payor(s) to be billed and the consumer eligibility criteria for the third-party source(s). (#1) (600 character 
limit) 

If Yes - What program service fee payment options will be provided to program consumers if they are uninsured or underinsured (e.g. 
catastrophic coverage, high deductible, etc.). (#1) (600 character limit) 

If No - Explain why the proposed service (#1) is not billable to a third-party payor. (600 character limit) 

There is no third-party payor that covers this service. 

c. What fee payment options will be provided for proposed service if they are uninsured or under insured? (e.g. catastrophic coverage, 
high deductible, etc.)? (#1) (600 character limit) 

Service #1 - Amount Received From Other Funders 

Does your organization CURRENTLY have an agreement with the City of Columbia, Boone County, and/or the Heart of Missouri United Way 
for this service? (#1) 

Yes (complete the Other Funder's Chart below) 

Service #1 - Other Funders Chart 

Funders (#1) Unit Rate (#1) # of Units Funded 

®J. 
Total Amount Contracted 

1a1. 
a. Boone County - Children's Services Funding (#1) $13.39 

1b1. 
b. Boone County - Community Health Funding (#1) $0.00 

1c1. 
c. City of Columbia - Social Services Funding (#1) $0.00 

1d1. 
d. City of Columbia - CDBG/Home/CHDO Funding $0.00 
(#1) 

1e1. 
e. Heart of Missouri United Way Funding (#1) $0.00 

Service #1 - Funding Request 

1a2. 

5324 

1b2. 

0 

1c2. 

0 

1d2. 

0 

1e2. 

0 

®J. 

1a3. 

$71,286.00 

1b3. 

$0.00 

1c3. 

$0.00 

1d3. 

$0.00 

1d4. 

$0.00 

a. Amount Requested from the City of Columbia, Boone County, or the Heart of Missouri United Way for this program service. (#1) 

$24,142.15 

b. Proposed Number of Units of Service (#1) 

1803 

c. Provide a justification for the requested level of funding from the City of Columbia, Boone County, Heart of Missouri United Way, or any 
other funders. Some examples include expanding capacity, filling a gap in or loss of funding from other funding resources, and/or 
enabling the organization access to funding from other funding sources. (#1) (600 character limit) 

We are requesting a level unit rate $13.91. The previous purchase of service agreement with Boone County Children Services covered an 18 month 
period, hence the lower total amount. The total amount is also less because last year all TOP services were combined (parent nights, lesson, 
community service learning, one on one TOP meetings). The TOP services are split up in this proposal to better align with the new Taxonomy of Service 
guide. 

Service #1- Performance Measures 

Outcome (1-1) 

Increase academic achievement of Teen 
Outreach Program students 

Indicator (1-1) 

90% of youth will maintain or decrease the number of failing grades they 
received on a report card over the last year. 

Method of 
Measurement (1-1) 

TOP assessment 



Additional Outcome (1-2) 

Reduce participation in risky behaviors such 
as teen pregnancy. 

Additional Outcome (1-3) 

Additional Outcome (1-4) 

Additional Outcome (1-5) 

Additional Indicator (1-2) 

100% of youth will report that he/she has not been pregnant or caused a 
pregnancy over the past year. 

Additional Indicator (1-3) 

Additional Indicator (1-4) 

Additional Indicator (1-5) 

Service #1 - Performance Measures Narrative 

Additional Method 
(1-2) 

TOP assessment 

Additional Method 
(1-3) 

Additional Method 
(1-4) 

Additional Method 
(1-5) 

a. Describe how each outcome is attributable to the Program Goal, as stated in the Program Overview section. (#1) (600 character limit) 

Part of the goal of the TOP program is to improve youth behavior and school performance. Giving youth the skills to resist risky behavior reduces the risk 
of teen pregnancy. In addition, the goal-setting skills, decision-making skills, and other skills that are taught in the TOP program attribute to 
improvements in school performance. 

b. Describe and document any external factors or variables which may affect the proposed outcome(s). (#1) (600 character limit) 

There are many factors that can impact a student's academic performance and a student's participation in risky behavior. Despite these individual 
variables, we plan to meet the proposed outcome. The program is designed to specifically target these areas regardless of external factors and 
variables. 

c. Provide a rationale for the measurement level(s) for each indicator. (#1) (600 character limit) 

Academic performance is an important part of youth development, therefore, the program strives for at least 90% of youth to be maintaining or improving 
their grades. 
Teen pregnancy takes a large toll on an individual's ability to succeed and on society as a whole. Therefore, TOP strives to have 100% of youth report 
that they have not been pregnant or caused a pregnancy during the program. 

d. Provide a rationale for each method of measurement (#1) (600 character limit) 

The TOP assessment will be used for measurement for both of these objectives. The TOP assessment was developed by Wyman, has been thoroughly 
tested, and is closely monitored by Wyman and the Missouri Department of Health and Senior Services. 

Service #2 - Name, Definition, and Description 

Instructions: Thoroughly read the Taxonomy of Services and choose the service and definition that best fits the overall description of the 
proposed service. Click here to view document. (#2) 

a. Service #2 • Taxonomy of Service Name (150 character limit) 

9.7 Community-Based Mentoring 

b. Service #2 • Taxonomy Definition of Service (300 character limit) 

Social interaction, guidance, and/or role models in a community setting to increase positive 
behaviors and decisions. 

c. Provide a detailed description of the proposed service (#2). This should include how this service would be delivered, what other 
activities that are included, what consumers are affected, collaboration with other organizations, and any other pertinent information to 
fully understand how this program service will be delivered. (3000 character limit) 

The one on one (1: 1) sessions give students the opportunity to seek assistance rrom the facilitators, and the facilitator the opportunity to gain a deeper 
understanding of the students' needs to provide assistance and referrals if needed. In the past, this time has been used to discuss family issues, 
academic problems, and define goals. The 1 :1 sessions take place during the school day or after school depending on the school. The sessions are 
approximately 15 minutes long and conducted once per semester. 

Service #2 - Outputs 

a. Unit Measure (e.g. 15 minutes, one hour, one bed night, one pound of food, etc) (#2) 

15 minutes sessions 

b. Unit Rate (#2) 

$13.39 

IMPORTANT REMINDER: Organizations should limit their rates, when appropriate, to an established public funding unit rate (e.g. 
Missouri Department of Mental Health (DMH), Medicaid, MO Healthnet, Missouri Department of Social Services (DSS), etc). (#2) 



c. Is the proposed Unit Rate (#2) tied to an established public funding rate? 

No 

If Yes - Indicate the publicly available rate and describe the source. (#2) (600 character limit) 

If No • Consideration may be given for a unit rate not consistent with a public funding unit, if an acceptable justification is provided. 
Provide a justification for the proposed rate. (#2) (600 character limit) 

There is not public funding unit rate available for this service. This is consistent with the level of funding provided by Missouri Department of Health and 
Senior Services for the same ser'Jice. The cost includes facilitator staff time during the session and any time needed to follow up with issues that come 
up during the session. 

d. Total Number of Units of Service to be Provided (#2) 

200 

e. Total Number of Unduplicated Individuals (#2) 

200 

f. Average Number of Units of Service per Unduplicated Individual (#2) 

1 

g. Average Cost of Service per Individual (#2) 

13.39 

Service #2 - Service Fee 

a. Will the proposed service (#2) consumers be charged a fee? 

No 

If Yes· Provide a description of and a rationale for the proposed service (#2) fee. (600 character limit) 

If a fee is charged, is there any sliding scale for proposed service (#2) ? If so, please upload the fee chart. 

If No • Provide a rationale why no fees will be charged for the service (#2). (600 character limit) 

The purpose of TOP is to reach youth who are most at risk. Charging a fee would make it more difficult to reach these youth. 

b. Is this proposed service billable to a third-party payor(s)? (#2) (e.g. health insurance, state subsidy, etc.) 

No 

If Yes - Indicate the third-party payor(s) to be billed and the consumer eligibility criteria for the third-party source(s) (#2). (600 character 
limit) 

If Yes. What program service fee payment options will be provided to program consumers if they are uninsured or underinsured (e.g. 
catastrophic coverage, high deductible, etc.). (#2) (600 character limit) 

If No - Explain why the proposed services not billable to a third-party payor. (#2) (600 character limit) 

There is no third-party payor that covers this service. 

c. What fee payment options will be provided for proposed service if they are uninsured or under insured? (#2) (e.g. catastrophic 
coverage, high deductible, etc.)? (600 character limit) 

Service #2 - Amount Received From Other Funders 

Does your organization CURRENTLY have an agreement with the City of Columbia, Boone County, and/or the Heart of Missouri United Way 
for this service? (#2) 

Yes (complete the Other Funder's Chart below) 

Service #2 - Other Funders Chart 

Funders (#2) Unit Rate (#2) # of Units Funded (#2) Total Amount Contracted /#2) 

2a1. 2a2. 2a3. 
a Boone County - Children's Sen/2ces Funding $13.39 5324 $71,286.00 
(#2) 

2b1. 2b2. 2b3. 

$0.00 0 $0.00 



b. Boone County - Community Health Funding 
(#2) 

2c1. 2c2. 2c3. 
c. City of Columbia - Social Services Funding (#2) $0.00 0 $0.00 

2d1. 2d2. 2d3. 
d. City of Columbia - CDBG/Home/CHDO Funding (#2) $0.00 0 $0.00 

2e1. 2e2. 2e3. 
e. Heart of Missouri United Way Funding (#2) $0.00 0 $0.00 

Service #2 - Funding Request 

a. Amount Requested from the City of Columbia, Boone County, or the Heart of Missouri United Way for this program service. (#2) 

$2,678.00 

b. Proposed Number of Units of Service (#2) 

200 

c. Provide a justification for the requested level of funding from the City of Columbia, Boone County, Heart of Missouri United Way, or any 
other funders. Some examples include expanding capacity, filling a gap in or loss of funding from other funding resources, and/or 
enabling the organization access to funding from other funding sources. (#2) (600 character limit) 

We are requesting a level unit rate $13.91. The previous purchase of service agreement with Boone County Children Services co"'3red an 18 month 
period, hence the lower total amount. The total amount is also less because last year all TOP services were combined (parent nights, lesson, 
community service learning, one on one TOP meetings). The TOP services are split up in this proposal to better align with the new Taxonomy of Service 
guide. 

Service #2 - Performance Measures 

Outcome (2-1) 

Increase adult support and engagement in 
youth development 

Additional Outcome (2-2) 

Additional Outcome (2-3) 

Additional Outcome (2-4) 

Additional Outcome (2-5) 

Indicator (2-1) 

100% of youth will report having a caring and supportive facilitator by the 
end of the academic year. 

Additional Indicator (2-2) 

Additional Indicator (2-3) 

Additional Indicator (2-4) 

Additional Indicator (2-5) 

Service #2 - Performance Measures Narrative 

Method of 
Measurement (2-1) 

TOP assessment 

Additional Method (2-
2) 

Additional Method (2-
3) 

Additional Method (2-
4) 

Additional Method (2-
5) 

a. Describe how each outcome is attributable to the Program Goal, as stated in the Program Narrative section (2) (600 character limit) 

The nrst part of the program goal is to prm,ide youth with a supportive facilitator and safe environment which aligns "'3ry well with the outcome to increase 
adult support and engagement in youth development. 

b. Describe and document any external factors or variables which may affect the proposed outcome(s). (2) (600 character limit) 

Individual differences among youth may affect the proposed outcomes. Some youth find it challenging to feel supported or cared for. Despite these 
individual differences, we feel we will be able to meet this outcome by the end of the school year. 

c. Provide a rationale for the measurement level(s) for each indicator. (2) (600 character limit) 

This indicator shows the number of students who have a positive and supportive relationship with the Teen Outreach Program Facilitators. We strive to 
have 100% of youth feel they havB a supportive and caring facilitator because we know the important role caring adults play in healthy youth 
development. 

d. Provide a rationale for each method of measurement (2). (600 character limit) 

The TOP assessment will be used for measurement for both of these objectives. The TOP assessment was developed by Wyman, has been thoroughly 
tested, and is closely monitored by Wyman and the Missouri Department of Health and Senior Services. 



Service #3 - Name, Definition and Description 

Instructions: Thoroughly read the Taxonomy of Services and choose the service and definition that best fits the overall description of the 
proposed service. Click here to view document (#3) 

Service #3 -Taxonomy of Service Name (150 character limit) 

9.13 Positive Youth Development 

Service #3 -Taxonomy Definition of Service (300 character limit) 

Develops internal development assets in youth with the goal of developing a commitment to 
learning, positive values, social competencies, and/or positive identities. 

c. Provide a detailed description of the proposed service (#3). This should include how this service would be delivered, what other 
activities that are included, what consumers are affected, collaboration with other organizations, and any other pertinent information to 
fully understand how this program service will be delivered. (3000 character limit) 

During the service learning the youth practice the skills they ha\19 been learning during lesson time while making connections with people in their 
community through service. All students are offered at least 20 hours of community service learning opportunities. The students work with facilitators to 
determine community needs, their interests, and a plan for improl/2ng their community. In the past, students have volunteered at the food bank, 
advocated for tobacco policies, served lunch at a senior center, made blankets for children in the hospital, helped the humane society, and more. After 
each project the group debriefs to discuss what they have learned. Service learning opportunities are typically offered on nights and weekends, but it 
varies depending on the school. For example, clubs at schools that are not in session on Mondays, sometimes use Mondays to complete seruce 
hours. If possible, PHHS offers transportation to and from the seruce event for the youth. Facilitators from PHHS and CHALIS are with the students 
during the service learning event and guide them through the debriefing process. 

Service #3 - Outputs 

a. Unit Measure (e.g. 15 minutes, one hour, one bed night, one pound of food, etc) (#3) 

One hour of community service learning 

b. Unit Rate (#3) 

$13.39 

IMPORTANT REMINDER: Organizations should limit their rates, when appropriate, to an established public funding unit rate (e.g. 
Missouri Department of Mental Health (DMH), Medicaid, MO Healthnet, Missouri Department of Social Services (055), etc). (#3) 

c. Is the proposed Unit Rate (#3) tied to an established public funding rate? 

No 

If Yes - Indicate the publicly available rate and describe the source. (#3) (600 character limit) 

If No - Consideration may be given for a unit rate not consistent with a public funding unit rate, if an acceptable justification is provided. 
Provide a justification for the proposed rate. (#3) (600 character limit) 

There is not public funding unit rate available for this serl/2ce. This is consistent with the level of funding prol/2ded by Missouri Department of Health and 
Senior Services for the same service. The cost includes facilitator staff time before and during the event, supplies and transportation. 

d. Total Number of Units of Service to be Provided (#3) 

1475 

e. Total Number of Unduplicated Individuals (#3) 

200 

f. Average Number of Units of Service per Unduplicated Individual (#3) 

7.38 

g. Average Cost of Service per Individual (#3) 

98.75 

Service #3 - Service Fee 

a. Will the proposed service (#3) consumers be charged a fee? 

No 

If Yes - Provide a description of and a rationale for the service (#3). (600 character limit) 

If a fee is charged, is there any sliding scale for proposed service (#3)? If so, please upload the fee chart. 

If No - Provide a rationale why no fees will be charged for the proposed service. (#3) (600 character limit) 

The purpose of TOP is to reach youth who are most at risk. Charging a fee would make it more difficult to reach these youth. 



b. Is this proposed service billable to a third-party payor(s)? (#3) (e.g. health insurance, state subsidy, etc.) 

No 

If Yes· Indicate the third-party payor(s) to be billed and the consumer eligibility criteria for the third-party source(s) (#3). (600 character 
limit) 

If No • Explain why the proposed service is not billable to a third-party payor. (#3) (600 character limit) 

There is no third-party payor that covers this service. 

c. What fee payment options will be provided for proposed service if they are uninsured or under insured? (#3) (e.g. catastrophic 
coverage, high deductible, etc.)? (600 character limit) 

Service #3 - Amount Received From Other Funders 

Does your organization CURRENTLY have an agreement with the City of Columbia, Boone County, and/or the Heart of Missouri United Way 
for this service? (#3) 

Yes (complete the Other Funder's Chart below) 

Service #3 - Other Funders Chart 

Funders (#3) 

a Boone County - Children's Services Funding 
(#3) 

b. Boone County - Community Health Funding 
(#3) 

c. City of Columbia - Social Services Funding (#3) 

d. City of Columbia - CDBG/Home/CHDO Funding (#3) 

e. Heart of Missouri United Way Funding (#3) 

Service #3 - Funding Request 

Unit Rate (#3) # of Units Funded 
(#3) 

3a1. 3a2. 

$13.39 5324 

3b1. 3b2. 

$0.00 0 

3c1. 3c2. 

$0.00 0 

3d1. 3d2. 

$0.00 0 

3e1. 3e2. 

$0.00 0 

Total Amount Contracted 
00) 

3a3. 

$71,286.00 

3b3. 

$0.00 

3c3. 

$0.00 

3d3. 

$0.00 

3e3. 

$0.00 

a. Amount Requested from the City of Columbia, Boone County, or the Heart of Missouri United Way for this program service. (#3) 

$19,750.25 

b. Proposed Number of Units of Service (#3) 

1475 

c. Provide a justification for the requested level of funding from the City of Columbia, Boone County, Heart of Missouri United Way, or any 
other funders. Some examples include expanding capacity, filling a gap in or loss of funding from other funding resources, and/or 
enabling the organization access to funding from other funding sources. (#3) (600 character limit) 

We are requesting a level unit rate $13.91. The previous purchase of service agreement with Boone County Children Services covered an 18 month 
period, hence the lower total amount. The total amount is also less because last year all TOP services were combined (parent nights, lesson, 
community sef\nce learning, one on one TOP meetings). The TOP services are split up in this proposal to better align with the new Taxonomy of Service 
guide. 

Service #3 - Performance Measures 

Outcome (3-1) Indicator (3-1) Method of Measurement (3-
1) 



Increase the youth's developmental assets and 
decision making skills 

By the end of the school year, all youth will score in the adequate Developmental Asset Profile 
or thriving asset range. (OAP) Survey 

Additional Outcome (3-2) 

Additional Outcome (3-3) 

Additional Outcome (3-4) 

Additional Outcome (3-5) 

Additional Indicator (3-2) 

Additional Indicator (3-3) 

Additional Indicator (3-4) 

Additional Indicator (3-5) 

Service #3 - Performance Measures Narrative 

Additional Method (3-2) 

Additional Method (3-3) 

Additional Method (3-4) 

Additional Method (3-5) 

a. Describe how each outcome is attributable to the Program Goal, as stated in the Program Narrative section (#3). (600 character limit) 

This outcome supports the goal to develop youth assets to improve behavior. 

b. Describe and document any external factors or variables which may affect the proposed outcome(s) (#3). (600 character limit) 

Since the OAP survey measures both internal and external assets there are many assets that the program and the facilitators cannot impact. However, 
through TOP and specifically the community service learning component, the students will be able to build enough assets to become adequate and/or 
thriving despite lacking some external assets that cannot be controlled. 

c. Provide a rationale for the measurement level(s) for each indicator (#3). (600 character limit) 

Presence of Developmental Assets- This indicator shows the number of developmental assets that a child possesses and how they change over time. 
This indicator is based off the research from the Search Institute and their 40 Developmental Asset Framework. Their research has shown that the more 
assets a child possesses, the more likely they are to make healthy choices and avoid risky behaviors like substance abuse. They are also more likely 
to report higher levels of social, emotional, and mental health. 

d. Provide a rationale for each method of measurement (#3). (600 character limit) 

The Developmental Asset Profile survey created by the Search Institute will be used to measure youth assets. The OAP is one of the most used 
instruments in the world for measuring the internal strengths and external supports that influence a youth's success in school and in life. Multiple 
studies have demonstrated that the OAP measures those strengths and supports in valid and reliable ways (Search Institute, 2017). The OAP survey 
summarizes youth assets into four ranges: challenged, wlnerable. adequate, and thriving. 

Service #4 - Name, Definition, and Description 

Instructions: Thoroughly read the Taxonomy of Services and choose the service and definition that best fits the overall description of the 
proposed service. Click here to view document. (#4) 

a. Service #4 - Taxonomy of Service Name (150 character limit) 

9.5 Family Education 

b. Service #4 - Taxonomy Definition of Service (300 character limit) 

Develops communication and coping skills with the goal of strengthening family relationships. 

c. Provide a detailed description of the proposed service (#4). This should include how this service would be delivered, what other 
activities that are included, what consumers are affected, collaboration with other organizations, and any other pertinent information to 
fully understand how this program service will be delivered. (3000 character limit) 

Parent nights are an opportunity for the youth to teach their parents/guardians about the topics they are learning about in TOP. Typically parent nights 
are after TOP club and last 1-2 hours. The students spend time teaching the parents and discussing their community se11Ace learning projects. 
Additionally, parent nights often imolve completing a community service learning project, as well. For example, parents have joined their teens in making 
blankets for children in the hospital. This provides the parents and their youth an opportunity to work together on a project for their community, practice 
communication skills, and spend quality time with one another. 

Service #4 - Outputs 

a. Unit Measure (e.g. 15 minutes, one hour, one bed night, one pound of food, etc) (#4) 

one hour parent night 

b. Unit Rate (#4) 

$13.39 



IMPORTANT REMINDER: Organizations should limit their rates, when appropriate, to an established public funding unit rate (e.g. 
Missouri Department of Mental Health (DMH), Medicaid, MO Healthnet, Missouri Department of Social Services (DSS), etc). (#4) 

c. Is the proposed Unit Rate (#4) tied to an established public funding rate? 

No 

If Yes· Indicate the publicly available rate and describe the source. (#4) (600 character limit) 

If No • Consideration may be given for a unit rate not consistent with a public funding unit rate, if an acceptable justification is provided. 
Provide a justification for the proposed rate. (#4) (600 character limit) 

There is not public funding unit rate available for this service. This is consistent with the le,,el of funding provided by Missouri Department of Health and 
Senior Services for the same service. The cost includes facilitators time and supplies for the e1Jent. 

d. Total Number of Units of Service to be Provided (#4) 

20 

e. Total Number of Unduplicated Individuals (#4) 

20 

f. Average Number of Units of Service per Unduplicated Individual (#4) 

1 

g. Average Cost of Service per Individual (#4) 

13.39 

1 Service #4 - Service Fee 

a. Will the proposed service (#4) consumers be charged a fee? 

No 

If Yes· Provide a description of and a rationale for the service fee (#4). (600 character limit) 

If a fee is charged, is there any sliding scale for proposed service (#4)? If so, please upload the fee chart. 

If No· Provide a rationale why no fees will be charged for the proposed service (#4). (600 character limit) 

The purpose of TOP is to reach youth who are most at risk. Charging a fee would make it more difficult to reach these youth. 

b. Is this proposed service (#4) billable to a third-party payor(s)? (e.g. health insurance, state subsidy, etc.) 

If Yes - Indicate the third-party payor(s) to be billed and the consumer eligibility criteria for the third-party source(s). (#4) (600 character 
limit) 

If No - Explain why the proposed service (#4) is not billable to a third-party payor. (600 character limit) 

There is no third-party payor that co\-ers this service. 

c. What fee payment options will be provided for proposed service if they are uninsured or under insured? (#4) (e.g. catastrophic 
coverage, high deductible, etc.)? (600 character limit) 

Service #4 - Amount Received From Other Funders 

Does your organization CURRENTLY have an agreement with the City of Columbia, Boone County, and/or the Heart of Missouri United Way 
for this service? (#4) 

Yes (complete the Other Funder's Chart below) 

Service #4 - Other Funders Chart 

Funders (#4) 

a. Boone County - Children's Services Funding (#4) 

b. Boone County - Community Health Funding (#4) 

Unit Rate 
(#4) 

4a1. 

$13.39 

4b1. 

$0.00 

# of Units Funded 
(#4) 

4a2. 

5324 

4b2. 

0 

Total Amount Contracted 
(#9) 

4a3. 

$71,286.00 

4b3. 

$0.00 



c. City of Columbia - Social Services Funding (#4) 4c1. 4c2. 4c3. 

$0.00 0 $0.00 

4d1. 4d2. 4d3. 
d. City of Columbia - CDBG/Home/CHDO Funding 
(#4) 

$0.00 0 $0.00 

4e1. 4e2. 4d4. 
e. Heart of Missouri United \/\Jay Funding (#4) $0.00 0 $0.00 

Service #4 - Funding Request 

a. Amount Requested from the City of Columbia, Boone County, or the Heart of Missouri United Way for this program service. (#4) 

$535.60 

b. Proposed Number of Units of Service (#4) 

40 

c. Provide a justification for the requested level of funding from the City of Columbia, Boone County, Heart of Missouri United Way, or any 
other funders. Some examples include expanding capacity, filling a gap in or loss of funding from other funding resources, and/or 
enabling the organization access to funding from other funding sources. (#4) (600 character limit) 

We are requesting a level unit rate $13.91. The previous purchase of service agreement with Boone County Children Services covered an 18 month 
period, hence the lower total amount. The total amount is also less because last year all TOP services were combined (parent nights, lesson, 
community service learning, one on one TOP meetings). The TOP services are split up in this proposal to better align with the new Taxonomy of Service 
guide. 

Services #4 - Performance Measures 

Outcome (4-1) 

Increase parent knowledge on the youth development topics 
covered in the TOP program. 

Additional Outcome (4-2) 

Additional Outcome (4-3) 

Additional Outcome (4-4) 

Additional Outcome (4-5) 

Service #4 - Performance Measures Narrative 

Indicator (4-1) 

Youth will present 3 lesson topics to parents/guardians 
during parent nights. 

Additional Indicator (4-2) 

Additional Indicator (4-3) 

Additional Indicator (4-4) 

Additional Indicator (4-5) 

Method of 
Measurement (4-1) 

Parent night summary 
form 

Additional Method (4-
2) 

Additional Method (4-
3) 

Additional Method (4-
4) 

Additional Method (4-
5) 

a. Describe how each outcome is attributable to the Program Goal, as stated in the Program Narrative section (#4) (600 character limit) 

This outcome will help increase family support and engagement in youth development by getting the parents involved in discussing the TOP program and 
the important youth issues the TOP program covers. 

b. Describe and document any external factors or variables which may affect the proposed outcome(s) (#4) (600 character limit) 

Sometimes it is challenging to get parents to attend the parent nights. To combat this issue, we try to offer parent nights at convenient times. 

c. Provide a rationale for the measurement level(s) for each indicator (#4) (600 character limit) 

TOP covers a wide variety of topics, all of which are important for youth development. The students get the opportunity to choose 3 that they feel their 
parents would benefit from learning about. Covering more than 3 would be challenging in the amount of time given for a parent night. 

d. Provide a rationale for each method of measurement (#4) (600 character limit) 

A parent night summary form is used to track how many topics were covered during the parent night. This form is an easy way to track how many and 
which topics were covered during the parent nights. 



Service #5 - Name, Definition, and Description 

Instructions: Thoroughly read the Taxonomy of Services and choose the service and definition that best fits the overall description of the 
proposed service. Click here to view document (#5) 

a. Service #5 -Taxonomy of Service Name (150 character limit) 

b. Service #5 -Taxonomy Definition of Service (300 character limit) 

c. Provide a detailed description of the proposed service (#5). This should include how this service would be delivered, what other 
activities that are included, what consumers are affected, collaboration with other organizations, and any other pertinent information to 
fully understand how this program service will be delivered. (3000 character limit) 

Service #5 - Outputs 

a. Unit Measure (e.g. 15 minutes, one hour, one bed night, one pound offood, etc) (#5) 

b. Unit Rate (#5) 

$0.00 

IMPORTANT REMINDER: Organizations should limit their rates, when appropriate, to an established public funding unit rate (e.g. 
Missouri Department of Mental Health (DMH), Medicaid, MO Healthnet, Missouri Department of Social Services (DSS}, etc). (#5) 

c. Is the proposed Unit Rate (#5) tied to an established public funding rate? 

If Yes - Indicate the publicly available rate and describe the source. (#5) (600 character limit) 

If No - Consideration may be given for a unit rate not consistent with a public funding unit rate, if an acceptable justification is provided. 
Provide a justification for the proposed rate (#5). (600 character limit) 

d. Total Number of Units of Service to be Provided (#5) 

0 

e. Total Number of Unduplicated Individuals (#5) 

0 

f. Average Number of Units of Service per Unduplicated Individual (#5) 

0 

g. Average Cost of Service per Individual (#5) 

0 

Service #5 - Service Fee 

a. Will the proposed service (#5) consumers be charged a fee? 

If Yes - Provide a description of and a rationale for the service fee (#5). (600 character limit) 

If a fee is charged, is there any sliding scale for proposed service (#5)? If so, please upload the fee chart. 

If No - Provide a rationale why no fees will be charged for the proposed service (#5). (600 character limit) 

b. Is this proposed service (#5) billable to a third-party payor(s)? (e.g. health insurance, state subsidy, etc.) 

If Yes - Indicate the third party payor(s) to be billed and the consumer eligibility criteria for the third-party source(s). (#5) (600 character 
limit) 

If No - Explain why the proposed service (#5) is not billable to a third-party payor. (600 character limit) 

c. What fee payment options will be provided for proposed service (#5) if they are uninsured or under insured? (e.g. catastrophic 
coverage, high deductible, etc.)? (600 character limit) 

---· ·----·-------------------~---------
Service #5 - Amount Received From Other Funders 



Does your organization CURRENTLY have an agreement with the City of Columbia, Boone County, and/or the Heart of Missouri United Way 
for this service? (#5) 

Service #5 - Other Funders Chart 

Funders (#5) Unit Rate # of Units Funded Total Amount Contracted 
(#5) (#5) {Jtfil 

5a1. 5a2. 5a3. 
a. Boone County - Children's Services Funding (#5) $0.00 0 $0.00 

5b1. 5b2. 5b3. 
b. Boone County - Community Health Funding (#5) $0.00 0 $0.00 

5c1. 5c2. 5c3. 
c. City of Columbia - Social Services Funding (#5) $0.00 0 $0.00 

5d1. 5d2. 5d3. 
d. City of Columbia - CDBG/Home/CHDO Funding $0.00 0 $0.00 
(#5) 

5e1. 5e2. 5e3. 
e. Heart of Missouri United Way (#5) $0.00 0 $0.00 

Service #5 - Funding Request 

a. Amount Requested from the City of Columbia, Boone County, or the Heart of Missouri United Way for this program service. (#5) 

$0.00 

b. Proposed Number of Units of Service (#5) 

0 

c. Provide a justification for the requested level of funding from the City of Columbia, Boone County, Heart of Missouri United Way, or any 
other funders. Some examples include expanding capacity, filling a gap in or loss of funding from other funding resources, and/or 
enabling the organization access to funding from other funding sources. (#5) (600 character limit) 

Service #5 - Performance Measures 

Outcome (5-1) Indicator (5-1) Method of Measurement (5-1) 

Additional Outcome (5-2) Additional Indicator (5-2) Additional Method (5-2) 

Additional Outcome (5-3) Additional Indicator (5-3) Additional Method (5-3) 

Additional Outcome (5-4) Additional Indicator (5-4) Additional Method (5-4) 

Additional Outcome (5-5) Additional Indicator (5-5) Additional Method (5-5) 

Service #5 - Performance Measures Narrative 

a. Describe how each outcome is attributable to the Program Goal, as stated in the Program Narrative section (#5) (600 character limit) 

b. Describe and document any external factors or variables which may affect the proposed outcome(s) (#5) (600 character limit) 

c. Provide a rationale for the measurement level(s) for each indicator (#5) (600 character limit) 



d. Provide a rationale for each method of measurement (#5) (600 character limit) 

Total Amount Requested for Start-Up and Service #1 - Service #5 

Total Amount Requested for Start-Up and Service #1 - Service -#5 

47106 



COUNTY OF BOONE - MISSOURI 

REQUEST FOR PROPOSAL (RFP) #: 30-20JUL17 

Purchase of Service Contracts 

Boone County Children's Services Fund 

2017 Application 

BOONE COUNTY CHILDREN'S SERVICES BOARD MISSION: 
To improve the fives of children, youth and families in Boone County 

by strategically investing in the creation and maintenance of integrated systems 
that deliver effective and quality services for children and families in need. 

RFP TIM ELI NE: 
Important Events Location 

Issue - Release Date Boone County Purchasing 
613 E. Ash St, Room 110 
Columbia, MO 65201 

Initial Written Questions Due By mbobbitt@boonecount}'.mo.org 

Pre-Proposal Conference - Columbia Public Library- Friends Room 
Information Session 100 W. Broadway 

Columbia, MO 65203 

Response Submission Deadline Web-based funding management 

Proposal Opening - Names of 
Offerors Read Aloud 

system 
Boone County Commission Chambers 
801 E. Walnut 
Columbia, MO 65201 

CONTACT INFORMATION: 
Boone County Purchasing 

Boone County Annex 
613 E. Ash, Rm. 110, Columbia, MO 65201 

Melinda Bobbitt, CPPO, CPPB 
Director of Purchasing 

Phone: (573) 886-4391 Fax: (573) 886-4390 
Email: rnbobbitt@boonecountymo.org 
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Dates 
June 7, 2017 

June 14, 2017 
5:00 p.m. Central Time 

June 21, 2017 
3:00 p.m. Central Time 

July 19, 2017 
5:00 p.m. Central Time 

July 20, 2017 
1:30 p.m. Central Time 



NOTICE OF REQUEST FOR PROPOSAL 

Boone County is accepting Request for Proposals for the following: 

BID#: 30-20JUL17 - Purchase of Service Contracts for Boone County Community Children's Services 

A pre-proposal conference has been scheduled for Wednesday, June 21, 2017, at 3:00 p.m. Central Time in 

the Columbia Public Library- Friends Room, 100 W. Broadway, Columbia, Missouri. 

Proposals will be accepted until 5:00 p.m. Central Time on Wednesday, July· 19, 2017 via the web-based 

funding management system. 

The Request for Proposal is scheduled to be opened shortly after 1:30 p.m. Central Time on Thursday, July 20, 

2017 in the Boone County Commission Chambers, 801 E. Walnut St., Columbia, Missouri. 

Request for Proposals are available in the Purchasing Office and requests for copies may be made by phone 

(573) 886-4391; fax (573) 886-4390 or e-mail: mbobbitt@boonecountymo.org. A copy may also be down 

loaded from our web page at www.showmeboone.com. Select Purchasing/ Current Bids/ 30-20JUL17. 

Vendors may view Bids, Bid Tabulations, and Bid Awards on the Boone County Web Page at 

http://www.showmeboone.com. 

Melinda Bobbitt, CPPO, CPPB 

Director, Boone County Purchasing 

Insertion: Wednesday, June 7, 2017 

COLUMBIA MISSOURIAN 
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1. INSTRUCTIONS AND GENERAL CONDITIONS 

1.1 Delivery of Proposals: 

Sealed proposals, subject to Instructions and General Conditions and any special conditions set forth 

herein, will be received via the web·based funding management system application, Apricot by Social 

Solutions, until the proposal closing date and time indicated herein for furnishing the County with 

services as detailed in the following request for proposal. 

a) If you have obtained this RFP document from our web page or from a source other than the Boone 

County Purchasing Department, please check with our office prior to submitting your proposal to 

ensure that you have a complete package. The Purchasing Department cannot be responsible for 

providing addendums if we do not have you on our Vendor list for this RFP. Addendums can be viewed 

at www.showmeboone.com/Purchasing /Current Bids/ 30·20JUL17. 

b) The County reserves the right to withdraw this RFP at any time and for any reason and to issue such 

clarifications, modifications, and/or amendments as it may deem appropriate. 

c) Receipt of a proposal by the County or a submission of a proposal to the County offers no rights upon 

the Offeror nor obligates the County in any manner. 

d) No negotiations, decisions, or actions shall be initiated by any Organization as a result of any verbal 

discussion with any County employee prior to the opening of responses to the Request for Proposal. 

Boone County reserves the right to select the Offeror which best meets its goals and objectives, needs, 

fiscal constraints, quality levels and service expectations. 

1.2. Ambiguity, Conflict, or Other Errors in the RFP: 

a) If an Offeror discovers any ambiguity, conflict, discrepancy, omission, or other error in the RFP, they 

shall immediately notify the Department of such error in writing and request modification or 

clarification of the document. The County will make modifications by issuing a written revision and will 

give written notice to all parties who have received this RFP from the County. 

b) The Offeror is responsible for clarifying any ambiguity, conflict, discrepancy, omission, or other error in 

the RFP prior to submitting the proposal or it shall be waived. 

c) Implied Requirements: Products and services that are not specifically requested in this RFP, but which 

are necessary to provide the functional capabilities proposed by the Offeror, shall be included in the 

proposal. 

d) The County will not be liable in any way for any costs incurred by any Offerer in the preparation of 

their proposal in response to this RFP, nor for the presentation of their proposal and/or participation 

in any discussions or negotiations. 
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1.3. Rejection of Proposals: 

The right is reserved to accept or reject in whole or in part any or all proposals submitted, to waive 

technicalities, and to accept the offer the County considers the most advantageous to the County. 

Further, the County shall reject the proposal of any Offeror that is determined to be non-responsive. 

The unreasonable failure of an Offeror to promptly supply information in connection with respect to 

responsibility may be grounds for a determination of non-responsiveness. 

1.4. Acceptance of Proposals: 

The County will accept for evaluation all proposals that are submitted properly and are responsive to 

the RFP. However, the County reserves the right to request clarifications or corrections to proposals. 

1.5. Requests for Clarification of Proposals: 

Requests by the Purchasing Department for clarification of proposals shall be in writing. 

1.6. Validity of Proposals: 

Offeror should state how many days or months proposals remain valid beyond the 120 days minimum. 

1.7. Receipt and Opening of Advertised, Sealed Proposals: 

The Offeror(s) and public are invited, but not required, to attend the formal opening of proposals. 

Offeror(s) names only will be read aloud to the public. No decisions related to an award of a contract 

or creation of any contractual or lease relationship, or purchase order will be made at the opening. 

a) Information provided in your response will be considered proprietary and will not be divulged during 

the selection process. The successful organization's proposal will become public record after its 

acceptance by the County Commission. All proposals and tabulation sheets are kept by the County for 

a period of time established by regulation or statutes after the award is made and are available for 

inspection at any time during regular working hours. 

b) Offeror's names will be read aloud during the Boone County Commission meeting in the Boone County 

Commission Chambers, 801 E. Walnut Street, Columbia, MO 65201, Thursday, July 20, 2017 at 1:30 

p.m. Central Time. RFP opening listing proposer's names will be posted on the County web page 

following the opening at www.showmeboone.com. Select "Purchasing", then "2017 Bid Tabulations". 

c) Proposal responses are due by Wednesday, July 19, 2017 at 5:00 p.m. No late proposals will be 

accepted. 

1.8. Withdrawal of Proposals: 

Proposals may be withdrawn without prejudice any time before the deadline for receipt of proposals. 

If a mistake or error is discovered by the Offeror or by the County after the proposal opening, the 

County has the right to call this error to the Offeror's attention and request verifications of the 

proposal. If the Offeror acknowledges the mistake and requests relief, the County will proceed in the 

following manner: 
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a) Withdrawal: Permission to allow an Offeror to withdraw their proposal without prejudice may be 

given when clear and convincing evidence supports the existence of an error. If there is a significant 

and obvious disparity between the prices of the lowest Offeror and of the other Offerors, an Offeror 

may be permitted to withdraw without prejudice, upon submission of evidence that a non-intentional 

error occurred. 

2. INTRODUCTION AND GENERAL INFORMATION 

2.1 Introduction: 

2.1.1. This document constitutes a request for competitive, sealed proposals for the furnishing of statutorily 

eligible services pursuant to RSMo §210.861, as set forth herein. 

2.1.2. Organization - This document, referred to as a Request for Proposal (RFP), is divided into the following 

sections: 

1) Instructions and General Conditions 

2) Introduction and General Information 

3) Program Information and Requirements 

4) Application Information 

5) Attachment A- Organization Assurance Sheet 

6) Attachment B - Certification Regarding Debarment, Suspension, Ineligibility, and Voluntary 

Exclusion 

7) Attachment C - Work Authorization Certification 

2.2. Guideline for Written Questions: 

2.2.1. All questions regarding this Request for Proposal should be submitted in writing, prior to the pre

proposal conference, no later than 5:00 p.m., June 14, 2017. All questions must be mailed, faxed ore

mailed to the attention of Melinda Bobbitt, CPPO, CPPB, Director of Purchasing. All such questions will 

be discussed at the pre-proposal conference and answered in writing, and such answers will be 

provided to all parties having obtained a Request for Proposal packet and register as a Vendor for this 

RFP. 

Melinda Bobbitt, CPPO, CPPB 

Director of Purchasing 

613 E. Ash Street, Room 110 

Columbia, Missouri 65201 

Phone: (573) 886-4391 Fax: (573) 886-4390 

E-mail: mbobbitt@boonecountymo.org 
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2.3. Pre-Proposal Conference 

2.3.1 To assist interested Offerors in preparing a thorough proposal, a pre-proposal conference has been 

scheduled for June 21, 2017 at 3:00 p.m. Central Time in the Columbia Public Library- Friends Room, 

100 W. Broadway, Columbia, Missouri 65203. 

2.3.2. All potential Offerors are strongly encouraged to attend this conference in order to ask questions and 

provide comment on the Request for Proposal. Attendance is not mandatory to submit a response; 

however, Offerors are encouraged to attend since information relating to this RFP will be discussed in 

detail. Minutes of the pre-proposal conference will not be recorded or published. Offerors should 

bring a copy of the RFP since it will be used as the agenda for the pre-proposal conference. 

2.3.3. Offerors are strongly encouraged to advise the Purchasing Department of Boone County within five (5) 

days of the scheduled pre-proposal conference of any special accommodations needed for disabled 

personnel who will be attending the conference so that these accommodations can be made. 

2.4. Term; Termination of Contract Agreement: 

2.4.1. The initial term of the resulting contract agreement from this Request for Proposal for a Purchase of 

Service program will be negotiated. The negotiated contract may have an option for renewal. 

2.4.2. The resulting contract agreement may be terminated by the County upon 15 days prior written notice 

should the other party fail substantially to perform in accordance with its terms through no fault of the 

party initiating the termination. In addition, the contract agreement may be terminated at will by the 

County upon at least 30 days prior written notice to the Contractor. 

3. PROGRAM INFORMATION AND REQUIREMENTS 

3.1. Program Description: 

The Boone County Children's Services Board (BCCSB), hereby solicits formal written proposals from 

qualified organizations for the provision and delivery of services that are eligible for funding pursuant 

to RSMo §210.861. 

3.2. Purpose Statement: 

BCCSB desires to invest in meaningful programs which promote the well-being of children and youth, 

and strengthen families. 

3.3. Background: 

On November 6, 2012, the citizens of Boone County passed County of Boone Proposition 1, which 

created a Children's Services Fund for children and youth nineteen years of age or less in Boone 

County. The Boone County Children's Services Board (BCCSB) has been appointed by the County 

Commission and entrusted to oversee this Fund. The Fund is created pursuant to RSMo §67.1775, 

RSMo §210.861, and the ballot language presented to the voters on November 6, 2012. RSMo 

§210.861 specifies the types of services that may be funded by the BCCSB. By statute, funds may be 

invested to address the following needs: 
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• up to thirty days of temporary shelter for abused, neglected, runaway, homeless or emotionally 

disturbed youth 

• respite care services 

• unmarried parent services 

• outpatient chemical dependency and psychiatric treatment programs 

• counseling and related services as a part of transitional living programs 

• home-based and community-based family intervention programs 

• prevention programs which promote healthy lifestyles among children and youth and strengthen 

families 

• crisis intervention services, inclusive of telephone hotlines 

• individual, group, or family professional counseling and therapy services 

• psychological evaluations 

• mental health screenings 

Revenues collected and deposited in the community children's services fund may not be expended for 

inpatient medical, psychiatric, and chemical dependency services, or for transportation services. 

3.4. Funding Goals: 

The BCCSB believes that it should invest in meaningful services to children, youth, and families in a way 

that utilizes multiple effective strategies. Proposals will be accepted for any statutorily eligible service 

area. The BCCSB encourages proposals which address needs identified in the Boone Indicators 

Dashboard (BID), http:ljbooneindicators.org/Default.aspx, developed by the Boone Impact Group 

(BIG) in cooperation with the Office of Social and Economic Data Analysis. 

Preference will be given to programs which provide an opportunity for the BCCSB to partner with 

other funding sources in providing match funding for procurement of services to maximize the ability 

to reach and serve children, youth, and families in need in Boone County. Preference will also be given 

to organizations that demonstrate substantive and ongoing collaboration with other organizations. 

3.5. Minimum Eligibility Requirements: 

Agencies must, at a minimum, meet the following criteria to be eligible for funding: 

• Any tax-exempt, not organized for profit Organization or governmental entity 

• Be in good standing with the state of Missouri 

• Conduct an annual independent financial audit 

• File a Federal 990 annually 

• Be certified, accredited or licensed in the services for which funds a re requested 

• Require annual background checks, including child abuse and neglect screenings on all employees 

and volunteers 

• Refrain from discrimination on the basis of race, color, religion, sex, national origin, ancestry, 

disability, age, sexual orientation, genetic information, and familial status and comply with all 

applicable provisions of Federal and State laws which prohibit discrimination in employment and 

the delivery of services 
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• Comply with RSMo §285.530 in that they shall not knowingly employ, hire for employment, or 

continue to employ an unauthorized alien to perform work within the state of Missouri 

3.6. Funding Available: 

There is a total of up to $6,500,000 available through December 31, 2018. Applications for funding will 

be accepted to provide services to children, youth (nineteen years of age or less), and their families in 

areas fundable pursuant to statute. 

3.7. Scope of Work, Deliverables, and BCCSB Expectations: 

Offeror shall demonstrate in their proposal response how they propose to deliver and provide services 

to children, youth (nineteen years of age or less), and their families. For responses that require 

contemplation of a period of time, Offeror should assume, that if awarded, the contract would begin in 

January 2018 and end December 31, 2018, with the possibility for renewal for an additional one (1), 

one-year period. The online application is outlined as follows: 

3.7.1. Program Overview: 

Statement of Issue Being Addressed, Program Impact, Program Goal, Program Overview, Program 

Consumers and Demographics (information on residence, race, ethnicity, gender, income, age, and 

individuals trained), Program Access, Program Quality, Collaboration, Program Personnel, and Program 

Budget (information and narrative on the revenue and expenses for this program including the 

personnel/non-personnel costs). 

3.7.2. Program Service: 

Development/Start Up Service Funding (if needed), Service(s) Information that includes but not limited 

to: Name, Definition, and Description {based on the Boone Impact Group Taxonomy of Services), 

Outputs, Service Fee, Amount Received From Other Funders, Funding Request, and the Performance 

Measures (information on each proposed program service that will include the outputs, outcomes, 

indicators, and method of measurement for each service). 

3.7.3. Additional Program Services: 

Additional service(s) and information may be added to this form if there are more than five services 

listed in the Program Service form. 

3.8. Contractor Organization Requirements: 

3.8.1. Boone County Insurance Requirements: The Contractor shall not commence work under this contract 

until they have obtained all insurance required under this paragraph and such insurance has been 

approved by the County. All policies shall be in amounts, form, and companies satisfactory to the 

County which must carry an A-6 or better rating as listed in the A.M. Best or equivalent rating guide. 

Compensation Insurance: The Contractor shall take out and maintain during the life of this contract, 

Employee's Liability and Worker's Compensation Insurance for all their employees employed at 

the site of work, and in case any work is sublet, the Contractor shall require the subcontractor similarly 
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to provide Worker's Compensation Insurance for all of the latter's employees unless such employees 

are covered by the protection afforded by the Contractor. 

Worker's Compensation coverage shall meet Missouri statutory limits. Employers' Liability limits shall 

be $500,000.00 each employee, $500,000.00 each accident, and $500,000.00 policy limit. 

Comprehensive General Liability Insurance: The Contractor shall take out and maintain during the life 

of this contract, such comprehensive general liability insurance as shall protect them from claims for 

damages for personal injury including accidental death, as well as from claims for property damages, 

which may arise from operations under this contract, whether such operations be by themselves or by 

anyone directly or indirectly employed by them. The amounts of insurance shall be not less than 

$1,000,000.00 per limit for any one occurrence covering both bodily injury and property damage, 

including accidental death. If providing Comprehensive General Liability Insurance, then the Proof of 

Coverage of Insurance shall also be included. Proof of Coverage of Insurance - The Contractor shall 

furnish the County with Certificate(s) of Insurance which name the County of Boone- Missouri as 

additional insured in an amount as required in this contract and requiring a thirty {30) day mandatory 

written cancellation notice. In addition, such insurance shall be on an occurrence basis and shall 

remain in effect until such time as the County has made final acceptance of the project. 

The Contractor shall provide the County with proof of General Liability and Property Damage Insurance 

with the County as additional insured, which shall protect the County against any and all claims which 

might arise as a result of the operations of the Contractor in fulfilling the terms of this contract during 

the life of the Contract. The minimum limit of such insurance will be $1,000,000.00 per occurrence, 

combined single limits. Limits can be satisfied by using a combination of primary and excess coverages. 

Should any work be subcontracted, these limits will also apply. Coverage wording shall include hold 

harmless agreement as written below, subrogation waiver and protection against third party suits to 

further protect Boone County from liability belonging to the Contractor. 

The Contractor is required to carry Professional Liability Insurance with a limit of no less than 

$1,000,000.00 and naming Boone County as additional insured. 

Commercial Automobile Liability: The Contractor shall maintain during the life of this contract, 

automobile liability insurance in the amount of not less than $1,000,000.00 combined single limit for 

any one occurrence, covering both bodily injury, including accidental death, and property damage, to 

protect themselves from any and all claims arising from the use of the Contractor's own automobiles, 

teams and trucks; hired automobiles, teams and trucks; and both on and off the site of work. 

3.8.2. Indemnity Agreement: To the fullest extent permitted by law, Contractor shall indemnify, hold 

harmless and defend the County, its directors, agents, and employees from and against all claims 

arising by reason of any act or failure to act, negligent or otherwise, of Contractor, (meaning anyone, 

including but not limited to consultants having a contract with Contractor or subcontractor for part of 

the services), of anyone directly or indirectly employed by Contractor, or of anyone for whose acts the 

Contractor may be liable, in connection with providing these services. This provision does not, 

however, require Contractor to indemnify, hold harmless, or defend the County of Boone from its own 

negligence. 
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3.8.3. Subcontracts: The Contractor may enter into subcontracts for components of the purchase of 

service as the contract as the Contractor deems necessary to comply with the terms of the contract. 

All such subcontracts require the prior written approval of the County or their designated 

representative. 

3.8.4. In performing all services under the resulting contract agreement, the Contractor shall comply with 

all local, state and federal laws. 

4. APPLICATION INFORMATION 

4.1. Narrative: 

The County utilizes, Apricot by Social Solutions, a web-based funding management system through 

which proposals, in response to this Request for Proposals, must be submitted. For an application to 

be considered complete the Offeror must complete an Organization Profile, Proposal Cover Sheet, 

Program Overview (V3), Program Service (V3), and Additional Program Services (V3). For returning 

users, please make sure your Organization Profile is up to date. 

To access the funding management system: 

New Users: To create an account contact the Community Services Department at: 

Email: communityservices@boonecountymo.org 

Address: 605 E. Walnut, Columbia, MO 65203 

Phone: 573-886-4298 

Returning Users: Access https://ctk.apric;ot.info/auth, sign in, click on the Application Overview and 

dick "Open - Click Here to Apply" under the application titled Children's Services Fund - 2017 POS 

Applications - RFP. You will be directed to the Proposal Cover Sheet. For the Fund Source, please 

select Children's Services Fund - POS 2017. Complete the Program Overview, Program Service, and, if 

necessary, the Additional Program Services by clicking on View Folder to access the forms. 

4.2. Submission of Proposal: 

4.2.1. Proposals must be submitted by 5:00 p.m. on July 19, 2017 via the web-based funding management 

system. 

4.2.2. To facilitate the evaluation process, the Offeror must complete each of the distinctive sections of the 

RFP described herein. 

4.2.3. The Offeror is cautioned that it is the Offeror's sole responsibility to submit information related to the 

RFP sections, and that the County is under no obligation to solicit such information if it is not 

included with the proposal. The Offeror's failure to submit such information may cause an adverse 

impact on the evaluation of the proposal. Any Offeror whose responses deviate from the outlined 

specifications may automatically be disqualified. 
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4.2.4. Offeror's Contacts: Offerors and their agents (including subcontractors, employees, consultants, or 

anyone else acting on their behalf) must direct all of their questions or comments regarding the RFP, 

the evaluation, etc. to the buyer of record indicated on the first page of this RFP. Offerers and their 

agents may not contact any County employee other than the buyer of record regarding any of these 

matters during the solicitation and evaluation process. The Offerer may contact the Community 

Services Department for technical assistance with the on-line application system. Inappropriate 

contacts are grounds for suspension and/or exclusion from specific procurements. Offerors and their 

agents who have questions regarding this matter should contact the buyer of record. 

4.3. Competitive Negotiation of Proposals: 

The Offeror is advised that under the provisions of this Request for Proposal, the County reserves the 

right to conduct negotiations of the proposals received or to award a contract without negotiations. If 

such negotiations are conducted, the following conditions shall apply: 

4.3.1. Negotiations may be conducted in person, in writing, or by telephone. 

4.3.2. Negotiations will only be conducted with potentially acceptable proposals. 

4.3.3. Terms, conditions, prices, methodology, or other features of the Offerer's proposal may be subject to 

negotiation and subsequent revision. As part of the negotiations, the Offerer may be required to 

submit supporting financial, pricing and other data in order to allow a detailed evaluation of the 

feasibility, reasonableness, and acceptability of the proposal. 

4.3.4. The mandatory requirements of the Request for Proposal shall not be negotiable and shall remain 

unchanged unless the County determines that a change in such requirements is in the best interest of 

the entities. 

4.3.5. The County may request presentations or interviews by Offerers, and carry out negotiations for the 

purpose of obtaining best and final offers. Attendance cost for presentations/interviews at the Boone 

County designated location shall be at the Offerer's expense. All arrangements and scheduling will be 

coordinated by the County. 

4.3.6. The County reserves the right to contact any references to obtain without limitation, information 

regarding the Offeror's performance on previous projects. 

Page 11 of14 



ATTACHMENT A 

2017 ORGANIZATION ASSURANCE SHEET 
(Please complete and upload on the Proposal Cover Sheet in the Apricot System) 

I, the undersigned, certify that the statements in this request for funding proposal application are true and 
complete to the best ofmy knowledge, and accept, as to any funds awarded, the obligation to comply with 
the Boone County Children's Services Board (BCCSB) and any of the Boone County Children's Services 
Fund's conditions specified in the funding award and contract. 

I, the undersigned, certify that in addition to the conditions mentioned above, will maintain accepted 
accounting procedures to provide for accurate and timely recording of receipt of funds, expenditures, and 
of unexpended balances. I, the undersigned, further certify I have and will make available, upon request, 
the following documentation for accuracy and validity: 

>" Certificate of Corporate Good Standing 
>" Organization Strategic Plan 
> Organization Policy of Non-Discrimination 
> Organization Policy for Screening of Staff and Volunteers for Child Abuse and Neglect 
>- Organization Statement of Confidentiality 

Printed Name - Organization Executive Director/President/CEO Date 

Signature - Organization Executive Director/President/CEO Date 

Printed Name - Organization Board Chair Date 

Signature - Organization Board Chair Date 
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ATTACHMENTB 

(Please complete and return with Proposal Response) 

Certification Regarding 
Debarment, Suspension, Ineligibility and Voluntary Exclusion 

Lower Tier Covered Transactions 

This certification is required by the regulations implementing Executive Order 12549, 
Debarment and Suspension, 29 CPR Part 98 Section 98.510, Participants' responsibilities. The 
regulations were published as Part VII of the May 26, 1988, Federal Register (pages 19160-
19211). 

(BEFORE COMPLETING CERTIFICATION, READ INSTRUCTIONS FOR 
CERTIFICATION) 

(I) The prospective recipient of Federal assistance funds certifies, by submission of this 
proposal, that neither it nor its principals are presently debarred, suspended, proposed for 
debarment, declared ineligible, or voluntarily excluded from participation in this 
transaction by any Federal department or Organization. 

(2) Where the prospective recipient of Federal assistance funds is unable to certify to any of 
the statements in this certification, such prospective participant shall attach an 
explanation to this proposal. 

Name and Title of Authorized Representative 

Signature Date 
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ATTACHMENT C 

WORK AUTHORIZATION CERTIFICATION 
PURSUANT TO 285.530 RSMo 

(FOR ALL AGREEMENTS IN EXCESS OF $5,000.00) 

County of -----

State of -----

) 
) ss 
) 

My name is _________ . I am an authorized agent of ____ _ 

________ (Bidder). This business is enrolled and participates in a federal work 
authorization program for all employees working in connection with services provided to the 
County. This business does not knowingly employ any person that is an unauthorized alien in 
connection with the services being provided. Documentation of participation in a federal work 
authorization program is attached hereto. 

Furthennore, all subcontractors working on this contract shall affirmatively state in 
writing in their contracts that they are not in violation of Section 285.530.1, shall not thereafter 
be in violation and submit a sworn affidavit under penalty of perjury that all employees are 
lawfully present in the United States. 

Affiant Date 

Printed Name 

Subscribed and sworn to before me this _ day of , 20_. -----

Notary Public 

Attach to this form the E-Verify Memorandum of Understanding that you completed when 
enrolling. 
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ATTACHMENT C 

WORK AUTHORJZA TION CERTIFICATION 
PURSUANT TO 285.530 RSMo 

(FOR ALL AGREEMENTS IN EXCESS OF $5,000.00) 

County of '~"'?f\Q_ ) 

) ss 
State of V\,~~CJUL~ ) 

My name is ~;\;_~_Hq'.\!t_~S- . f am an authorizeJ agent of' tA~ o±__ 
(~J.AVv'\~tfL ... ___ {Bidder), This business is enrolled and participates in a federal work 

authorization program for all employees working in connection with services provided to the 

County. This business does not knowingly employ any person that is an unauthorized alien in 

connection with the services being provided. Documentation of participation in a federal work 

authorization pro6'l"am is attached hereto. 

Furthennore, all subcontractors working on this contract shall affirmatively state in 

writing in their contracts that they are not in violation of Section 285.530.1, shall not thereafter 

be in violation and submit a sworn affidavit under penalty of that all employees are 

lawfully present in the United States. A u~I 
!;Ji }IC\. 
Affiant Date 

\v\~g.,. . !lv\c.. \fuq.S 
Printed Name 

Subscribed and sworn to before me this L~ day u(S'P.,1r,1..Jaj\,\ , 20 ~8__ 

\\@11:~ i '~/'---. ., ........... -. 
Notary Public 

Attach to this form the E-Verijy ll,Jemorandum of Umierstanding that you completed when 
enrolling. 
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AFFIDAVIT OF WORK AUTHORIZATION ANNUAL RENEWAL DOCUMENT 

The contractor who meets the section 285.525, RSMo, definition of a business entity must complete and 
return the following Affidavit of Work Authorization Annual Renewal Document. 

Comes now ~~.\:::'<!.. t,J\c......\4.-\\Qs._ ____ (Name of Business Entity Authorized Representative) as 
_C..\:.~. (Position/Title) first being duly sworn on my oath, affinn 

~½---Qt_Llur-!\01C\,, (Business Entity Name) is enrolled and will continue to participate in the 
E-Veri(y federal work authorization program with respect to employees hired after enrollment in the, 
program who are proposed to work in connection with the services related to contract(s) with the State of 
Missouri for the duration of the contract(s), if awarded in accordance with subsection 2 of section 
285.530, RSMo. I also affirm thatGl'1-o~--- CL.Jr'>'.) br (..\ (Business Entity Name) does not and will 
not knowingly employ a person who is an unauthorized alien in connection with the contracted services 
provided under the contract(s) for the duration of the contract(s), if awarded. 

In Ajjirmation lhereoj; tile f(lcls stated (lhove rtr,, true mu/ correct. (Tlte umler.\·ig11ed umlerstmul\' tltat 
falsf;ftt1t,,1 'lltSfi(l(/ein thi.,·ffling °:...~ subject to tlte penalties provided under section 575.04(), RSMo.) 

___ lti1j; LIJJiMA·-tt·---.,,-- ~\~~~ .. ~lv\~q_~~-t_V\Q_.S_~-
Authorized Represen~~Hfgnature Printed Name 

C ~ \--· 
Title ~ 

l'J\~_CY\a,.q~\ , ~\ ~\-t-h.Qb ~Corrio, ?pV -~\~'t-1:~\ 5-5~'----,...-_____ _ 
E-Mail Address E-Verify Company lD Number 

Subscribed and sworn to before me this \ d \--<~Yl of ~Ju:_~1'
1
~8.~£tl-· I am 

commissioned as a notary public within the County of bc::x;:'.:)~--- State of 

Jv\j~r: 
(NAME OF STATE) 

(N,\ME OF COlJNTYl 

, and my commission expires on I - '3, · 20 
(DATE) 

Date 



Insured: 
City of Columbia, MO 
PO Box 6015 
Columbia MO 

STATES SELF-INSURERS RISK RETENTION GROUP, INC. 
222 South Ninth St Suite 2700 
Minneapolis, MN 55402-3332 

65205 

(612) 766-3000 

... .. .... . ..... . 

.. tJER1'IFiCA1'E OF INSIJRANCE 

This certificate is issued as a matter of information only and confers no 
rights upon the certificate holder. This certificate does not affirmatively 
or negatively amend, extend or alter the coverage afforded by the 
policy(ies) below. This certificate of insurance does not constitute a 
contract between the issuing insurer, authorized representative or 
producer, and the certificate holder. 

IMPORTANT: If the certificate holder is an Additional Insured, the policy(ies) must be endorsed. If Subrogation is waived, 
subject to the terms and conditions of the policy, certain policies may require an endorsement. A statement on this 
certificate does not confer rights to the certificate holder in lieu of such endorsement( s). 
Coverages: 

This is to certify that the policy(ies) of insurance listed below have been issued to the 
insured named above for the policy period indicated, notwithstanding any requirement 
term or condition of any contract or other document with respect to which this certificate 
may be issued or may pertain, the insurance afforded by the policy(ies) described 
herein is subject to all the terms, exclusions, and conditions of such policy(ies ). 
Limts shown may have been reduced by paid claims. 

Policy 
Number 

Effective 
Date 

Expiration 
Date 

Limits 
Type of Insurance: 

Public Entity 3000030-1 
Excess Liability 
including Error or Omission 
Liability Coverage. 

Retroactive Date: Occurrence Form Policy 

10/1/2017 

Description of Operations/Locations/Vehicles/Special Terms: 

Occurrence A!!!!ree:ate 

10/1/2018 $3,000,000 $10,000,000 

Certificate holder is an additional insured for the Teen Outreach Program (TOP) which the City and County are jointly 
offering. 

Certificate Holder: 
County of Boone 

Self-Insured Retention: 

$500,000 

CANCELLATION: 
Should the above described policy be cancelled before the expiration 
date thereof, notice will be delivered according to policy provisions. 

Authorized Representative: 

12/11/2017 
Signature Date 



POLICY NUMBER: A028177 COMMERCIAL GENERAL LIABILITY 
CG 20 26 07 04 

THIS ENDORSEMENT CHANGES THE POLICY. PLEASE READ IT CAREFULLY. 

ADDITIONAL INSURED - DESIGNATED 
PERSON OR ORGANIZATION 

This endorsement modifies insurance provided under the following: 

COMMERCIAL GENERAL LIABILITY COVERAGE PART 

SCHEDULE 

Name Of Additional Insured Person(s) Or Organization(s) 
The City of Columbia 

PO Box 6015 

columbia, MO 65205 

Information required to complete this Schedule, if not shown above, will be shown in the Declarations. 

Section II - Who Is An Insured is amended to in
clude as an additional insured the person(s) or organi
zation(s) shown in the Schedule, but only with respect 
to liability for "bodily injury", "property damage" or 
"personal and advertising injury" caused, in whole or 
in part, by your acts or omissions or the acts or omis
sions of those acting on your behalf: 

A. In the performance of your ongoing operations; or 

8. In connection with your premises owned by or 
rented to you. 
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POLICY NUMBER: A028177 COMMERCIAL GENERAL LIABILITY 
CG 2011 01 96 

THIS ENDORSEMENT CHANGES THE POLICY. PLEASE READ IT CAREFULLY. 

ADDITIONAL INSURED - MANAGERS OR LESSORS OF 
PREMISES 

This endorsement modifies insurance provided under the following: 

COMMERCIAL GENERAL LIABILITY COVERAGE PART 

SCHEDULE 

1. Designation of Premises (Part Leased to You): Location 1 

2. Name of Person or Organization (Additional Insured}: EE, LLC 

3. Additional Premium: $0 

(If no entry appears above, the information required to complete this endorsement will be shown in the Declara
tions as applicable to this endorsement.) 

WHO IS AN INSURED (Section 11} is amended to include as an insured the person or organization shown in the 
Schedule but only with respect to liability arising out of the ownership, maintenance or use of that part of the 
premises leased to you and shown in the Schedule and subject to the following additional exclusions: 

This insurance does not apply to: 

1. Any "occurrence" which takes place after you cease to be a tenant in that premises. 

2. Structural alterations, new construction or demolition operations performed by or on behalf of the person or 
organization shown in the Schedule. 
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CERTIFIED COPY OF ORDER 

STATE OF MISSOURI January Session of the January Adjourned Term. 20 18 

County of Boone 

In the County Commission of said county, on the 25th day of January 20 18 

the following, among other proceedings, were had, viz: 

Now on this day the County Commission of the County of Boone does hereby readopt the attached 
amended Purchasing Policy Manual with the revisions noted in the attached memorandum. 

Done this 25th day of January, 2018 

Fred J. Pany 
District I Commissioner 



Boone County Purchasing 
Melinda Bobbitt, CPPO 
Director of Purchasing 

613 E. Ash St., Room 110 
Columbia, MO 65201 

Phone: (573) 886-4391 
Fax: (573) 886-4390 

TO: 
FROM: 
DATE: 
RE: 

MEMORANDUM 

Boone County Commission 
Melinda Bobbitt, CPPO, CPPB 
January 17, 2018 
Purchasing Policy Revision 

Purchasing requests Commission to readopt and amend the Purchasing Policy Manual 
which was originally approved and adopted by Commission on November 10, 1998. 

The proposed revisions include: 
Revision of Article 5 - Policy for Contracting for Architectural, Engineering, 
and Land Surveying Services to more closely mirror the process for Resource 
Management and; 
Addition of section 4-104 - Missouri Domestic Products Procurement Act to 
follow statute 34.353: 

Whenever feasible and practicable, any manufactured goods or commodities 
used, supplied, or leased in the performance of any County contract involving 
an expenditure greater than $25,000 shall be manufactured or produced in the 
United States, unless it increases the contract by more than 10% or there is 
only one line of a particular product manufactured or produced in the U.S. 



Boone County 
Purchasing Policy 

Manual 

Readopted and Amended by the 
Boone County Commission 

Commission Order#: lftl~2D1B 
Date: r - 2~-18 

Daniel K. Atwill 
Presiding Commissioner 

Fred J. Parry 
District I Commissioner 

Janet M. Thompson 
District II Commissioner 
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ARTICLE I-GENERAL PROVISIONS 

Part A--Purpose and Application 

§1-101 Purpose. 
The purpose of this Policy is to provide for the fair and equitable treatment of all persons 

involved in public purchasing by the County of Boone, hereinafter referred to as County, to maximize 
the purchasing value of public funds in procurement, and to provide safeguards for maintaining a 
procurement system of quality and integrity. 

§1-102 Application. 
This Policy applies to contracts for the procurement of supplies, and services, entered into by the 

County after the effective date of this Policy, unless the parties agree to its application to contracts 
entered into prior to the effective date. It shall apply to every expenditure of public funds by all 
Administrative Authorities irrespective of the source of the funds. When the procurement involves the 
expenditure of federal assistance or contract funds, the procurement shall be conducted in accordance 
with any mandatory applicable federal law and regulations. Nothing in this Policy shall prevent any 
public agency from complying with the terms and conditions of any grant, gift, or bequest that is 
otherwise consistent with law. 

Part B--Definitions 

§1-201 Definitions. 
(1) Addendum. - An addition or supplement to a document, for example, items or information 

added to a procurement document (i.e. bid). 
(2) Administrative Authority. Any Elected County Official or Department Head or a person 

designated by them to authorize procurement and the expenditure of County funds pursuant to this 
Policy. 

(3) Amendment. A revision or change to a document, generally the contract; often used to correct 
a solicitation. 

(4) Architect-Engineer and Land Surveying Services. Those professional services within the 
scope of the practice of architecture, professional engineering, or land surveying as defined by the laws 
of the State of Missouri Section 8.285 RSMo. 

(3) Blind Trust. An independently managed trust in which the employee-beneficiary has no 
management rights and in which the employee-beneficiary is not given notice of alterations in, or other 
dispositions of, the property subject to the trust. 

(4) Or Equal Specification. A specification limited to one or more items by manufacturers' 
names or catalogue numbers to describe the standard of quality, perfonnance, and other salient 
characteristics needed to meet Boone County requirements, and which provides for the submission of 
equivalent products. 

(5) Brand Name Specification. A specification limited to one or more items by manufacturers' 
names or catalogue numbers. 

(6) Business. Any corporation, partnership, individual, sole proprietorship, joint stock company, 
joint venture, or any other private legal entity. 
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(7) Change Order. A written alteration to a contract, initiated by the purchasing agent and 
signed by the Boone County Commission, in accordance with the terms of the contract, unilaterally 
directing the contractor to make changes. 

(8) Contract Modification (bilateral change). Any written alteration to any provision of the 
contract (i.e. specifications, delivery point, rate of delivery, period of performance, price, quantity, or 
other provisions of any contract) accomplished by mutual action of the parties to the contract. 

(9) Confidential Information. Any information which is available to an employee only because 
of the employee's status as an employee of the County and is not a matter of public knowledge or 
available to the public on request. 

(10) Construction. The process of building, altering, repairing, improving, or demolishing any 
public structure or building, or other public improvements of any kind to any public real property. It 
does not include the routine operation, routine repair, or routine maintenance of existing structures, 
buildings, or real property. 

(11) Contract. All types of Boone County agreements, regardless of what they may be called, 
for the procurement or disposal of supplies, services or construction. 

(12) Contractor. Any person having a contract with the County or an Administrative Authority 
thereof. 

(13) Cost Analysis. The evaluation of cost data for the purpose of arriving at costs actually 
incurred or estimates of costs to be incurred, prices to be paid, and costs to be reimbursed. 

(14) Cost Data. Factual information concerning the cost oflabor, material, overhead, and other 
cost elements which are expected to be incurred or which have been actually incurred by the contractor 
in performing the contract. 

(15) Cost-Reimbursement Contract. A contract under which a contractor is reimbursed for costs 
which are allowable and allocable in accordance with the contract terms and the provisions of this 
Policy, and a fee or profit, if any. 

(16) Disadvantaged Business. A small business which is owned or controlled by a majority of 
persons, not limited to members of minority groups, who have been deprived of the opportunity to 
develop and maintain a competitive position in the economy because of social disadvantages. 

(17) Employee. An individual drawing a salary or wages from the County, whether elected or 
not; any non-compensated individual perfonning personal services for the County or any department, 
agency, commission, council, board, or any other entity established by the executive or legislative branch 
of the County; and any non-compensated individual serving as an elected official of the County. 

(18) Financial Interest. 
(a) Ownership of any interest for involvement in any relationship from which, or as a result of 
which, a person within the past fiscal year has received, or is presently or in the future entitled to 
receive, more than $1,000 per year, or its equivalent; 
(b) Ownership of 10% of any property or business; or 
(c) Holding a position in a business such as officer, director, trustee, partner, employee, or the 
like, or holding any position of management. 
(19) Gratuities - Gratuities include any material goods or services offered with the intent of, or 

providing the potential for, influencing the buying decision. As such, gratuities may be offered to the 
purchaser, or to other persons involved in purchasing decisions (or members of their immediate family). 

(20) Immediate Family. A spouse, children, parents, brothers, and sisters. 
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(21) Invitation for Bid. A fonnal request to prospective vendors soliciting bids; contains, or 
incorporates by reference, the specifications or scope of work and all contractual tenns and conditions. 
Boone County Purchasing initiates Invitation for Bids for disposal of surplus property. 

(22) Person. Any business, individual, union, committee, club, other organization, or group of 
individuals. 

(23) Price Analysis. The evaluation of price data, without analysis of the separate cost 
components and profit as in cost analysis, which may assist in arriving at prices to be paid and costs to 
be reimbursed. 

(24) Pricing Data. Factual information concerning prices for items substantially similar to 
those being procured. Prices in this definition refer to offered or proposed selling prices, historical 
selling prices and current selling prices. The definition refers to data relevant to both prime and 
subcontract prices. 

(25) Procurement. The buying, purchasing, renting, leasing, or otherwise acquiring of any 
supplies or services. It also includes all functions that pertain to the obtaining of any supply, or service, 
including description of requirements, selection, and solicitation of sources, preparation and award of 
contract, and all phases of contract administration. 

(26) Public Agency. A public entity subject to or created by the County. 
(27) Purchase. The term "purchase" as used in this policy refers to the procurement of any and 

all supplies, materials, equipment, contractual services or articles and shall include the rental or leasing 
of any equipment or articles as described and required in this policy. A purchase is defined as the value 
of one transaction, regardless of the number or type of items acquired or ordered in that transaction. 

(28) Qualified Products List. An approved list of supplies, services, or items described by 
model or catalogue numbers, which, prior to competitive solicitation, the County has detennined will 
meet the applicable specification requirements. 

(29) Request for Quotation (RFQ). An informal solicitation or request for information, where 
oral or written quotes are obtained from vendors, without formal advertising or receipt of sealed bids. 
Used only where statutes do not require formal sealed bids, such as small or emergency purchases, but 
price competition is desired. 

(30) Request for Bid. A fonnal request to prospective vendors soliciting bids; contains, or 
incorporates by reference, the specifications or scope of work and all contractual terms and conditions. 

(31) Request for Proposal. All documents, whether attached or incorporated by reference, 
utilized for soliciting proposals. A proposal solicitation method used for requirements exceeding 
authorized limits when it is expected that negotiations with one or more offerors may be required with 
respect to any aspect of the requirements, or other factors will be considered in the selection of the 
contractor in addition to price, or only one source is being solicited. 

(32) Responsible Bidder or Offeror. A person who has the capability in all respects to perform 
fully the contract requirements, and the tenacity, perseverance, experience, integrity, reliability, capacity, 
facilities, equipment, and credit which will assure good faith performance. 

(33) Responsive Bidder. A person who has submitted a bid which conforms in all material 
respects to the requirements set forth in the Request for Bid. 

(34) Services. The furnishing oflabor, time, or effort by a contractor, not involving the delivery 
of a specific end product other than reports which are merely incidental to the required performance. 
This term shall not include employment agreements or collective bargaining agreements. 
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(35) Small Business. A United States business which is independently owned, and which is not 
dominant in its field of operation or an affiliate or subsidiary of a business dominant in its field of 
operation. 

(36) Specification. Any description of the physical or functional characteristics or of the nature 
of a supply or service. It may include a description of any requirement for inspecting, testing, or 
preparing a supply, or service for delivery. 

(37) Supplies. All property, including but not limited to equipment, materials, printing, 
insurance, and leases of real property, excluding land or a permanent interest in land. 

Part C--Public Access to Procurement Information 

§1-301 Public Access to Procurement Information. 
Procurement infonnation shall be a public record to the extent provided in Section 610.010 and 

109 .180 RS Mo. and shall be available to the public as provided in such statute. 
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ARTICLE 2--0FFICE OF THE 
PURCHASING AGENT 

§2-101 Establishment, Appointment, and Tenure. 
(1) Establishment of the Position of Purchasing Agent (50.753 RSMo) There is hereby created 

the position of purchasing agent (1995), who shall be the County's principal public purchasing official 
and serve at the pleasure of the Boone County Commission. 

(2) Appointment. The purchasing agent shall be appointed by the Boone County Commission. 
The purchasing agent shall have a Bachelor's degree and a minimum of five (5) years public purchasing 
experience in a government setting and two years management experience. Preferred qualifications 
include a Master's Degree and certification as a Certified Professional Public Buyer (CPPB), a Certified 
Pubic Purchasing Officer (CPPO), or a Certified Purchasing Manager (CPM). 

(3) Tenure. The purchasing agent shall be appointed to serve an indefinite term and may be 
removed from office by the Boone County Commission. 

§2-102 Authority and Duties. 
(1) Principal Public Purchasing Official. Except as otherwise provided herein, the purchasing 

agent shall serve as the principal public purchasing official for the County, and shall be responsible for 
the procurement of supplies and services in accordance with this Policy, as well as the management and 
disposal of supplies and fixed assets. 

(2) Duties. In accordance with this Policy, and subject to the supervision of the Boone County 
Commission, the purchasing agent shall: 

(a) Procure or supervise the procurement of all supplies and services needed by the County; 
(50.755 RSMo) 
(b) Sell, trade, or otherwise dispose of surplus supplies and fixed assets belonging to the County 
and 
(c) Establish and maintain programs for specifications development, contract administration and 
inspection and acceptance, in cooperation with the public agencies using the supplies and 
services. 
(3) Operational Procedures. Consistent with this Policy, and with the approval of the Boone 
County Commission, the purchasing agent may adopt operational procedures relating to the 
execution of its duties. 

§2-103 Delegations to Other County Officials. 
With the approval of the Boone County Commission, the purchasing agent may delegate 

authority to purchase certain supplies, services, or construction items to other Administrative Authorities 
if such delegation is deemed necessary for the effective procurement of those items. Notwithstanding 
the provisions of Section 2-102 (Authority and Duties), procurement authority with respect to certain 
supplies, services, or construction may be delegated to Administrative Authorities by the Boone County 
Commission, when such delegation is evidenced by a formal commission order for the effective 
procurement of these supplies, services, or construction. 
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ARTICLE 3--SOURCE SELECTION 
AND CONTRACT FORMATION 

Part A--Methods of Source Selection 
(for purchases exceeding $6,000 in a 90-day period) 

§3-101 Competitive Sealed Bidding. 
(1) Conditions for Use. All contracts of the County shall be awarded by competitive sealed 

bidding except as otherwise provided in Sections 3-102 (Competitive Sealed Proposals), 3-103 
(Contracting for Designated Professional Service), 3-104 (Small Purchases), 3-105 (Sole Source 
Procurement), 3-106 (Emergency Procurements), or 5-401 (Public Announcement and Selection 
Process) of this Policy. 

(2) Invitation for Bids and Request for Bids. An Invitation for Bids and Request for Bids shall 
be issued and shall include specifications, and all contractual terms and conditions applicable to the 
procurement. 

(3) Public Notice. All public notices of the Invitation for Bids and Request for Bids shall be 
given a reasonable time, not less than fifteen (15) calendar days prior to the date set forth therein for the 
opening of bids. When time is of the essence, the Purchasing Director has the discretion to shorten the 
minimum time the bid is left open, with an opening date of 3 days from time of issue to allow for an 
emergency faxed/emailed bid. Such notice may include publication in a newspaper of general circulation 
of at least five hundred copies per issue a reasonable time prior to bid opening. (50.660 RSMo ). The 
public notice shall state the place, date, and time of bid opening. 

(4) Bid Opening. Bids shall be opened publicly in the presence of one or more witnesses at the 
time and place designated in the Invitation for Bids or Request for Bids. The amount of each bid, and 
such other relevant information as the purchasing agent deems appropriate, together with the name of 
each bidder shall be recorded; the record and each bid shall be open to public inspection in accordance 
with Section 1-301 (Public Access to Procurement Information). Bids are generally opened in the 
Purchasing department except for bids greater than $250,000 and Road Project bids generated by the 
Public Works department. The County Commission prefers these be opened in a scheduled Commission 
meeting. 

(5) Bid Award Recommendations. The Purchasing Department shall present bid award 
recommendations in two scheduled commission meetings for all contract awards except for bid award 
recommendations for bids opened in scheduled Commission meetings which may be approved by 
County Commission during the first reading following the public bid opening. 

(6) Bid Acceptance and Bid Evaluation. Bids shall be unconditionally accepted without 
alteration or correction, except as authorized in this Policy. Bids shall be evaluated based on the 
requirements set forth in the Invitation for Bids or Request for Bids, which may include criteria to 
determine acceptability such as inspection, testing, quality, workmanship, delivery, and suitability for a 
particular purpose. Those criteria that will affect the bid price and be considered in evaluation for award 
shall be objectively measurable, such as discounts, transportation costs, and total or life cycle costs. The 
Invitation for Bids or Request for Bids will set forth the evaluation criteria to be used. 
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(7) Correction or Withdrawal of Bids; Cancellation of Awards. Correction or withdrawal of 
inadvertently erroneous bids before or after bid opening, or cancellation of awards or in such 
circumstances, may be permitted where appropriate. Mistakes discovered before bid opening may be 
modified or withdrawn by written notice received in the office designated in the Invitation for Bids or 
Request for Bids prior to the time set for bid opening. After bid opening, no changes in bid prices or 
other provisions of bids prejudicial to the interest of the County or fair competition shall be permitted. 
In lieu of bid correction, a low bidder alleging a material mistake of fact may be permitted to withdraw 
its bid if: 

(a) the mistake is clearly evident on the face of the bid document, but the intended correct bid is 
not similarly evident; or 
(b) the bidder submits evidence which clearly and convincingly demonstrates that a mistake was 
made. All decisions to permit the correction or withdrawal of bids, or to cancel awards or 
contracts based on bid mistakes, shall be supported by a written determination made by the 
purchasing agent. 
(8) Award. The contract shall be awarded with reasonable promptness by appropriate written 

notice to the lowest responsible and responsive bidder whose bid meets the requirements and criteria set 
forth in the Invitation for Bids or Request for Bids. In the event the low responsive and responsible bid 
for a construction project exceeds available funds as certified by the Boone County Auditor, and such 
bid does not exceed such funds by more than [five] percent, the purchasing agent is authorized, when 
time or economic considerations preclude re-solicitation of work of a reduced scope, to negotiate an 
adjustment of the bid price with the low responsive and responsible bidder, in order to bring the bid 
within the amount of available funds. Any such negotiated adjustment shall be based only upon 
eliminating independent deductive items specified in the Invitation for Bids or Request for Bids. 

(9) Multi-Step Sealed Bidding. When it is considered impractical to prepare initially a purchase 
description to support an award based on price, an Invitation for Bids or Request for Bids may be issued 
requesting the submission of un-priced offers to be followed by an Invitation for Bids or Request for 
Bids limited to those bidders whose offers have been determined to be technically acceptable under the 
criteria set forth in the first solicitation. 

§3-102 Competitive Sealed Proposals (Request for Proposals). 
(1) Conditions for Use. When the purchasing agent determines in writing that the use of 

competitive sealed bidding is either not practicable or not advantageous to the County, a contract may be 
entered into by use of the competitive sealed proposals method. 

(2) Request for Proposals. Proposals shall be solicited through a Request for Proposals. 
(3) Public Notice. Adequate public notice of the Request for Proposals shall be given in the 

same manner as provided in Section 3-101(3) (Competitive Sealed Bidding, Public Notice); provided, 
the minimum time shall be thirty (30) calendar days. When time is of the essence, the Purchasing 
Director has the discretion to shorten the minimum time the proposal is left open, with an opening date 
of 21 days from time of issue. 

(4) Receipt of Proposals. No proposals shall be handled so as to permit disclosure of the 
contents of any proposal to competing offeror's during the process of negotiation. A register of 
proposals shall be prepared containing the name of each offeror, the number of modifications received, if 
any, and a description sufficient to identify the item offered. The register of proposals shall be open for 
public inspection only after contract award (610.021 RSMo). 
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(5) Evaluation Factors. The Request for Proposals shall state the relative importance of price 
and other evaluation factors. 

(6) Discussion with Responsible Offerors and Revisions to Proposals. As provided in the 
Request for Proposals, discussions may be conducted with responsible offerors who submit proposals 
determined to be reasonably susceptible of being selected for award for the purpose of clarification to 
assure full understanding of, and conformance to, the solicitation requirements. Offerors shall be 
accorded fair and equal treatment with respect to any opportunity for discussion and revision of 
proposals and such revisions may be permitted after submissions and prior to award for the purpose of 
obtaining best and final offers. In conducting discussions, there shall be no disclosure of any 
information derived from proposals submitted by competing offerors. 

(7) Award. Award shall be made to the responsible offeror whose proposal is determined in 
writing to be the most advantageous to the County, taking into consideration price and the evaluation 
factors set forth in the request for proposals. No other factors or criteria shall be used in the evaluation. 
The contract file shall contain the basis on which the award is made. 

§3-103 Contracting for Designated Professional Services. 
( 1) Authority. For the purpose of procuring professional services as defined by the laws of the 

State of Missouri, any Administrative Authority requiring such services may procure them on its own 
behalf. No contractor for the services of County Counselor may be awarded without the approval of the 
Boone County Commission. The Boone County Purchasing department recommends that the following 
selection procedures be followed in these instances. 

(2) Selection Procedure. 
(a) Obtain Statement of Qualifications. Persons engaged in providing the designated types of 
professional services may submit statements of qualification and expressions of interest in 
providing such professional services. An Administrative Authority using such professional 
services may specify a unifonn format for statements of qualifications. Persons may amend these 
statements at any time by filing a new statement. (See sample Exhibit A) 
(b) Provide adequate Public Announcement and Form of Request for Proposals. Adequate 
public notice of the Request for Proposals shall be given in the same manner as provided in 
Section 3-102(3) (Competitive Sealed Proposals, Public Notice); provided the minimum time 
shall be thirty (30) calendar days. The Request for Proposals shall describe the services required, 
list the types of information and data required of each offeror, and state the relative importance of 
particular qualifications. Refer to paragraph 3-102 for competitive sealed proposals' procedures. 
(c) Conduct Discussions. The Administrative Authority procuring the required professional 
services may conduct discussions with any offeror who has submitted a proposal to determine 
such offeror's qualifications for further consideration. Discussions shall not disclose any 
information derived from proposals submitted by other offerors. 
( d) Award. A written award shall be made to the offeror selected by the Administrative 
Authority procuring the required professional services. The award will be based on the evaluation 
factors set forth in the request for proposals. If compensations cannot be agreed upon with the 
best qualified offeror, then negotiations will be fonnally terminated with the selected offeror. If 
proposals were submitted by one or more other offerors detennined to be qualified, negotiations 
may be conducted with such other offeror or offerors, in the order of their respective qualification 
ranking, and the contract may be awarded to the offeror then ranked best qualified if the amount 
of compensations is determined to be fair and reasonable. 
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§3-105 Sole Source Procurement. 
A contract of a value in excess of $6000 in a 90-day period may be awarded without competition 

when the Commission finds that there is only one feasible source for the required supply, or service 
item. The requesting department must complete a Sole Source Request Form and submit it to the 
Purchasing department. (See attached Exhibit B). The Purchasing department shall keep and maintain, 
and provide upon request of the Commission documentation, after conducting a good faith review of 
available sources, that there is only one feasible source for the required supply or service. The 
purchasing agent shall conduct negotiations as to price, delivery, and terms as appropriate under the 
circumstances. The Purchasing department shall also advertise the requesting department's intent to 
make a sole source purchase of a value in excess of $6000 in at least one daily and one weekly 
newspaper of general circulation in such places as are most likely to reach prospective bidders or 
offerors. Except for regulated utility services, a record of sole source procurements shall be maintained 
as a public record in the Purchasing department and shall list each contractor's name, the amount and 
type of each contract, a listing of the item(s) procured under each contract, and the identification number 
of each contract file. The Purchasing Agent will review the record of sole source providers yearly in 
December, and submit the list of renewals for approval for the next fiscal year to the commissioners in 
regular session. 

§3-106 Emergency Procurements. 
Notwithstanding any other prov1s10ns of this Policy, and by direction of the liaison 

Commissioner to any Department, and in the absence of an assigned liaison Commissioner, it shall be 
the Presiding Commissioner, the purchasing agent may make or authorize others to make emergency 
procurements of supplies, services, or construction items when there exists a threat to public health, 
welfare, or safety; provided that such emergency procurements shall be made with such competition as is 
practicable under the circumstances. In the case of a major disaster affecting County operations caused 
by weather, terrorism, war, accidents, explosions, Acts of God, etc. the Presiding Commissioner or 
liaison Commissioner could enact the emergency purchasing policy to cover whatever goods or services 
may be necessary to stabilize the County's operations. A written determination of the basis for the 
emergency and for the selection of the particular contractor shall be documented on the Emergency 
Procurement Form and submitted to the Purchasing Department by the requesting department. (See 
attached Exhibit C) As soon as practicable, a record of each emergency procurement shall be made and 
maintained in the Purchasing department contract file and shall set forth the contractor's name, the 
amount and type of the contract, a listing of the item(s) procured under the contract, and the 
identification number of the contract file. 

§3-107 Cancellation of Request for Bid or Request for Proposal. 
A request for bid, a request for proposal, or other solicitation may be canceled, or any or all bids 

or proposals may be rejected in whole or in part as may be specified in the solicitation, when it is for 
good cause and in the best interests of the County. The reasons therefor shall be made part of the bid 
file. Each solicitation issued by the County shall state that the solicitation may be canceled and that any 
bid or proposal may be rejected in whole or in part for good cause when in the best interests of the 
County. Notice of cancellation shall be sent to all businesses solicited. The notice shall identify the 
solicitation, explain the reason for cancellation and, where appropriate, explain that an opportunity will 
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be given to compete on any re-solicitation or any future procurement of similar items. Reasons for 
rejection shall be provided upon request by unsuccessful bidders or offerors. 

§3-108 Non-Competitive Negotiations (Sole Source Procurement/ Single Source Procurement). 
A contract may be awarded without competition when the liaison Commissioner to any 

Department, and in the absence of an assigned liaison Commissioner, it shall be the Presiding 
Commissioner, agree that the required supply, or service item falls under a non-competitive negotiation. 
Used in those specific instances where competition is nonexistent; or to satisfy certain proprietary 
conditions caused by the existence of patents, copyrights, secret processes; or the purchase of captive 
replacement parts, OEM parts or components for equipment, as well as the technical services related to 
such equipment; as long as governmental policy, rules and regulations do not prohibit them. 

Part B--Qualifications and Duties of Bidders and Offerors 

§3-201 Responsibility of Bidders and Offerors. 
(1) Determination of Non-responsibility. Following the bid award, if a bidder or offeror who 

otherwise would be awarded a contract is found non-responsible, a written determination of non
responsibility, setting forth the basis of the finding, shall be prepared by the purchasing agent and 
retained in the bid file. The unreasonable failure of a bidder or offeror to promptly supply information in 
connection with an inquiry with respect to responsibility may be grounds for a determination of non
responsibility with respect to such bidder or Offeror. The final detennination shall be made part of the 
bid file and be made a public record. 

§3-202 Cost or Pricing Data in Capital Projects. 
(1) Required Submissions Relating to the Award of Contracts. A prospective contractor shall 

submit cost or pricing data when the contract is expected to exceed $100,000 and is to be awarded by 
competitive sealed proposals (Section 3-102; Competitive Sealed Proposals), or by sole source 
procurement authority (Section 3-105; Sole Source Procurement). 

(2) Exceptions. The submission of cost or pricing data relating to the award of a contract is not 
required when: 

(a) the contract price is based on adequate price competition; 
(b) the contract price is based on established catalogue prices or market prices; 
( c) the contract price is set by law or regulation; or 
( d) it is determined in writing by the purchasing agent, and at the direction of the Boone 

County Commission, that the requirements of Section 3-202(1) (Cost or Pricing Data; Required 
Submissions Relating to the A ward of Contracts) may be waived, and the determination states the 
reasons for such waiver (i.e. Emergency 3-106). 

(3) Required Submissions Relating to Change Orders or Contract Modifications. A contractor 
shall submit cost or pricing data prior to the pricing of any change order or contract modification, 
including adjustments to contracts awarded by competitive sealed bidding, whether or not cost or 
modification involves aggregate increases or aggregate decreases in costs plus applicable profits that are 
expected to exceed $100,000. 

(4) Exceptions. The submission of cost or pricing data relating to the pricing of a change order 
or contract modification is not required when: 

13 



(a) unrelated and separately priced adjustments for which cost or pricing data would not be 
required are consolidated for administrative convenience; or 
(b) it is determined in writing by the purchasing agent, and as approved by the Boone County 
Commission, that the requirements of Section 3-202(3) (Cost or Pricing Data; Required 
Submissions Relating to Change Orders or Contract Modifications) may be waived, and the 
detennination states the reasons for such waiver. 
(5) Certification Required. A contractor, actual or prospective, required to submit cost or 

pricing data in accordance with this Section, shall certify that, to the best of its knowledge and belief, the 
cost or pricing data submitted was accurate, complete, and current as of a mutually specified date prior 
to the award of the contract or the pricing of the change order or contract modification. 

(6) Price Adjustment Provision Required. Any contract award, change order, or contract 
modification under which the submission and certification of cost or pricing data are required shall 
contain a provision stating that the price to the County, including profit or fee, shall be adjusted to 
exclude any significant sums by which the County finds that such price was increased because the 
contractor-furnished cost or pricing data was inaccurate, incomplete, or not current as of the date agreed 
upon between the County and the contractor. 

§3-203 Cost or Price Analysis. 
A cost analysis or price analysis, as appropriate, shall be conducted prior to award of the contract 

other than one awarded under Section 3-101 (Competitive Sealed Bidding). A written record of such 
cost analysis or price analysis shall be made a part of the contract file. 

§3-204 Bid and Performance Bonds on Supply or Service Contracts. 
Bid and perfonnance bonds or other security may be requested for supply contracts or service 

contracts as the Purchasing Agent or Administrative Authority deems advisable to protect the County's 
interests. The Purchasing department generally requests bonds and securities for contracts greater than 
$50,000, however the Purchasing Agent or Administrative Authority has the discretion to request bonds 
or other security for contracts less than $50,000. Any such bonding requirements shall be set forth in the 
solicitation. Bid or perfonnance bonds shall not be used as a substitute for a detennination of a bidder or 
offeror's responsibility. (Bidders submit Bid Bond - in the amount of 5% of bid. Then Contractor 
submits a Perfonnance Bond and a Labor & Material Bond for full amount of contract amount)). 

Part C--Types of Contracts and Contract Administration 

§3-301 Types of Contracts. 
(1) General Authority. Subject to the limitations of this Section, any type of contract which is 

appropriate to the procurement and which will promote the best interests of the County may be used. A 
cost-plus-a-percentage-of-cost contract is prohibited. A cost reimbursement contract may be used only 
when a determination is made in writing that such contract is likely to be less costly to the County than 
any other type of contract, or that it is impracticable to obtain the supply, service, or construction item 
required except under such a contract. 

(2) Multi-Term Contracts. 
(a) Specified Period. Unless otherwise provided by law, a contract for supplies or 

services may be entered into for any period of time deemed to be in the best interests of the 
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County, provided the tenn of the contract and conditions of renewal or extension, if any, are 
included in the solicitation and funds are available for the first fiscal period at the time of 
contracting. Payment and perfonnance obligations for succeeding fiscal periods shall be subject 
to the availability and appropriation of funds. 

(b) Determination Prior to Use. Prior to the utilization of a multi-tenn contract, it shall 
be determined in writing by the requesting administrative authority: 

(i.) that estimated requirements cover the period of the contract and are 
reasonably firm and continuing; and 
(ii) that such a contract will serve the best interests of the County by encouraging 
effective competition or otherwise promoting economies in Boone County 
procurement. 

(c) Cancellation Due to Unavailability of Funds in Succeeding Fiscal 
Periods. When funds are not appropriated or otherwise made available to support 
continuation of perfonnance in a subsequent fiscal period, the contract shall be 
canceled, and the contractor shall be reimbursed for the reasonable value of any 
non-recurring costs incurred but not amortized in the price of the supplies or 
services delivered under the contract. The cost of cancellation may be paid from 
any appropriations available for such purposes. 

(3) Multiple Source Contracting. 
(a) General. A multiple source award is an award of an indefinite quantity contract for 

one or more similar supplies or services to more than one bidder or offeror. The obligation to 
order the County's actual requirements is limited by the provisions of Uniform Commercial Code 
Section 2-306(1 ). 

(b) Limitations on Use. A multiple source award may be made when award to two or 
more bidders or offerors for similar products is necessary for adequate delivery, service, or 
product compatibility. Any multiple source award shall be made in accordance with the 
provisions of Section 3-101 (Competitive Sealed Bidding), Section 3-201 (Competitive Sealed 
Proposals), and Section 3-106 (Emergency Procurements), as applicable. Multiple source awards 
shall not be made when a single award will meet the County's needs without sacrifice of 
economy or service. Awards shall not be made for the purpose of dividing the business, making 
available product or supplier selection to allow for user preference unrelated to utility or 
economy, or avoiding the resolution of tie bids. Any such awards shall be limited to the least 
number of suppliers necessary to meet the valid requirements. 

(c) Contract and Solicitation Provisions. All eligible users of the contract shall be 
named in the solicitation, and it shall be mandatory that the actual requirements of such users that 
can be met under the contract be obtained in accordance with the contract, provided that: 

(i) the County shall reserve the right to take bids separately if a particular 
quantity requirement arises which exceeds its nonnal requirement, or an amount 
specified in the contract; and 
(ii) the County shall reserve the right to take bids separately if the purchasing 
agent approves a finding that the supply or service available under the contract 
will not meet a non-recurring special need of the County. 

( d) Intent to Use. If a multiple source award is anticipated prior to issuing a solicitation, 
the County shall reserve the right to make such an award and the criteria for award shall be stated 
in the solicitation. 

15 



( e) Determination Required. The purchasing agent shall make a written detennination 
setting forth the reasons for a multiple source award, which shall be made a part of the official 
record. 

§3-302 Contract Clauses and Their Administration. 
(1) Contract Clauses. All County contracts for supplies, services, and construction shall include 

provisions necessary to define the responsibilities and rights of the parties to the contract. The 
purchasing agent, after consultation with the Boone County Counselor, may issue clauses appropriate for 
supply, service, or construction contracts, addressing among others the following subjects: 

(a) the unilateral right of the County to order in writing changes in the work within the scope of 
the contract; 
(b) the unilateral right of the County to order in writing temporary stopping of the work or 
delaying perfonnance that does not alter the scope of the contract; 
( c) variations occurring between estimated quantities of work in contract and actual quantities; 
( d) defective pricing; 
( e) liquidated damages; 
(f) specified excuses for delay of nonperformance; 
(g) termination of the contract for default; 
(h) termination of the contract in whole or in part for the convenience of the County of Boone; 
(i) suspension of work on a construction project ordered by the County; and 
(i) site conditions differing from those indicated in the contract, or ordinarily encountered, 
except that a differing site conditions clause need not be included in a contract: 

(i) when the contract is negotiated 
(ii) when the contractor provides the site or design; or 
(iii) when the parties have otherwise agreed with respect to the risk of differing site 
conditions. 

(2) Price Adjustments. 
(a) Adjustments in price resulting from the use of contract clauses required by Subsection (1) of 
this Section shall be computed in one or more of the following ways: 

(i) by agreement on a fixed price adjustment before commencement of the pertinent 
performance or as soon thereafter as practicable; 
(ii) by unit prices specified in the contract or subsequently agreed upon; 
(iii) by the costs attributable to the events or situations under such clauses with 
adjustment of profit or fee, all as specified in the contract or subsequently agreed upon; 
(iv) in such other manner as the contracting parties may mutually agree; or 
(v) in the absence of agreement by the parties, by a unilateral determination by the 
County of the costs attributable to the events or situations under such clauses with 
adjustment of profit or fee as computed by the County, as accounted for in accordance 
with generally accepted accounting practices and subject to the provisions of Article 9 
(Appeals and Remedies). 

(b) A contractor shall be required to submit cost or pricing data if any adjustment in contracting 
price is subject to the provisions of Section 3-202 (Cost or Pricing Data). 
(3) Standard Clauses and Their Modification. The purchasing agent, after consultation with the 

Boone County Counselor, may establish standard contract clauses for use in Boone County contracts. If 
the purchasing agent establishes any standard clauses addressing the subjects set forth in Subsection (1) 
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of this Section, such clauses may be varied provided that any variations are supported by a written 
determination that states the circumstances justifying such variations, and provided that notice of any 
such material variation be stated in the invitation for bids or request for proposals. 

§3-303 Contract Administration. 
A contract administration system designed to ensure that a contractor is performing in 

accordance with the solicitation under which the contract was awarded, and the tenns and conditions of 
the contract, shall be maintained by the administrative authority. 

§3-304 Right to Inspect Plant. 
The County may, at reasonable times, inspect the part of the plant, place of business, or work site 

of a contractor or subcontractor at any tier which is pertinent to the perfonnance of any contract awarded 
or to be awarded by the County. 

§3-305 Right to Audit Records. 
(1) Audit of Cost or Pricing Data. The County may at reasonable times and places audit the 

books and records of any contractor who has submitted cost or pricing data pursuant to Section 3-202 
(Cost or Pricing Data) to the extent that such books, documents, papers, and records are pertinent to such 
cost or pricing data. Such books and records shall be maintained by the contractor for a period of five 
(5) years from the date of final payment under the subcontract or as otherwise provided by laws of the 
State of Missouri. 

(2) Contract Audit. The County shall be entitled to audit the books and records of a contractor 
or a subcontractor at any tier under any negotiated contract or subcontract other than a firm fixed-price 
contract to the extent that such books, documents, papers, and records are pertinent to the performance 
of such contract or subcontract. Such books and records shall be maintained by the contractor for a 
period of five ( 5) years from the date of final payment under the subcontract or as otherwise provided by 
laws of the State of Missouri. 

§3-306 Reporting of Anti-Competitive Practices. 
When for any reason collusion or other anti-competitive practices are suspected among any 

bidders or offerors, a notice of the relevant facts shall be transmitted to the state Attorney General and 
Boone County Counselor. 

§3-307 County Procurement Records. 
(1) Retention of Procurement Records. All procurement records shall be retained and disposed 

of by the Boone County Clerk for the County in accordance with records retention guidelines and 
schedules approved by the Missouri Secretary of State. 
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ARTICLE 4--SPECIFICATIONS 

§4-101 Maximum Practicable Competition. 
All specifications shall be drafted so as to promote overall economy for the purposes intended 

and encourage competition in satisfying the County's needs, and shall not be unduly restrictive. The 
policy enunciated in this Section applies to all specifications including but not limited to, those prepared 
for the County by architects, engineers, designers, and draftsmen. 

§4-102 Brand Name or Equal Specification. 
(1) Use. Brand name or equal specifications may be used when the purchasing agent determines 

in writing that: 
(a) no other design or perfonnance specification or qualified products list is available; 
(b) time does not permit the preparation of another form of purchase description, not including a 
brand name specification; 
(c) the nature of the product or the nature of the County's requirements makes use of a brand 
name or equal specification suitable for the procurement; or 
( d) use of a brand name or equal specification is in the County's best interests. 
(2) Designation of Several Brand Names. Brand name or equal specifications shall seek to 

designate three, or as many different brands as are practicable, as "or equal" references and shall further 
state that substantially equivalent products to those designated will be considered for award. 

(3) Required Characteristics. Unless the purchasing agent detennines in writing that the 
essential characteristics of the brand names included in the specifications are commonly known in the 
industry or trade, brand name or equal specifications shall include a description of the particular design, 
functional, or perfonnance characteristics which are required. 

(4) Nonrestrictive Use of Brand Name or Equal Specifications. Where a brand name or equal 
specification is used in a solicitation, the solicitation shall contain explanatory language that the use of a 
brand name is for the purpose of describing the standard of quality, performance, and characteristics 
desired and is not intended to limit or restrict competition. 

§4-103 Brand Name Specification 
(1) Use. Since use of a brand name specification is restrictive of product competition, it may be 

used only when the purchasing agent makes a written determination that only the identified brand name 
item or items satisfy the County's needs. 

(2) Competition. The purchasing agent shall seek to identify sources from which the designated 
brand name item or items can be obtained and shall solicit such sources to achieve whatever degree of 
price competition is practicable. If only one source can supply the requirement, the procurement shall be 
made under Section 3-105 (Sole Source Procurement). 

§4-104 Missouri Domestic Products Procurement Act (34.353 RSMo) 

Buy American 
(1) Whenever feasible and practicable, any manufactured goods or commodities used, supplied, or 

leased in the performance of any County contract involving an expenditure greater than $25,000 
( or any subcontract thereto) shall be manufactured or produced in the United States unless: 

a. obtaining said products manufactured or produced in the United States would increase 
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the cost of the contract by more than ten percent (10%); or 
b. there is only one line of a pmiicular good or product manufactured or produced in the 

United States. 
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ARTICLES 
POLICY FOR CONTRACTING FOR ARCHITECTURAL, ENGINEERING, AND LAND 

SURVEYING SERVICES 

1) GENERAL INFORMATION: 

1.1 It shall be the policy of Boone County, Missouri (the "County") to negotiate contracts for 
architectural, engineering and land surveying on the basis of demonstrated competence and 
qualifications at fair and reasonable prices. 

1.2 Only persons, firms, partnerships, corporations or other legal entities providing architectural, 
engineering and land surveying services (referred to in this policy as "Consultants") that are 
licensed or registered with their respective governmental agencies and are in good standing 
shall be permitted to contract with the County. In addition, all Consultants that contract with 
the County for professional services shall be required to maintain professional liability 
insurance and other standard business insurance coverages customarily maintained by 
businesses offering these professional services in such amounts and with such coverage as the 
County may from time-to-time dete1mine necessary to assure the responsible perfonnance of 
work and to protect the County and Consultants. The Consultants meeting these 
qualifications and who have shown an interest in perfonning services for the County, will be 
sent an annual General Consultant Services Agreement. 

1.3. County Registry of Consultants: The Boone County Resource Management 
Department (the "Department") shall maintain a registry, classified by category, of Consultants 
interested in performing architectural, engineering and land surveying services for the County. 
Consultants may be listed in the County registry upon filing a statement of qualifications as 
prescribed in this policy. 

1.3.1. Registry Information - The Registry of Consultants shall be open to the public for 
inspection. Consultants which do not annually update statements of qualifications may 
remain on the registry at the discretion of the Department but need not be considered nor 
have the right to make claim of entitlement to be considered for performing contract work 
with the County. It shall be the responsibility of each Consultant to maintain a current 
statement of qualifications. 

2. COUNTY ACCEPTS AND VETS STATEMENT OF QUALIFICATIONS 

2.1. Statement of Qualifications: Each Consultant desiring to be registered with the County for 
consideration in contracting with the County for architectural, engineering and land surveying services 
shall file a new or updated statement of qualifications before the close of each calendar year in 
accordance with this policy: 
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2.1.1. Content of Statement of Qualifications - Each statement of qualifications shall contain the 
following: 

a. Business Information - Contain basic biographical information about the firm, including finn 
name and fonner firm names, address, date established, statement of business organization, 
names of all owners, principles, partners and professional employees. 

b. Staff Infonnation - Contain resumes of each professional in the firm, including a description 
of experience, technical competence, and areas of expertise. The description should also include 
the number of ancillary staff with job descriptions or titles and relevant experience available for 
assignment. 

c. Registration and Licensing - Contain evidence of professional registration or licensing with 
the State of Missouri and, in the case of business entities which must be registered with the 
Secretary of State, current copies of registration and statements of good standing. 

d. Work History - Contain a listing of all government agencies for which work was performed 
within the preceding two years and the nature of services perfonned. In the event the Consultant 
seeking registry has not performed professional services for governmental entities, then the 
Consultant shall provide a listing of institutional or business clients for whom work has been 
perfonned in the preceding two years. If references are unavailable, then the Consultant seeking 
registration shall provide a detailed explanation of why references are not available. 

e. Subcontractors - Contain a listing of subconsultants or subcontractors nonnally retained by 
Consultant to perform work not customarily perfonned by the Consultant. Relevant descriptions 
of expertise of subcontractors should be included when appropriate. 

f. Project Listing- Contain a listing of current and pending projects in which the consultant is the 
primary provider of professional services or manager of the project. 

g. Insurance - Contain evidence of insurance coverages and amounts carried by the Consultant as 
required by the general qualifications for County Consultants. 

h. Quality Controls - Contain a description of internal quality control and assurance procedures 
used to verify accuracy and reliability of work product. 

2.2. County Vets Qualifications: Prior to adding Consultant to list of County Registry of Consultants, 
County vets qualifications by confitming required items listed in section 2.1.1., a-h are included in the 
Statement of Qualifications and by having professional staff review credentials to confinn services 
offered by the Consultant are appropriate. 

3. SELECTION OF CONSUL TANT(S) 

3 .1. Consultants shall be selected for ongoing general consulting services on an "as needed" basis, for 
planning, feasibility studies, surveys, cost estimating, and other related work not cun-ently designated or 
funded for capital improvement expenditures and for professional services on specific projects which are 
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designated or funded for current or future capital improvements. Consultants shall be selected for each 
category in the following manner: 

3.2. Professional Service Agreements Less Than $6,000 
The Directors of Public Works, Resource Management and Facilities Maintenance have the authority to 
enter into professional service agreements for roadway and building improvements in an amount less 
than $6,000 and authorize additional services up to 10% or $5,999.99, whichever is less per contract. 

3.2.1. A Request for Proposal, including a specific scope of work, is issued by the Department Director 
( or designated representative) to a qualified Consultant holding a general contract with the 
County via the Qualifications Based Selection Process. 

3.2.2. The Consultant returns a proposal defining the scope of work with the same or greater level of 
specificity as the request for services and fee to the department. 

3.2.3. The Department prepares and forwards to the County attorney TWO original contracts for review 
and signature. The original contracts are returned to the Department for the Consultant's 
signature. 

3.2.4. A temporary copy of the contract is made and retained at the department, while the two originals 
are sent to the Consultant for signature. 

3.2.5. The Department prepares a Purchase Requisition and. submits with the two original signed 
contracts to the Auditor's office. The Auditor certifies funds, issues a Purchase order, then 
routes the documents back to the department. 

3.2.6. One signed original contract is retained by the Department and the temporary copy is discarded. 
One signed original contract is submitted to the Consultant with the Notice to Proceed. 

3.3. General Consultant Services for Projects from $6,000 to $80,000 

3.3.1. The Department will select, contact, and solicit written work proposal(s) from one or more 
Consultant(s) listed on the County Registry of Consultants that have executed a county general 
consultant services agreement for the current fiscal year. Written proposals from such 
consultants shall contain information necessary to evaluate the Consultant's current ability to 
efficiently deliver required services in a timely manner. Proposals shall include the following 
information consistent with the general consultant services agreement: a written proposal 
responsive to the Department's request for services or proposal with the same or greater level of 
specificity required by the request for services. The Consultant shall specifically identify services 
which are included as basic services and those services which are excluded from basic services, 
time or schedule for completion, the cost of services, and the basis of billing. After evaluation on 
the basis of the foregoing criteria and any other information which the Department has gathered, 
the Department will negotiate a contract for services and forward to the County Commission its 
recommendation for selection of a Consultant for general service and the applicable contract for 
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the specific work. The County Commission may also procure general consulting services in the 
manner prescribed by this policy. 

3.4. Capital Improvement Consultant Services for Project{s) Greater Than $80,000 

3.4.1. For professional services on specific projects for which the fees are estimated to exceed $80,000, 
the Consultant shall be selected in the following manner: the Department will contact a 
sufficient number of Consultants from the County Registry of Consultants in order to identify 
Consultants both qualified and available to perfonn needed work and to ensure that three (3) or 
more written proposals will be received for the proposed project. The Department will send 
written requests for proposals to all of those Consultants who, in the opinion of the Department, 
possess the necessary qualifications, capacity and ability to perfonn the professional services 
required by the County in an efficient and timely manner and who are available to perform such 
services. Consultant proposals to the County shall be returned to the County by the date stated in 
the request for proposal and shall include, at a minimum, the following infonnation to the extent 
not included in the Consultant's current statement of qualifications on file with the County: 

a. Experience - The professional experience and technical competence with respect to the type of 
services required. 

b. Performance Ability - The ability and capacity to perform the work in question, including 
specialized services, within the time limitations fixed for the completion of the project. 

c. Past Performance Record - The Consultant's past record of performance with respect to such 
factors of cost, quality of work, and ability to meet schedules. 

d. Proposal - The Consultant's proposal for doing the work, including description of included and 
excluded services, in accordance with the criteria established in the request for proposal. 

e. Fees and Expenses - A fee proposal including estimates of professional fees, the basis for the 
proposed fees, proposed schedule for payment, and identification and estimate of reimbursable 
expenses and other costs associated with proposed services. 

f. Insurance Coverage - Evidence of current professional liability insurance coverages and amounts 
of coverage unless specific insurance requirements are specified in the request for proposal, in 
which case evidence that these requirements are satisfied. 

3.4.2. Proposal Evaluations: A selection committee consisting of the Department Director, Project 
Manager, and other members as appropriate will review the proposals that exceed $80,000 for 
the Capital Improvement Project(s). The Committee shall investigate and evaluate the 
proposal(s) received and may conduct screening interviews or conferences in person or by 
telephone to make a short list of Consultants with whom contract negotiations may be conducted. 
Preference may be given to Consultants who have previously perfonned work in connection with 
the proposed project. On the basis of the Committee's investigation and evaluation of the 
proposals, the Department will list the Consultants in order of qualifications and ability to 
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perform the desired work at a fair and reasonable pnce 111 order to negotiate a mutually 
satisfactory contract for professional services. 

3.4.3. Contract Negotiations: Regardless of the nature of services sought, the first selected Consultant 
shall be requested to interview with the Committee to define the scope of services to be provided 
and to establish the compensation as well as other elements or requirements for the work. The 
Consultant's fees and expenses for the work shall also be negotiated on the basis of what 
amounts are mutually agreed upon to be fair and reasonable. The committee will make its 
recommendation to the Department director. A contract shall be prepared on the basis of these 
discussions and negotiations by either the Department or County Counselor which, once 
finalized, shall be submitted to the County Commission for award and final approval. If after 
reasonable effort as detennined by the Department a contract cannot be negotiated, the 
negotiations with the first designated Consultant shall be terminated and negotiations shall be 
started with the next selected Consultant meeting the County's requirement. 

3 .4.4. Contract Awards: If the Department is able to successfully negotiate the terms and conditions of 
a contract with the Consultant it shall recommend award of the contract to the Consultant by the 
County Commission which shall be the contracting party. In the event the County Commission 
declines award to the recommended Consultant, the Department shall negotiate a contract and 
recommend award to the next succeeding qualified Consultant until contract is awarded. 

3.5. WAIVER OF POLICY REQUIREMENTS - The Department may in its sole discretion waive any 
of the procedural requirements set forth in this policy in cases of emergency, exigent circumstances 
or other circumstances warranting waiver as long as the reasons for waiver are documented in 
writing; upon timely request of any party objecting to the waiver, the waiver shall be reviewed and 
approved by the County Commission. 

3.6. CONSULTANT DISQUALIFICATION -Any Consultant which in the opinion of the Department 
is not qualified to perform work for the County, or is not financially solvent or responsible, or 
which violates any term or condition of this policy or substantially or repeatedly fails to perform 
any tenn or condition of a contract with the County deemed material by the Department may be 
disqualified from contracting with the County and will be notified of such disqualification in 
writing. Any Consultant aggrieved by any decision of the Department disqualifying the Consultant 
from contracting with the County may appeal such decision to the County Commission within ten 
(10) days of the rendition of such decision. 

24 



ARTICLE 6--DEBARMENT OR SUSPENSION 

§6-101 Authority to Debar or Suspend. 
After reasonable notice to the person involved and reasonable opportunity for that person to be 

heard, the purchasing agent, after consulting with the Boone County Counselor, is authorized to debar a 
person for cause from consideration for award of contracts. The debarment shall be for a period of not more 
than three years. After consultation with the Boone County Counselor, the purchasing agent is authorized to 
suspend a person from consideration for award of contracts if there is probable cause to believe that the 
person has engaged in any activity which might lead to debarment. The suspension shall be for a period not 
to exceed three months. The causes for debarment include: 

(a) conviction for commission of a criminal offense as an incident to obtaining or attempting to 
obtain a public or private contract or subcontract, or in the perfonnance of such contract of 
subcontract; 
(b) conviction under state or federal statutes of embezzlement, theft, forgery, bribery, falsification or 
destrnction of records, receiving stolen prope1iy, or any other offense indicating lack of business 
integrity or business honesty which currently, seriously, and directly affects responsibility as a 
County contractor; 
( c) conviction under state or federal antitrnst statutes arising out of the submission of bids or 
proposals; 
(d) violation of contract provisions, as set f01ih below, of a character which is regarded by the 
purchasing agent to be so serious as to justify debarment action: 

(i.) deliberate failure without good cause to perform in accordance with the specifications or 
within the time limit provided in the contract; or 
(ii) a recent record of failure to perform or of unsatisfactory performance in accordance with 
the terms of one or more contracts, provided that failure to perfonn or unsatisfactory 
perfo1mance caused by acts beyond the control of the contractor shall not be considered to be 
a basis for debaiment; 

( e) any other cause the purchasing agent dete1mines to be so serious and compelling as to affect 
responsibility as a Boone County contractor, including debarment by another governmental entity for 
any cause listed in this Policy; and 
(f) for violation of the ethical standards set fo1th in Article 12 (Ethics in Public Contracting). 

§6-102 Decision to Debar or Suspend. 
The purchasing agent shall issue a written decision to debar or suspend. The decision shall state 

the reasons for the action taken and inform the debarred or suspended person involved of its rights 
concerning judicial or administrative review. 

§6-103 Notice of Decision. 
A copy of the decision required by Section 6-102 (Decision of Debar or Suspend) shall be mailed 

or otherwise furnished immediately to the debarred or suspended person. 

§6-104 Finality of Decision. 
A decision under Section 6-102 (Decision to Debar or Suspend) shall be final and conclusive, 

unless fraudulent, or the debarred or suspended person within 10 days after receipt of the decision takes 
an appeal to the Boone County Commission or commences a timely action in comi in accordance with 
applicable law. 
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ARTICLE 7--APPEALS AND REMEDIES 

§7-101 Bid Protests. 
(1) Right to Protest. Any actual or prospective bidder, offeror, or contractor who is aggrieved in 

connection with the solicitation or award of a contract may protest to the Boone County Commission. 
Protesters are urged to seek resolution of their complaints initially with the purchasing agent. A protest 
with respect to a request for bids or request for proposals shall be submitted in writing prior to the 
opening of bids or the closing date of proposals, unless the aggrieved person did not know and could not 
have known of the facts giving rise to such protest prior to bid opening or the closing date for proposals. 
The protest shall be submitted within ten ( 10) calendar days after such aggrieved person knows or should 
have known of the facts giving rise thereto. 

(2) Stay of Procurements During Protests. In the event of a timely protest under Subsection (1) 
of this Section, the purchasing agent will not proceed further with the solicitation or award of the 
contract until all administrative and judicial remedies have been exhausted or until the Boone County 
Commission makes a determination on the record that the award of a contract without delay is necessary 
to protect substantial interests of the County. 

(3) Entitlement to Costs. In addition to any other relief, when a protest is sustained, the 
protesting bidder or offeror shall be entitled to the reasonable costs incurred in connection with the 
solicitation, including bid preparation costs other than attorney's fees. 

§7-102 Contract Claims. 
( 1) Decision of the Purchasing Agent. All claims by a contractor against the County relating to a 

contract, except bid protest, shall be submitted in writing to the purchasing agent for a decision. The 
contractor may request a conference with the purchasing agent on the claim. Claims include, without 
limitation, disputes arising under a contract, and those based upon breach of contract, mistake, 
misrepresentation, or other cause for contract modification or rescission. 

(2) Notice to the Contractor of the Purchasing Agent's Decision. The decision of the purchasing 
agent will be promptly issued in writing and mailed or otherwise furnished to the contractor. The 
decision will state the basis for the decision, and will inform the contractor of its appeal rights under 
Subsection (3) of this Section. 

(3) Finality of Purchasing Agent's Decision; Contractor's Right to Appeal. The purchasing 
agent's decision will be final and conclusive unless, within ten (10) calendar days from the date of 
receipt of the decision, the contractor mails or otherwise delivers a written appeal to the Boone County 
Commission or commences an action in a court of competent jurisdiction. 

§7-103 Authority of the Purchasing Agent to Set the Bid Protests and Contract Claims. 
The purchasing agent is authorized to settle any protest regarding the solicitation or award of a 

County of Boone contract, or any claim arising out of the perfonnance of a County contract, prior to an 
appeal to the Boone County Commission or the commencement of an action in a court of competent 
jurisdiction. 

§7-104 Remedies for Solicitations or Awards in Violation of Law. 
(1) Prior to Bid Opening or the Closing Date for Receipt of Proposals. If prior to the bid 

opening or the closing date for receipt of proposals, the purchasing agent, after consultation with the 
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Boone County Counselor, detennines that a solicitation shall be canceled or revised to comply with 
applicable law. 

(2) Prior to Award. If after bid opening or the closing date for receipt of proposals, the 
purchasing agent, after consultation with the Boone County Counselor, detennines that a solicitation or a 
proposed award of a contract is in violation of federal, state, or municipal law, then the solicitation or 
proposed award will be canceled. 

(3) After Award. If, after an award, the purchasing agent, after consultation with the Boone 
County Counselor, detennines that a solicitation or award of a contract was in violation of applicable 
law, then: 

(a) if the person awarded the contract has not acted fraudulently or in bad faith: 
(i) the contract may be terminated, and the person awarded the contract shall be 
compensated for the actual costs reasonably incurred under the contract, plus a reasonable 
profit, prior to the tennination; or 

(b) if the person awarded the contract has acted fraudulently or in bad faith the contract may be 
declared null and void or voidable, if such action is in the best interests of the County. 
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ARTICLE 8--COOPERATIVE PURCHASING 

§8-101 An active list of cooperative agencies will be kept in the Purchasing Department. Examples 
may include State of Missouri Cooperative Purchasing, Mid-Missouri Public Purchasing Cooperative, 
U.S. Communities Cooperative Purchasing, and NASPO Value Point. 
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ARTICLE--9 ETHICS IN PUBLIC CONTRACTING 

§9-101 Criminal Penalties. 
To the extent that violations of the ethical standards of conduct set forth in this Article constitute 

violations of the criminal laws of the State of Missouri, they shall be punishable as provided therein. 
Such penalties shall be in addition to the civil sanctions set forth in this Part. Criminal, civil, and 
administrative sanctions against employees or non-employees which are in existence on the effective 
date of this Policy shall not be impaired. 

§9-102 Employee Conflict of Interest. 
It shall be unethical for any Boone County employee to participate directly or indirectly in a 

procurement contract when the Boone County employee knows that: 
(a) the Boone County employee or any member of the Boone County employee's immediate 
family has a financial interest pertaining to the procurement contract; or 
(b) any other person, business, or organization with whom the Boone County employee or any 
member of a Boone County employee's immediate family is negotiating or has an arrangement 
concerning prospective employment is involved in the procurement contract. A Boone County 
employee or any member of a Boone County employee's immediate family who holds a financial 
interest in a disclosed blind trust shall not be deemed to have a conflict of interest with regard to 
matters pertaining to that financial interest. 

§9-103 Gratuities and Kickbacks. 
(1) Gratuities. It shall be unethical for any person to offer, give, or agree to give any Boone 

County employee or former Boone County employee, or for any Boone County employee or former 
Boone County employee to solicit, demand, accept, or agree to accept from another person, a gratuity or 
an offer of employment in connection with any decision, approval, disapproval, recommendation, or 
preparation of any part of a program requirement or a purchase request, influencing the content of any 
specification or procurement standard, rendering of advice, investigation, auditing, or in any other 
advisory capacity in any proceeding or application, request for ruling, determination, claim or 
controversy, or other particular matter, pertaining to any program requirement or a contract or 
subcontract, or to any solicitation or proposal therefor. 

(2) Kickbacks. It shall be unethical for any payment, gratuity, or offer of employment to be 
made by or on behalf of a subcontractor under a contract to the prime contractor or higher tier 
subcontractor or any person associated therewith, as an inducement for the award of a subcontract or 
order. 

(3) Contract Clause. The prohibition against gratuities and kickbacks prescribed in the Section 
shall be conspicuously set forth in every contract and solicitation therefor. 

§9-104 Prohibition Against Contingent Fees. 
It shall be unethical for a person to be retained, or to retain a person, to solicit or secure a County 

contract upon an agreement or understanding for a commission, percentage, brokerage, or contingent fee, 
except for retention of bona fide employees or bona fide established commercial selling agencies for the 
purpose of securing business. 
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§9-105 Contemporaneous Employment Prohibited. 
It shall be unethical for any Boone County employee who is participating directly or indirectly in 

the procurement process to become or to be, while such a Boone County employee, the employee of any 
person contracting with the governmental body by whom the employee is employed. 

§9-106 Waivers from Contemporaneous Employment Prohibition and Other Conflicts oflnterest. 
The Boone County Commission may grant a waiver from the employee conflict of interest 

provision (Section 12-102; Employee Conflict of Interest) or the contemporaneous employment 
provision (Section 12-105; Contemporaneous Employment Prohibited) upon making a written 
detennination that: 

(a) the contemporaneous employment or financial interest of the Boone County employee has 
been publicly disclosed; 
(b) the Boone County employee will be able to perform its procurement functions without actual 
or apparent bias or favoritism; and 
( c) the award will be in the best interest of the County. 

§9-107 Use of Confidential Information. 
It shall be unethical for any employee or former employee knowingly to use confidential 

information for actual or anticipated personal gain, or for the actual or anticipated personal gain of any 
other person. 

§9-108 Sanctions. 
(1) Employees. The Boone County Commission may recommend to the employees' 

Administrative Authority any one or more of the following sanctions on a Boone County employee for 
violations of the ethical standards in this Article: 

(a) oral or written warnings or reprimands; 
(b) suspension with or without pay for specified periods of time; or 
( c) termination of employment. 
(2) Non-employees. The Boone County Commission may impose any one or more of the 
following sanctions on a non-employee for violations of the ethical standards: 
(a) written warnings or reprimands; 
(b) termination of contracts; or 
(c) debarment or suspension as provided in Section 6-101 (Authority to Debar or Suspend). 

§9-109 Recovery of Value Transferred or Received in Breach of Ethical Standards. 
(1) General Provisions. The value of anything transferred or received in breach of the ethical 

standards of this Policy by a Boone County employee or a non-employee may be recovered from both 
Boone County employee and non-employee. 

(2) Recovery of Kickbacks by the County. Upon a showing that a subcontractor made a kickback 
to a prime contractor or a higher tier subcontractor in connection with the award of a subcontract or 
order thereunder, it shall be conclusively presumed that the amount thereof was included in the price of 
the subcontract or order and ultimately borne by the County and will be recoverable hereunder from the 
recipient. In addition, that amount may also be recovered from the subcontractor making such 
kickbacks. Recovery from one offending party shall not preclude recovery from other offending parties. 
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ARTICLE--10 FIXED ASSETS 

§10-101 Fixed Asset Inventory. 
(1) Class 9 items and some items from Class 2 are considered fixed assets and become a part of Boone 
County inventory when the value is greater than $1,000. The Auditor department manages the fixed 
asset inventory for Boone County (55.160). Departments should attach a Fixed Asset Addition Form to 
Payment Requisitions to identify fixed assets. 
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ARTICLE-11 DISPOSAL OF SURPLUS 

§11-101 Disposal of Surplus 
( 1) Disposal of surplus is managed by the Purchasing Department under the direction of the 

County Commission. 
(2) Exhibit D includes procedures for County Departments for request for Transfer/Disposal of 

County Property. 
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STATEMENT OF BIDDER'S QUALIFICATIONS 

(File with Bid Form in separate envelope appropriately designated.) 

1. Number of years in business: _____ If not under present firm name, list 
previous firm names and types of organizations. 

2. Contracts on hand: (Complete the following schedule) 

Item Purchaser 
Amount of 
Contract 

3. General type of product sold and manufactured: 

Percent 
Completed 

EXHIBIT A 

4. There has been no default in any contract completed or un-completed except as noted below: 

(a) Number of contracts on which default was made: 
(b) Description of defaulted contracts and reason therefor: 

5. List banking references: 
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6. Upon request will you within 3 (three) days file a detailed confidential financial 
statement? 

Yes No ---- ----

Dated at -----------------------
this ________ day of __________ _, 200 __ _ 

Name of Organization(s) 

By ______________ _ 

(Signature) 

(Title of person signing) 
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EXHIBITB 

Boone County Purchasing 
Melinda Bobbitt, CPPO 
Director of Purchasing 

613 E. Ash St., Rm. 110 
Columbia, MO 65201 
Phone: (573) 886-4391 

Fax: (573) 886-4390 

SOLE SOURCE/NO SUBSTITUTE FACT SHEET 

Originating Office 

Person Requesting 

Date Requested 

Contact Phone 
Number 

UPON COMPLETION OF THIS FORM, PLEASE SUBMIT TO THE PURCHASING DEPARTMENT. 

PURCHASING DEPARTMENT APPROVAL: 
Signature 

SOLE SOURCE NUMBER: 
(Assigned by Purchasing) 

COMMISSION APPROVAL: 
Signature 

Expiration Date: ____ 20_ through ____ 20 

Vendor Name 

Vendor Address 

Vendor Phone and Fax 

Product Description 

Estimated Cost 

Date 

Date 

One Time Purchase ( check) 

$ 

............. ~~f.~~!~~~!'.~.~~~?.~~.~~.!.~'!!~?.~.~.~?.?.~~~~~: .................................................................................................... . 
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The following is a list of questions that must be answered when making sole source requests. This is a formal 
document for submission to the County Commission. If a question is not applicable, please indicate NIA. Use 
layman's terms and avoid jargon and the use of acronyms. 

1. Please check the reason(s) for this sole request: 
D Only Known Source-Similar equipment or material not available from another vendor 
D Equipment or materials must be compatible with existing Equipment 
D Immediate purchase necessary to correct situation threatening life/property 
D Lease Purchase - Exercise purchase option on lease 
D Medical device or supply specified by physician 
D Used Equipment - Within price set by one/two appraisal(s) by disinterested party(ies) 
D Other - List (attach additional sheets if necessary) 

2. Briefly describe the commodity/material you are requesting and its function. 

3. Describe the unique features/compatibility of the commodity/material that precludes competitive bidding. 

4. What research has been done to verify this vendor as the only known source? 

5. Does this vendor have any distributors, dealers, resellers, etc. that sell the commodity/material? 
o Yes (please attach a list of known sources) 
D No 

6. Must this commodity/material be compatible with present inventory/equipment, or in compliance with 
the manufacturer's warranty or existing service agreement? If yes, please explain. 

7. If this is an initial purchase, what are the future consequences of the purchase? That is, once this 
purchase is approved and processed, what additional upgrades/additions/supplies/etc. are 
anticipated/projected over the useful life of this product? 

8. If this is an upgrade/add-on/supply/repair/etc. to existing equipment, how was the original equipment 
purchased (sole source or competitive bid)? What additional, related, sole source purchases have 
occurred since the initial purchase? Please state previous purchase order number(s). 

9. How has this commodity/material been purchased in the past? (Sealed Bid, Sole Source, RFP, other) 
Please provide document numbers. 

10. What are the consequences of not securing this specific commodity/material? 

11. List any other information relevant to the acquisition of this commodity/material ( additional sheets may 
be attached, if necessary). 

12. How long is sole source approval necessary for this type of purchase? Is this a one-time purchase or is 
there an identified time period needed? 

36 



EXHIBITC 

Boone County Purchasing 
Melinda Bobbitt, CPPO 

Director of Purchasing 

Boone County Emergency Procurement Policy: Notwithstanding any other provisions of this Policy, and by 
direction of the liaison Commissioner to any Department, and in the absence of an assigned liaison 
Commissioner, it shall be the Presiding Commissioner, the purchasing agent may make or authorize others to 
make emergency procurements of supplies, services, or construction items when there exists a threat to public 
health, welfare, or safety; provided that such emergency procurements shall be made with such competition as is 
practicable under the circumstances. A written determination of the basis for the emergency and for the selection 
of the particular contractor shall be included in the contract file. As soon as practicable, a record of each 
emergency procurement shall be made and shall set fo1th the contractor's name, the amount and type of the 
contract, a listing of the item(s) procured under the contract, and the identification number of the contract file. 

REQUEST FOR EMERGENCY PROCUREMENT 

Originating Office, 
Dept. # & Account # 

Person Requesting 

Date Requested 

Phone Number 

UPON COMPLETION OF THIS FORM, PLEASE SUBMIT TO THE PURCHASING DEPARTMENT. 

PURCHASING DEPARTMENT APPROVAL: _____________ _ 
Signature Date 

EMERGENCY PROCUREMENT NUMBER: ---------
(Assigned by Purchasing) 

LIASON COMMISSIONER APPROVAL: ------------
Signature Date 

Expiration Date: _____ 20 _ through _____ 20 One Time Purchase ( check) 

(Note: Attach list for multiple vendors) 
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Vendor(s) Name 

Ve11dor(s) Address 
Vendor(s) Phone and 
Fax 

Product Description 

Estimated Cost $ 

The following is a list of questions that must be answered when making emergency procurement requests. This 
is a formal document for submission to the Liason Commissioner for the requesting department. 

1. Please describe the reason for the request of emergency procurement with respect to the threat to public 
health, welfare, or safety: 

2. Describe anticipated consequences of not procuring immediately: 

3. Describe and attach any quotes received: 

4. Is this a one-time purchase? __ Yes __ No 

5. If not, detail the anticipated future purchases with anticipated acquisition dates: 
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EXHIBITD 

Instructions for Disposal/Transfer of Boone County Property 
See Special Instructions for Disposal of Computer Equipment Below 

1. The ReqNest for Disposal/Tran{!er of CoNtt!Y Properry is available at S: \All \AUDITOR \Accounting Forms \Fixed 
Asset Disposal. 

2. Use the ReqNest for Disposal/Tran{fer of Co1mry Proper!Y form whenever county property (tagged or un-tagged) is 
no longer needed and should be removed from service. This form will initiate the disposal process. 
Property should not be moved from the original department until this form is completed and submitted. 
Note: if there is a need to prepare a large "batch" of individual disposal forms, contact the Auditor's Office 
to discuss alternative solutions that would be more efficient (for instance, a substitute spreadsheet listing). 

3. Requesting Office: complete the top section of the form, providing a detailed description of the property, 
including condition, serial number (if applicable), and fixed asset tag number (if applicable) and route it to 
the Auditor's Office. 

4. Auditor's Office: completes the middle-section and routes the form to the Purchasing Department. 
(Purchasing is responsible for surplus property disposal for the County.) 

5. Purchasing: contacts the requesting department and/ or Facilities Maintenance to arrange for removal of 
the item(s). 

6. Purchasing: periodically compiles a listing of surplus property available for transfer to other offices and 
circulates the list to administrative authorities. 

If property is transferred to another office, Purchasing completes the tra11{fer section of the Request for 
Disposal/Transfer of County Property form and routes it to the Auditor's Office. The Auditor's Office 
updates the fixed asset records to reflect the new location of the item. Purchasing arranges to have the 
item(s) moved to the new location. 

7. Purchasing: obtains approval from the County Commission to dispose of property no longer used by 
county offices. When a vehicle is surplused, Purchasing notifies the Risk Manager who is responsible for 
property insurance. 

8. County Clerk's Office: prepares the commission order, completes the bottom section of each form, routes 
the originals to the Auditor's Office, and forwards a copy of the commission order with a copy of the 
commission signed Disposal Form to the Purchasing Office. 

9. Vehicles are usually either picked up by the auction company or handled by the office requesting disposal. 
The office requesting disposal will notify the Auditor's office once the surplus has been transported to the 
auction service. 

10. Purchasing: reconciles auction reports and remittances to the disposal forms to ensure the county is 
properly compensated for disposed property. Purchasing sends a copy of the auction reports and 
Treasurer's receipt to the Auditor's Office and the HR Risk Analyst. 
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11. Auditor's Office: reconciles commission-approved disposal forms to auction reports and cash proceeds and 
then updates the inventory records to reflect the disposal. 

Procedures for Disposal of Computer Equipment 

1. Computer equipment is to be removed from inventory only by authorized Court IT or County IT personnel. 

2. Court IT and County IT prepare all computer equipment for disposal prior to initiating the disposal process. 
The respective IT department prepares a Request for Disposal/Transfer of County Property Form for 
each equipment item, making appropriate notation regarding the asset's condition (gutted for parts, memoty 
removed, etc.) and fo1wards the form to the Auditor's Office. Follow steps 4-11 in the previous section to 
complete computer equipment disposal. 
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BOONE COUNTY 
Request for Disposal/Transfer of County Property 

C'omp!ete, sign, and return to Auditor'., Qffice 

Date: Fixed Asset Tag Number: 

Description of Asset: 

Requested Means of Disposal: 0Sell 0Trade-In 0Recycle/Trash 00ther, Explain: 

Other Information (Serial number, etc.): 

Condition of Asset: 

Reason for Disposition: 

Location of Asset and Desired Date for Removal to Storage: 

Was asset purchased with grant funding? DYES ONO 
If ''YES", does the grant impose restriction and/ or requirements pertaining to disposal? DYES ONO 

If yes, attach documentation demonstrating compliance with the agency's restrictions and/ or requirements. 

Dept Number & Name: 
Signature ____________ _ 
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To be Completed by: AUDITOR 
Original Acquisition Date ___________ _ G/L Account for Proceeds 

Original Acquisition Amount __________ _ 

Original Funding Source ____________ _ 

Account Group _______________ _ 

To be Completed by: COUNTY COMMISSION / COUNTY CLERK 

Approved Disposal Method: 

__ Transfer Department Name ______________ _ 
Number ______ _ 

Location within 
Department _____________________ _ 

Individual ___________________________ _ 

__ Trade 

__ Other 

__ Auction __ Sealed Bids 

Explain _____________________________ _ 

Commission Order Number __________ _ 

Date Approved ________________ _ 

Signature __________________ _ 



,,...... 'f 5 -2018 

CERTIFIED COPY OF ORDER 

STATE OF MISSOURI January Session of the January Adjourned Term. 20 18 

County of Boone 

In the County Commission of said county, on the 25th day of January 20 18 

the following, among other proceedings, were had, viz: 

Now on this day the County Commission of the County of Boone does hereby award bid 
41-12OCT17 - Sale of Scrap Metal Term & Supply to Central Metals Recycling. 

Terms of the bid award are stipulated in the attached Purchase Agreement. It is further ordered the 
Presiding Commissioner is hereby authorized to sign said Sale of Scrap Metal Purchase 
Agreement. 

Done this 25th day of January, 2018 

Tayl,· W. Burks 
Clerk of the County Commission 

/J~ 
Daniel K. Atwill 

Presiding I ommi;;r-si ner 
f/ . 

~...,....,., 

Fred J. Parry 
District I Commissioner 

&" ,AAA.? 
Ja et M. Thompson 

strict II Commissioner 



Boone County Purchasing 
Melinda Bobbitt, CPPO 
Director of Purchasing 

TO: 
FROM: 
DATE: 
RE: 

MEMORANDUM 

Boone County Commission 
Melinda Bobbitt 
January 24, 2018 
41-12OCT17 - Sale of Scrap Metal 

613 E. Ash St., Room 110 
Columbia, MO 65201 

Phone: (573) 886-4391 
Fax: (573) 886-4390 

Invitation for Bid 41-120CT17 - Sale of Scrap Metal opened on October 30, 
2017. One response was received. Public Works recommends award to 
Central Metals Recycling for offering the highest price for scrap metal. 

The revenue from this contract will go in account 2049 - Public Works 
Administration, account 3830 - Sales. 

cc: Greg Edington, Public Works 
Bid File 



Commission Order# f5 -J.o f B 

PURCHASE AGREEMENT 
FOR 

SALE OF SCRAP METAL - TERM & SUPPLY 

THIS AGREEMENT dated the /{~ day of t,t 
between Boone County, Missouri, a political subdivision oft e State 
Boone County Commission, herein "County'' and Central- etals c 
"Contractor." 

20lfr?is made 
issouri through the 

cling, L.L.C., herein 

IN CONSIDERATION of the parties performance of the respective obligations 
contained herein, the parties agree as follows: 

1. Contract Documents - This agreement shall consist of this Purchase Agreement for 
the Sale of Scrap Metal Term & Supply, County of Boone Invitation for Bid for the Sale of 
Scrap Metal Term & Supply, bid number 41-12OCT17, any applicable addenda, the unexecuted 
Bid Form, as well as the Contractor's bid response dated October 27, 2017 and executed by 
Robert J. Reed on behalf of the Contractor. All such documents shall constitute the contract 
documents which are attached hereto and incorporated herein by reference. Service or product 
data, specification and literature submitted with bid response may be permanently maintained in 
the County Purchasing Office bid file for this bid if not attached. In the event of conflict between 
any of the foregoing documents, this Purchase Agreement, the Invitation for Bid, the unexecuted 
Bid Form and applicable Addenda shall prevail and control over the Contractor's bid response. 

2. Contract Duration - This agreement shall commence on December 1, 2017 and 
extend through May 31, 2018 subject to the provisions for termination specified below. This 
agreement may be extended beyond the expiration date by order of the County for five (5) 
additional six-month periods subject to the pricing clauses in the Contractor's bid response and 
thereafter on a month to month basis in the event the County is unable to re-bid and/or award a 
new contract prior to the expiration date after exercising diligent efforts to do so or not. 

3. Basic Services - The County agrees to sale to the Contractor and the Contractor agrees 
to purchase the County's Scrap Metal. Items will be provided as required in the bid 
specifications and in conformity with the contract documents for the prices set forth in the 
Contractor's bid response, as needed and as ordered by County. 

4. Delivery - Contractor agrees to remove accumulated scrap metal within two (2) weeks 
of notification by the County. 

5. Billing and Payment - All weight tickets shall be submitted with payment check made 
payable to The Road and Bridge Fund and submitted to the Public Works Department. Tickets 
may only include the bid price listed in the Contractor's bid response. No additional fees for 
delivery or extra services not included in the bid response or taxes shall be charged to the 
County. 

6. Binding Effect - This agreement shall be binding upon the parties hereto and their 
successors and assigns for so long as this agreement remains in full force and effect. 

An Affirmative Action/Equal Opportunity Institution 



, 7. Entire Agreement - This agreement constitutes the entire agreement between the 
parties and supersedes any prior negotiations, written or verbal, and any other bid or bid 
specification or contractual agreement. This agreement may only be amended by a signed 
writing executed with the same formality as this agreement. 

8. Termination -This agreement may be terminated by the County upon thirty days 
advance written notice for any of the following reasons or under any of the following 
circumstances: 

a. County may terminate this agreement due to material breach of any term or 
condition of this agreement, or 

b. County may terminate this agreement if in the opinion of the Boone County 
Commission if delivery of products/services are delayed or products/services 
delivered are not in conformity with bidding specifications or variances 
authorized by 
County, or 

c. If appropriations are not made available and budgeted for any calendar year. 

IN WITNESS WHEREOF the parties through their duly authorized representatives have 
executed is agreement on the day and year first above written. 

CENT CLING, L.L.C. BOONE COUNTY, MISSOURI 

title ~ --------------

address / / C/ Z- ?J ~~ ~</g-
;Hn;t'ao ~o. (e"SUe'5 

AUDITOR CERTIFICATION 
In accordance with RSMo 50.660, I hereby certify that a sufficient unencumbered appropriation 
balance exists and is available to satisfy the obligation(s) arising from this contract. (Note: 
Certification of this contract is not required if the terms of this contract do not create a 

easurable county obligation at this time.) 

s ~Rw ~ae (No Encumbrance Required) Proceeds to 2049-3830 
J/ 12- I 
Date Appropriation Account 



County of Boone Purchasing Department 

RESPONSE FORM 

INVITATION FOR BIDS 
FOR THE SALE OF SCRAP METAL 

LOCATED AT THE 
PUBLIC WORKS DEPARTMENT- SOUTH AND NORTH FACILITIES 

FOR THE COUNTY OF BOONE 
COLUMBIA, MISSOURI 

1. The undersigned hereby offers to purchase under the terms and conditions indicated in the 
bid for the Sale of Scrap Metal for Boone County - Missouri: 

2. 

3. 

4. 

BASE BID: 
Vendor Pickup of Scrap Metal at both North and South Facility located in 
Boone County. Price to include roll-off container/trailer (if vendor is able to 
provide). 

For the sale of Scrap Metal for a six-(6) month period, I offer: $ 

per ton. (This price includes roll-off container/trailer: YES-/-

ALTERNATE BID: 
County Delivery of Scrap Metal to Vendor Facility: 

It>~.~ 
NO___J 

For the sale of Scrap Metal for a six-(6) month period, I offer: $ / 1/0, tJO 
per ton. 

Location of Vendor Facility: /II~, 
Will you honor the submitted prices for purchase by other entities in Boone County who 
participate in cooperative purchasing with Boone County, Missouri? ;<: Yes ____ No 

Maximum amount of increase or decrease percentage to pricing at renewal term. 
Indicate either a plus or a minus sign in front of the percentage number: 

a. Renewal I -June 1, 2018 - November 30, 2018: - - ~ % 
b. Renewal 2 -December I, 2018 -May 31, 2019: -5 % 
c. Renewal 3 -June 1, 2019- November 30, 2019: - -5" % 
d. Renewal 4 - December 1, 2019 - May 31, 2020: - -0 % 
e. Renewal 5 - June 1, 2020 - November 30, 2020: - -0 % 

Location of Scale Site: ~~ . 
41-120CT17 11 



County of Boone Purchasing Department 

IFB #41-12OCT17 
BID OPENING: Thursday, October 12, 2017 

TIME: 2:00 P.M., C.T. 

NAME oF BIDDER: ______ f!t_~--V. ......... v---ll'I-L---~_M---'-=-=c:-'-'77/C~S: ....... ~-=---"1-'~=v=c..c..-/.Jd,'--. _1.LL,---c==-

OFFICIAL ADDRESS: 11 rz. ~ I/AA( 5"48. 

PHONE NUMBER: _'5_73~'5~B~/~0'3~~~'1,_FAX: 573 ;;&/ 07/7 

E-MAIL: ---~-~-~-=--TEJ4-(_--=---_M_tm_~----=-5_,· _Q __ ~_A._~_~_._&.c_ __ . 

CHECK BELOW WHERE APPROPRIATE: 

(~orporation- Federal Tax I.D. Number: 43/{e 9 31~8 

( 1"Partnership Name <!m.t,-II.J4.L MtT'OUS ~(!l~ lU 

() Individual/Proprietorship-Individual Name ____________ _ 

( ) Other ______________________ _ 

The undersigned offers to furnish and deliver the articles or services as specified at the 
prices and terms stated and in strict accordance with all requirements contained in the 
Invitation for Bid which have been read and understood, and all of which are made part of 
this order. By submission of this bid, the vendor certifies that they are in compliance with 
Section 34.353 and, if applicable, Section 34.359 ("Missouri Domestic Products 
Procurement Act") of the Revised Statutes of Missouri. 

PRINT NAME AND TITLE OF AUTHORIZED REPRESENTATIVE: 

~r.7'~ Title: ~ --------'-------------

41-120CT17 12 



County of Boone Purchasing Department 

STATEMENT OF BIDDER'S QUALIFICATIONS 

Each bidder for the work included in the specifications and plans and the Contract Documents shall 
submit with their bid the data requested in the following schedule of information. This data must be 
included in and made a part of each bid document and be contained in the sealed envelope. Failure to 
comply with this instruction may be regarded as justification for rejecting the Contractor's proposal. 

1. 

2. 

3. 

4. 

6. 

7. 

8. 

9. 

Name of Bidder: ft. ~ / ~, ~ --D 
c,,,Q!Tll./4L lltrm<S U-tJf<UJ~ t.L.i!, ~, ..JIUIET/J 

Business Address: //f'Z.,3 /Jwy ~48* /J1ep'41J /Ito 1,'5'U,S-

When Organized: l'tt:/0 

When Incorporated: JJ /4 5. List federal tax identification number: qa;t, f 3/'68 
If not incorporated, state type of business (sole proprietor, partnership, or other) ____ _ 

lLL 

Number of years engaged in business under present firm name: __ ~_5_+-______ _ 

If you have done business under 
under that name: IHlff'T#lS 

//7~ 1-Pwy l!fl_. A}. 
Percent of work done by own staff: ___ ....,

1
,.,.tt,0.,,,_,_~-;o----------------

Have you ever failed to complete any work awarded to your company? If so, where and why? 

10. Have you ever defaulted on a contract? M> If so, give details: ________ _ 

11. 

12. List of projects currently in progress: // • A II _ 13 &ttutc~.--Qf/-Nttf-.----'-;t--c.:Fl-:.,ficcl-t>P:--,:,_ ---:a&;.---:Tut--,"'4--,--, 4---

* Attach additional sheets as necessary * 

41-120CT17 13 



(Please complete and return with Bid) 

Certification Regarding 
Debarment, Suspension, Ineligibility and Voluntary Exclusion 

Lower Tier Covered Transactions 

This certification is required by the regulations implementing Executive Order 12549, 
Debarment and Suspension, 29 CFR Part 98 Section 98.510, Participants' responsibilities. The 
regulations were published as Part VII of the May 26, 1988, Federal Register (pages 19160-
19211 ). 

(BEFORE COMPLETING CERTIFICATION, READ INSTRUCTIONS FOR 
CERTIFICATION) 

(1) The prospective recipient of Federal assistance funds certify, by submission of this 
proposal, that neither it nor its principals are presently debarred, suspended, proposed for 
debarment, declared ineligible, or voluntarily excluded from participation in this 
transaction by any Federal department or agency. 

(2) Where the prospective recipient of Federal assistance funds is unable to certify to any of 
the statements in this certification, such prospective participant shall attach an 
explanation to this proposal. 

Signature Date 

41-120CT17 19 



. ····.· • -~·~ t ~.J.J ~r . ., 

BOONE COUNTY, MISSOURI 
Request for Bid #41-120CT17-Sale of Scrap Metal 

ADDENDUM# 1 - Issued October 16, 2017 

This addendum is issued in accordance with the Request for Bid and is hereby incorporated into and made 
a part of the Request for Bid Documents. Bidders are reminded that receipt of this addendum should be 
acknowledged and submitted with Bidder's Response Form. 

Specifications for the above noted Request for Bid and the work covered thereby are herein modified as 
follows, and except as set forth herein, otherwise remain unchanged and in full force and effect. 

CHANGE Bid Opening Date and time to: 

Day/Date: 
Time: 

Location/Mail Address: 

Bid Opening Date 

Monday, October 30, 2017 
2:30 p.m. central time 
Boone County Annex 
Purchasing Department / Conference Room 
613 E. Ash Street 
Columbia, Mo 65201 

By: 
Melinda Bobbitt, CPPO, CPPB 
Director, Boone County Purchasing 

OFFEROR has examined Addendum #1 to Request for Bid #41-120CT17-Sale of Scrap Metal, 
receipt of which is hereby acknowledged: 

Company Name: ~F~ Al,rtNt,S ~ l/.t._ 

Address: 

573 "iJB I D $3~ 
Phone Number: '57~ 47~ ~(/ Fax Number: 

E-mail: &nvr4.AL.. /11/1-"MLJII' 

RFP #: 41-120CT17 
10/16/17 



SALE OF SURPLUS PROPERTY 

INVITATION FOR BIDS 

FOR THE 

SALE OF SCRAP MET AL 

AT BOONE COUNTY 

PUBLIC WORKS SOUTH AND NORTH FACILITY 

FOR THE 

COUNTY OF BOONE 

COLUMBIA, MISSOURI 

IFB #41-12OCT17 - Sale of Scrap Metal 

BID OPENING DATE: Thursday, October 12, 2017 

TIME: 2:00 P.M. Central Time 

1 

Prepared by: 

Melinda Bobbitt, CPPO, CPPB 
Director of Purchasing 

County of Boone - Missouri 
613 E. Ash St, Room 111 

Columbia, MO 65201 
Telephone: (573) 886-4391 

Fax: (573) 886-4390 
E-Mail: mbobbitt@boonecountymo.org 



County of Boone Purchasing Department 

I. INTRODUCTIONS AND GENERAL CONDITIONS OF BIDDING 

INVITATION -The County of Boone, through its Purchasing Department, invites responses, 
which offer to provide the goods and/or services identified on the title page, and described in 
greater detail in Primary Specifications. 
DEFINITIIONS 
County - This term refers to the County of Boone, a duly organized public entity. It may also be 
used as a pronoun for various subsets of the County organization, including, as the context will 
indicate: 
Purchasing - The Purchasing Department, including its Purchasing Director and staff. 
Department/s or Office/s - The County Department/s or Office/s for which this Bid is prepared, 
and which will be the end user/s of the goods and/or services sought. 
Designee - The County employee/s assigned as your primary contact/s for interaction regarding 
Contract performance. 
Bidder I Contractor / Supplier - These terms refer generally to businesses having some sort of 
relations to or with us. The tern may apply differently to different classes of entities, as the 
context will indicate. 
Bidder - Any business entity submitting a response to this Bid. Suppliers, which may be invited 
to respond, or which express interest in this bid, but which do not submit a response, have no 
obligations with respect to the bid requirements. 
Contractor - The Bidder whose response to this bid is found by Purchasing to meet the best 
interests of the County. The Contractor will be selected for award, and will enter into a Contract 
for provision of the goods and/or services described in the Bid. 
Supplier - All business/entities which may provide the subject goods and/or services. 
Bid - This entire document, including attachments. A Bid may be used to solicit various kinds 
of information. The kind of information this Bid seeks is indicated by the title appearing at the 
top of the first page. An "Invitation for Bid" is used when the need is well defined. An 
"Invitation for Proposal" is used when the County will consider solutions, which may vary 
significantly from each other or from the County's initial expectations. 
Response - The written, sealed document submitted according to the Bid instructions. 
BID CLARIFICATION -Questions regarding this Bid should be directed in writing, preferably 
by email, to the Purchasing Department. Answers, citing the question asked but not identifying 
the questioner, will be distributed simultaneously to all known prospective Bidders. Note: 
written requirements in the Bid or its Addenda are binding, but any oral communications 
between County and Bidder are not. 
Bidder Responsibility - The Bidder is expected to be thoroughly familiar with all specifications 
and requirements of this Bid. Bidder's failure or omission to examine any relevant form, article, 
site or document will not relieve them from any obligation regarding this Bid. By submitting a 
Response, Bidder is presumed to concur with all terms, conditions and specifications of this Bid. 
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County of Boone Purchasing Department 

Bid Addendum - If it becomes evident that this Bid must be amended, the Purchasing 
Department will issue a formal written Addendum to all known prospective Bidders. If 
necessary, a new due date will be established. 
AW ARD - Award will be made to the Bidder/s whose offer/s provide the greatest value to the 
County from the standpoint of suitability to purpose, quality, service, previous experience, price, 
lifecycle cost, ability to deliver, or for any other reason deemed by Purchasing to be in the best 
interest of the County. Thus, the result may not be determined by price alone. The County will 
be seeking the most effective and beneficial outcome that meets the County needs as interpreted 
by the County. 
CONTRACT EXECUTION - This Bid and the Contractor's Response will be made part of any 
resultant Contract and will be incorporated in the Contract as set forth, verbatim. 
Precedence - In the event of contradictions or conflicts between the provisions of the documents 
comprising this Contract, they will be resolved by giving precedence in the following order: 

1) the provisions of the Contract (as it maybe amended); 
2) the provisions of the Bid; 
3) the provisions of the Bidder's Response. 

COMPLIANCE WITH STANDARD TERMS AND CONDITIONS - Bidder agrees to be 
bound by the County's standard "boilerplate" terms and conditions for Contracts, a copy of 
which is attached to this Bid. 
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County of Boone Purchasing Department 

II. RESPONSE PRESENTATION AND REVIEW 

BIDS- Sealed bids will be received by the County of Boone - Missouri for the Sale of Scrap 
Metal located at the Public Works Department South Facility and Boone County Public Works 
Department North Facility, Columbia, Missouri. Bidder(s) shall hold their bid firm for a period 
of six (6) months from date of award. 

BID FORM- Attached hereto is a Response Form to be used for the submission of requested 
information. The Purchasing Department of Boone County must receive the Bid Form no later 
than Thursday, October 12, 2017 by 2:00 P.M., Central Time. The bid must be sealed and 
clearly addressed to Boone County Purchasing, 613 E. Ash Street, Room 110, Columbia, MO 
65201 with a notation of the sealed envelope marked "41-120CT17 - Sale of Scrap Metal" 

RESPONSE CONTENT-In order to enable direct comparison of competing Responses, 
Bidder must submit Response in strict conformity to the requirements stated herein. Failure to 
adhere to all requirements may result in Bidder's Response being disqualified as non-responsive. 
All Responses must be submitted using the provided Response Sheet. Every question must be 
answered and if not applicable, the section must contain "NIA". Manufacturer's published 
specifications for the items requested shall be included with the response. 

PRICING- All prices shall be as indicated on the Response Form. County shall not pay nor be 
liable for any other additional costs including but not limited to: taxes, packing, handling, 
shipping and freight, insurance, interest, penalties, termination payments, attorney fees, 
liquidated damages, etc. Additionally, the County shall not be subject to any minimum quantities 
or total prices. 

SUBMITTAL OF RESPONSES - Responses MUST be received by the date and time notes on 
the title page under "Bid Submission Information and Deadline". NO EXCEPTIONS. The 
County is not responsible for late or incorrect deliveries from the US Postal Service or any other 
mail carrier. 

Advice of Award- If you wish to be advised of the outcome of this Bid, the results may be 
viewed on the County's web page at www.showmeboone.com. 

BID OPENING- On the date and time and at the location specified on the title page, all 
Responses will be opened in public. Brief summary information from each will be read aloud, 
and any person present will be allowed, under supervision, to scan any Response. In the event 
only one bid is received by the date and time of the bid opening, County reserves the right to not 
open the bid and extend the Closing Date for the purpose of inviting bid responses from more 
vendors in the interest of establishing competition. 
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Removal from Vendor Database - If any prospective Bidder currently in our Vendor Database 
to whom the Bid was sent elects not to submit a Response and fails to reply in writing stating 
reason for not bidding, that Bidder's name may be removed from our database. Other reasons for 
removal include unwillingness or inability to show financial responsibility, reported poor 
performance, unsatisfactory service, or repeated inability to meet delivery requirements. 

RESPONSE CLARIFICATION -The County reserves the right to request additional written 
or oral information from Bidders in order to obtain clarification of their Responses. 

Rejection or Correction of Responses - The County reserves the right to reject any or all 
Responses. Minor irregularities or informalities in any Response which are immaterial or 
inconsequential in nature, and are neither affected by law nor at substantial variance with Bid 
conditions, may be waived at our discretion whenever it is determined to be in the County's best 
interest. 

WITHDRAW AL OF BIDS- Any bidder may withdraw their bid at anytime prior to the 
scheduled closing time for the receipt of bids, but no bidder may withdraw their bid for a period 
of sixty (60) days after the scheduled closing time for the receipt of bids. Only letters, e-mails, 
and other written requests for corrections of a previously submitted bid which are addressed in 
the same manner as bids and are received by the County prior to the scheduled closing time for 
the receipt of bids will be accepted. 

EVALUATION PROCESS -The County's sole purpose in the evaluation process is to 
determine from among the Responses received which one is best suited to meet the County's 
needs at the best possible price. Any final analysis or weighted point score does not imply that 
one Bidder is superior to another, but simply that in our judgment the Contract selected appears 
to offer the best overall solution for our current and anticipated needs at the best possible cost. 

Method of Evaluation - The County will evaluate submitted Responses in relation to all 
aspects of this Bid. 
Acceptability - The County reserves the sole right to determine whether goods and/or 
services offered are acceptable for County use. 
Endurance of Pricing- Bidder's pricing must be held until contract execution or 60 
days, whichever comes first. 

AW ARD- The County shall make award to the highest and responsive bid. The County reserves 
the right to reject any and all bids and to waive informalities in bids. 

CONTRACT DOCUMENTS- The successful bidder(s) shall be obligated to enter into a written 
contract with the County within 30 days of award on contract forms provided by the County. If 
bidders desire to contract under their own written agreement, any such proposed agreement shall 
be submitted in blank with their bid. County reserves the right to modify any proposed form 
agreement or withdraw its award to a successful bidder if any proposed agreement contains terms 
and conditions inconsistent with its bid or are unacceptable to county legal counsel. 
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County of Boone Purchasing Department 

III. PRIMARY SPECIFICATIONS 

DESCRIPTION: 

Boone County generates approximately 70 tons of scrap metal annually. The scrap metal 
consists mostly of old culvert pipe, fittings, brake drums, aluminum signs, steel posts, and 
tire rims. 

The stated quantities are estimated based on historical scrap quantities generated at the 
County. The quantities are provided for comparison of bid prices only and are not 
intended to be a guarantee of future quantities. 

TERMS OF SALE: 

A. The material for sale is offered on an "as is" and "where is" basis, and the County 
makes no guarantee as to its condition. 

B. Contract Duration: The Contract period shall be from December 1, 2017 
through May 31, 2018. The contract may be extended beyond the expiration date 
for five (5) additional 6-month periods, each period exercised separately by 
County of Boone at its discretion, final expiration November 30, 2020. 

C. Payments: At the option of the County, the Purchase Price shall be paid by a 
Certified or Cashiers Check, payable without condition to "The Road and Bridge 
Fund," in advance of the removal of the property. If payment is not made within 
the specified time, the property shall then become the property of the County and 
the bid will be considered void. Weight tickets shall be submitted with 
payment check. 

D. It is understood by bidder in submitting a bid that the bidder is responsible for 
viewing the material for sale and discovering the procedures required for the 
removal of such. To arrange for a visit to either the South Facility (5551 S. Tom 
Bass Rd, Columbia, MO 65201) or North Facility (5501 N. Oakland Gravel Rd, 
Columbia, MO 65201) of Public Works, please contact Greg Edington at (573) 
449-8515. 

BASE BID 

A. The County will accumulate scrap metal throughout the contract period. The 
Contractor may be required to remove accumulated scrap metal quarterly and 
within two (2) weeks of notification by the County. 
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B. The contractor shall be responsible for removing the material for sale from 
County property, including all related costs. County personnel will assist the 
contractor in the loading of the material onto the bidder's truck. 

C. During each visit to remove scrap metal, the contractor shall weigh in and weigh 
out at an agreed upon scale site. Please state your scale site location on the 
Response Form. The contractor will be paid based on the net weight of scrap 
metal removed. 

D. The contractor shall assume full responsibility for damage to County property 
during the removal of the material for sale. Repairs of any damage shall be 
completed to the County's satisfaction. If repairs are not done to the County's 
satisfaction, the County reserves the right to procure the services of a qualified 
vendor and the contractor shall reimburse the County for the cost of the repairs. 

E. Removal must be scheduled a minimum of one (1) day in advance. Removal 
operations shall occur during normal working hours only, 8:00 a.m. to 4:00 p.m. 
on workdays, Monday through Friday, and shall not interfere with the operations 
of the Public Works Department or any other County entity. 

ALTERNATE BID 

A. 

41-120CT17 

The County will accumulate scrap metal throughout the contract period. The 
County will deliver the accumulated scrap metal to the contractor's facilities. 
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County of Boone Purchasing Department 

IV. . BOONE COUNTY INSURANCE REQUIREMENTS 

The successful Contractor shall comply with the following insurance requirements: 

Insurance Requirements: The Contractor shall not commence work under this contract until 
they have obtained all insurance required under this paragraph and the Certificate of Insurance 
has been approved by the County, nor shall the Contractor allow any subcontractor to commence 
work on their subcontract until all similar insurance required of subcontractor has been so 
obtained and approved. All policies shall be in amounts, form and companies satisfactory to the 
County which must carry an A-6 or better rating as listed in the A.M. Best or equivalent rating 
guide. Insurance limits indicated below may be lowered at the discretion of the County. 

Employers Liability and Workers Compensation Insurance -The Contractor shall take out 
and maintain during the life of this contract, Employers Liability and Workers Compensation 
Insurance for all of its employees employed at the site of work, and in case any work is sublet, 
the Contractor shall require the subcontractor similarly to provide Workers Compensation 
Insurance for all of the latter's employees unless such employees are covered by the protection 
afforded by the Contractor. Workers Compensation coverage shall meet Missouri statutory 
limits. Employers Liability limits shall be $500,000.00 each employee, $500,000.00 each 
accident, and $500,000.00 policy limit. In case any class of employees engaged in hazardous 
work under this Contract at the site of the work is not protected under the Workers 
Compensation Statute, the Contractor shall provide and shall cause each subcontractor to provide 
Employers Liability Insurance for the protection of their employees not otherwise protected. 

Commercial General Liability Insurance - The Contractor shall take out and maintain during 
the life of this contract, such commercial general liability insurance as shall protect it and any 
subcontractor performing work covered by this contract, from claims for damages for personal & 
advertising injury, bodily injury including accidental death, as well as from claims for property 
damages, which may arise from operations under this contract, whether such operations be by 
themselves or for any subcontractor or by anyone directly or indirectly employed by them. The 
amounts of insurance shall be not less than $2,000,000.00 combined single limit for any one 
occurrence covering both bodily injury and property damage, including accidental death. If the 
Contract involves any underground/digging operations, the general liability certificate shall 
include X, C, and U (Explosion, Collapse, and Underground) coverage. If providing 
Commercial General Liability Insurance, then the Proof of Coverage of Insurance shall also be 
included. 

Contractor may satisfy the minimum liability limits required for Commercial General Liability or 
Business Auto Liability under an Umbrella or Excess Liability policy. There is no minimum per 
occurrence limit of liability under the umbrella or Excess Liability; however, the Annual 
Aggregate limit shall not be less than the highest "Each Occurrence" limit for either Commercial 
General Liability or Business Auto Liability. Contractor agrees to include the County as an 
Additional Insured on the umbrella or Excess Liability, unless the Certificate of Insurance 
state the Umbrella or Excess Liability provides coverage on a "Follow-Form" basis. 

41-120CT17 8 



Business Automobile Liability-The Contractor shall maintain during the life of this contract, 
automobile liability insurance in the amount of not less than $2,000,000.00 combined single limit 
for any one occurrence, covering both bodily injury, including accidental death, and property 
damage, to protect themselves from any and all claims arising from the use of the Contractor's 
own automobiles, teams and trucks; hired automobiles, teams and trucks; non-owned and both on 
and off the site of work. 

Subcontractors: Contractor shall cause each Subcontractor to purchase and maintain insurance 
of the types and amounts specified herein. Limits of such coverage may be reduced only upon 
written agreement of County. Contractor shall provide to County copies of certificates of 
insurance evidencing coverage for each Subcontractor. Subcontractors' commercial general 
liability and business automobile liability insurance shall name County as Additional Insured and 
have the Waiver of Subrogation endorsements added. 

Proof of Carriage of Insurance - The Contractor shall furnish the County with Certificate(s) of 
Insurance which name the County as additional insured in an amount as required in this contract. 
The Certificate of Insurance shall provide that there will be no cancellation, non-renewal or 
reduction of coverage without 30 days prior written notice to the County. In addition, such 
insurance shall be on an occurrence basis and shall remain in effect until such time as the County 
has made final acceptance of the services provided. 

Nothing in these requirements shall be construed as a waiver of any governmental immunity of 
the County, its officials nor any of its employees in the course of their official duties. 

Failure to maintain the required insurance in force may be cause for contract termination. In the 
event the Agency/Service fails to maintain and keep in force the required insurance or to obtain 
coverage from its subcontractors, the County shall have the right to cancel and terminate the 
contract without notice. 

Certificate Holder address: 
County of Boone, Missouri 
C/O Purchasing Department 
613 E. Ash Street 
Columbia, MO 65201 

V. INDEMNITY AGREEMENT 

To the fullest extent permitted by law, Contractor shall indemnify, hold harmless and defend the 
County, its directors, officers, agents, and employees from and against all claims, damages, 
losses and expenses (including but not limited to attorney's fees) arising by reason of any act or 
failure to act, negligent or otherwise, of Contractor, of any subcontractor (meaning anyone, 
including but not limited to consultants having a contract with contractor or a subcontract for part 
of the services), of anyone directly or indirectly employed by contractor or by any subcontractor, 
or of anyone for whose acts the contractor or its subcontractor may be liable, in connection with 
providing these services. This provision does not, however, require contractor to indemnify, hold 
harmless, or defend the County of Boone from its own negligence. 
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VI. EMPLOYMENT OF UNAUTHORIZED ALIENS PROHIBITED 

· (a) . Contractor agrees to comply with Missouri State Statute section 285.530 in that they shall 
not knowingly employ, hire for employment, or continue to employ an unauthorized alien 
to perform work within the state of Missouri. 

(b) As a condition for the award of this contract, the Contractor shall, by sworn affidavit and 
provision of documentation, affirm its enrollment and participation in a federal work 
authorization program with respect to the employees working in connection with the 
contracted services. The contractor shall also sign an affidavit affirming that it does not 
knowingly employ any person who is an unauthorized alien in connection with the 
contracted services. Please return a copy of the Memorandum of Understanding that 
you will receive following completion of enrollment. This will provide the County the 
proof of enrollment. 

(c) Contractor shall require each subcontractor to affirmatively state in its contract with 
Contractor that the subcontractor shall not knowingly employ, hire for employment or 
continue to employ an unauthorized alien to perform work within the state of Missouri. 
Contractor shall also require each subcontractor to provide Contractor with a sworn 
affidavit under the penalty of perjury attesting to the fact that the subcontractor's 
employees are lawfully present in the United States. 

VIL DEBARMENT and SUSPENSION 

Bidder agrees to comply with regulations implementing Executive Order 12549, Debarment and 
Suspension, 13 CPR Part 145. The Regulations were published as Part VII of the May 26, 1988 
Federal Register (pages 19160-19211 ). Copies of the regulations may be obtained by contacting 
the person to which this proposal is submitted. 
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''No Bid" Response Form 

Boone County Purchasing 
613 E. Ash, Room 110 
Columbia, MO 65201 

Melinda Bobbitt, CPPO, CPPB 
(573) 886-4391- Fax: (573) 886-4390 

"NO BID RESPONSE FORM" 

NOTE: COMPLETE AND RETURN THIS FORM ONLY IF YOU DO NOT WANT TO 
SUBMIT ABID 

If you do not wish to respond to this Invitation for Bid request, but would like to remain on the 
Boone County vendor list for this service/commodity, please remove form and return to the 
Purchasing Department by mail or fax. 

If you would like to FAX this ''No Bid" Response Form to our office, the FAX number is (573) 886-
4390. 

Bid: 41-120CT17 - Sale of Scrap Metal 

Business N rune: -----------

Address: -------------

Telephone: ___________ _ 

Contact: -------------
Date: ---------

Reason(s) for not bidding: 
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INSTRUCTIONS FOR COMPLIANCE WITH HOUSE BILL 1549 

House Bill 1549 addresses the Department of Homeland Security's and the Social Security 
Administration's E-Verify Program (Employment Eligibility Verification Program) that requires 
the County to verify "lawful presence" of individuals when we contract for work/service; verify 
that contractor has programs to verify lawful presence of their employees when contracts exceed 
$5,000; and a requirement for OSHA safety training for public works projects. 

The County is required to obtain certification that the bidder awarded the attached contract 
participates in a federal work authorization program. To obtain additional information on the 
Department of Homeland Security's E-Verifyprogram, go to: 

http://www.uscis.gov/portal/site/uscis/menuitem.eb1d4c2a3e5b9ac89243c6a7543f6dla/?vgnexto 
id=7 5bce2e26140511 0V gn VCM 1000004 718190aRCRD&vgnextchannel=7 5bce2e261405 l 1 0V g 
n V CM 1000004 718190aRCRD 

Please complete and return form Work Authorization Certification Pursuant to 285.530 RSMo if 
your contract amount is in excess of$5,000. Attach to this form the first and last page of the 
E-Verify Memorandum of Understanding that you completed when enrolling. 
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WORK AUTHORIZATION CERTIFICATION 
PURSUANT TO 285.530 RSMo 

(FOR ALL AGREEMENTS IN EXCESS OF $5,000.00) 

County of -----

State of -----

) 
)ss 
) 

My name is _________ . I am an authorized agent of ____ _ 

________ (Bidder). This business is enrolled and participates in a federal work 

authorization program for all employees working in connection with s.ervices provided to the 

County. This business does not knowingly employ any person that is an unauthorized alien in 

connection with the services being provided. Documentation of participation in a federal work 

authorization program is attached hereto. 

Furthermore, all subcontractors working on this contract shall affirmatively state in 

writing in their contracts that they are not in violation of Section 285.530.1, shall not thereafter 

be in violation and submit a sworn affidavit under penalty of perjury that all employees are 

lawfully present in the United States. 

Affiant Date 

Printed Name 

Subscribed and sworn to before me this_ day of _____ , 20_. 

Notary Public 
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CERTIFICATION OF INDIVIDUAL BIDDER 

Pursuant to Section 208.009 RSMo, any person applying for or receiving any grant, 
contract, loan, retirement, welfare, health benefit, post secondary education, scholarship, 
disabil,ity benefit, housing benefit or food assistance who is over 18 must verify their lawful 
presence in the United States. Please indicate compliance below. Note: A parent or guardian 
applying for a public benefit on behalf of a child who is citizen or permanent resident need not 
comply. 

1. 

2. 

3. --

Applicant 

41-120CT17 

I have provided a copy of documents showing citizenship or lawful 
presence in the United States. (Such proof may be a Missouri driver's 
license, U.S. passport, birth certificate, or immigration documents). Note: 
If the applicant is an alien, verification of lawful presence must occur prior 
to receiving a public benefit. 

I do not have the above documents, but provide an affidavit ( copy 
attached) which may allow for temporary 90 day qualification. 

I have provided a completed application for a birth certificate pending in 
the State of _______ . Qualification shall terminate upon receipt 
of the birth certificate or determination that a birth certificate does not 
exist because I am not a United States citizen. 

Date Printed Name 
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AFFIDAVIT 
(Only Required for Individual Bidder Certification Option #2) 

State of Missouri 

County of _____ _ 

) 
)SS. 
) 

I, the undersigned, being at least eighteen years of age, swear upon my oath that I am 
either a United States citizen or am classified by the United States government as being lawfully 
admitted for permanent residence. 

Date Signature 

Social Security Number Printed Name 
or Other Federal I.D. Number 

On the date above written _________ appeared before me and swore that the 
facts contained in the foregoing affidavit are true according to his/her best knowledge, 
information and belief. 

Notary Public 

My Commission Expires: 
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Boone County Purchasing 
613 E. Ash, Room 110 
Columbia, MO 65201 

Standard Terms and Conditions 
Melinda Bobbitt, CPPO, CPPB 

Director of Purchasing 
Phone: (573) 886-4391 - Fax: (573) 886-4390 

1. Contractor shall comply with all applicable federal, state, and local laws and failure to 
do so, in County's sole discretion, shall give County the right to terminate this 
Contract. 

2. Responses shall include all charges for packing, delivery, installation, etc., (unless 
otherwise specified) to the Boone County Department identified in the Request for Bid 
and/or Proposal. 

3. The Boone County Commission has the right to accept or reject any part or parts of all bids, 
to waive technicalities, and to accept the offer the County Commission considers the most 
advantageous to the County. Boone County reserves the right to award this bid on an item
by-item basis, or an "all or none" basis, whichever is in the best interest of the County. 

4. Bidders must use the bid forms provided for the purpose of submitting bids, must return the 
bid and bid sheets comprised in this bid, give the unit price, extended totals, and sign the 
bid. The Purchasing Director reserves the right, when only one bid has been received by the 
bid closing date, to delay the opening of bids to another date and time in order to revise 
specifications and/or establish further competition for the commodity or service required. 
The one (1) bid received will be retained unopened until the new Closing date, or at request 
of bidder, returned unopened for re-submittal at the new date and time of bid closing. 

5. When products or materials of any particular producer or manufacturer are mentioned in our 
specifications, such products or materials are intended to be descriptive of type or quality 
and not restricted to those mentioned. 

6. Do not include Federal Excise Tax or Sales and Use Taxes in bid process, as law exempts 
the County from them. 

7. The delivery date shall be stated in definite terms, as it will be taken into consideration in 
awarding the bid. 

8. The County Commission reserves the right to cancel all or any part of orders if delivery is 
not made or work is not started as guaranteed. In case of delay, the Contractor must notify 
the Purchasing Department. 

9. In case of default by the Contractor, the County of Boone will procure the articles or 
services from other sources and hold the Bidder responsible for any excess cost occasioned 
thereby. 
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10. Failure to deliver as guaranteed may disqualify Bidder from future bidding. 

11. Prices must be as stated in units of quantity specified, and must be firm. Bids qualified by 
escalator clauses may not be considered unless specified in the bid specifications. 

12. No bid transmitted by fax machine or e-mail will be accepted. 

13. The County of Boone, Missouri expressly denies responsibility for, or ownership of any 
item purchased until same is delivered to the County and is accepted by the County. 

14. The County reserves the right to award to one or multiple respondents. The County also 
reserves the right to not award any item or group of items if the services can be obtained 
from a state or other governmental entities contract under more favorable terms. 

15. The County, from time to time, uses federal grant funds for the procurement of goods and 
services. Accordingly, the provider of goods and/or services shall comply with federal 
laws, rules and regulations applicable to the funds used by the County for said procurement, 
and contract clauses required by the federal government in such circumstances are 
incorporated herein by reference. These clauses can generally be found in the Federal 
Transit Administration's Best Practices Procurement Manual-Appendix A. Any questions 
regarding the applicability of federal clauses to a particular bid should be directed to the 
Purchasing Department prior to bid opening. 

16. In the event of a discrepancy between a unit price and an extended line item price, the unit 
price shall govern. 

17. Should an audit of Contractor's invoices during the term of the Agreement, and any 
renewals thereof, indicate that the County has remitted payment on invoices that constitute 
an over-charging to the County above the pricing terms agreed to herein, the Contractor 
shall issue a refund check to the County for any over-charges within 30-days of being 
notified of the same. 

18. For all titled vehicles and equipment, the dealer must use the actual delivery date to 
the County on all transfer documents including the Certificate of Origin (COO,) 
Manufacturer's Statement of Origin (MSO,) Bill of Sale (BOS,) and Application for Title. 

19. Equipment and serial and model numbers - The contractor is strongly encouraged to 
include equipment serial and model numbers for all amounts invoiced to the County. If 
equipment serial and model numbers are not provided on the face of the invoice, such 
information may be required by the County before issuing payment. 
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BOONE COUNTY, MISSOURI 
Invitation for Bid #41-120CT17-Sale of Scrap Metal 

ADDENDUM# 1 - Issued October 16, 2017 

This addendum is issued in accordance with the Request for Bid and is hereby incorporated into and made 
a part of the Request for Bid Documents. Bidders are reminded that receipt of this addendum should be 
acknowledged and submitted with Bidder's Response Form. 

Specifications for the above noted Request for Bid and the work covered thereby are herein modified as 
follows, and except as set forth herein, otherwise remain unchanged and in full force and effect. 

CHANGE Bid Opening Date and time to: 

Day/Date: 
Time: 

Location/Mail Address: 

Bid Opening Date 

Monday, October 30, 2017 
2:30 p.m. central time 
Boone County Annex 
Purchasing Department / Conference Room 
613 E. Ash Street 
Columbia, Mo 65201 

By: 
Melinda Bobbitt, CPPO, CPPB 
Director, Boone County Purchasing 

OFFEROR has examined Addendum #1 to Invitation for Bid #41-120CT17-Sale of Scrap Metal, 
receipt of which is hereby acknowledged: 

Company Name: 

Address: 

Phone Number: Fax Number: --------- --------

E-mail: ---------------------------

Authorized Representative Signature: -------- Date: -----

Authorized Representative Printed Name: ---------------

RFP #: 41-12OCT17 
10/16/17 



SALE OF SURPLUS PROPERTY 

INVITATION FOR BIDS 

FOR THE 

SALE OF SCRAP METAL 

AT BOONE COUNTY 

PUBLIC WORKS SOUTH AND NORTH FACILITY 

FOR THE 

COUNTY OF BOONE 

COLUMBIA, MISSOURI 

IFB #41-12OCT17 - Sale of Scrap Metal 

BID OPENING DATE: Thursday, October 12, 2017 

TIME: 2:00 P.M. Central Time 

1 

Prepared by: 

Melinda Bobbitt, CPPO, CPPB 
Director of Purchasing 

County of Boone - Missouri 
613 E. Ash St, Room 111 

Columbia, MO 65201 
Telephone: (573) 886-4391 

Fax: (573) 886-4390 
E-Mail: mbobbitt@boonecountymo.org 



County of Boone Purchasing Department 

I. INTRODUCTIONS AND GENERAL CONDITIONS OF BIDDING 

INVITATION - The County of Boone, through its Purchasing Department, invites responses, 
which offer to provide the goods and/or services identified on the title page, and described in 
greater detail in Primary Specifications. 
DEFINITIIONS 
County-This term refers to the County of Boone, a duly organized public entity. It may also be 
used as a pronoun for various subsets of the County organization, including, as the context will 
indicate: 
Purchasing - The Purchasing Department, including its Purchasing Director and staff. 
Departmentls or Office/s - The County Department/s or Office/s for which this Bid is prepared, 
and which will be the end user/s of the goods and/or services sought. 
Designee - The County employee/s assigned as your primary contact/s for interaction regarding 
Contract performance. 
Bidder / Contractor / Supplier - These terms refer generally to businesses having some sort of 
relations to or with us. The tern may apply differently to different classes of entities, as the 
context will indicate. 
Bidder - Any business entity submitting a response to this Bid. Suppliers, which may be invited 
to respond, or which express interest in this bid, but which do not submit a response, have no 
obligations with respect to the bid requirements. 
Contractor - The Bidder whose response to this bid is found by Purchasing to meet the best 
interests of the County. The Contractor will be selected for award, and will enter into a Contract 
for provision of the goods and/or services described in the Bid. 
Supplier - All business/entities which may provide the subject goods and/or services. 
Bid - This entire document, including attachments. A Bid may be used to solicit various kinds 
of information. The kind of information this Bid seeks is indicated by the title appearing at the 
top of the first page. An "Invitation for Bid" is used when the need is well defined. An 
"Invitation for Proposal" is used when the County will consider solutions, which may vary 
significantly from each other or from the County's initial expectations. 
Response - The written, sealed document submitted according to the Bid instructions. 
BID CLARIFICATION - Questions regarding this Bid should be directed in writing, preferably 
by email, to the Purchasing Department. Answers, citing the question asked but not identifying 
the questioner, will be distributed simultaneously to all known prospective Bidders. Note: 
written requirements in the Bid or its Addenda are binding, but any oral communications 
between County and Bidder are not. 
Bidder Responsibility - The Bidder is expected to be thoroughly familiar with all specifications 
and requirements of this Bid. Bidder's failure or omission to examine any relevant form, article, 
site or document will not relieve them from any obligation regarding this Bid. By submitting a 
Response, Bidder is presumed to concur with all terms, conditions and specifications of this Bid. 
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County of Boone Purchasing Department 

Bid Addendum - If it becomes evident that this Bid must be amended, the Purchasing 
Department will issue a formal written Addendum to all known prospective Bidders. If 
necessary, a new due date will be established. 
AWARD -Award will be made to the Bidder/s whose offer/s provide the greatest value to the 
County from the standpoint of suitability to purpose, quality, service, previous experience, price, 
lifecycle cost, ability to deliver, or for any other reason deemed by Purchasing to be in the best 
interest of the County. Thus, the result may not be determined by price alone. The County will 
be seeking the most effective and beneficial outcome that meets the County needs as interpreted 
by the County. 
CONTRACT EXECUTION - This Bid and the Contractor's Response will be made part of any 
resultant Contract and will be incorporated in the Contract as set forth, verbatim. 
Precedence - In the event of contradictions or conflicts between the provisions of the documents 
comprising this Contract, they will be resolved by giving precedence in the following order: 

1) the provisions of the Contract ( as it may be amended); 
2) the provisions of the Bid; 
3) the provisions of the Bidder's Response. 

COMPLIANCE WITH STANDARD TERMS AND CONDITIONS - Bidder agrees to be 
bound by the County's standard "boilerplate" terms and conditions for Contracts, a copy of 
which is attached to this Bid. 
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County of Boone Purchasing Department 

IL RESPONSE PRESENTATION AND REVIEW 

BIDS- Sealed bids will be received by the County of Boone - Missouri for the Sale of Scrap 
Metal located at the Public Works Department South Facility and Boone County Public Works 
Department North Facility, Columbia, Missouri. Bidder(s) shall hold their bid firm for a period 
of six (6) months from date of award. 

BID FORM- Attached hereto is a Response Form to be used for the submission of requested 
information. The Purchasing Department of Boone County must receive the Bid Form no later 
than Thursday, October 12, 2017 by 2:00 P.M., Central Time. The bid must be sealed and 
clearly addressed to Boone County Purchasing, 613 E. Ash Street, Room 110, Columbia, MO 
65201 with a notation of the sealed envelope marked "41-12OCT17 - Sale of Scrap Metal" 

RESPONSE CONTENT - In order to enable direct comparison of competing Responses, 
Bidder must submit Response in strict conformity to the requirements stated herein. Failure to 
adhere to all requirements may result in Bidder's Response being disqualified as non-responsive. 
All Responses must be submitted using the provided Response Sheet. Every question must be 
answered and if not applicable, the section must contain "NIA". Manufacturer's published 
specifications for the items requested shall be included with the response. 

PRICING- All prices shall be as indicated on the Response Form. County shall not pay nor be 
liable for any other additional costs including but not limited to: taxes, packing, handling, 
shipping and freight, insurance, interest, penalties, termination payments, attorney fees, 
liquidated damages, etc. Additionally, the County shall not be subject to any minimum quantities 
or total prices. 

SUBMITTAL OF RESPONSES - Responses MUST be received by the date and time notes on 
the title page under "Bid Submission Information and Deadline". NO EXCEPTIONS. The 
County is not responsible for late or incorrect deliveries from the US Postal Service or any other 
mail carrier. 

Advice of Award - If you wish to be advised of the outcome of this Bid, the results may be 
viewed on the County's web page at www.showmeboone.com. 

BID OPENING - On the date and time and at the location specified on the title page, all 
Responses will be opened in public. Brief summary information from each will be read aloud, 
and any person present will be allowed, under supervision, to scan any Response. In the event 
only one bid is received by the date and time of the bid opening, County reserves the right to not 
open the bid and extend the Closing Date for the purpose of inviting bid responses from more 
vendors in the interest of establishing competition. 
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Removal from Vendor Database - If any prospective Bidder currently in our Vendor Database 
to whom the Bid was sent elects not to submit a Response and fails to reply in writing stating 
reason for not bidding, that Bidder's name may be removed from our database. Other reasons for 
removal include unwillingness or inability to show financial responsibility, reported poor 
performance, unsatisfactory service, or repeated inability to meet delivery requirements. 

RESPONSE CLARIFICATION - The County reserves the right to request additional written 
or oral information from Bidders in order to obtain clarification of their Responses. 

Rejection or Correction of Responses - The County reserves the right to reject any or all 
Responses. Minor irregularities or informalities in any Response which are immaterial or 
inconsequential in nature, and are neither affected by law nor at substantial variance with Bid 
conditions, may be waived at our discretion whenever it is determined to be in the County's best 
interest. 

WITHDRAW AL OF BIDS- Any bidder may withdraw their bid at anytime prior to the 
scheduled closing time for the receipt of bids, but no bidder may withdraw their bid for a period 
of sixty ( 60) days after the scheduled closing time for the receipt of bids. Only letters, e-mails, 
and other written requests for corrections of a previously submitted bid which are addressed in 
the same manner as bids and are received by the County prior to the scheduled closing time for 
the receipt of bids will be accepted. 

EVALUATION PROCESS-The County's sole purpose in the evaluation process is to 
determine from among the Responses received which one is best suited to meet the County's 
needs at the best possible price. Any final analysis or weighted point score does not imply that 
one Bidder is superior to another, but simply that in our judgment the Contract selected appears 
to offer the best overall solution for our current and anticipated needs at the best possible cost. 

Method of Evaluation - The County will evaluate submitted Responses in relation to all 
aspects of this Bid. 
Acceptability - The County reserves the sole right to determine whether goods and/or 
services offered are acceptable for County use. 
Endurance of Pricing - Bidder's pricing must be held until contract execution or 60 
days, whichever comes first. 

AW ARD- The County shall make award to the highest and responsive bid. The County reserves 
the right to reject any and all bids and to waive informalities in bids. 

CONTRACT DOCUMENTS- The successful bidder(s) shall be obligated to enter into a written 
contract with the County within 30 days of award on contract forms provided by the County. If 
bidders desire to contract under their own written agreement, any such proposed agreement shall 
be submitted in blank with their bid. County reserves the right to modify any proposed form 
agreement or withdraw its award to a successful bidder if any proposed agreement contains terms 
and conditions inconsistent with its bid or are unacceptable to county legal counsel. 

5 



County of Boone Purchasing Department 

III. PRIMARY SPECIFICATIONS 

DESCRIPTION: 

Boone County generates approximately 70 tons of scrap metal annually. The scrap metal 
consists mostly of old culvert pipe, fittings, brake drums, aluminum signs, steel posts, and 
tire rims. 

The stated quantities are estimated based on historical scrap quantities generated at the 
County. The quantities are provided for comparison of bid prices only and are not 
intended to be a guarantee of future quantities. 

TERMS OF SALE: 

A. The material for sale is offered on an "as is" and "where is" basis, and the County 
makes no guarantee as to its condition. 

B. Contract Duration: The Contract period shall be from December 1, 2017 
through May 31, 2018. The contract may be extended beyond the expiration date 
for five (5) additional 6-month periods, each period exercised separately by 
County of Boone at its discretion, final expiration November 30, 2020. 

C. Payments: At the option of the County, the Purchase Price shall be paid by a 
Certified or Cashiers Check, payable without condition to "The Road and Bridge 
Fund," in advance of the removal of the property. If payment is not made within 
the specified time, the property shall then become the property of the County and 
the bid will be considered void. Weight tickets shall be submitted with 
payment check. 

D. It is understood by bidder in submitting a bid that the bidder is responsible for 
viewing the material for sale and discovering the procedures required for the 
removal of such. To arrange for a visit to either the South Facility (5551 S. Tom 
Bass Rd, Columbia, MO 65201) or North Facility (5501 N. Oakland Gravel Rd, 
Columbia, MO 65201) of Public Works, please contact Greg Edington at (573) 
449-8515. 

BASE BID 

A. The County will accumulate scrap metal throughout the contract period. The 
Contractor may be required to remove accumulated scrap metal quarterly and 
within two (2) weeks of notification by the County. 
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B. The contractor shall be responsible for removing the material for sale from 
County property, including all related costs. County personnel will assist the 
contractor in the loading of the material onto the bidder's truck. 

C. During each visit to remove scrap metal, the contractor shall weigh in and weigh 
out at an agreed upon scale site. Please state your scale site location on the 
Response Form. The contractor will be paid based on the net weight of scrap 
metal removed. 

D. The contractor shall assume full responsibility for damage to County property 
during the removal of the material for sale. Repairs of any damage shall be 
completed to the County's satisfaction. If repairs are not done to the County's 
satisfaction, the County reserves the right to procure the services of a qualified 
vendor and the contractor shall reimburse the County for the cost of the repairs. 

E. Removal must be scheduled a minimum of one (1) day in advance. Removal 
operations shall occur during normal working hours only, 8:00 a.m. to 4:00 p.m. 
on workdays, Monday through Friday, and shall not interfere with the operations 
of the Public Works Department or any other County entity. 

ALTERNATE BID 

A. 

41-120CT17 

The County will accumulate scrap metal throughout the contract period. The 
County will deliver the accumulated scrap metal to the contractor's facilities. 
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· County of Boone Purchasing Department 

IV. BOONE COUNTY INSURANCE REQUIREMENTS 

The successful Contractor shall comply with the following insurance requirements: 

Insurance Requirements: The Contractor shall not commence work under this contract until 
they have obtained all insurance required under this paragraph and the Certificate of Insurance 
has been approved by the County, nor shall the Contractor allow any subcontractor to commence 
work on their subcontract until all similar insurance required of subcontractor has been so 
obtained and approved. All policies shall be in amounts, form and companies satisfactory to the 
County which must carry an A-6 or better rating as listed in the A.M. Best or equivalent rating 
guide. Insurance limits indicated below may be lowered at the discretion of the County. 

Employers Liability and Workers Compensation Insurance - The Contractor shall take out 
and maintain during the life of this contract, Employers Liability and Workers Compensation 
Insurance for all of its employees employed at the site of work, and in case any work is sublet, 
the Contractor shall require the subcontractor similarly to provide Workers Compensation 
Insurance for all of the latter's employees unless such employees are covered by the protection 
afforded by the Contractor. Workers Compensation coverage shall meet Missouri statutory 
limits. Employers Liability limits shall be $500,000.00 each employee, $500,000.00 each 
accident, and $500,000.00 policy limit. In case any class of employees engaged in hazardous 
work under this Contract at the site of the work is not protected under the Workers 
Compensation Statute, the Contractor shall provide and shall cause each subcontractor to provide 
Employers Liability Insurance for the protection of their employees not otherwise protected. 

Commercial General Liability Insurance - The Contractor shall take out and maintain during 
the life of this contract, such commercial general liability insurance as shall protect it and any 
subcontractor performing work covered by this contract, from claims for damages for personal & 
advertising injury, bodily injury including accidental death, as well as from claims for property 
damages, which may arise from operations under this contract, whether such operations be by 
themselves or for any subcontractor or by anyone directly or indirectly employed by them. The 
amounts of insurance shall be not less than $2,000,000.00 combined single limit for any one 
occurrence covering both bodily injury and property damage, including accidental death. If the 
Contract involves any underground/digging operations, the general liability certificate shall 
include X, C, and U (Explosion, Collapse, and Underground) coverage. If providing 
Commercial General Liability Insurance, then the Proof of Coverage of Insurance shall also be 
included. 

Contractor may satisfy the minimum liability limits required for Commercial General Liability or 
Business Auto Liability under an Umbrella or Excess Liability policy. There is no minimum per 
occurrence limit of liability under the umbrella or Excess Liability; however, the Annual 
Aggregate limit shall not be less than the highest "Each Occurrence" limit for either Commercial 
General Liability or Business Auto Liability. Contractor agrees to include the County as an 
Additional Insured on the umbrella or Excess Liability, unless the Certificate of Insurance 
state the Umbrella or Excess Liability provides coverage on a "Follow-Form" basis. 
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Business Automobile Liability-The Contractor shall maintain during the life of this contract, 
au_tomobile liability insurance in the amount of not less than $2,000,000.00 combined single limit 

· for any one occurrence, covering both bodily injury, including accidental death, and property 
damage, to protect themselves from any and all claims arising from the use of the Contractor's 
own automobiles, teams and trucks; hired automobiles, teams and trucks; non-owned and both on 
and off the site of work. 

Subcontractors: Contractor shall cause each Subcontractor to purchase and maintain insurance 
of the types and amounts specified herein. Limits of such coverage may be reduced only upon 
written agreement of County. Contractor shall provide to County copies of certificates of 
insurance evidencing coverage for each Subcontractor. Subcontractors' commercial general 
liability and business automobile liability insurance shall name County as Additional Insured and 
have the Waiver of Subrogation endorsements added. 

Proof of Carriage of Insurance - The Contractor shall furnish the County with Certificate(s) of 
Insurance which name the County as additional insured in an amount as required in this contract. 
The Certificate of Insurance shall provide that there will be no cancellation, non-renewal or 
reduction of coverage without 30 days prior written notice to the County. In addition, such 
insurance shall be on an occurrence basis and shall remain in effect until such time as the County 
has made final acceptance of the services provided. 

Nothing in these requirements shall be construed as a waiver of any governmental immunity of 
the County, its officials nor any of its employees in the course of their official duties. 

Failure to maintain the required insurance in force may be cause for contract termination. In the 
event the Agency/Service fails to maintain and keep in force the required insurance or to obtain 
coverage from its subcontractors, the County shall have the right to cancel and terminate the 
contract without notice. 

Certificate Holder address: 
County of Boone, Missouri 
C/O Purchasing Department 
613 E. Ash Street 
Columbia, MO 65201 

V. INDEMNITY AGREEMENT 

To the fullest extent permitted by law, Contractor shall indemnify, hold harmless and defend the 
County, its directors, officers, agents, and employees from and against all claims, damages, 
losses and expenses (including but not limited to attorney's fees) arising by reason of any act or 
failure to act, negligent or otherwise, of Contractor, of any subcontractor (meaning anyone, 
including but not limited to consultants having a contract with contractor or a subcontract for part 
of the services), of anyone directly or indirectly employed by contractor or by any subcontractor, 
or of anyone for whose acts the contractor or its subcontractor may be liable, in connection with 
providing these services. This provision does not, however, require contractor to indemnify, hold 
harmless, or defend the County of Boone from its own negligence. 
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VI. EMPLOYMENT OF UNAUTHORIZED ALIENS PROHIBITED 

(a) Contractor agrees to comply with Missouri State Statute section 285.530 in that they shall 
not knowingly employ, hire for employment, or continue to employ an unauthorized alien 
to perform work within the state of Missouri. 

(b) As a condition for the award of this contract, the Contractor shall, by sworn affidavit and 
provision of documentation, affirm its enrollment and participation in a federal work 
authorization program with respect to the employees working in connection with the 
contracted services. The contractor shall also sign an affidavit affirming that it does not 
knowingly employ any person who is an unauthorized alien in connection with the 
contracted services. Please return a copy of the Memorandum of Understanding that 
you will receive following completion of enrollment. This will provide the County the 
proof of enrollment. 

( c) Contractor shall require each subcontractor to affirmatively state in its contract with 
Contractor that the subcontractor shall not knowingly employ, hire for employment or 
continue to employ an unauthorized alien to perform work within the state of Missouri. 
Contractor shall also require each subcontractor to provide Contractor with a sworn 
affidavit under the penalty of perjury attesting to the fact that the subcontractor's 
employees are lawfully present in the United States. 

VII. DEBARMENT and SUSPENSION 

Bidder agrees to comply with regulations implementing Executive Order 12549, Debarment and 
Suspension, 13 CFR Part 145. The Regulations were published as Part VII of the May 26, 1988 
Federal Register (pages 19160-19211 ). Copies of the regulations may be obtained by contacting 
the person to which this proposal is submitted. 
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· County of Boone Purchasing Department 

RESPONSE FORM 

INVITATION FOR BIDS 
FOR THE SALE OF SCRAP METAL 

LOCATED AT THE 
PUBLIC WORKS DEPARTMENT- SOUTH AND NORTH FACILITIES 

FOR THE COUNTY OF BOONE 
COLUMBIA, MISSOURI 

1. The undersigned hereby offers to purchase under the terms and conditions indicated in the 
bid for the Sale of Scrap Metal for Boone County - Missouri: 

BASE BID: 
Vendor Pickup of Scrap Metal at both North and South Facility located in 
Boone County. Price to include roll-off container/trailer (if vendor is able to 
provide). 

For the sale of Scrap Metal for a six-(6) month period, I offer: $ _____ _ 

per ton. (This price includes roll-off container/trailer: YES__ NO __J 

AL TERNA TE BID: 
County Delivery of Scrap Metal to Vendor Facility: 

For the sale of Scrap Metal for a six-(6) month period, I offer: $ ------
per ton. 

Location of Vendor Facility: 

2. Will you honor the submitted prices for purchase by other entities in Boone County who 
participate in cooperative purchasing with Boone County, Missouri? 

Yes ____ No 

3. Maximum amount of increase or decrease percentage to pricing at renewal term. 
Indicate either a plus or a minus sign in front of the percentage number: 

a. Renewal 1 -June 1, 2018 - November 30, 2018: % ---
b. Renewal 2-December 1, 2018 -May 31, 2019: % ---
c. Renewal 3 -June 1, 2019- November 30, 2019: % ---
d. Renewal 4 - December 1, 2019 - May 31, 2020: % ---
e. Renewal 5 - June 1, 2020- November 30, 2020: % ---

4. Location of Scale Site: -----------
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County of Boone Purchasing Department 

IFB #41-12OCT17 
BID OPENING: Thursday, October 12, 2017 

TIME: 2:00 P.M., C.T. 

NAME OF BIDDER: -----------------------

OFFICIAL ADDRESS: 

PHONE NUMBER: FAX: ----------- -----------

E-MAIL: ----------------------------

CHECK BELOW WHERE APPROPRIATE: 

( ) Corporation- Federal Tax I.D. Number: ______________ _ 

( ) Partnership Name _____________________ _ 

( ) Individual/Proprietorship- Individual Name _____________ _ 

( ) Other ______________________ _ 

The undersigned offers to furnish and deliver the articles or services as specified at the 
prices and terms stated and in strict accordance with all requirements contained in the 
Invitation for Bid which have been read and understood, and all of which are made part of 
this order. By submission of this bid, the vendor certifies that they are in compliance with 
Section 34.353 and, if applicable, Section 34.359 ("Missouri Domestic Products 
Procurement Act") of the Revised Statutes of Missouri. 

AUTHORIZED REPRESENTATNE OF FIRM SUBMITTING BID: (Sign by Hand) 

PRINT NAME AND TITLE OF AUTHORIZED REPRESENTATNE: 

Title: --------------------- --------
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.Qounty of Boone Purchasing Department 

STATEMENT OF BIDDER'S QUALIFICATIONS 

Each bidder for the work included in the specifications and plans and the Contract Documents shall 
submit with their bid the data requested in the following schedule of information. This data must be 
included in and made a part of each bid document and be contained in the sealed envelope. Failure to 
comply with this instruction may be regarded as justification for rejecting the Contractor's proposal. 

1. Name of Bidder: 

2. Business Address: ---------------------------
3. When Organized: 

4. When Incorporated: ______ 5. List federal tax identification number: _____ _ 
If not incorporated, state type of business (sole proprietor, partnership, or other) ____ _ 

6. Number of years engaged in business under present firm name: __________ _ 

7. If you have done business under a different name, please give name and business location 
under that name: ----------------------------

8. Percent of work done by own staff: ---------------------

9. Have you ever failed to complete any work awarded to your company? If so, where and why? 

10. Have you ever defaulted on a contract? If so, give details: 
--- ----------

11. List of contracts completed within the last two years for work similar in scope to that described 
in this bid, including value of each. Provide contact information for references. 

12. List of projects currently in progress: ____________________ _ 

* Attach additional sheets as necessary * 
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''No Bid" Response Form 

Boone County Purchasing 
613 E. Ash, Room 110 
Columbia, MO 65201 

Melinda Bobbitt, CPPO, CPPB 
(573) 886-4391- Fax: (573) 886-4390 

"NO BID RESPONSE FORM" 

NOTE: COMPLETE AND RETURN THIS FORM ONLY IF YOU DO NOT WANT TO 
SUBMIT ABID 

If you do not wish to respond to this Invitation for Bid request, but would like to remain on the 
Boone County vendor list for this service/commodity, please remove form and return to the 
Purchasing Department by mail or fax. 

If you would like to FAX this "No Bid" Response Form to our office, the FAX number is (573) 886-
4390. 

Bid: 41-120CT17- Sale of Scrap Metal 

Business Name: -----------

Address: -------------

Telephone: ___________ _ 

Contact: -------------

Date: ---------

Reason( s) for not bidding: 
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INSTRUCTIONS FOR COMPLIANCE WITH HOUSE BILL 1549 

· House Bill 1549 addresses the Department of Homeland Security's and the Social Security 
Administration's E-Verify Program (Employment Eligibility Verification Program) that requires 
the County to verify "lawful presence" of individuals when we contract for work/service; verify 
that contractor has programs to verify lawful presence of their employees when contracts exceed 
$5,000; and a requirement for OSHA safety training for public works projects. 

The County is required to obtain certification that the bidder awarded the attached contract 
participates in a federal work authorization program. To obtain additional information on the 
Department of Homeland Security's E-Verify program, go to: 

http://www.uscis.gov/portal/site/uscis/menuitem.eb1d4c2a3e5b9ac89243c6a7543f6d1a/?vgnexto 
id=7 5bce2e26140511 0V gn VCMl 000004 718190aRCRD&vgnextchannel=7 5bce2e26140511 0V g 
n VCM 1000004 718190aRCRD 

Please complete and return form Work Authorization Certification Pursuant to 285.530 RSMo if 
your contract amount is in excess of $5,000. Attach to this form the first and last page of the 
E-Verify Memorandum of Understanding that you completed when enrolling. 
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WORK AUTHORIZATION CERTIFICATION 
PURSUANT TO 285.530 RSMo 

(FOR ALL AGREEMENTS IN EXCESS OF $5,000.00) 

County of ____ _ 

State of -----

) 
)ss 
) 

My name is _________ . I am an authorized agent of ____ _ 

________ (Bidder). This business is enrolled and participates in a federal work 

authorization program for all employees working in connection with services provided to the 

County. This business does not knowingly employ any person that is an unauthorized alien in 

connection with the services being provided. Documentation of participation in a federal work 

authorization program is attached hereto. 

Furthermore, all subcontractors working on this contract shall affirmatively state in 

writing in their contracts that they are not in violation of Section 285.530.1, shall not thereafter 

be in violation and submit a sworn affidavit under penalty of perjury that all employees are 

lawfully present in the United States. 

Affiant Date 

Printed N arne 

Subscribed and sworn to before me this_ day of _____ , 20_. 

Notary Public 
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CERTIFICATION OF INDIVIDUAL BIDDER 

Pursuant to Section 208.009 RSMo, any person applying for or receiving any grant, 
contract, loan, retirement, welfare, health benefit, post secondary education, scholarship, 
disability benefit, housing benefit or food assistance who is over 18 must verify their lawful 
presence in the United States. Please indicate compliance below. Note: A parent or guardian 
applying for a public benefit on behalf of a child who is citizen or permanent resident need not 
comply. 

Applicant 

41-120CT17 

1. I have provided a copy of documents showing citizenship or lawful 
presence in the United States. (Such proof may be a Missouri driver's 
license, U.S. passport, birth certificate, or immigration documents). Note: 
If the applicant is an alien, verification of lawful presence must occur prior 
to receiving a public benefit. 

2. I do not have the above documents, but provide an affidavit ( copy 
attached) which may allow for temporary 90 day qualification. 

3. I have provided a completed application for a birth certificate pending in 
the State of _______ . Qualification shall terminate upon receipt 
of the birth certificate or determination that a birth certificate does not 
exist because I am not a United States citizen. 

Date Printed Name 
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AFFIDAVIT 
(Only Required for Individual Bidder Certification Option #2) 

State of Missouri 

County of _____ _ 

) 
)SS. 
) 

I, the undersigned, being at least eighteen years of age, swear upon my oath that I am 
either a United States citizen or am classified by the United States government as being lawfully 
admitted for permanent residence. 

Date Signature 

Social Security Number Printed N arne 
or Other Federal I.D. Number 

On the date above written _________ appeared before me and swore that the 
facts contained in the foregoing affidavit are true according to his/her best knowledge, 
information and belief. 

Notary Public 

My Commission Expires: 
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(Please complete and return with Bid) 

Certification Regarding 
Debarment, Suspension, Ineligibility and Voluntary Exclusion 

Lower Tier Covered Transactions 

This certification is required by the regulations implementing Executive Order 12549, 
Debarment and Suspension, 29 CFR Part 98 Section 98.510, Participants' responsibilities. The 
regulations were published as Part VII of the May 26, 1988, Federal Register (pages 19160-
19211). 

(BEFORE COMPLETING CERTIFICATION, READ INSTRUCTIONS FOR 
CERTIFICATION) 

(1) The prospective recipient of Federal assistance funds certify, by submission of this 
proposal, that neither it nor its principals are presently debarred, suspended, proposed for 
debarment, declared ineligible, or voluntarily excluded from participation in this 
transaction by any Federal department or agency. 

(2) Where the prospective recipient of Federal assistance funds is unable to certify to any of 
the statements in this certification, such prospective participant shall attach an 
explanation to this proposal. 

Name and Title of Authorized Representative 

Signature Date 

41-120CT17 19 



Boone County Purchasing 
613 E. Ash, Room 110 
Columbia, MO 65201 

Standard Terms and Conditions 
Melinda Bobbitt, CPPO, CPPB 

Director of Purchasing 
Phone: (573) 886-4391 - Fax: (573) 886-4390 

1. Contractor shall comply with all applicable federal, state, and local laws and failure to 
do so, in County's sole discretion, shall give County the right to terminate this 
Contract. 

2. Responses shall include all charges for packing, delivery, installation, etc., (unless 
otherwise specified) to the Boone County Department identified in the Request for Bid 
and/or Proposal. 

3. The Boone County Commission has the right to accept or reject any part or parts of all bids, 
to waive technicalities, and to accept the offer the County Commission considers the most 
advantageous to the County. Boone County reserves the right to award this bid on an item
by-item basis, or an "all or none" basis, whichever is in the best interest of the County. 

4. Bidders must use the bid forms provided for the purpose of submitting bids, must return the 
bid and bid sheets comprised in this bid, give the unit price, extended totals, and sign the 
bid. The Purchasing Director reserves the right, when only one bid has been received by the 
bid closing date, to delay the opening of bids to another date and time in order to revise 
specifications and/or establish further competition for the commodity or service required. 
The one (1) bid received will be retained unopened until the new Closing date, or at request 
of bidder, returned unopened for re-submittal at the new date and time of bid closing. 

5. When products or materials of any particular producer or manufacturer are mentioned in our 
specifications, such products or materials are intended to be descriptive of type or quality 
and not restricted to those mentioned. 

6. Do not include Federal Excise Tax or Sales and Use Taxes in bid process, as law exempts 
the County from them. 

7. The delivery date shall be stated in definite terms, as it will be taken into consideration in 
awarding the bid. 

8. The County Commission reserves the right to cancel all or any part of orders if delivery is 
not made or work is not started as guaranteed. In case of delay, the Contractor must notify 
the Purchasing Department. 

9. In case of default by the Contractor, the County of Boone will procure the articles or 
services from other sources and hold the Bidder responsible for any excess cost occasioned 
thereby. 

41-120CT17 20 



10. Failure to deliver as guaranteed may disqualify Bidder from future bidding. 

11. Prices must be as stated in units of quantity specified, and must be firm. Bids qualified by 
escalator clauses may not be considered unless specified in the bid specifications. 

12. No bid transmitted by fax machine or e-mail will be accepted. 

13. The County of Boone, Missouri expressly denies responsibility for, or ownership of any 
item purchased until same is delivered to the County and is accepted by the County. 

14. The County reserves the right to award to one or multiple respondents. The County also 
reserves the right to not award any item or group of items if the services can be obtained 
from a state or other governmental entities contract under more favorable terms. 

15. The County, from time to time, uses federal grant funds for the procurement of goods and 
services. Accordingly, the provider of goods and/or services shall comply with federal 
laws, rules and regulations applicable to the funds used by the County for said procurement, 
and contract clauses required by the federal government in such circumstances are 
incorporated herein by reference. These clauses can generally be found in the Federal 
Transit Administration's Best Practices Procurement Manual-Appendix A. Any questions 
regarding the applicability of federal clauses to a particular bid should be directed to the 
Purchasing Department prior to bid opening. 

16. In the event of a discrepancy between a unit price and an extended line item price, the unit 
price shall govern. 

1 7. Should an audit of Contractor's invoices during the term of the Agreement, and any 
renewals thereof, indicate that the County has remitted payment on invoices that constitute 
an over-charging to the County above the pricing terms agreed to herein, the Contractor 
shall issue a refund check to the County for any over-charges within 30-days of being 
notified of the same. 

18. For all titled vehicles and equipment, the dealer must use the actual delivery date to 
the County on all transfer documents including the Certificate of Origin (COO,) 
Manufacturer's Statement of Origin (MSO,) Bill of Sale (BOS,) and Application for Title. 

19. Equipment and serial and model numbers -The contractor is strongly encouraged to 
include equipment serial and model numbers for all amounts invoiced to the County. If 
equipment serial and model numbers are not provided on the face of the invoice, such 
information may be required by the County before issuing payment. 

41-120CTI 7 21 



' ~ 
ABRD(/f;' CERTIFICATE OF LIABILITY INSURANCE I 

DATeiMM IODIYYYY) 

2/6/ ~017 
THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDl ~R. THIS 
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE F OLICIES 
BELOW, THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTt ORIZED 
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER. 

IMPORTANT: If the certificate holder Is an ADDITIONAL INSURED, the policy(ies) must be endorsed. If SUBROGATION IS WAIVED, s1 jbject to 
the terms and conditions of the policy, certain policies may require an endorsement. A statement on this certificate does not confer rigt ts to the 
certificate holder in lieu of such endorsement(s). 

PRODUCER ~f_:~ __ Fred Cory / Randy Lange -
Freiburg Insurance flj!?NJn c .... (217) 224-7775 ltiM~No):. (217) 224- j102 

1409 Broadway Jil'IfJ~ss: r lange@freiburginsurance.com 
I',0,Box 1167 INSURl:Rf~I AFFORDING COVl::RAGE NAIC# 
Quincy IL 62306 tNSURl!R A :Cincinna. ti Speoia1 t.v Underwri tars - -·"' ·•··-
INSURED INSURER e :Home states ComnanY: 
Central Metals Recycling LLC INSURER C :Missouri Emolovers Mutual 
11923 Bwy 54 East __ I_IJSURER D: 

!NSURERE: ·-
Mexico MO 65265 INSURERF: 

COVERAGES CERTIFICATE NUMBER:Master Cert 2017 B REVISION NUMBER: 
THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLIC' PERIOD 
INDICATED • ..NOTWITHSTANDING />NY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WI.TH RESPECT TO Wr ICH THIS 
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS, 
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHO\M\I MAY HAVE BEEN REDUCED BY PAID CLAIMS. 

n~, ADDL ,~.~~, ·--
TYPE DF INSURANCE "'"n POLICY NUMBER 

-J,OUCYEFF ,i~hl%Yv~~~. 
~-

IMM/ODNYYYI LIMITS 

' X COMMERCIAL GENERAL LIABILITY I i $ ,000,000 - D CLAIMS-MADE w OCCUR 

EACH OCCURRENCE 
DAMAGE TO RENTED :$ A - I poi::1 ISJ:f::. tE::11 .... -··rm"""e'I 100,000 

X CSU0055166 2/14/2017 2/14/2018 MED EXP (Any one person) $ 1,000 -
PERSONAL & ADV INJURY is 1,000,000 -

GEN'L AGGREGATE LIMIT APPLIES PER: GENERAL AGGREGATE $ 2,000,000 

0 DPRO- OLoc PRODUCTS . COMP/OP AGG I $ I ,000,000 . POLICY JECT 

I OTHFR: /$ 
AUTOM081LE LIABILITY COMBINED SINGLE LIM rr j $ 1,000,000 - _tea.ll.<i\lid!l.ntL ____ 

B ANY AUTO BODILY INJURY (Per per.son) 1$ - ALLOWNl:D X SCHEDULED 
AUTOS X 02APM006l0103 2/15/2017 2/15/2018 BODILY INJURY (Per accident) $ - - tg1?5'MlED ~~fAMAGE HIRED AUTOS $ 

--··· - AUTOS 
I $ 

UMBRELJ.A LIAB H OCCUR EACH OCCURRENCE $ -
EXCESS LIAB CLAIMS-MAOE AGGREGATE $ 

DED I I RETENilON $ $ 

WORKERS COMPENBA TION X I STA TIJTF I I ER". 
AND EMPLOYERS' LIABILITY YIN 
ANY PROPRIETOR/PARTNER/EXECUTIVE 

DNIA 
E.L. EACH ACCIDENT $ 500 000 

C 
OFFICER/MEMBER EXCLUDED? 

MEMl-01175615 1/17/2017 1/17/2018 E.L. DISEASE • EA EMPI OYff (Man~~tory In NH) 
i 

$ _2.Q,g_,000 

g~;M~"rf8N ~']1()PicRATIONS below I E.L. DISEASE. POLICY LIMIT S 500 000 
I 

A Hi~ed & Non-Owned Auto ' CSU0055166 2/14/2017 2/14/201B COMBINED SINGLE LIMIT $ 1,000,000, I 
Liability I 

DESCRIPTION OF OPERATIONS I LOCATIONS I VEHICU!S (ACORD 1~1, AddlUonol Remarks Schedule, may be attached If more 5poto I& require<!) 

Boone County is named as an Additional Insured as pertains to General Liability and Automobile Lia oility 
coverage. 

CERTIFICATE HOLDER CANCELLATION 
(573) 886-4390 

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLEC BEFORE 

Boone County THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIV RED IN 

Boone County Annex ACCORDANCE WITH THE POLICY PROVISIONS. 

Attn: David Eagle 
613 E. Ash, Rm 109 AUTHORIZED REPRESENTATIVE 

Columbia, MO 65201 
~ 

---= . 
Mark Freiburg c:;:"'/ 

© 1988-2014 ACORD CORPORATION, All rights reserved. 

ACORD 25 (2014101) The ACORD name and logo are registered marks of ACORD 
INS025 (20uo11 
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M-3745a (06/2~09) 

THIS ENDORSEMENT CHANGES THE POLICY. PLEASE READ IT CAREFULLY. 

ADDITIONAL INSURED ENDORSEMENT 

In consideration of payment of the additional premium listed below, LIABILITY COVERAGE is extended to include the 
additional insured named herein, provided that: 

1) such insurance applies only to the ownership, maintenance or use of a covered auto; and 

2) such insurance applies only to acts or omissions by you, your agents or your ·employees· while such 
covered auto is being used in your business; and 

3) such insurance does not apply to the acts or omissions of the additional insured or any of the additional 
insured's agents or "employees" other than you; and 

4) such inclusion of additional insured shall not increase our limit of liability under this policy. 

ADDITIONAL INSURED: 

BOONE COUNTY BOONE COUNTY ANNEX 
613 E. ASH, ROOM 109 
COLUMBIA, MO 65201 

All other terms, conditions and agreements remain unchanged. 

company Name 

Berkshire Hathaway Homestate Insurance 
Company 

Named Insured 

CENTRAL METALS RECYCLING LLC 

Additional Premium: 
200 $ _________ _ 

Policy Number 

02 APM 006101 . 03 

Endorsement Effective 
0?115/2017 1~,01 AM 

Countersigned by 

(Authorized Representativ& J 
(The Altachlng Clause need be completed only when this endorsement is issued subsequent lo pre~ration of the policy.) 

M•37 45a (0612009) 02103/2017 20:01 07ABE4A4-9C18-4006-B53B-FBFD267CI A71 

·····-····--------------------.----1----------+-----



POLICY NUMBER: CSU0055166 COMMERCIAL GENERAL LIABILITY 
CSGA 4030 06 12 

THIS ENDORSEMENT CHANGES THE POLICY. PLEASE READ IT CAREFULLY. 

ADDITIONAL INSURED .. OWNERS, LESSEES OR 
CONTRACTORS .. SCHEDULED PERSON OR 

ORGANIZATION - OPERATIONS AND COMPLETED 
OPERATIONS 

This endorsement modifies insurance provided under the following: 

COMMERCIAL GENERAL LIABILITY COVERAGE PART 

SCHEDULE 

Name of Additional Insured Person{s) or Organlzatlon(s): 

A. SECTION II - WHO IS AN INSURED is 
amended to include as an additional insured 
any person or organization shown in the 
Schedule, but only with respect to "bodily 
injury", "property damage" or "personal and 
advertising injury" caused, in whole or in part, 
by: 

1. Your acts or om1ss1ons in the 
performance of your ongoing operations 
for the additional Insured; 

2. The ads or omissions of those acting on 
your behalf in the performance of your 
ongoing operations for the additional 
insured; or · 

3. "Your WOO<" performed for the additicnal 
insured and indooes in the "produ::ts
oorrp(eted operatia,s hazard." 

If not specified othervvise in a written contract 
or agreement, a person's or organization's 
status as an additional insured under tt,is 
endorsement ends one year after yOU" 
operatims for that additional insured are 
corrpleted. 

B. With respect to the insurance afforded to 
these additional insureds, the following 
additional exclusions apply: 

This insurance does not apply to: 

1. "Bodily injury", "property damage" or 
"personal and advertising injury" arising 
out of the rendering of, or the failure to 

render, any professional architectural, 
engineerirg or surveying services, 
includng: 

a. The preparing, approving, or failing to 
prepare or approve, maps, shop 
drawings, opinions, reports, surveys, 
field orders, change orders or 
drawings and specifications; or 

b. Supervisory, inspection, architectural 
or engineering activities 

2. "Bodily Injury' or "property damage" 
arising out of ''you" w:::,rk" for which a 
coosolidated (vvrap-up) insurance 
program has been prmnded by the prime 
cmtractor I project manager or owner of 
the constructiai project in which yoo are 
involved. 

3. "Bodily injury", "property damage" or 
"perscnal and advertising injury' to any 
employee of you or to any obligation of 
the additional insured to indemnity 
another because of damages arising out 
of such injury. 

4. "Bodily injury', "property damage" or 
"personal and advertising injury' for which 
the Namad Insured is afforded no 
eoverage under this policy of inst.ranee. 

C. With respect to the insurance afforded to 
these additional insureds, SECTION Ill -
LIMITS OF INSURANCE is amended to 
include: 

CSGA 4030 06 12 
Includes copyrighted material of Insurance 
Services Office, Inc., with its permission. Page 1 of2 



The lirnfts applicable to the additional Insured 
are those specified in the written contract or 
agreement or in the Declarations of this 
Coverage Part, Whichever Is less. If no llmlts 
are specified in the written contract or 
agreement, the limits appllcable to the 
addltlonal Insured are those specified in the 
Dedaratlons of this Coverage Part. The limits 
of insurance are inclusive of and not in 
addition to the limits of insurance shown in the 
Declarations. 

D. With respect to the insurance afforded to 
these additional Insureds, SECTION IV • 
COMMERCIAL GENERAL LIABILITY 

CONDITIONS. 4. Other Insurance is 
amended to include: 

Any coverage provided herein will be excess 
over any other valid and collectible Insurance 
available to the additional Insured whether 
primary, excess, contingent or on any other 
basis unless you have agreed In a written 
contract or written agreement executed prior 
to any loss that this insurance will be primary. 
This insurance will be noncontributory only if 
you have so agreed in a written contract or 
written agreement executed prior to any loss 
and this coverage is determined to be primary. 

CSGA 4030 06 12 
Includes copyrighted material of Insurance 
Services Office, Inc.., with its permission. Page 2 of2 



(Please complete and return with Bid) 

Certification Regarding 
Debarment, Suspension, Ineligibility and Voluntary Exclusion 

Lower Tier Covered Transactions 

This certification is required by the regulations implementing Executive Order 12549, 
Debarment and Suspension, 29 CFR Part 98 Section 98.510, Participants' responsibilities. The 
regulations were published as Part VII of the May 26, 1988, Federal Register (pages 19160-
1921 l ). 

(BEFORE COMPLETING CERTIFICATION, READ INSTRUCTIONS FOR 
CERTIFICATION) 

~ The prospective recipient of Federal assistance funds certifies, by submission of this L/ proposal, that neither it nor its principals are presently debarred, suspended, proposed for 
debarment, declared ineligible, or voluntarily excluded from participation in this 
transaction by any Federal department or agency. 

(2) Where the prospective recipient of Federal assistance funds is unable to certify to any of 
the statements in this certification, such prospective participant shall attach an 
explanation to this proposal. 

Signature Date ' 

46-280CTI4 19 



A~ CERTIFICATE OF LIABILITY INSURANCE I D:T;:M;;;;;Yl 

THIS CE:RTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER, THIS 
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES 
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER($), AUTHORIZED 
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER. 

IMPORTANT: If the certificate holder is an ADDITIONAL INSURED, the pollcy(les) must be endorsed. If SUBROGATION IS WAIVED, subject to 
the terms and conditions of the policy, certain policies may require an endorsement. A statement on this ce~ificate does not confer rights to the 
certificate holder In lieu of such endorsement(s). 

PRODUCER 

Freiburg Insurance 
1409 Broadway 

F.O.Box 1167 
Quincy 

INSURED 

IL 62306 

Central Metals Recycling LLC 

11923 Hwy 54 East 
; 

~.J 

Mexico MO 65265 

~2~E_T Fred Co:ry / Randy Lange 

rft.QN.\:_ S:vtl· (217) 224-7775 I flj~ Nol: (217) 224-6102 
!;-MAIL 1 @-"' • b • ··---
ADDRESS: r ange ... re:i. urginsurance. com 

INSURER/SI AFFORDING COVERAGE \ 1------~'-="=~=.,.~=~~==------ NAIC# 

I NS URE RA: Ci n c inn at i Soeoialtv Underwriters 

i-.;l:.::,N.::;SU:c,Ro=E:,,Rc,B'--':H=oo=m:;:e:=s:..:t:=a:..:t::..:e::..:S=-...;C::::O,c:>m=n,a=:n:,::lV..._ ____ ···------+----.;...._-1 

INSURER c :Missouri Emnlovers Mutual !-"-'==~======"-"=="-'-==-=~==-------+--·· .. -· - . ·-
1-l=N=SU=R=E=R~Dc.,: ____________________ ., •... ___ _, 

INSURERE: 

INSURERF: 

· COVERAGES CERTIFICATE NUMBER:Master Cert 2018 REVISION NUMBER: 
THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD 
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS 
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS, 
EXCLUSIONS AND CONDITIONS OF SUCH POUCIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS. 

INSR 
TYPE OF INSURANCE 

ADDL SUBR 
POLIC:Y NUMBER 

POLICY EFF POLICY EXP 
LIMITS LTR m~n l,rn,n OT 

X COMMERCIAi. GENERAL LIABILITY EACH OCCURRENCE $ 1,000,000 - =:] CLAIMS-MADE [ii OCCUR 
DAMAGE TO RENTED ·-· 

A PREMISES (Ea OCCUrf!>!l991 $ 100,000 ,...._ 
X CSU0055166 2/14/2017 2/14/2018 MED EXP (Any one person) $ 1,000 

~ ~··--

1--
PERSONAL & ADV INJURY $ 1,000,000 

GEN'L AGGREGATE LIMIT APPLIES PER: GENERAL AGGREGATE $ 2,000,000 

~ DPRO-~ POLICY JECT DLOC PRODUCTS • COMP/OP AGG $ 2,000,000 
: I OTHER: $ 

AUTOMOBILE LIABILITY I fe~~~:d~~n51NGLE LIMIT $ 1,000,000 .. -
ANY AUTO BODILY INJURY (Par parson) $ 

B - ALLOV\.t,IED Fl~"""~' X 02APM006l0l03 2/15/2017 2/15/2018 BODILY INJURY (Per accident) $ - AUTOS AUTOS 
NON-OWNED hROPERTY DAMAGE $ 

- HIRED AUTOS AUTOS Per aceidenn -
$ 

UMBRELLA LIAS H OCCUR EACH OCCURRENCE $ -
EaXCESS LIAB CLAIMS-MADE AGGREGATE $ 

OED I I RETENTION$ s 
WORKERS COMPENSATION XI ~~:TUTE I I ~JH-
AND EMPLOYERS' LIABILITY Y/tJ 

.. 
ANY PROPRIETOR/PARTNER/EXECUTIVE D NIA 

E.L. EACH ACCIDENT $ 500 000 
OFFICER/MEMBER EXCLUDED? 

C !Mandatory In NH) MEMlOll 75616 1/17/201B 1/17/2019 E. L. DISEASE - EA EMPLOYEE $ 500.000 

Zm.:~rt-¥[8~ ~~PERATIONS below E.L. DISEASE - POLICY LIMIT $ 500 000 

A· Hired & Non-Owned Auto CSU0055166 2/1.4/2017 2/14/201B COMBINED SINGLE LIMIT $ 1,000,000 
.·• 

Liability 

DESCRIPTION OF OPERATIONS/ LOCATIONS /VEHICLl':S (ACORO 1D1, Addltlonal Rematks Schedule, may be attaclllld If more $pace Is raqulredJ 
Boone County is named as an Additional Insured as pertains to General Liability and Automobile Liability 

coverage. 

CERTIFICATE HOLDER 
(573)886-4390 

Boone County 
Boone County Annex 
Attn: David Eagle 
613 E. Ash, Rm 109 

.. Columbia' MO 

ACORD 25 (2014/01) 
INS025 (201401! 

65201 

CANCELLATION 

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE 
THE l:XPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN 
ACCORDANCE WITH THE POLICY PROVISIONS, 

AUTHORIZED REPRESENTATIVE 

Mark Freiburg ~4$C'~/ 
©1988-2014ACORD CORPORATION. All rights reserved. 

The ACORD name and logo are registered marks of ACORD 



if 0 -2018 

CERTIFIED COPY OF ORDER 

STATE OF MISSOURI January Session of the January Adjourned Term. 20 18 

County of Boone 

In the County Commission of said county, on the 25th day of January 20 18 

the following, among other proceedings, were had, viz: 

Now on this day the County Commission of the County of Boone does hereby approve the 
attached Contract Amendment Number One to 05-25JAN17 - Janitorial Products Term and 
Supply. 

The terms of the amendment are stipulated in the attached Amendment. It is further ordered the 
Presiding Commissioner is hereby authorized to sign said Contract Amendment Number One for 
Janitorial Products Term and Supply. 

Done this 25th day of January, 2018. 

LiLd~ 
Daniel K. Atwill 



Boone County Purchasing 
Robert Wilson 
Buyer 

613 E. Ash Street, Room 113 
Columbia, MO 6520 l 

Phone: (573) 886-4393 
Fax: (573) 886-4390 

MEMORANDUM 

TO: 
FROM: 
DATE: 

Boone County Commission 
Robert Wilson, Buyer 
January 18, 2018 

RE: Amendment Number One - 05-25JAN17 - Janitorial Products Term and 
Supply 

Contract 05-25JANl7-Janitorial Products Term and Supply approved by commission 
for award to Smith Paper and Janitor Supply Co on April 11, 2017, commission order 
188-2017. This amendment replaces pricing for item 4.8.19. with the following: 

Manufacturer: 
Product Size: 
Units Per Case: 

Always Save 
128 oz. 
Q 

Unit Price 
$1.31 / oz. 

Case Price 
$10.47 

This is a term and supply contract and invoices will be paid from department 2040 - PW 
-Maintenance Operations, 23050 - Other Supplies and department 6101 -
Housekeeping, account 23031 - Custodial Supplies 

cc: Greg Edington, Public Works 
Doug Coley, Facilities Maintenance 
Contract File 



Commission Order: 1/b ··-Jo{ 8 ___ _ 

CONTRACT AMENDMENT NUMBER ONE 
FOR 

JANITORIAL PRODUCTS TERM AND SUPPLY 

The Agreement 05-25JAN17 dated the 11 th day of April, 201 7 made by and between Boone 
County, Missouri and Smith Paper and Janitor Supply CO. for and in consideration of the performance 
of the respective obligations of the paities set forth herein, is amended as follows: 

1. REPLACE the product pricing for 4.8.19 with the following: 

Manufacturer: 

Product Size: 

Units Per Case: 

Always Save 

128 oz. 

Q 

Unit Price 

$1.31 I oz. 

Case Price 

$10.47 

2. Except as specifically amended hereunder, all other terms, conditions and provisions of the original 
agreement shall remain in full force and effect. 

IN WITNESS WHEREOF the parties through their duly authorized representatives have executed this 
agreement on the day and year first above written. 

SMITH PAPER AND JANITOR SUPPLY BOONE COUNTY, MISSOURI 

By: Boone County Commission 
,-,: ... ~ 

AUDITOR CERTIFICATION: In accordance with §RS Mo 50.660, I hereby certify that a sufficient 
unencumbered appropriation balance exists and is available to satisfy the obligation(s) arising from this 
contract. (Note: Certification of this contract is not required if the terms of this contract do not create a 
measurable county obligation at this time.) 

6101,2040 / 23031,23050 - Term & Supply 
de~· /J ·· 
/V1J t. t.i,J;.1 1. _ _ /t:u _,d,,c//,~<-£'},t,_,,. 

Date 



1.-f 7 -2018 

CERTIFIED COPY OF ORDER 

STATE OF MISSOURI January Session of the January Adjourned Term. 20 18 

County of Boone 

In the County Commission of said county, on the 25th day of January 20 18 

the following, among other proceedings, were had, viz: 

Now on this day the County Commission of the County of Boone does hereby authorize the 
liaison Commissioner for Public Works, Facilities Maintenance, and Resource Management to 
sign change orders for road & bridge construction, road & bridge design, and facility improvement 
projects up to 5% of the project cost per change order, not to exceed the cumulative contingency. 
The contingency is defined as "The contract contingency or 10% of the contract cost." Any 
change order in excess of the contingency must be accompanied by a new Commission Order. 

It is further ordered that the County Commission hereby rescinds Commission Orders 343-96 & 
178-2001 based on revisions to the Purchasing Policy Manual and re-adoption of said manual on 
January 25, 2018. 

Done this 25th day of January, 2018 

~ 
Daniel K. Atwill 

omm1sswner 
ATTEST: - u~ 
Tayl W. Burks 
Clerk of the County Commission 



q B -2018 

CERTIFIED COPY OF ORDER 

STATE OF MISSOURI January Session of the January Adjourned Term. 20 18 

County of Boone 

In the County Commission of said county, on the 25th day of January 20 18 

the following, among other proceedings, were had, viz: 

Now on this day the County Commission of the County of Boone does hereby grant the Director 
of Public Works, the Director of Resource Management, and the Director of Facilities 
Maintenance the authority to enter into professional service agreements for road way and facility 
improvements in an amount up to $6,000; and authorize additional services up to 10% or 
$5,999.99, whichever is less per contract. 

It is further ordered that the County Commission hereby rescinds Commission Order 179-2001 
based on revisions to the Purchasing Policy Manual and re-adoption of said manual on January 25, 
2018. 

Done this 25th day of January, 2018 

-U0'11~ 
Tayl1W. Burks cf 
Clerk~County Commission 

Presi#l~=;f: 
Fred J. Parry 
District I Commissioner 

( / 
.,-··- -0 ,. Lv0 /L ___ .--

ne M. Thompson 
___ rict II Commissioner 
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STATE OF MISSOURI January Session of the January Adjourned Term. 20 18 

County of Boone 

In the County Commission of said county, on the 25th day of January 20 18 

the following, among other proceedings, were had, viz: 

Now on this day the County Commission of the County of Boone does hereby grant the Resource 
Management Liaison Commissioner ( or another Commissioner acting in his or her absence) the 
authority to enter into agreements for the acquisition of easements in an amount up to $6,000 per 
contract to be paid from Road and Bridge Funds. 

It is further ordered that the County Commission hereby rescinds Commission Order 497-2008 
based on revisions to the Purchasing Policy Manual and re-adoption of said manual on January 25, 
2018. 

Done this 25th day of January, 2018 

Ii.,~ 
Daniel K'~ < 

Fred J. Parry 
. Burks ~· 

the County Commission 
District I Commissioner 
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STATE OF MISSOURI January Session of the January Adjourned Term. 20 18 

County of Boone 

In the County Commission of said county, on the 25th day of January 20 18 

the following, among other proceedings, were had, viz: 

Now on this day the County Commission of the County of Boone does hereby approve the 
Organizational Use of the Government Center Chambers by Christian Fellowship Church for 
February 10, 2018 from 7:30 a.m. to 10:30 a.m. 

Done this 25th day of January, 2018. 

Taylq 
Clerk of the County Commission 

mm1ss_e-

~~;;-J 
Fred J. Parry 
District I Commissioner r-- -

/ / · tLc.,,1__) A1(__~--, .. ~ 
( Jane M. Thompson 
-.n· rict II Commissioner 



Daniel K. Atwill, Presiding Commissioner 
Fred J, Parry, District I Commissioner 

Janet M. Thompson, District II Commissioner 

Roger B. \Vilson 
Boone County Government Ce.nter 

801 East Walnut, Room 333 

Columbia, MO 65201-7732 

573-886-4305 • f AX 573-886-431 l 

Boone County Commission 
APPLICATION FOR ORGANIZATIONAL USE OF BOO.NE COUNTY CONFERENCE ROOMS 

'l11e undersigned organization hereby applies for a use permit to use Boone County Government conference rooms as follows: 

Organization: __ C_h_r_i_s~t_a_i_n __ F_e_l_l_o_w_··_s_h_i~p~·_c_h_u_r_c_h ________________________ _ 

4600 Christian Fellowship Rd Address: _______________________________________________ _ 

C. Columbia MO 65203 11y: ------,----------------,--State: _____ ZTP Code---------~------

Phone: ____ 5_7_3_-_4_4_5_-_8_5_6_1 _________ Websitc: __ w_w_w_. _c_h_r_1._· _s_t_i._a_n_f_e_l_l_o_w_s_h_l._· ._P~._c_o_m ___ _ 

Individual Requesting Use: Mi cha el Acock Position in Organization: Executi. ve Pastor 

Facility requested:~hambers D Room 301 0Room311 0Room332 OCentralia Clinic 

Event: ___ ._I_n_f_o_r_m_a_t_i_o_n_a_l_m_e_e_t_i_n_g __ f_o_r_._F_o_r_C_o_l_u_m_·_b_i_a __________ --'------'--

Description of Use (ex. Speaker, meeting, reception):__J_l'.lf.2.XJJ1a ti ona ] meet j ng with $pea ker s 

Date(s)ofUse: __ F_•e_b __ 1_0_t_2_0_._1_8 ______________ ~---------------

Start 'rime of Setup: 7:30 a.m. I 
------'------------~Ai\{ PM 

, . 8:00 a.m. 
Start1:ime ofEvent:. ___ _ 

End Time ofEverit: ____ 1_0_:_0_0 __ .a_._m_,_. -------~'\M/PM End 'foue of Clcanup: ___ 1_0_:_J_O_a_._m_l .• _ 

111e undersigned organization agrees to abide bythe foll6'wingterms artd conditions in the event this application is approved: 
l. To abide by all applicable laws, ordinances and county policies in using Boone County Government conference rooms. 
2. To remove all trash or other debris thatmay be deposited (by pariicipants).in rooms by the organizational use. 
3. To repair, replace, or pay for the repair or replacement ofdamagedproperty including carpet and furnishings in.rooms. 
4. To .conduct irs use in such a manner. as to not unreasonably interfere ·with Boone CoU11ty Gove1nment building fonctic>ns. 
5. To indemnify and holdthe County of Boone, its officers, agents and employees, harmless from any and all claims, demands, 

damages, actions, causes of actiori or suits of any land or nature including costs, litigation expenses, attorney fees, judgments, 
settlements on account of bodily injury or property damage inciirrcd by ilnyonc participatingin or attending the 
organizational use of rooms as specified in this application. 

O,,,.,,,,.tion lkptCSffit,.vc/Tttl, ~;z~ u~;? "6~-

Phorte Number; 5 7 3-4 4 5 - 8 5 61 __ Date ofApplication: 1 / 23 / 2 0 18 

Email Address: macock@christianfellowshiP.com 
Applications may be submitted in person or l,y ntail to the Boone County Commission, 801 E. Walnut, Room 333, Columbia, 

MO 65201 or by email fo cornnussioii[qibim11ci:oni1tyn10.<>1:g. 

PERMIT FOR ORGANIZATIONAL USE OF BOONE COUNTY GOVERNMENT CONFERENCE ROOMS 
The County ofBoorie hereby grants the above application for permit in accordance with the terms and conditions above written. The 
above permit is subject to termination for any reason by duly entered order of the Boone County .Commission. 

DATE: .. ______ J -d-~ -_;_<{ __ _ 

Updated 7/17/13 
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STATE OF MISSOURI } 
ea. 

County of Boone 

January Session of the January Adjourned Term. 20 18 

In the County Commission of said county, on the 25th day of January 20 18 

the following, among other proceedings, were had, viz: 

Now on this day the County Commission of the County of Boone does hereby authorize a closed 
meeting on Tuesday, January 30, 2018, at 1 :45 p.m. The meeting will be held in the Conference 
Room 338 of the Roger B. Wilson Boone County Government Center at 801 E. Walnut, 
Columbia, Missouri, as authorized by RSMo 610.021 (1 ), to discuss legal actions, causes of action 
or litigation involving a public governmental body and any confidential or privileged 
communications between a public governmental body or its representatives and its attorneys and 
RSMo 610.021(2) to discuss the leasing, purchase or sale ofreal estate by a public government 
body where public knowledge of the transaction might adversely affect the legal consideration 
therefore. 

Done this 25th day of January, 2018. 

Fred J. PaiTy 
Tayl District I Commissioner 
ClerR: of the County Commission 


