
CERTIFIED COPY OF ORDER 


STATE OF MISSOURI } October Session of the October Adjourned Term. 20 12 
ea. 

County of Boone 

In the County Commission of said county, on the 181h day of October 20 12 

the following, among other proceedings, were had, viz: 

Now on this day the Boone County Commission of the County of Boone does hereby approve the 
Consultant Services Agreement between BFA, Inc and Boone County, Missouri. The terins of this 
agreement are stipulated in the attached agreement. It is further ordered the Presiding 
Commissioner is hereby authorized to sign said contract. 

Done this 18"' day of October, 2012. 

Presiding Commissioner 

Ka n M. Miller 

- D'str1J-1CommissionerP 

Clerk of the County Commission 

Skip Elkin \ 

District I1 Commissioner 




STATE OF MISSOURI 

County of Boone I, ............................................................................................................
Clerk 

of the County Commission, in and said County, hereby certify the above and foregoing to be a true copy of the proceedings of our 

said County Commission, on the day and year above written, as the same appears of record in my office. 

IN TESTIMONY WHEREOF, I have hereunto set my hand and affixed the seal of said Commission, at office in 

Columbia, Missouri, this the ..................................................................day of .................................................. 
20... .......................... .............................................................................................................................. 

Clerk County Commission 

By ...................................................................................................... D.C. 



GENERAL CONSULTANT SERVICES AGREEMENT 

THIS AGREEMENT dated this If&?- day of &, 2012, by and between 
Boone County, Missouri, a first class county and political subdivision of the state of Missouri 
through its County Commission, (herein "Owner") and BFA, Inc. (herein "Consultant"). 

IN CONSIDERATION OF the performance of the services rendered under this 
Agreement and payment for such services, the parties agree to the following: 

1. Agreement duration -This contract shall be in effect beginning January 1,2012 
or the date of full execution; which ever is later and run through the calendar year ending on 
December 31, 2012. This agreement may be terminated in accordance with the terms and 
conditions set forth in this agreement. 

2. Services - As authorized by the Owner in writing, the Consultant shall provide 
the Owner all engineering, surveying, and other professional services for the benefit of the 
Owner as prescribed by the Owner based upon requests for proposals for projects assigned 
during the term of this agreement and the Consultant shall provide the Owner, as applicable, with 
the services, reports, studies, surveys, plans, specifications, and other work required by the 
Owner's request for proposal. Consultant agrees to provide all such services in a timely manner 
as established by the Owner in writing for each assigned project, or in the absence of the 
designation, within a reasonable time after receipt of Owner directives. Consultant agrees to 
provide services by and through qualified personnel under standards and conditions generally 
accepted by professionals in the field or occupations for which services are provided. Services 
shall be provided based only upon requests for proposals provided to the Consultant by the 
Owner or Owner's representative and to which the Consultant prepares and submits a written 
proposal for services whch is approved by the Owner in writing. No work shall be performed 
nor shall compensation be paid for Consultant work performed without an Owner approved 
written proposal for professional services. Proposals for services shall be in written form, as 
required by the request for proposal, and shall be specifically responsive to the criteria provided 
by the Owner in its request for proposal. All work performed by the Consultant, based upon 
Owner approved proposals submitted by the Consultant, shall be subject to the terms and 
conditions of this agreement unless otherwise specifically agreed upon by the Owner and 
Consultant in writing. All proposals for work submitted by the Consultant to the Owner for work 
shall at a minimum contain the following: 

2.1 Scope of Sewices - Each proposal for services shall contain a detailed description 
of work to be performed by the Consultant. When the Owner provides the Consultant 
with a written and/or graphic request for proposal, the Consultant's proposal shall be 
responsive to the request with the same or greater level of specificity required by the 
request for proposal. The Consultant shall specifically identify services which are 
included as basic services and those services which are excluded from basic services in 
the proposal. Services which the Consultant does not identify as excluded from basic 
services under the proposal and which are necessary for successful completion of the 
work in the judgment of the Owner shall be presumed to be a part of basic services under 
the proposal. If a request for proposal requires the Consultant to provide optional 
services, the Consultant's proposal shall respond to the options requested, or provide 
reasons why the Consultant cannot provide or respond to the request for optional 





services. 
2.2 Time for Completion - Each proposal for services shall contain a detailed 
description of the estimated time to complete each task or item of work to be performed 
by the Consultant under the proposal. When the Owner provides the Consultant with a 
written and/or graphic request for proposal, the Consultant's proposal shall be responsive 
to any request for estimated or maximum completion times for work with the same or 
greater level of specificity required by the request for proposal. 
2.3 Compensation - Each proposal for services shall state the basis of compensation 
on either: (1) an hourly fee plus expense basis with a statement of a maximum 
compensation to be charged, or, (2) a lump sum payment of compensation for all work to 
be performed, or, (3) a payment based upon unit prices. Proposals for compensation for 
an hourly fee plus expense basis shall provide detailed time and expense estimates to 
support a maximum contract amount to be charged and shall be consistent with the 
hourly rates, unit prices and reimbursement rates made a part of this agreement by 
reference in paragraph two (2) below. When the Owner or Owner's representative 
requests the Consultant to provide work on an hourly fee plus expense basis, the 
Consultant's proposal shall be responsive to the request and shall not propose payment on 
another basis unless otherwise authorized. Unit price proposals shall identify and 
estimate the quantity of units as a part of the proposal when they can be identified and 
estimated, or as necessary in response to a particular request for proposal requesting such 
information. Each proposal for services shall also state a proposed payment schedule at a 
frequency no greater than monthly in such amounts as are consistent with amount of 
work to be performed and billed. Reimbursable expenses proposed shall be specifically 
identified and estimated as a part of the proposal with a statement of the maximum 
amount to be charged unless the Owner's request for proposal specifies otherwise. 
2.4 Signatures - Consultant proposals for services under this agreement shall be 
signed and dated by the Consultant or an authorized representative of the Consultant (as 
applicable), and shall be considered binding offers to contract open for acceptance by the 
Owner for an indefinite duration unless limited in the proposal or withdrawn prior to 
acceptance by the Owner. All proposals for services under this agreement shall be on 
forms approved by the Owner; use of the signature block shown in this agreement on a 
proposal for services shall be considered an adequate signature block. In the absence of 
an Owner provided form, the signature block shall contain a signature line for Boone 
County, Missouri by its Presiding Commissioner, a signature line for attestation by the 
County Clerk, a signature line approving the proposal by the Director of Resource 
Management, and a signature line for the County Attorney approving the proposal as to 
legal form. In addition, the signature block shall contain a line for insertion of the date 
the proposal is approved by the Owner. 

3. Compensation - In consideration for the Consultant's provision of services under 
this agreement, the Owner agrees to compensate the Consultant for services rendered in 
accordance with the hourly rates, unit prices and reimbursement rates for expenses set forth in 
the schedule for hourly rates and expense charges to be in effect for the calendar year of this 
agreement which is either attached to this agreement or maintained on file with the Boone 
County Resource Management Department and is hereby incorporated by reference. No 
increases in the rates and charges set forth in the attached schedule shall be permitted for this 
calendar year without the written authorization of the Owner. Payments shall be made within 





thirty (30) days of receipt of invoice by the Owner. Invoices shall be submitted periodically as 
mutually agreed upon by the Owner and Consultant, or in the absence of such agreement, upon 
completion of the work constituting the task or project for which services are provided. Invoices 
for services on an hourly fee plus expense basis shall individually describe the task or project by 
name, show hours expended by classes of personnel in increments of not less than one-half hour 
and rates applied, as well as describe work performed during the invoice period; reimbursable 
expenses shall be itemized. Invoices for services performed on a unit price basis shall identify 
the task or project by name, identify and quantify units charged for services during the invoice 
period. Invoices for services on a lump sum basis shall identify the task or project by name and 
the invoiced amount. Periodic invoices shall not exceed the amounts permitted in the 
Consultant's proposal approved by the Owner. The Owner reserves the right to withhold payment 
for inadequately documented invoices until documented as required herein. The Owner further 
reserves the right to withhold payments for unperformed work or work not performed on a 
timely basis in accordance with the Consultant's proposal when delays in performance of 
services are not attributable to the Owner, or as a result of a billing dispute between the Owner 
and Consultant. However, Owner agrees to pay interest at a rate of nine percent (9%) annum on 
any disputed billed amounts for which payments are withheld beyond thirty (30) days of invoice 
if and to the extent that those disputed amounts are resolved in favor of the Consultant. 

4. Owner Responsibilities - Owner agrees to furnish Consultant with all current 
and available information for each task or project assigned to Consultant, along with any 
information necessitated by changes in work or services initiated by the Owner which may affect 
services rendered thereunder. 

5 .  Coordination of Work and Work Product - Consultant shall coordinate all 
work with the Owner's designated representative for each task or project assigned to Consultant 
and submit to the Owner's representative all work product in written or graphic form (and in 
electronic form if requested) as applicable or required. All reports, surveys, test data, 
memoranda, samples, plans, specifications, and other documents or materials submitted by or to 
the Owner shall be considered the property of the Owner. When available and requested by the 
Owner, work product shall be provided in electronic form at actual cost in media compatible for 
use with Owner software and equipment. 

6. Insurance - Consultant shall procure and maintain professional liability insurance 
in such amounts as are deemed mutually agreeable to the parties and approved by the Owner or 
the Owner's representative in writing within thirty (30) days of this Agreement. Consultant shall 
also maintain general public liability insurance with coverage's no less than $2,000,000.00 per 
occurrence, and worker's compensation insurance as required by state law. Failure of Consultant 
to obtain or maintain such insurance during this contract, or to provide proper proofs thereof 
upon request of the Owner, shall not diminish, waive or otherwise reduce the Consultant's 
obligations to maintain such insurance coverage and Consultant shall indemnify and hold the 
Owner and all its personnel harmless from and against any and all claims, damages, losses and 
expenses, including reasonable attorney's fees and litigation costs, arising out of or resulting 
from the performance of services, provided that any such claim, damage, loss or expenses, is 
caused in whole or in part by the negligent act, omission and or liability of the Consultant, its 
agents or employees. The Consultant shall provide the Owner with certificates of insurance 
exhibiting the coverage as specified above within thirty (30) days of execution of this agreement 





and thereafter within five (5) working days after request by the Owner. All certificates of 
insurance shall contain provision that insurance provided shall not be canceled or altered except 
upon ten (10) days written notice to the Owner. 

7. Delegation and Subcontracting - Unless otherwise proposed and approved in 
the Consultant's proposal for services, the Consultant shall not delegate or subcontract any work 
to be performed by the Consultant under this agreement to any other person, business or entity 
without the express advance written approval of the Owner for such delegation or subcontract 
work. 

8. Records and Samples - To the extent not otherwise transferred to the Owner's 
possession, Consultant agrees to retain and provide the Owner with reasonable access to all work 
product, records, papers and other documents involving transactions and work related to or 
performed under this agreement for a period of three (3) years after this agreement expires. 
When services involve testing or sampling, Consultant agrees to either retain all test products or 
samples collected by or submitted to Consultant, or return same to the Owner as mutually agreed 
upon. In absence of agreement, Consultant shall not dispose of test samples or products without 
notice to or consent by the Owner or the Owner's representative. 

9. Additional Services - No compensation shall be paid for any service rendered by 
the Consultant considered an additional service beyond the scope of services approved by the 
Owner unless rendition of that service and expense thereof has been authorized in writing by the 
Owner in advance of performance of such service. Any additional services performed by the 
Consultant prior to such authorization by the Owner shall be deemed a part of basic services for 
work performed under an Owner approved proposal for services governed by this agreement, 
whether enumerated in this agreement or not, for which the Consultant shall be entitled to no 
additional compensation. 

10. Owner Authorization -When the term Owner is used in this agreement, it shall 
mean the government of Boone County, Missouri or the Boone County Commission, as the 
context requires. Authorization by the Owner shall mean authorization obtained by recorded 
majority vote of the Boone County Commission. It is further understood and agreed that no 
person or party is authorized to bind the Owner to any proposed agreement for services under the 
auspices of this agreement without having obtained the prior approval of the Boone County 
Commission by recorded majority vote for such authorization. In this regard, it is understood and 
agreed that the Consultant shall not be entitled to rely upon verbal or written representations by 
any agent or employee of the Owner in deviation to the terms and conditions of this agreement, 
or as authorization for compensation for services except as may be approved by recorded vote of 
the Boone County Commission. When the term Owner's representative is used, it shall mean the 
Director of the Boone County Resource Management Department or his designee as specified in 
writing. It shall be presumed that such representative shall have all necessary decision making 
authority with respect to services provided under this agreement and Owner approved proposals 
for services except such representative shall have no authority to make decisions concerning 
changes to the Consultant's compensation or reimbursement, or with respect to services to be 
performed under this agreement or Owner approved proposal for services which involve or affect 
cost, expense or budgetary allowances. 





11. Termination - The Owner may and reserves the right to terminate this agreement 
at any time with or without cause by giving the Consultant written notice of termination. Upon 
receipt of such notice, Consultant shall discontinue all services in connection with the 
performance of services authorized under this agreement or Owner approved proposal for 
services and Owner shall upon invoice remit payment for all authorized services completed up to 
the date of termination notice. Upon payment of this invoice, the Consultant shall deliver any 
and all work product including drawings, plans, and specifications, or other documents, prepared 
as instruments of service, whether complete or in progress. It is fiuther agreed that if services are 
terminated the Consultant shall be compensated for all services rendered through the date of 
termination not to exceed the amount authorized for services through the date of termination. If 
the Owner questions the extent of work on a final invoice, the Consultant shall give the Owner 
the opportunity to review and evaluate all work upon which the invoice is based in the offices of 
the Consultant prior to payment. This agreement or work performed under the provisions of this 
agreement may also be terminated by the Consultant upon not less than seven days written notice 
in the event the Owner shall substantially fail to perform in accordance with the terms and 
conditions of this agreement, through no fault of the Consultant. In the event of termination by 
the Consultant, the other provisions concerning termination contained in this paragraph shall be 
applicable. 

12. Governing Law - This agreement shall be governed by the laws of the state of 
Missouri and it is agreed that this agreement is made in Boone County, Missouri and that Boone 
County, Missouri is proper venue for any action pertaining to the interpretation or enforcement 
of any provision within or services performed under this agreement. 

13. Certification of Lawful Presence 1 Work Authorization - Consultant shall 
complete and return the Work Authorization Certification attached hereto, and if applicable, the 
other required lawhl presence documents for an individual Consultant. 

14. Miscellaneous - This agreement constitutes the entire agreement of the parties 
superseding all prior negotiations, written or verbal, and may only be amended by signed writing 
executed by the parties through their authorized representatives hereunder. 





IN WlTNESS WHEREOF, the parties have executed this agreement by their duly 

authorized signatories effective the date and year first-above written. 

W 	 presiding Commissioner 

Title President 

Dated: 12 1 	 Dated: / f  

APPROVED AS TO FORM: 	 ATTEST: 

APPROVED: 

CFPTIFICATION:Director, Boone County Resource Management 	 I c~rtif-y),thatthis contract is within the 
F!lr:.:ss-. of the appropriation to which it is 
to an cilĉ i:\;?d and ihere is an unencimbered 
b;:ailce oi such appropriation suiiicinnt 





WORK AUTHORIZATION CERTIFICATION 

PURSUANT TO 285.530 RSMo 


(FOR ALL AGREEMENTS IN EXCESS OF $5,000.00) 


County of 
>ss 


State of M i  ssollri 


My name isRaymond H. Frankenberg .I3 am an authorized agent of 

BFA. Inc. (Consultant). This business is enrolled and participates in a federal work 

authorization program for all employees working in connection with services provided to the 

County. This business does not knowingly employ any person that is an unauthorized alien in 

connection with the services being provided. Documentation of participation in a federal work 

authorization program is attached hereto. 

Furthermore, all subcontractors working on this contract shall affirmatively state in 

writing in their contracts that they are not in violation of Section 285.530.1, shall not thereafter 

be in violation and submit a sworn affidavit under penalty of perjury that all employees are 

lawfullv ~resent in the United States. 

Raymond H. Frankenbers II 
Printed Name 

Subscribed and sworn to before me this 3day of mer,201:,. 

nra 1.Stan 
Notary pubkc 
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ACORD'  
L CERTIFICATE OF LIABILITY INSURANCE 

OP ID: JMC 

THlS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THlS 
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES 
BELOW. THlS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED 
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER. 

IMPORTANT: I f  the certificate holder is an ADDITIONAL INSURED, the policy(ies) must be endorsed. If SUBROGATION IS WAIVED, subject to 
the terms and conditions of the policy, certain policies may require an endorsement A statement on this certificate does not confer rights to the 
certificate holder in  lieu of such endorsement(s). 

PRODUCER 

ACECIMARSH 
701 Market St., Ste. 1100 
St. Louis, MO 63101 
Jared Maxwell 

800-338-1 391 

888-621-3173 

ADDRESS: 
PRODUCER 
CUSTOMER ID #: BFAINml 

hA"lzAcT 
EE.Nk,E*): 
E-MAIL 

FAX 
(AIC, No]: 

I 

INSURER(S) AFFORDING COVERAGE NAlC # 

INSURED BFA Inc. 22357 
103 E lm St. 
Washington, M O  63090 

INSURER E : 

GENERAL LlABlLlTY EACHOCCURRENCE $ 2,000,000 
DAMAGE TO RENTED 

GENERAL LIABILITY PREMISES (Ea occurrence) $ 2,000,000 
CLAIMS-MADE OCCUR 

1 

GEN'L AGGREGATE LlMlT APPLIES PER: 

1POLICY ;F"g nLOC 

AUTOMOBILE LlABlLlTY COMBINED SINGLE LlMlT 
(Ea accident) 1,000,000~ 

ANY AUTO 
BODILY INJURY (Per person) 1 5 I 

ALL OWNEDAUTOS 

SCHEDULED AUTOS 
PROPERTY DAMAGE 

HIRED AUTOS (Per acddent) 

NON-OWNEDAUTOS 

I 
UMBRELLA LlAB 0ccuR ( I I EACH OCCURRENCE 5 1,000,000 

AGGREGATE 5 1,000,000 

X RETENTION $ 10,000 $ 

WORKERS COMPENSATION WC STATU- OTH-
AND EMPLOYERS' LIABILITY TORY LIMITS ER 

ANY PROPRlETORlPARTNERlEXECUTlVE E.L. EACH ACCIDENT $ 
OFFICERIMEMBER EXCLUDED? 

I [Mandatow In  NH) E.L. DISEASE - EA EMPLOYEE $ 
i f  yes, describe under 
DESCRIPTION OF OPERATIONS below E.L. DISEASE - POLICY LIMIT $ 

DESCRIPTION OF OPERATIONS ILOCATIONS /VEHICLES (Attach ACORD 101, Additional Remarks Schedule, ifmore space is required) 
FOR INFORMATIONAL PLIRPOSES ONLY 
HIRED & NON-OWNED AUTO LIABILITY WlTH $1,000,000 LlMlT AND HIRED CAR 
PHYSICAL DAMAGE WlTH LlMlT OF $50,000 MAXIMUM AND $500 DED COMPREHENSIVE & 
$500 DED COLLISION 
I I 

CERTIFICATE HOLDER CANCELLATION 

BFA 
SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE 
THE EXPlRAllON DATE THEREOF, NOTICE WILL BE DELIVERED IN 
ACCORDANCE WlTH THE POLICY PROVISIONS. 

BFA Inc. 
103 E lm St. 

AUTHORIZED REPRESENTATIVE 
Washington, M O  63090 

O 1988-2009 ACORD CORPORATION. ~ l 6 ~ h t s  reserved. 
ACORD 25 (2009109) The ACORD name and logo are registered marks o f  ACORD 





m BFAIN-1 OP ID: BH 

ACORD" DATE (MMIDDNWY) 

L/' 	 CERTIFICATE OF LIABILITY INSURANCE 0311 611 2 

THISCERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THlS 

CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES 

BELOW. THlS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED 

REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER. 

IMPORTANT: If the certificate holder i s  an  ADDITIONAL INSURED, the policy(1es) must be endorsed. I f  SUBROGATION IS WAIVED, subject t o  

the  terms and conditions o f  the policy, certain policies may require an endorsement. A statement o n  th is certificate does not confer rights to  the 

certificate holder in l leu o f  such endorsementb). 


PRODUCER 800-338-1 391 fif:EACT 
.ACECIMARSH FAX 

,701 Market S t ,  Ste. 1100 888-621-3173 PdjgNNE,.Ex(): (AIC, No): 

St. Louis, MO 63101 E-MAIL
-ADDRESS: 

Jared Maxwell 
INSURER(S) AFFORDING COVERAGE 	 NAlC # 

INSURERA :The  Trave le rs  I nsu rance  Co. 01 899 
INSURED 	 BFA Inc. INSURER 8 : 

103 Elm St. INSURER C : 	 --Wash ing ton ,  MO 63090 
INSURER D : 	 -
INSURER E : 

INSURERF : 

COVERAGES CERTIFICATE NUMBER: REVISION NUMBER: 
THlS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD 
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THlS 
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS, 
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS. 

INSR 
LTR TYPE OF INSURANCE I= 

ADDL3u!m 
WVD POLICY NUMBER 

POLICY EFF 
(MMIDDNYYYI 

POLICY EXP 
(MMIDDNYYYI LIMITS 

OENERAL LIABILITY 

COMMERCIAL GENERAL LlABlLlTY

7CLAIMS-MADE OCCUR 

EACH OCCURRENCE 

DAMAGtPREMISESTO[EaRtNTEL)occurrence) 
MED EXP (Any one person) 

$ 

$ 

$ 

-- PERSONAL 8 ADV INJURY $ 

GENERAL AGGREGATE 16 

GEN'LAGGREGATELIMIT APPLIES PER: PRODUCTS-OMPIOP AGG $ 
1

I p~~~~~n 
AUTOMOBILE LIABILITY 
7 

-ANY AUTO 

nLoC 
COMBINED SINGLE LIMIT

/En accident) 
BODILY INJURY (Per person) 

S 

5 
$ 

-

-

ALL OWNED 
AUTOS 
HIRED AUTOS 

-
-

SCHEDULED 
AUTOS 
NON-OWNED 
AUTOS 

BODILY INJURY (Per accident) 
PROPERTYDAMAGE 
lPer accident) 

$ 

0 

S 

1 
-

UMBRELLA LIAB OCCUR EACHOCCURRENCE S J 
EXCESS LlAB CLAIMS-MADE AGGREGATE $ 

DED RETENTIONS $ 

WORKERS COMPENSATION 
AND EMPLOYERS' LIABILITY Y I N  
ANY PROPRlETORlPARTNERlEXECUTlVE )
OFFICERIMEMBEREXCLUDED7 
(Mandatory In NH) 
If ss, describe under 
D~SCRIPTION OF OPERATIONS bo~ow 

I A 
E.L. EACH ACCIDENT 

E.L. DISEASE - EA EMPLOYEE 

E.L.DISEASE -POLICY LIMIT 

$ 

$ 

.$ 

A Professional 105744357 02112112 0211 2113 Claim 2,000,000 

1 L labil l ty Aggregate s,000,000 

DESCRIPTIONOF OPERATIONSILOCATIONSIVEHICLES (AnechACORD, 101, Addltlonal Remarks Schodule, I1 more spsce Is required) 

1 1 

CERTIFICATE HOLDER CANCELLATION 
I 

SHOULD ANY OF THE ABOVE DESCRlBED POLICIES BE CANCELLED BEFORE 
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN 
ACCORDANCE WITH THE POLICY PROVISIONS. 

I 
AUTHORIZED REPRESENTATIVE 

I 
0 1988-2010ACORD CORPORATION. All r ights reserved. 

ACORD 25 (2010105) The  ACORD name and logo are registered marks o f  ACORD 





n O P  ID: T R L  

IMPORTANT: If the certificate holder Is an ADDITIONAL INSURED, the policy(ies) must  be endorsed. If SUBROGATION IS WAIVED, subject t o  
the terms and conditions of  the policy, certain pollcles may require an  endorsement. A statement o n  th is certificate does not confer rights to  the 

ACoRD'' CERTIFICATE OF LIABILITY INSURANCEu 
DATE(MMIDDWYYY) 

03116112 

INSURER(S) NAICU 
INSURED Buesche r  Frankenberg  A s s o c i a t e  INSURERA , C o m p a n i o n  Prop.  & Cas. Ins. C o  12157 

103 Elm Street  
Washington, M O  63090 

INSURER D : 
--

INSURER E : 

THlS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THlS 
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES 
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING NSYRER(S) AUTHORIZED 
REPRESENTATIVE OR PRODUCER. AND THE CERTIFICATE HOLDER. 

certificate holder in lieu of such endorsement(s). 
PRODUCER 314-779-1 388 
Powers A ency Co. 

866-301Missour i  Zeneral Ins. Agency
425 N. New Ballas Road 
St. Louis, MO 63141 
Tim Powers 

ACT Tonya Long 
-6644JJEtNf0, Extl: 314-983-2321 FAXI (AIC, NO]: 314-993-2837 

E-MAIL 
ADDRESS: tlong@missourigeneral.com 

--

~~~~~$~~ID#: BLIESC-1 

COVERAGES CERTIFICATE NUMBER: REVISION NUMBER: 
THlS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD 
INDICATED. NOTVvlTHSTANDlNG ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WlTH RESPECT TO WHICH THIS 
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS, 
EXCLUSIONSAND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS. 

INSR 
L T R  

I I I I 1 I I 
DESC,RlPTlONOF OPERATIONS1LOCATIONS/VEHICLES (AttachACORD 101, AddltionalRemarka Schedule,if more space Is required)

S u b ~ e c tt o  t e r m s  a n d  c o n d i t i o n s  of Pollcy 

CLAIMS-MADE UOCCUR 

GEN'LAGGREGATE LlMlTAPPLIES PER: 

1POLICY / J'F& (LOC 

AUTOMOEJLELIABILIlY 

A 

L I 
CERTIFICATE HOLDER CANCELLATION 

I 

BODILY INJURY (Per accidenl) $ 
SCHEDULEDAUTOS--

-

PROPERN DAMAGE 
$HIREDAUTOS (Per accidenl) 

NON-OWNED AUTOS $ 

5 
P 

MED EXP (Anyoneperson) 5 

PERSONAL B ADV INJURY $ 

GENERAL AGGREGATE $ 

-
-

SHOULDANY OF THE ABOVE DESCRIBED POLICIESBE CANCELLED BEFORE 
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN 
ACCORDANCE WlTH THE POLICY PROVISIONS. 

lYPE OF INSURANCE 
GENERAL LIABILIlY 

COMMERCIALGENERALIABILIlY-

COMBINEDSINGLE LIMIT 
(Ea eccldenl) 
BODILY INJURY (Per person)

ANY AUTO 

1 RETENTION $ 
WORKERS COMPENSATION 
AND EMPLOYERS' LlABlLlN YIN 
ANY PROPRIETORIPARTNERIEXECUTIVE 
OFFICERIMEMBEREXCLUDED7 
(MandatoryIn NH) 
Ifyes, describe under
DESCRIPTIONOF OPERATIONS below 

AUTHORIZED REPRESENTATNE 

POLICY NUMBER
ADDL'S[JBR 
W i i I ~ D  

$ 

$ 
ALL OWNED AUTOS 

I 
O 1988-2009 ACORD CORPORATION. All rights resewed. 

A 

ACORD 25 (2009109) The ACORD name a n d  logo are registered marks of ACORD 

POLICY EFF 
(MMIDDPIYWI 

BNA3626263 

POLICY EXP
(MMIDLYWYY) 

03112112 

LIMITS 

EACHOCCURRENCE 

03112\13 

$ 

WC STATU- OTH-x ITow LlMlTs / I ER 

E.L. EACH ACCIDENT 

E.L.DISEASE - EA EMPLOYEE 

E.L. DISEASE - POLICY LIMIT 

DAMAGt TO REN It D  

8 

$ 1,000,000 

$ 1,000,000 

5 1 , 0 ~ 0 , 0 ~ 0  

PREMISES IEa occurrence) 5 





103Elm Street Phone: 636.239.4751 
Washington, M 0  63090-21 90 Fax: 636.239.1646 
www.bfaeng .corn 

SURVfYORS 
Email: mailabfaeng .corn 

Charge Out Rates 
EffectiveJanuary 1,2012 

Classification Hourly Rate 

Financial Administrator $55 - $75 
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CERTIFIED COPY OF ORDER 

STATE OF MISSOURI October Session of the October Adjourned Term. 20 1 2 ) ea. 
County of Boone 

In the County Commission of said county, on the day of October 

the following, among other proceedings, were had, viz: 

Now on this day the County Commission of the County of Boone does hereby accept the attached 
Proclamation marking November 1 1-1 7,2012 as National Geography Awareness Week. It is 
further ordered the Presiding Commissioner is hereby authorized to sign said proclamation. 

Done this 1 gthday of October, 2012. 

TLA,h,/%em
Kare M. Miller 
Dis tk t  I Commissioner 

Clerk of the County Commission 

Skip ~ l k i a  
District I1 Commissioner 



STATE OF MISSOURI 

............................................................................................................
County of Boone I, Clerk 

of the County Commission, in and said County, hereby certify the above and foregoing to be a true copy of the proceedings of our 

said County Commission, on the day and year above written, as the same appears of record in my office. 

IN TESTIMONY WHEREOF, I have hereunto set my hand and affixed the seal of said Commission, at office in 

Columbia, Missouri, this the .................................................................day of .................................................. 
20... .......................... .............................................................................................................................. 

Clerk County Commission 

By ....................................................................................................... D.C. 



PROCLAMATION 

BY THE HONORABLE MEMBERS 

OF THE COUNTY COMMISSION 


BOONE COUNTY 


WHEREAS, the week of November 11-17,2012, has been elected Geography Awareness 

WHEREAS, the world is increasingly interconnected and interdependent, but too many 
students lack understanding of the world's geography within and beyond our country's borders; and 

WHEREAS, Geography Awareness Week promotes geo-literacy and education in the 

nation's schools and communities, which is an essential part of a 21" century education, and has 

been a congressionally-mandated week since 1987, and 


WHEREAS, teachers, students, and communities across BOONE COUNTY will gain 
further understanding about how our world is made up of interconnected human and natural 
systems, with special emphasis this year on the 2012 theme of interdependence using resources 
developed by the National Geographic Society, the Missouri Geographic Alliance and other 
committed organizations during Geography Awareness Week and throughout the school year; 

NOW, THEREFORE, WE THE H3NORABLE MEMBERS OF THE COUNTY 
COMMISSION OF BOONE COUNTY, do hereby proclaim November 11-17,2012 

Geography Awareness Week 

throughout BOONE COUNTY and encourage all citizens to participate in this special observance 
with students, sharing in their geographic research and academic achievement. 

SIGNED this 





PROCLAMATION 
BY THE HONORABLE MEMBERS OF 


THE COUNTY COMMISSION OF 

BOONE COUNTY 


WHEREAS, ge~graphy has played a defining role in the settlement, history, and cultural 

heritage of BOONE COUNTY, our nation, and humanity; and 


WHEREAS, Geography Awareness Week will be celebrated November 11 -1 7,201 2 to promote 

geographic literacy in schools, organizations and the community to help us understand the 

interconnected geographic makeup we share with the entire world; and 


WHEREAS, the management, use, and exchange of geographic information is essential for 

effective decision making; and 


WHEREAS, Geographic information Systems (GIs) Day is November 14,2012; and 111 
WHEREAS, Geographic Information Systems (GIs) technologes are a powerfil tool 

for supporting emergency services, homeland security, economic development, environmental 
protection, crime mapping, healthcare, long-range planning, and much more; and 

WHEREAS, extensive efforts are underway to meet the need to promote GGIS awareness, 
education, and technical training among various groups to most appropriately and wisely use this 
rapidly developing technology; and 

WHEREAS, BOONE COUNTY is committed to expanding GIs to the schools and general 
public in order to showcase real-world applications with GIs; 

NOW, THEREFORE,WE THE HONORABLE MEMBERS OF THE cowm 
COMMISSION OF ROONE COUNTY do hereby proclaim Wednesday, November 14,2012, as 

GEOGRAPHIC INFORMATION SYSTEMS DAY 

throughout BOONE COUNTY. 111 
SIGNED this 4'& , 2012 II/- - .  

By: 

Attest: / 





PROCLAMATION 

BY THE HONORABLE MEMBERS 

OF THE COUNTY COMMISSION 


BOONE COUNTY 


WHEREAS, the week of November 11-17,2012, has been elected Geography Awareness 

WHEREAS, the world is increasingly interconnected and interdependent, but too many 
students lack understanding of the world's geography within and beyond our country's borders; and 

WHEREAS, Geography Awareness Week promotes geo-literacy and education in the 

nation's schools and communities, which is an essential part of a 21" century education, and has 

been a congressionally-mandated week since 1987, and 


WHEREAS, teachers, students, and communities across BOONE COUNTY will gain 
further understanding about how our world is made up of interconnected human and natural 
systems, with special emphasis this year on the 2012 theme of interdependence using resources 
developed bv the National Geographic Society, the Missouri Geographic Alliance and other 
committed organizations during Geography Awareness Week and throughout the school year; 

NOW, THEREFORE, WE THE HONORABLE MEMBERS OF THE COUNTY 
CONIMISSION OF BOONE COUNTY, do hereby proclaim November 11-17,2012 

Geography Awareness Week 

throughout BOONE COUNTY and encourage all citizens to participate in this special observance 
with students, sharing in their geographic research and academic achievement. 

SIGNED this /f& 





PROCLAMATION 
BY TNE HONORABLE MEMBERS OF 


TNE COUNTY COMMISSION OF 

BOONE COUNTY 


WHEREAS,geography has played a akjining role in the settlement, history, and cultural 

heritage of BOONE COUNTY, our nation, and humanity; and 


WHEREAS, Geography Awareness Week will be celebrated November 11-17,2012 to promote 

geographic literacy in schools, organizations and the community to help us understand the 

interconnected geographic makeup we share with the entire world; and 


WHEREAS, the management, use, and exchange of geographic information is essential for 

effective decision making; and 


WHEREAS, Geographic informution Systems (GIs) Day is November 14,2012; and III 
WHEREAS, Geographic Information Systems (GIs) technolopes are a powerfil tool 

for supporting emergency services, homeland security, economic development, environmental 
protection, crime mapping, healthcare, long-range planning, and much more; and 

WHEREAS, extensive efforts are underway to meet the need to promote GIs awareness, 
education, and technical training among various groups to most appropriately and wisely use this 
rapidly developing technology; and 

WHEREAS, BOONE COUNTY is committed to expanding GIs to the schools and general 
public in order to showcase real-world applications with GIs; 

NOW, THEREFORE, W E  THE HONORABLE MEMBERS OF T H E  C O U N m  
COMMISSION OF BOONE COUNTY do hereby proclaim Wednesday, November 14,2012, as 

GEOGRAPHIC INFORMATION SYSTEMS DAY III 
throughout B OONE COUNTY. II/ 

SIGNED this / day of & ,2012 

By: 

Attest':H County Clerk 





CERTIFIED COPY OF ORDER 


. STATE OF MISSOURI October Session of the October Adjourned Term. 20 12) e .  
County of Boone 

In the County Commission of said county, on the 18~" day of October 20 12 

the following, among other proceedings, were had, viz: 

No: on this day the County Commission of the County of Boone does hereby approve the 
uti I i,:ation of the National Joint Powers Alliance cooperative contract number 08 1209-KBA to 
p u ~ i  'lase one (1) Kubota Excavator from Kubota Tractor Corporation of Torrance, CA. 

TI)t.,1cost for the Kubota Excavator is $93,394.23 and will be paid from department 2040-Public 
Vf'c ks Maintenance Operation, account 923---Replacement Machinery & Equipment. 

'-:'hc Purchasing Department requests permission to dispose of the following surplus: 2005 Bobcat 
S.i(  Skid Steer, fixed asset tag 15 142. 

11. i: further ordered the Presiding Commissioner is hereby authorized to sign said contract. 

Done this 1 day of October, 20 12. 

Daniel K. Atwill Y 

Presiding Commissioner 

- a -
Kar!n Vl. Miller 

Wendy S. ~ o r # n  District I Commissioner 
Clerk of the dounty Commission 

District 11Commissioner 



STATE OF MISSOURI 

County of Boone I, ............................................................................................................Clerk 

of the County Commission, in and said County, hereby certify the above and foregoing to be a true copy of the proceedings of our 

said County Commission, on the day and year above written, as the same appears of record in my office. 

IN TESTIMONY WHEREOF, I have hereunto set my hand and affixed the seal of said Commission, at office in 

Columbia, Missouri, this the ..................................................................day of .................................................. 
20... .......................... .............................................................................................................................. 

Clerk County Commission 

By ....................................................................................................... D.C. 



Boone County Purchasing
. .. . 

Amy Robbins 613 E. Ash Street, Room 109 
Senior Buyer Columbia, MO 65201 

Phone: (573) 886-4392 
Fax: (573) 886-4390 

MEMORANDUM 

TO: Boone County Commission 
FROM: Amy Robbins 
DATE: October 11,2012 
RE: 081209-KBA-Kubota Excavator 

Purchasing and Public Works request permission to utilize the National Joint Powers 
Alliance (NJPA) cooperative contract number 081209-KBA to purchase one (1) Kubota 
Excavator from Kubota Tractor Corporation of Torrance, CA. 

Total cost for Kubota Excavator is $93,394.23 and will be paid from department 2040 -
Public Works Maintenance Operations, account 92300 - Replacement Machinery & 
Equipment. 

The Purchasing Department requests permission to dispose of the following surplus: 
2005 Bobcat S300 Skid Steer, fixed asset tag 15142. 

ATT 

cc: 	 Greg Edington, PW 
Contract File 





To: County Clerk's Office 

Cornrn Order # .FOB-

9/25/12 

REQUEST 
DATE 

Return to Auditor's Office
PURCHASE REQUlSlTlON Plpncp. nn+r p m n v p  c + n n \ ~  

BOONE COUNTY, MISSOURI 

Kubota Tractor Corporation Am: Cynthia Bennett-- 3 10-370-3370 x 1813 
VENDOR VENDOR NAME PHONE # 
NO. 3401 Del Amo Blvd., Torrance CA 90503 

ADDRESS CITY STATE ZIP 

ShIp to Department # 2040 Bill to Department# 2040 

BID DOCUMENTATION 
This field MUST be completed to demonstrate compliance with statutory bidding requirements. 

Refer to RSMo 50.660, 50.753-50.790, and the Purchasing Manual-Section 3 

Bid IRFP (eriter # below) Not Subject To Bidding (select appropriate response below): 
Sole Source (enter # below) Utility Mandatory Paymentto Other Govt 
Emergency Procurement (enter # below) EmployeeTravellMealReimb Court Case TravellMeal Reimb 
Written Quotes (3) Attached (>$750 to $4,499) Training (registrationlconf fees) Tool and Uniform Reimb 
Purchase is  <$750 and is NOT covered by an Dues Inmate Housing 
existing bid or sole source PublSubscription/Transcript Copies Remit PayrollWithheld 

Refund of Fees PreviouslyPaid to County Agency Fund Dist (dept #s 7XXX) 

#81209-KBA 
(Enter Applicable Bid ISale Source I Emergency Number) 

I 2 I 0 1 4 1 0 I ( 9 1 2 1 3 1 0 I 0 1 KX080R3AT3 -Excavator Basic Unit ( I 1 83,406.70 1 83,406.70 
I I I I I I I I 

Professional Selvices (see Purchasing Policy Section 3-103):enter RFP if applicable 
IntergovernmentalAgreement 
NotSusceptibleto Bidding for Other Reasons (Explain): 

9 2 3 0 0 Rubber Tracks, Dipper Arm, AIC 1 0.00 0.00 
ROPSIFOPS Cab, Angle Dozier Blade, 
Counterweight 

Department 

1 2 1 0 1 4 1 0 ] 1 9 1 2 1 3 ( 0 I 0 I K7432A- 24" 9.4 CU. FT. Trenching Bkt 1 I 1 1,782.84 1 1,782.84 

1 2 ) 0 1 4 1 0 / 1 9 1 2 1 3 1 0 I 0 1 K7441 -48" 10.8 CU. Ft. Grading Bucket 1 2,006.94 2,006.94 
I I I 

AmountAccount Qt 

1 2 1 0 1 4 ( 0 I 1 9 1 2 1 3 1 0 I 0 I Kubota Standard Inbound Freight I 1 I 710.00 I 710.00 

Item Description 
Unit 
Price 

9 2 3 0 0 Dealer Pre-Delivery Inspection & Delivery 1 250.00 250.00 

I i i i i i I I I 

I TOTAL 1 1 93,394.23 
I certify that the goods, services or charges specified above are necessaw for the use of this department, are solely for the benefit of 
the county, and have been procured in accordance with statutory biddingkpirernents. 

Amy Robbins f l  
/ p , P q d  BY 





Commission Order ff 

PURCHASE AGREEMENT 

FOR 


KUBOTA EXCAXATOR 


THIS AGREEMENT dated the &day of &ez BE,R 3 0  12 is made between Boone 
County, Missouri, a political subdivision of the State of Missouri through the Boone County Commission, herein 
"County" and Kubota Tractor Corporation, herein "Vendor." 

IN CONSlDERATION of the parties performance of the respective obligations contained herein, the 
parties agree as follows: 

. 1. Contract Documents - This agreement shall consist of this Purchase Agreement for a Kubota 
Excavator in compliance with all bid specifications and any addendum issued for the National Joint Powers 
Alliance (NJPA) cooperative contract number 081209-KBA, Kubota Tractor Corporation Quote Number 
NJPA2012-539 and Boone County Standard Terms and Conditions. All such documents shall constitute the 
contract documents which are incorporated herein by reference. Service or product data, specification and 
literature submitted with bid response may be permanently maintained in the County Purchasing Office bid file for 
this bid if not attached. In the event of conflict between any of the foregoing documents, this Purchase Agreement, 
the NJPA contract 08 1209-KBA and Boone County Standard Terms and Conditions shall prevail and control over 
the vendor's bid response. 

2. Purchase - The County agrees to purchase from the Vendor and the Vendor agrees to supply the 
County with one (1) Kubota Excavator as follows: 

Model Code Description Unit Price Quantity Extended Price 
KXO8OR3AT3 Excavator Basic Unit $83,406.70 1 $83,406.70 

Rubber Tracks, Dipper Arm In Base Price 
A/C ROPS/FOPS Cab, Angle In Base Price 
Dozier Blade, Counterweight In Base Price 

K7402 Quick Coupler $ 1,294.80 
K7432A 24" 9.4 cu. Ft. Trenching Bkt $ 1,782.84 
K744 1 48" 10.8 cu. Ft. Grading Bucket $ 2.006.94 
K7405 Hydraulic Thumb Kit $ 3,388.89 
K7499 Travel Alarm Kit $ 234.06 
Kubota Standard Inbound Freight $ 710.00 
Assembly Fee $ 320.00 
Dealer Pre-Delivery Inspection and Delivery $ 250.00 

TOTAL $93,394.23 

For a grand contract total of Ninety Three Thousand, Three Hundred Ninety Four Dollars and Twenty Three 
Cents ($93,394.23.) 

3. Delivery - Vendor agrees to deliver equipment as set forth in the bid documents and within 90 days 
after receipt of order. Delivery shall be to Boone County Public Works, Attn: Greg Edington, 555 1 Highway 63 
South, Columbia, MO 6520 1. 

4. Title -Title in the name of: Boone County Public Works. Address: 6 13 E. Ash Street, Room 1 10, 
Columbia, MO 65201. 

5. Billing andpayment - All billing shall be invoiced to the Boone County Public Works Department and 
billings may only include the prices listed in the vendor's bid response. No additional fees for paper work 



processing, labor, or taxes shall be included as additional charges in excess of the charges in the Vendor's bid 
response to the specifications. The County agrees to pay all invoices within thirty days of receipt. In the event of a 
billing dispute, the County reserves the right to withhold payment on the disputed amount; in the event the billing 
dispute is resolved in favor of the Vendor, the County agrees to pay interest at a rate of 9% per annum on disputed 
amounts withheld commencing from the last date that payment was due. 

6. Binding Effect -This agreement shall be binding upon the parties hereto and their successors and 
assigns for so long as this agreement remains in full force and effect. 

7 .  Termination - This agreement may be terminated by the County upon thirty days advance written 
notice for any of the following reasons or under any of the following circumstances: 

a. 	 County may terminate this agreement due to material breach of any term or 
condition of this agreement,.or 

b. 	 County may terminate this agreement if in the opinion of the Boone County 
Commission if delivery of products are delayed or products delivered are not 
in conformity with bidding specifications or variances authorized by County, or 

c. 	 If appropriations are not made available and budgeted for any calendar year. 

IN WITNESS WHEREOF the parties through their duly authorized representatives have executed this agreement 
on the day and year first above written. 

KUBOTA CORPORATION BOONE COUNTY, MISSOURI 

by 

title 

APPROVED AS TO FORM: 	 ATTEST,: /a- r, 

C L 
County ~ouhp~J4 J 	 w&%s. ~ o r d ,County Clerk 

In accordance with RSMo 50.660, I hereby certifjr that a sufficient unencumbered appropriation balance exists and 
is available to satisfy the obligation(s) arising from this contract. (Note: Certification of this contract is not 
required if the terms of this contract do not create a measurable county obligation at this time.) 

2040-92300 - $93,394.23 

Signature 	 Date Appropriation Account 



PURCHASE ORDERS MUST BE MADE OUT TO 
KUBOTA TRACTOR CORPORATION 081 209-KBA 

h...ti,..,..l I,,i.., ,.I.....- a,lc....P... 

Contract Pricing 3401 Del Amo BBvcO, Torrance CA 90503 


Worksheet PHONE: 310-370-3370 EXT. 1813 FAX: 310-370-3846 EMAIL: CBENNElT@KUBOTA.COM NJPAZOI 2-539 
. . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . . . .  . . . . . . . . . . . .  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  


Purchasing Party: Boone County Public Works REMIT TO : Kubota Tractor Corporation 


Contact: Greg Edington ADDRESS: 3401 DEL A M 0  BLVD
Issue PO'S TO 

Phone #: 573-449-8515 (ex?. 226) Kubota Tractor Gorp. CITY: TORRANCE STATE: CA 90503 


Fax #: 573-875-1602 	 3401 Del Amo Blvd DLR # TBD PHONE: 

Torrance, CA 90503


Email: GEdinstonbboonecoun~o.orq CONTACT 	 FAX. 

ACCOIINT PRICE 

- 1 K KX080R3AT3 Excavator Basic Unit $ 100,490.00 17% $ 83.406.70 $ 100,490.00 $ 83,406.70 

Rubber Tracks, Dipper Arm In Base Price 

AIC ROPSIFOPS Cab, Angle In Base Price 
Dozer Blade. Counterweight ~nBase Price 

1 K7402 Quick Coupler $ 1,560.00 17% $ 1,294.80 $ 1,560.00 $ 1,294.80 

1 K7432A 24" 9.4 cu. R. Trenchng Bkt $ 2,148.00 17% $ 1,782.84 $ 2,148.00 $ 1,782.84 
1 K7441 48" 10.8 cu. n. Grading Bucket $ 2,418.00 17% $ 2,006.94 $ 2,418.00 $ 2,006.94 
I K7405 Hydraulic Thumb Kit $ 4,083.00 17% $ 3.388.89 $ 4,083.00 $ 3,388.89 
1 K7499 Travel Alarm Kit 

- - -
2 282.00 1 7 %  $ 234.06 $ - 282.00 $ 234.06 

I I I I 	 r --

1 Assembly Fee $ 320.00 $ 320.00 $ 320.00 $ 320.00 
1 Dealer PDI and Delivery $ 250.00 $ 250.00 $ 250.00 $ 250.00 

AU'THORIZED SIGNATURE: X DATE 

NJPA order processing charge of 1.5 % on Section B items is the resposibility of Lhe delivering dealer Kubolawill reimburse NJPA for the entire order PrOCeSSlnQ Charge 
and deducf the amount applicable to Section B horn internal Kubota bid discounts $ 

All orders are subject to the terms and conditions as outlined in  the National Purchase Agreement. 
Payment Terms = Net 45 Days

The Standard Kubota Warranty Applies, which does not include pick up or delivery. 

FOR KTC INTERNAL USE- Quote #:NJPA2012-539 Quote Date: 09/20/12 Verified By: crb 





BOONE COUNTY 
REQUESTFOR DISPOSAL/TRANSFER OF COUNTY PROPERTY 

DATE : September 21,2012 FIXED ASSET TAG NUMBER: 15142 

DESCRIPTION: 2005 Bobcat S300 Skid Steer RECEIVED 
SEP 2 1 2012

REQUESTED MEANS OF DISPOSAL: 


OTHER INFORMATION: Serial Number: 525816974 BOONE COUNTY AUDITOR 


CONDITION OF ASSET: Fair. 


REASON FOR DlSPOSITION: Equipment was planned for replacement in FY 2012. i 
COUNTY / COURT IT DEPT. (circle one) DOES /DOES NOT (circle one) WISH TO TRANSPER THIS ITEM FOR ITS 

OWN USE (this item is applicable to computer equipment only) 


DESIRED DA1'E FOR ASSET REMOVAL TO STORAGE: None I 
WAS ASSET PURCHASED WITHGRANTFUNDING? YES NO 1 

IF YES, AlTACH DOCWNTATION SHOWING FUNDING AGENCY'S lSSION TO DISPOSE OF ASSET. 


DEPARTMENT: 2040 SIGNATURE ,. 

AUDITOR 
a*qo- 3e.c -..--+. 

ORIGINAL COST 3&,53/. GRANTFUNDED(Y/N)C ~ O  /J 
G m w r  -


ORIGINAI, FUNDING SOURCE 279 / % FLJNDlNG 

AGENCY __" ........................... "..-..,,...-.-...- "-,-" ,..-" .-..,...* 

DOCUMENTATION ATTACHED (Y/N) --


ASSET GROUP /L  0.5.- -..- TRANSFER COmIRWD-. 
 D.DDDDDDDD.DDD.DDD 

--'-I"~"C"-~CIC"I"""--~-----~~--~--~-----~.~~~~--~--~"----------I_--------------"-


COUNTYCOMMLSSION / COUNTY CLERK 

APPROVED DISPOSAL METHOD: I 

-TRANSFER DEPARTMENTNAME NUMBER I 

LOCATION WLTHIN DEPARTMENT 

INDIVIDUAL- .---- --- .-.-.- -------. 

-.- TRADE -SEALED BIDSACTION 

COMMISSIONORDER NUMBER 

DATE APPROVED 

SIGNATURE.- - - - . - . "  -... . .. . . . " 





Commission Order # 508-2/ 2 

PURCHASE AGREEMENT 

FOR 


KUBOTAEXCAVATOR 


THIS AGREEMENT dated the / g $ k  day of && 2012 is made between Boone 
County, Missouri, a political subdivision of the State of Missouri through the Boone County Commission, herein 
"County" and Kubota Tractor Corporation, herein "Vendor." 

IN CONSIDERATIONof the parties performance of the respective obligations contained herein, the 
parties agree as follows: 

, 1. Contract Documents - This agreement shall consist of this Purchase Agreement for a Kubota 
Excavator in compliance with all bid specifications and any addendum issued for the National Joint Powers 
Alliance (NJPA) cooperative contract number 081209-KBA, Kubota Tractor Corporation Quote Number 
NJPA2012-539 and Boone County Standard Terms and Conditions. All such documents shall constitute the 
contract documents which are incorporated herein by reference. Service or product data, specification and 
literature submitted with bid response may be permanently maintained in the County Purchasing Office bid file for 
this bid if not attached. In the event of conflict between any of the foregoing documents, this Purchase Agreement, 
the NJPA contract 081209-KBA and Boone County Standard Terms and Conditions shall prevail and control over 
the vendor's bid response. 

2. Purchase - The County agrees to purchase from the Vendor and the Vendor agrees to supply the 
County with one (1) Kubota Excavator as follows: 

Model Code Description Unit Price Extended Price 
KX080R3AT3 Excavator Basic Unit $83,406.70 $83,406.70 

Rubber Tracks, Dipper Arm In Base Price 
AIC ROPSEOPS Cab, Angle In Base Price 
Dozier Blade, Counterweight In Base Price 

K7402 Quick Coupler $ 1,294.80 
K7432A 24" 9.4 cu. Ft. Trenching Bkt $ 1,782.84 
K744 1 48" 10.8 cu. Ft. Grading Bucket $ 2.006.94 
K7405 Hydraulic Thumb Kit $ 3,388.89 
K7499 Travel Alarm Kit $ 234.06 
Kubota Standard Inbound Freight $ 710.00 
Assembly Fee $ 320.00 
Dealer Pre-Delivery Inspection and Delivery $ 250.00 

TOTAL $93,394.23 

For a grand contract total of Ninety Three Thousand, Three Hundred Ninety Four Dollars and Twenty Three 
Cents ($93,394.23 .) 

3. Delivery - Vendor agrees to deliver equipment as set forth in the bid documents and within 90 days 
after receipt of order. Delivery shall be to Boone County Public Works, Attn: Greg Edington, 5551 Highway 63 
South, Columbia, MO 6520 1. 

4. Title -Title in the name of: Boone County Public Works. Address: 6 13 E. Ash Street, Room 1 10, 
Columbia, MO 65201. 

5. Billing and Payment - All billing shall be invoiced to the Boone County Public Works Department and 
billings may only include the prices listed in the vendor's bid response. No additional fees for paper work 





processing, labor, or taxes shall be included as additional charges in excess of the charges in the Vendor's bid 
response to the specifications. The County agrees to pay all invoices within thirty days of receipt. In the event of a 
billing dispute, the County reserves the right to withhold payment on the disputed amount; in the event the billing 
dispute is resolved in favor of the Vendor, the County agrees to pay interest at a rate of 9% per annum on disputed 
amounts withheld commencing from the last date that payment was due. 

6. Binding Effect - This agreement shall be binding upon the parties hereto and their successors and 
assigns for so long as this agreement remains in full force and effect. 

7 .  Termination- This agreement may be terminated by the County upon thirty days advance written 
notice for any of the following reasons or under any of the following circumstances: 

a. 	 County may terminate this agreement due to material breach of any term or 
condition of this agreement,,or 

b. 	 County may terminate this agreement if in the opinion of the Boone County 
Commission if delivery of products are delayed or products delivered are not 
in conformity with bidding specifications or variances authorized by County, or 

c. 	 If appropriations are not made available and budgeted for any calendar year. 

IN WITNESS WHEREOF the parties through their duly authorized representatives have executed this agreement 
on the day and year first above written. 

KUBOTA CORPORATION BOONE COUNTY, MISSOLW 

APPROVED AS TO FORM: 

%nTy S. ~oren&o$n& Clerk aK% 

In accordance with RSMo 50.660, I hereby certify that a sufficient unencumbered appropriation balance exists and 
is available to satisfy the obligation(s) arising from this contract. (Note: Certification of this contract is not -

s of this contract do not create a measurable county obligation at this time.) 
2040-92300 - $93,394.23 

16jiollz-
Date 	 Appropriation Account 





STANDARD TERMS AND CONDITIONS - BOONE COUNTY, MISSOURI 

Responses shall include all charges for packing, delivery, installation, etc., (unless otherwise 
specified) to the Boone County Department identified in the Request for Bid and/or Proposal. 

The Boone County Commission has the right to accept or reject any part or parts of all bids, to 
waive technicalities, and to accept the offer the County Commission considers the most 
advantageous to the County. Boone County reserves the right to award this bid on an item-by-item 
basis, or an "all or none" basis, whichever is in the best interest of the County. 

Bidders must use the bid forms provided for the purpose of submitting bids, must return the bid and 
bid sheets comprised in this bid, give the unit price, extended totals, and sign the bid. 

When products or materials of any particular producer or manufacturer are mentioned in our 
specifications, such products or materials are intended to be descriptive of type or quality and not 
restricted to those mentioned. 

Do not include Federal Excise Tax or Sales and Use Taxes in bid process, as law exempts the 
County from them. 

The delivery date shall be stated in definite terms, as it will be taken into consideration in awarding 
the bid. 

'The County Commission reserves the right to cancel all or any part of orders if delivery is not made 
or work is not started as guaranteed. In case of delay, the Contractor must notifL the Purchasing 
Department. 

In case of default by the Contractor, the County of Boone will procure the articles or services from 
other sources and hold the Bidder responsible for any excess cost occasioned thereby. 

Failure to deliver as guaranteed may disqualifL Bidder from future bidding. 

Prices must be as stated in units of quantity specified, and must be firm. Bids qualified by 
escalator clauses may not be considered unless specified in the bid specifications. 

No bid transmitted by fax machine or e-mail will be accepted. U.S. mail only. 

The County of Boone, Missouri expressly denies responsibility for, or ownership of any item 
purchased until same is delivered to the County and is accepted by the County. 

The County reserves the right to award to one or multiple respondents. The County also reserves 
the right to not award any item or group of items if the services can be obtained from a state or 
other governmental entities contract under more favorable terms. 

The County, from time to time, uses federal grant funds for the procurement of goods and services. 
Accordingly, the provider of goods andlor services shall comply with federal laws, rules and 
regulations applicable to the funds used by the County for said procurement, and contract clauses 
required by the federal government in such circumstances are incorporated herein by reference. 
These clauses can generally be found in the Federal Transit Administration's Best Practices 
Procurement Manual -Appendix A. Any questions regarding the applicability of federal clauses to 
a particular bid should be directed to the Purchasing Department prior to bid opening. 

In the event of a discrepancy between a unit price and an extended line item price, the unit price 





shall govern. 

16. 	 Should an audit of Contractor's invoices during the term of the Agreement, and any renewals 
thereof, indicate that the County has remitted payment on invoices that constitute an over-charging 
to the County above the pricing terms agreed to herein, the Contractor shall issue a refund check to 
the County for any over-charges within 30-days of being notified of the same. 





and deduct h e  amount applicable to Section B from internal Kubola bid discounts 





KUBOTA 

K Series 


1 1-35 KX121RlT3 1 1 ' 6  $47,920.00 17% $39,773.60 

11-41 U45RlAT3 11' 10" $55,895.00 17% $46,392.85 

11-47 U55R1 11' 10.3" $60,435.00 17% $50,161.05 

11-53 KX057R1 12' 8 . 2  $63,600.00 17% $52,788.00 

11-59 KX080R3T3 15' 1" $95,260.00 17% $79,065.80 

11-65 Replacement Engines 

1 1-67 Prior Models 

Prices and specifications subject to change without notice. F.O.B. KTC designated shipping point. 

Complete revision March 1, 2012. Page 1 1-1 






TAB 6 Payment Terms and Financing Options 

29. Payment Terms are net 45 days 

30. Kubota Credit Corporation does not offer a Leasing Program. Kubota Credit's Charter 
does not allow for direct lending, Kubota finance is only available directly from Kubota 
Dealers, therefore a direct sell cannot be financed by Kubota Tractor Corporation. 

31. NJPA Members can contact Kubota Direct Sales for a quote and assistance with 
product specifications and selection. Of course the NJPA Member can go directly to 
the local Kubota Dealer for product information, help with specifications and product 
selection. 

Either the Kubota Dealer or NJPA member will contact Kubota Direct Sales for a quote 
with appropriate discounts and added cost items like Freight, Dealer Preparation and 
Delivery Fees and local Sales Tax if appropriate. 

The NJPA Member will issue a P.O. to Kubota Tractor Corporation. 

The assigned local Kubota Dealer will deliver the equipment and secure an authorized 
signature from the NJPA Member on a Kubota Delivery Acknowledgement. The Kubota 
Dealer will send a copy to Kubota Direct Sales which will initiate the invoice to the NJPA 
Member matching the P.O. 

The NJPA Member will remit to Kubota Tractor Corporation, Torrance, CA 





ANSUAL RENEWAL OF AGREElII<S\"I' 
made by arld 1wtu.cer1 

Kubota l 'nctor Corporation {itendor) 

34111 Dcl :inlo l3lvd. 

Torranc'. Ch 90503 


3;itional .luial Poi* e n  r\lli;~nec.ji'(5.1Ph) 

202 12th Street .\i F. 


Staplrs. Jfinncsatir ?(A?') 

I'l~o~sc:(218) 894-5182 


"Vcnclor" ~tl i l"SJPA" h;tw etllcrd into I I .In -;\ccrpt:tnce of Bid and IF13 Award .?Ot1?!)9-
KHA" for I-xndicapinc and CirclurlL's Rcl:~lcd rq~~iitrrtcr~!. and 2 ):In/\cccr;uc~ric.; nrltl S~~pplics, 
"01xr:ttins Agrccmenr" \r irh an clkaive dntc ti1'Stptctnhc1.10. ?!!OO. o ~rl:iluri~yd.irc of 
Sepember 10.20 I 3. s r~d1s hict~nrC cu!l;lc:t nrlnra~l rclicu-:~!, irt ;Ire c!p~i \vtor hut!, panics. 

"Vcrnlni' mil ''NJ1':t' 3hi)vc ilcli~rc~lhcrehy dcsirc unJ agree to es:md ~ : t drcrlu\c.1 1 1 ~  colltr;lct?; 
fc>rthc period of ScprCrrlbcrin. 2012 rhroueli Si.prurntu.r 9. 201 ?. 

b:-2L&&--_-_ .ITS: G x u L * ~ + ~P t t ~ + , ~  

Nnme print+or typed: 
C/ ODD ( . Y ~ F C C ~  

Kuhnt:~Tnctor $urnor:Hion 

..- I 

'.J 
Date 

---------.-------------.---------------.---*--..*-.-----.----. 
If >.oudo nor wan1 ti,cxrc:rd coclrncr. plcnsc sign bclou-unJ reluni this esreernrrir 
L~iscontinuc:\Ye desirc to discontinrle the contrrrt. 

Signature: D;itc: . 





ANNUAL RENEWAL OF AGREEMENT 
made by and between 

Kubota Tractor Corporation (Vendor) 

3401 Del Arno Blvd. 

Torrance, CA 90503 


and 

National Joint Powers Alliance0 (NJPA) 

Wa'North Central Service Cooperative (NCSC) 


200 First Street NE 

Staples, Minnesota 56479 


Phone: (218) 894-5482 Fax: (218) 894-5495 


Whereas: 

"Vendorn and "NJPA" have entered into 1) an "Acceptance of Bid and IFB Award #081209- 
KBA", and 2) an "Operating Agreement" with an effective date of September 10,2009, a 
maturity date of September 10,2013, and which are subject to annual renewals at the option of 
both parties. 

Now therefore: 

"Vendor" and "NJPA" hereby desire and agree to extend and renew the above defined contracts 
for the period of September 10,201 1 through September 10,201 2. 

National Joint Powers Allianc&(N.WA) f/Wa North Central Service Cooperative (NCSC) 

By: /-- ,Its: QFdz;rm mw-
v -.' ' 

Name printed or typed: T o - w  L Y J O ~  

Date rho /I, 

Kubota Tractor Corporatio 

BY: , I ~ s :  Vlcr, P A ~ ; / ~ D J - ~  
' 

Name printed o; ryped: Greg Ernbury 

Date: 8/8/20 1 I 

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  

If you do not want to extend contract, please sign below and return this agreement 
Discontinue: We desire to discontinue the contract. 

Signature: Date: 





ANNUAL RENEWAL OF AGREEMENT 
made by and between 

Kubota Tractor Corporation (Vendor) 

3401 Del Amo Blvd. 

Torrance, CA 90503 


and 

National Joint Powers Alliance@ (NJPA) 

f/Wa North Central Service Cooperative (NCSC) 


200 First Street NE 

Staples, Minnesota 56479 


Phone: (218) 894-5482 Fax: (218) 894-5495 


Whereas: 

"Vendor" and 'WJPA" have entered into 1) an "Acceptance of Bid and IFB Award #081209- 
ICBA", and 2) an "Operating Agreement" with an effective date .uf September 10,2009, a 
maturity date of September 10,2013, and which are subject to annual renewals at the option of 
both parties. 

Now therefore: . . 

"Vendor" and 'WJPA" hereby desire and agree to extend and renew the above defied contracts 
for thc pcriod of September 10,201 0 through Septe-mber 10,201 1. 

. . 

National Joint Powers A ~ L ~ ~ ~ & ( N J P A )North Central Service cooperative (NCSC)f j ~ a  

By: ,Its: EKEC. ?J t2e-& 

Name printed or typed: (TODOb . c c l o  

Date 8/33 /L= I 9 

Name printd or typed: 

Date 2 3 , 2oroI 

If you do not want to extend contract, please sign below and return this agreement. 
Discontinue: Wc desire to discontinue the contract. 

Signature: Date: 





Vendor Agreement #081209-KBA (Agreement) 

Between 


KUBOTA TRACTOR CORPORATION (Awarded Vendor) 

3401 Del Amo Blvd 

Torrance, CA 90503 


AND 

NATIONAL JOINT POWERS ALLIANCE0 (NJPA) 


200 1" ST NE 

Staples, MN 56479 


Whereas; NJPA issued an Invitation For Bid #08 1209 (IFB) for the provision of LANDSCAPING 
AND GROUNDS RELATED EQUIPMENT, ACCESSORIES, AND SUPPLES to NJPA and NJPA 
Members nationwide; and 

Whereas; KUBOTA TRACTOR CORPORATION responded to said IFB committing to the 
provision of LANDSCAPING AND GROUNDS RELATED EQUIPMENT, ACCESSORIES, AND 
SUPPLIES to NJPA and NJ'PA Members; and 

Whereas; NJPA has awarded the contract proposed in the IFB, which is identified as NJPA 
contract 081209-IU3A (the Contract), to Awarded Vendor, and 

Whereas; NJPA and Awarded Vendor desire to further define their relationship under the 
Contract as contained herein. 

Now therefore; In consideration of the mutual covenants contained herein, IT IS HEREBY 
AGREED BETWEEN THE PARTIES AS FOLLOWS: 

The effective date of this agreement shall be September 10,2009. 

ARTICLE 1. PURPOSE AND INTENT 

1.1 The purpose and intent of t h s  Agreement is to: 
1.1.1 Augment the terns. and c ~ n d i t i ~ n s  of the Contract fi081209-K9A originally 
identified in the IFBand modified in Schedule C of the Awarded Vendor's bid response, 
1.1.2 Identify specific marketing and sales training responsibilities for both NJPA and 
Awarded Vendor, and 
1.1.3 to finalize the administration fee to be paid by the Awarded Vendor to NJPA. 

ARTICLE 2. TERMS AND CONDITIONS 

2.1 NJPA and Awarded Vendor agree to the terms and conditions contained in IFB #081209 
AND the exceptions to those terms and conditions identified in Form C of Awarded Vendor's 
bid response EXCEPT as identified herein: 

No further exceptions made. 

ARTICLE 3. AWARDED VE-WOR MARKETING RESPONSIBILITIES 





3.1 Sales Force Training. 
3.1.1 Awarded Vendor will -be respons.ible for the faci-litation of training fa-. Awarded 
Vendor's sales force and appropriate levels of management by NJPA with regard to the 
use and value of the Contract. 
3.1.2 Awarded Vendor will be responsible for facilitation of training their sales force and 
appropriate levels of management by Awarded Vendor regarding internal matters 
relevant to the Contract including, but not limited to, order process, product delivery, and 
finds flow. 
3.1.3 Awarded Vendor will be responsible for identifying and organizing follow-up 
training(s) on these subjects as needed. 
3.1.4 Awarded Vendor agrees to facilitate the meeting of specific marketing individual(s) 

, to meet and plan overall marketing goals and initiatives. 
3.1.5 Awarded Vendor will be responsible to allow opportunities for NJPA staff to meet 
with management and sales level staff of Awarded Vendor at national and regional 
functions. 

3.2 Trade Shows. 
3.2.1 Awarded Vendor will be responsible for and agrees to consider exhibiting at the 
following national trade shows environments in cooperation with NJPA when applicable 
to the awarded contract: 

AASA American Association of School Administrators February 
NAEP National Association of Education Procurement April 
I-ASBO International Association of School Business Officials November 
NACO National Association of Counties July 
NIGP lVational Institute of Government Purchasing J ~ Y  

Participation will generally be through a display booth setting where Awarded Vendor 
will be responsible for the provision of personnel, marketing material, and equipment for 
the purposes of promoting this contract at various defined trade shows. Awarded Vendor 
will. be responsible for co-branding marketing material distributed at these shows in the 
name of Awarded Vendor and NJPA. Awarded Vendor may request waiver of 
participation in any trade show Awarded Vendor feels is inapplicable to their Contract. 
3.2.2 Awarded Vendor will give strong consideration to attending and displaying at 
additional trade shows recommended by NJPA. 

3.3 Marlteting Material. 
3.3.1 Awarded Vendor will be responsible for creating, and up-dating as needed, 
marketing material co-branded by both Awarded Vendor and NJPA in both print and 
electronic forms for disbursement through various appropriate channels, such as the 
NJPA Cooperative Purchasing catalog, or as agreed to by both parties. Any such 
marketing materials or any notification or description of the Contract distributed by 
NJPA to Members shall be approved in advance by Awarded Vendor. 

3.3.2 Awarded Vendor shall be granted use of the NJPA trademarks, service marks, 
logos, name or any other proprietary description of NJPA, whether registered or 
unregistered, subject to NJPA's prior approval. In addition, Awarded Vendor shall be 
entitled to inform, both orally and in printed form, any and all prospects that Awarded 
Vendor has a contractual benefit relationship with NJPA for the purposes of serving 
IYJPA members. 





3.3.3 NJPA membership listings provided as. 2,:esul.t sf the Contract and this Agreement 
shall be confidentially used by Awarded Vendor and not disseminated to its customers or 
the business community. 

3.4 Contract operations and delivery. 

3.4.1 Awarded Vendor will be responsible for processing and shipping orders for 
contracted products and services requested from qualified and participating NJPA 
Members. 

3.4.2 Awarded Vendor will be responsible for submitting calendar quarterly reports to . 
NJPA showing the gross sales for each Participating NJPA Member or qualified Member 
sold during a quarterly time -&ame. (Article 6 - 6.1) 

3.4.3 Awarded Vendor will be responsible to pay NJPA an administrative fee as defined 
herein. 

3.4.4 Awarded Vendor will be responsible for maintaining current product and price lists 
with NJPA according to the terms and conditions of the Contract. 

3.4.5 Awarded Vendor will be responsible for delivering technical assistance and 
education regarding the equipment and products purchased through the IFB and resulting 
Contract. 

3.4.6 Awarded Vendor will be responsible for offering and promoting the Program and 
Contract to all current and qualified NJPA members. 

ARTICLE 4. NJPA ADMLNSTRATIVE/ MARKETING ltlLESPONSI[BILITIES 

4.1 Sales Force Training. 

4.1.1 NJPA Will work with Awarded Vendor to identify the appropriate levels of 
management as well as the Awarded Vendor's sales force to be trained in the use and 
effectiveness of the Contract. 
4.1.2 NJPA will provide personnel to train identified individuals in the use and 
effectiveness of the Contract in person on Awarded Vendor's site, or through webcast or 
webinar, where reasonable efficiencies of such training can be achieved. 
4.1.3 NJPA will work with Awarded Vendor to identify ongoing training needs. 

4.2 Trade Shows. 

4.2.1 NJPA will work with Awarded Vendor to identify appropriate trade show venues 
for the promotion of the Contract. 

4.3 Marketing Material. 

4.3.1 NJPA will be responsible for assisting in the development of marketing brochures, 
as well as providing general support, retention, and assistance in the marketing of the 
program. 

3 





4.3.2 NJPIIZ- shall nzt use the trademarks, service mzrks, logc, 22me cr any other 
proprietary description of Awarded Vendor, whether registered or unregistered, without 
Awarded Vendor's prior approval. 

4.3.3 NJPA agrees to supply Awarded Vendor with access to NJPA Members through 
regular updates of its membership list and various communications. Awarded Vendor 
agrees that NJPA Members' list remain the property of NJPA and can only be used with 
prior permission of NJPA. 

4.3.4 NJPA shall provide opportunity to participate in the NJPA catalog marlceting 
, program at no cost to Awarded Vendor. 

4.3.5 NJPA agrees to promote the Awarded Vendor Contract as a new member benefit in 
NJPApublications. 

4.4 Contract Operations and Delivery. 

4.4.1 NJPA will be responsible for receiving available leads and forwarding of those 
leads to Awarded Vendor for follow-up. 

4.4.2 NJPA will be responsible for acting as a liaison as necessaiy between NJPA 
Members and Awarded Vendor to communicate the NJPA message and resolve any 
contract issues. 

4.4.3 NJPA will receive, evaluate, process, and respond in a reasonably timely manner to- 
requests from Awarded Vendor for changes in prices and products covered by this 
contract. 

ARTICLE 5. AUDITS 

5.1 During the Term, Awarded Vendor will, upon not less than thirty (30) business days prior 
written request, malce available to NJPA no more than once per calendar year, at Awarded 
Vendor's corporate offices, during normal business hours, the invoice reports andor invoice 
docume'nts from Awarded Vendor pertaining to all invoices sent by Awarded Vendor and 
payments made by NJPA members for all products purchased under this contract. NJPA may 
employ an independent auditor or NJPA may choose to conduct such audit on its own behalf. 
Awarded Vendor shall have the right to approve the independent auditor, which approval shall 
not be unreasonably withheld. Upon approval and after the auditor has executed an appropriate 
confidentiality agreement, Awarded Vendor will permit the auditor to review the relevant 
Awarded Vendor documents. NJPA shall be responsible for paying the auditor's fees. The 
parties will make every reasonable effort to fairly and equitably resolve discrepancies to the 
satisfaction of both parties. 

ARTICLE 6. PEES 

6.1 Awarded Vendor will pay NJPA an administrative fee of 1.50% (One & One Half Percent) of 
the sales resulting from NJPA #081209-IU3A net of retulns and allowances to NJPA or N P A  





Members during each calendar quarter. Said administrative fees are to be paid within thirty (30) 
d3ys after the ecd of each calendar quarter and corrmenckg on the effective date c.f this contract. 

ARTICLE 7. MISCELLANEOUS 

7.1 Notices. Notices permitted or required to be given hereunder shall be deemed sufficient if 
delivered to the address identified herein, or any updated address for which proper notice of 
address change has been affected. Notices may be delivered by hand or through the use of a third 
party delivery service. The sender is responsible for the documentation of delivery for any 
notice. 

7.2 Entire Agreement. The individuals signing this Contract hereby represent that they are 
authorized on behalf of their respective organizations to execute this Agreement and the Contract 
contains the entire understanding between the parties concerning the subject matter. 

7.3 Severabilitv. In the event that any of the terms of this Contract are in conflict with any rule, 
law, statutory provision or are otherwise unenforceable under the laws or regulations of any 
government or subdivision thereof, such terms shall be deemed stricken from this Contract, but 
such invalidity or unenforceability shall not invalidate any of the other terms of this Contract. 
This Contract shall coiltinue in force, unless the invalidity or unenforceability of any such 
provisions hereof does substantial harm to, or where the invalid or unenforceable provisions 
compromise an integral part of, or are otherwise inseparable from the remainder of this Contract. 

7.4 Waiver. Failure by either party to take action or assert any right hereunder shall not be 
deemed a waiver of such right in the event of the continuation or repetition of the circumstances 
giving rise to such right. 

7.5 Relationship of Parties. This agreement is not a contract of employment. The relationship 
between NJPA and Awarded Vendor is one of independent contractors each free to exercise 
judgment and discretion with regard to the conduct of their respective businesses. The parties do 
not intend this agreement to create and this agreement is not to be construed as creating a 
partnership, joint venture, master-servant, principal-agent, or any other relationship. Except as 
provided elsewhere in this agreement., neither party may be held liable Eor acts of omission or 
commission of the other party and neither party is authorized or has the power to obligate or bid 
the other party by contract, agreement, warranty, representation or otherwise in any manner 
whatsoever except as may be expressly provided herein. 

7.6 Indemnity: Each party agrees that it will be responsible for its own negligent acts and the 
result thereof to the extent authorized by law and shall not be responsible for the negligent acts 
of the other party and the results thereof. NJPA's liability shall be governed by the provisions of 
the Minnesota Tort Claims Act, Minnesota Statutes, Section 53.736, and other applicable law. 
Neither party shall be liable to the other for any incidental or consequential damages of <my kind 
under this agreement. 





IN WITNESS WHEREOF, the parties have executed this Contract effective the day and year 
referenced below. 

KUBOTA TRACTOR CORPORATION 

By Greg Embury, Vice President 
Authorized Signature-Printed 

Date Jen) 4 ,  2 . 3 t o  Date /,#13-/b 

Notice Address: Notice Address: 

3401 Del Amo Blvd 200 lStStreet NE 
Torrance, CA 90503 Staples,MN 56479 





KBA Primary Contact Information 

Awarded Vendor Name: Icubota Tractor Corporation 

Address: 3401 Del Amo Blvd 

Torrance, CA 90503 

Phone 3 10 303,7,834 Fax 3103703846 

Program Contact Name: Cvnfhia Bennett Title: Manager, Direct Sales 

Email: cbennet@,lubota.com 

Web Site: Kubota.com 





Bid Offering 
And Acceptance and Award 

ITB #081209 
FORM D 

]LANDSCAPING AND GROUNDSRELATEDEOUIPiWENT, ACCESSORIES,AND SUPPLIES, 
Id Offering (To be Comvleted Only by Bidder 

In compliance with the'Invitation",or Bid (IFB) for LANDSCAPINGAM) ORdUNhS ~ ~ L A T E D  
EQUIPMENT, ACCESSORIES, AND SUPPLIES,the wldersigned warrants tlmt I h e  have examlned the Fl3 
and, baing familiar with all of the instruotions, terms and conditiolls, general specifications, expectations, 
technical specifications, setvlce oxpecfations and any special terms, do hereby offer and agree to furnish the 
defimed products and services in compliance with all terms, oonditions of the IFB, any applicable amendments of 
hi4IPB,and all Bidder's response docuinelltation. Bidder further understands they are the sole offeror herein and 
that the performanoe of any sub-contractors employed by the Bidder in fi~lfillmentof thls offer is the sole 
respousibilhyof the Bidder, 

Comptmy Name: Kubotn Trnotor Coruoration Date: August 11.2009 

Company Addresa: 3401 DelAmo Baulevard 

City: Torranoe State: CA Zip: - 90503 

Contact Person: Cynthia Bemott - Title: Manager. Direct Sales 

Authotiaed Sigilahue (ink only):? /&7 Gre&mburv 
(Name printed or typed) 

Colitmct Acceatallce and Award (To bc comuletcd OIIIY by NJPAL 

Your bM offering Is hereby acceptod and awarded, As the awarded Bidder, you are now bound to provide the defiied 
goods and services contained in your bid offering according to dl terms, conditions, and pcicit~gset forth in tha IFB, any 
mendrneots to the Il3, and the Bidder's Response. The term of the Contract shdl commence on the date of this RW& and 
continue for four yews AND which is subject to annual renewal at the option of both p d e s .  

Nntlonnl Joint Powers Alliance@ (NJP 

NJPA At~tho~izd Gary L. Nytessignature: 
printed or typed) 

Title: E x e c u t i v e  Director NJPA 

/ 013Awarded tlGs day of 

Page 42 of 47 





I<'Jbr )FQ. News Release 
EVERYTHING YOU VALUE 

National Join1 PowersAllhnce' 

FOR IMMEDU TE RELEASE Contact: (877) KUBOTA-NEWS [(877) 582-6826] 
newsroom@kubotarnedia.com 

Kubota Awarded Competitively Bid Contract by NJPA 
Kubota awarded landscaping and grounds-related equipment, accessories and supplies contract 

TORRANCE, Calif. (December 1, 2009) -Kubota Tractor Corporation has been awarded a vendor contract 

with the National Joint Powers ~ l l i a n c e @ ( ~ ~ ~ ~ )  in the landscape and grounds equipment category. NJPA 

includes a network of more than 30,000 municipal agencies across the U.S., and Kubota has been selected as a 

competitively bid vendor (Contract #08 1209-KBA) to supply Kubota's entire lineup of innovative turf and 

landscape equipment to the municipal and educational agencies that makeup the NJPA network. With Kubota 

named as a Competitively Bid and Awarded vendor, the process for the NJPA agencies to consider Kubota 

equipment for bid - from utility vehicles, tractors, excavators, mowers and all grounds-related equipment -has 

been streamlined for the contract process across the U.S. 

"Our organization is pleased to be awarded an NJPA contract," says Greg Embury, vice president, sales 

and marketing, Kubota Tractor Corporation. "Kubota's durable, high-quality tractors and landscape equipment 

will 'fit the bill' for NJPA's many agencies that are looking for equipment that is easy to maintain, offers high 

performance and allows agencies to be extremely efficient for completing maintenance and landscape work. Our 

long-lasting Kubota equipment offers a wide choice in mowers, tractors, utility vehicles, excavators and tractor 

accessories for NJPA member organizations utilizing grounds-related equipment." 

Governed by a publicly elected board of directors, the NJPA is a municipal contracting agency 

dedicated to securing the best value for its members by leveraging their collective purchasing power. Members 

include organizations such as cities, counties, K- 12's, school districts, colleges, universities and other agencies 

utilizing buildings and grounds-maintenance equipment. 

According to NJPA, Kubota Tractor Corporation was chosen, by its bid evaluation committee, to be 

awarded an NJPA contract based on Kubota's selection and quality of products and equipment, as well as 

Kubota's competitive prices. Additional information regarding NJPA can be found at www.ni~acoo~.org or by 

contacting NJPA's Contract Manager at email: and~.cam~bell@,n~ipacoo~.or~. 

Kubota Tractor Corporation, Torrance, Calif., is the U.S. marketer and distributor of Kubota-branded 

equipment, including a complete line of tractors up to 1 18 PTO hp, performance-matched implements, compact 

and utility-class construction equipment, consumer lawn and garden equipment, commercial turf products and 

utility vehicles. For product literature or dealer locations, contact Kubota Tractor Corporation at 3401 Del Amo 

Blvd., Torrance, CA 90503, (888) 4-KUBOTA [(888) 458-2682], Ext. 900, or visit www.kubota.com. 





National Joint Powers Alliance 200 First Street NE Staples MN, 56479 

ADDENDUM 
to 

The National Joint Powers Alliance@ 
Invitation for Bid (IFB) 

if081209 
for 

LANDSCAPING AND GROUNDS RELATED EQUIPMENT, ACCESSORIES, AND SUPPLIES 

After experiencing some confusion within NJPA regarding the deadline for inquiries, and receiving substantial 
interest in this IFB at, and after the deadline for inquiries to this IFB, NJPA has determined that it is in the best 
interest of our members to extend the due dates for this IFB to allow additional competition for this 
procurement contract. 

NJPA hereby elects to amend the t h e  line for this bid as follows: 

July 9,2009 and Publication of IFB in theprint and online 
July 16, 2009 Minneapolis Star Tribune, the NJPA website, and 

on the website of noticetobidders.com 
August 12, 2009 Deadlinefor IFBrequests 
August 14, 2009 1O:OOAM Central Pre-Bid Conference (njebcast -conference call) 

7 1  ~ Q Q O  ~a~~fer-S~bmbs~~ofBids~-and-P-arb-fic 
2:OOp. m. Opening of bids 

- -

Its #b4$4@5 &&& 2-. 
Dated August 3,2009U '  





National Joint Powers Alliance@(herein NJPA) 
Invitation for Bid (herein IFB) 

for the procurement of 

LANDSCAPING AND GROUNDS RELATED EQUIPMENT, 
ACCESSORIES, AND SUPPLIES, 

' IFB Opening 

August 12,2009 
2:00 p.m. 

At the offices of the 
National Joint Powers Alliance@ 

200 First Street Northeast, Staples, MN 56479 

IFB #081209 

The National Joint Powers Alliance0 (NJPA) issues this invitation for bid (IFB) to provide LANDSCAPING AND 
GROUNDS RELATED EQUIPMENT, ACCESSORIES, AND SUPPLIES, to NJPA, and current and potential NJPA 
Members from government, education, and non-profit agencies in all 50 states, and with potential international 
distribution. Specifications and details of this IFB are available beginning July 9,2009 and continuing until July 30,2009. 
Specification may be obtained by letter of request to Gregg Meierhofer, NJPA, 200 First Street Northeast, Staples, MN 
56479, or e-mail at IFB@njpacoop.org. Sealed Bids will be received until August 12,2009 at 2:00 p.m. at the above 
address. NJPA reserves the right to reject any and all bids. 

The text above is the Public Notice to Bidders to be used by NJPA. 

IFB Timeline 

July 9,2009 and 
July 16, 2009 
July 30,2009 
August 4, 2009 1O:OOAM Central 
August 12, 2009 

2:OOp. m. 

Publication of IFB in theprint and online Minneapolis Star Tribune, the 
NJPA website, and on the website of noticetobidders.com 

Deadlinefor IFB requests 
Pre-Bid Conference (webcast -conference call) 
Deadlinefor Submission of Bids, and Public Opening of bids 

Direct questions regarding this IFB to: 

Gregg Meierhofer at gre~~.meierhofer@,nivacoo-v.orgor (218)894-1930 

IFB Procedures offers the methods for submitting questions. 
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1. INTRODUCTION 

A. ABOUT NJPA 

-1.1 The National Joint Powers Alliance@- (NJPA)- is a Municipal Government Service Cooperative 
created by Minnesota Legislative Statute 9 123A.21 with the directive and commitment to offer, among 
other things, cooperative procurement services to its membership. Eligible membership includes cities, 
counties, governmental agencies, both public and non-public educational agencies, colleges, universities 
and non-profit organizations. This Minnesota Statute also allows for service to NJPA Member agencies in 
Minnesota and all other states. 

-1.2 To this end, NJPA has established a series of procurement contracts with various Vendors of products 
and services which NJPA Members desire to procure. These procurement contracts are created in 
compliance with applicable Minnesota Municipal Contracting Laws. A complete listing of NJPA 
cooperative purchasing contracts can be found at www.niuacoop.org. 

-1.3 NJPA's publicly elected Board of Directors calls for all bids, awards all Contracts, and hosts those 
resulting Contracts and offers them for the benefit of its Membership. 

B. JOINT EXERCISE OF POWERS LAWS 

-1.4 NJPA cooperatively shares those contracts with its Members nationwide through various "Joint 
Exercise of Powers Laws" established in Minnesota and most other states. The Minnesota "Joint Exercise 
of Powers Law" is Minnesota Statute 9471.59. The Minnesota "Joint Exercise of Powers Law" states 
"Two or more governmental units ...may jointly or cooperatively exercise any power common to the 
contracting parties.. ." Similar Joint Exercise of Powers Laws for each State of the United States can be 
found on our website at h t t u : / / w w w . n i ~ a c o o u . o r ~ E A R N / A b o u ~ a l . h land clicking on that state at 
the bottom of the web-page. 

C. WHY BID A NATIONAL COOPERATIVE PROCUREMENT CONTRACT 

-1.5 National Cooperative Procurement Contracts create value for both governmental buyers and their 
Vendors of products and services in two ways: 

=We save the time and effort of many governmental buyers bringing individual 
procurement bids AND the time and effort of the Vendors in responding individually to those 
invitations. A single invitation for a cooperatively held contract can replace potentially 
thousands of invitations for the same items from individual NJPA Members. 

1.5.2 We earn volume purchasing discounts which are passed on to our Members. A single 
awarded bid response is likewise exposed to thousands of potential purchasing units nationwide. 

-1.6 State laws that permit or encourage cooperative purchasing contracts do so with the belief that lower 
prices, better overall value and time savings will be the result. 

-1.7 The collective purchasing power of thousands of NJPA Members nationwide offer the opportunity for 
volume pricing discounts. Although no volume is guaranteed by a Contract resulting from this IFB, 
substantial volume is anticipated and volume pricing is requested. 

-1.8 NJPA and its Members desire the best value for their procurement dollar as well as a competitive 
price. Pre-competed procurement contracts offer NJPA and its Members the ability to more directly 
compare non-price factors in their procurement analysis and it offers Vendors the opportunity to display 
those attributes without the timing and interpretation constraints of a typical individual bidding process. 





D. THE INTENT OF THIS IFB 

-1.9 The intent of this bid is to award an Exclusive Contract to a qualifying manufacturer Bidder 
demonstrating a solution which meets or exceeds the needs of NJPA or NJPA Members within the scope 
of LANDSCAPING AND GROUNDS RELATED EQUIPMENT, ACCESSORIES, AND 
SUPPLIES. Qualifying Bidders must be able to demonstrate the knowledge of applicable industry 
standards, laws and regulations; and the ability to both market to and service NJPA Members in all 50 
states, with potential to serve internationally. .A11 bids received will be evaluated based on (among other 
factors) their ability to provide the greatest utility to NJPA and NJPA Members and across the widest 
spectrum of products and services. 

-1.10 A response to this IFB can be in the form of a Line-Item Pricing or Percentage Discount from 
Catalog or Category Pricing purchasing contract. NJPA desires a relationship with a vendor providing a 
broad array of equipment, products, accessories and services within the LANDSCAPING AND 
GROUNDS RELATED EQUIPMENT, ACCESSORIES, AND SUPPLIES industry. Those products 
and services must be those most used and desired by NJPA and NJPA Members. NJPA is seeking a Prime 
and Exclusive Vendor relationship to best serve the overall needs of NJPA and NJPA Members 
nationally. 

-1.1 1 Non-Manufacturer Awards: NJPA reserves the right to make an award related to this invitation to 
a non-manufacturer if such action is in the best interests of NJPA and NJPA Members. 

-1.12 Multiple Awards: NJPA reserves the right to award a Contract to multiple Bidders where the 
responding Bidders are deemed to lack the ability to appropriately service a national contract or such 
action is deemed to be in the best interests of NJPA and NJPA Members 

-1.13 Award by Board of Directors: An Award of Contract may be made by the NJPA Board of 
Directors based on the recommendation of the NJPA Bid Review Committee and on the best interests of 
NJPA and NJPA Members. NJPA is seeking a Prime or Exclusive Vendor relationship(s) to meet this 
need. The goal and intent of this IFB is to follow through with a bid award and executed Vendor 
Agreement to be marketed through the NJPA to its participating members. 

-1.14 Best Responsive -Responsible Bidder: It is the intent of the NJPA to award a Contract to the best 
responsible and responsive Bidder(s) offering the best overall quality and selection of products and 
services meeting the commonly requested specifications of the NJPA and.NJPA Members, provided the 
Bidder's response has been submitted in accordance with the requirements of this IFB. 

-1.15 Sealed Bids: NJPA will receive sealed bid responses to this IFB in accordance with accepted 
standards set forth in the Minnesota Procurement Code and municipal contracting law. Awards may be 
made to responsible and responsive Bidders whose bids are determined in writing to be the most 
advantageous to NJPA and its current or future NJPA Members. 

-1.16 Use of Contract: Any Contract resulting from this solicitation shall be awarded with the 
understanding that it is for the sole convenience of the NJPA Members. NJPA and/or its members 
reserve the right to obtain like goods and services from another source. 

-1.17 Sole Source of responsibility- NJPA desires a "Sole Source of Responsibility" Vendor meaning the 
Vendor will take sole responsibility for the performance of delivered products and services. NJPA also 
desires a sole source of responsibility with regard to: 





1.17.1 Scope of Products and Services: NJPA desires a single provider for the broadest possible 
scope of the goods and services being bid over the largest possible geographic area and to the 
largest possible cross-section of NJPA Members. 

1.17.2 Vendor use of sub-contractors in sourcing or delivering goods and services: NJPA 
desires a single source of responsibility for products and services bid. Bidder's are assumed to 
have sub-contractor relationships with all organizations and individuals whom are external to the 
Bidder and are involved in providing or delivering the goods and services being bid. Vendor 
assumes all responsibility for the products and actions of any such Sub-contractor. 

E. SCOPE OF THIS BID 

-1.18 Solutions Based Invitation: 

-1.18.1 All potential Bidders are assumed to be professionals in their respective fields. As 
professionals you are deemed to be intimately familiar with the spectrum of NJPA and NJPA 
Member's needs and requirements with respect to the Bidder's products and services. 

1.18.2 With this intimate knowledge of NJPA and NJPA Member's needs, Bidders are instructed 
to provide their bid response in a format describing their solutions to those current and future 
needs and requirements. 

1.18.3 Multiple solutions to the needs of NJPA and NJPA Member's are possible. Examples 
could include: 

1.18.3.1 Materials Only Solution: A Materials Only Solution may be appropriate for 
situations where NJPA or NJPA Members possess the ability, either in-house or through 
local third party contractors, to properly install and bring to operation those materials 
being bid. 

1.18.3.2 Turn-Key Solutions: A Turn-Key Solution is combination of materials and 
services which provides a single price for materials, delivery, and installation to a 
properly operating status. Generally this is the most desirable solution as NJPA and 
NJPA Members may not possess, or desire to engage, personnel with the necessary 
expertise to complete these tasks internally or through other independent contractors 

1.18.3.3 Good, Better, Best: Where appropriate and properly identified, Bidders are 
invited to offer the CHOICE of good -better -best multiple grade solutions to NJPA and 
NJPA Member's needs. 

1.18.3.4 Proven - Accepted - Leading Edge Technology: Where appropriate and 
properly identified, Bidders are invited to provide the CHOICE of an appropriately 
identified spectrum of technology solutions to NJPA and NJPA Member's needs both 
now and into the future. 

-1.19 Geographic Area to be Bid: This IFB invites bids to provide LANDSCAPING AND GROUNDS 
RELATED EQUIPMENT, ACCESSORIES, AND SUPPLIES to NJPA and NJPA Members 
throughout the entire United States and possibly internationally. Bidders will be expected to express 
willingness to explore service to NJPA Members located abroad; however the lack of ability to serve 
Members outside of the United States will not be cause for non-award. The ability to serve Canada, for 
instance, will be viewed as a value-added attribute. 

-1.20 Manufacturer as a Bidder: If the Bidder is a Manufacturer or wholesale distributor, the response 
received will be evaluated on the basis of a response made in conjunction with that Manufacturer's Dealer 





Network. Unless stated otherwise, a Manufacturer or wholesale distributor bidder is assumed to have a 
documented relationship with their Dealer Network where that Dealer Network is informed of, and 
authorized to accept, purchase orders pursuant to any Contract resulting from this IFB on behalf of the 
Manufacturer or wholesale distributor Bidder. Any such dealer will be considered a sub-contractor of the 
Bidderwendor. The relationship between the Manufacturer or wholesale distributor Bidder and its Dealer 
Network may be proposed at the time of the bid submission if that fact is properly identified. 

-1.21 DealerIRe-seller as a Bidder: If the Bidder is a dealer or re-seller of the products and/or services 
being bid, the response will be evaluated based on the Bidder's authorization to provide those products 
and services from their manufacturer. Where appropriate, Bidders must document their authority to offer 
those products and/or services. 

-1.22 Contract Term: NJPA is seeking a Contract base term of four years subject to annual renewals as.  
allowed by Minnesota Contracting Law. Full term is expected, however will only occur through 
successful annual renewals. One additional one-year renewal-extension may be offered by NJPA to 
Vendor beyond the original four year term if NJPA deems such action to be in the best interests of NJPA 
and NJPA Members. 

-1.23 Minimum Contract Value: NJPA anticipates considerable activity resulting from this IFB and 
subsequent award; however no commitment of any kind is made concerning actual quantities to be 
acquired. NJPA does not guarantee usage. Usage will depend on the actual needs of the NJPA Members. 

-1.24 Estimated Contract Volume: Estimated quantities and sales volume are based on potential usage 
by NJPA and NJPA Members. 

-1.25 Largest Possible Solution: If applicable, Contracts will be awarded to Bidder(s) able to deliver a 
bid meeting the entire needs of NJPA and NJPA Members within the scope of this IFB. NJPA prefers 
Bidders submit their complete product line of products and services described in the scope of this bid. 
NJPA reserves the right to reject specific products bid as a part of the award. 

-1.26 Contract Availability: This Contract must be available to all current and potential NJPA Members 
who choose to utilize this NJPA Contract to include all governmental agencies, public and private 
primary and secondary education agencies, and all non-profit organizations nationally. 

-1.27 Bidder's Commitment Period: In order to allow NJPA the opportunity to evaluate each bid 
thoroughly, NJPA requires that any response to this solicitation be valid and irrevocable for ninety (90) 
days after the date bids were opened regarding this IFB. 

F. SPECIFICATIONS FOR PRODUCTS AND SERVICES BEING BID 

-1.28 Industry Standards: Except as contained herein, the specifications for this IFB shall be those 
accepted guidelines set forth by the LANDSCAPING AND GROUNDS RELATED EQUIPMENT, 
ACCESSORIES, AND SUPPLIES industry as they are generally understood and accepted within that 
industry across the nation. Submitted products, related services, and their warranties are required to meet 
and/or exceed all current, traditional and anticipated needs and requirements of NJPA and NJPA 
Members. 

1.28.1 Deviations from industry standards must be identified by the Bidder and 
explained of how, in their opinion, the products and services they bid will render equivalent 
functionality, coverage, performance, and/or service. Failure to detail all such deviations may 
comprise sufficient grounds for rejection of the entire bid. 

-1.29 Important note: NJPA does not typically offer specific product and service specifications; rather 
NJPA is requesting an industry standard or accepted specification for the requested products and services. 
Where specific line items are specified, those line items should be considered the minimum which can be 





expanded by the Bidder to deliver the Bidder's "Solution" to NJPA and NJPA Member's needs. 

-1.30 Commonly used Goods and Services: It is important that the products submitted are the products, 
supplies, and equipment commonly requested by NJPA or NJPA Members. 

-1.31 New Current Model Goods: Bids submitted shall be for new, current model products and services 
with the exception of certain close-out products allowed to be offered on the Bidder's "Hot List" 
described herein. 

-1.32 Compliance with laws and standards: All items supplied on this Contract shall comply with the 
current applicable Occupational Safety and Health Standards, the National Electric Code, the National 
Fire Protection Association Standards, and any other applicable safety or regulatory standards or codes. 

-1.33 Delivered and operational; Products offered herein are to be bid based upon being delivered and 
operational at the NJPA Member's site. Exceptions to "delivered and operational" must be explicitly 
disclosed in your bid response. 

-1.34 Warranty: The BidderNendor warrants that all products, equipment, supplies, and services 
delivered under this Contract shall be covered by the industry standard or better warranty. All products 
and equipment should cany a minimum industry standard manufacturer's warranty that includes materials 
and labor. The Bidder has the primary responsibility to submit, as a part of Tab 4, product specific 
warranty as required and accepted by industry standards. DealerIDistributors agree to assist the purchaser 
in reaching a solution in a dispute over warranty's terms with the manufacturer. Any manufacturer's 
warranty which is effective past the expiration of the warranty will be passed on to the NJPA member. 
Failure to submit a minimum warranty may result in the non-award. 

-1.35 Bidder's Warrants: The Bidder warrants all goods and services furnished hereunder will be free 
from liens and encumbrances; and defects in design, materials, and workmanship; and will conform in all 
respects to the terms of this IFB including any specifications or standards. In addition, BidderNendor 
warrants the goods and services are suitable for and will perform in accordance with the purposes for 
which they were intended. 

G. CERTIFICATION -FIRM OFFER TO CONTRACT 

-1.36 By execution and delivery of a bid, Bidder certifies: 
1. 	 The submission of the offer did not involve collusion or any other anti-competitive practices; 
2. 	 The BidderNendor shall not discriminate against any employee or applicant for employment 

in violation of Federal and State Laws (see Federal Executive Order 11246); 
3. 	 The Bidder has not given, offered to give, nor intends to give at any time hereafter any 

economic opportunity, future employment, gift, loan, gratuity, special discount, trip, favor or 
service to a public servant in connection with the submitted offer (see Gratuities); and, 

4. 	 The Bidder agrees to promote and offer to Members only those products andlor services as 
previously stated, allowed, and deemed a resultant of the contract(s) as NJPA contract items or 
services. This clause shall include any future product or service additions as allowed through 
Contract additions. 

-1.37 A response to this IFB is a firm offer to Contract with the NJPA based upon the goals, intent, terms, 
and conditions and scope of products and services contained in and referenced to in this invitation. 

-1.38 All stated terms and conditions, expectations to include the goals, intent and scope of this IFB as 
described as a part of this IFB are to be considered binding under the signatures of authorized parties and 
are part of the Contract. 

2. DEFINITIONS 





A. BIDDER - VENDOR 


-2.1 Exclusive Vendor- A sole Vendor awarded in a product category. NJPA reserves the right to award 
to an Exclusive Vendor in the event that such an award is in the best interests of NJPA Members. Such a 
Bidder must exhibit the ability to offer an outstanding overall program and demonstrate the ability and 
willingness to serve NJPA Members in all 50 states, and comply with all other requirements of this IFB. 

-2.2 Potential Bidder- A person or entity requesting a copy of this IFB. 

-2.3 Bidder- A person or entity delivering a timely response to this IFB. 

-2.4 Vendor- One of a number of Bidders whose bid has been awarded a contract pursuant to this IFB. 

B. CONTRACT 

2.5 "Contract" as used herein shall mean cumulative documentation consisting of this IFB, an entire 
Bidder's response, and a fully executed "Acceptance and Award." 

C. TIME 

-2.6 Periods of time, stated as number of days, shall be in calendar days. 

F. BIDDERS RESPONSE 

-2.7 A Bidders Response is the entire collection of documents as they are received by NJPA from a 
Potential Bidder in response to this IFB. 

G. CURRENCY 

-2.8 All transactions are payable in U.S. dollars on U.S. sales. All administrative fees are to be paid in 
U.S. dollars. 

INSTRUCTIONS TO PREPARING YOUR BID 

A. PREBID CONFERENCE 

-3.1 A pre-bid conference will be held at the date and time specified in the time line on page one of this 
IFB. Conference call and web connection information will be sent to all Potential Bidders through the 
same means employed in their enquiry. The purpose of this conference call is to allow Potential Bidders 
to ask questions regarding this IFB. 

B. IDENTIFICATION OF KEY PERSONNEL 

-3.2 Vendor will designate one senior staff individual who will represent the awarded Vendor to the NJPA. 
This contact person will correspond with members for technical assistance, questions or problems that 
may arise including instructions regarding different contacts for different geographical areas as needed. 

-3.3 Individuals should also be identified (if applicable) as the primary contacts for the contents of this bid, 
marketing, sales, and any other area deemed essential by the Bidder. 

C. BIDDERS EXCEPTIONS TO TERMS AND CONDITIONS 

-3.4 Any exceptions, deviations, or contingencies a Bidder may have to the terms and conditions contained 
herein must be documented on Form C. 

8 of 47 





-3.5 Exceptions, Deviations or contingencies stipulated in Bidder's response, while possibly necessary in 
the view of the Bidder, may result in disqualification of a bid response. 

D. FORMAL INSTRUCTIONS TO BIDDERS 

-3.6 It is the responsibility of all Bidders to examine the entire IFB package, to seek clarification of any 
item or requirement that may not be clear and to check all responses for accuracy before submitting a bid. 
Negligence in preparing a bid confers no right of withdrawal after the deadline for submission of bids. 

-3.7 All bids must be sent to "The National Joint Powers Alliance@, 200 1" ST NE Staples, MN 56479." 

-3.8 All bids must be submitted in both hard copy and electronic formats (on a compact disc). Both hard 
copy and electronic bids must be tabbed (in appropriately named files in the case of the CD) as identified 
herein. Electronic bid submissions should be submitted in a nested file structure where the root file is 
entitled "Bid Response". Files contained in the root file should be entitled "Tab A, Tab By.. ." Documents 
within the nested files should be individual documents or folders appropriately titled as to their content. 

-3.9 Two complete copies of each bid must be submitted with the exception of a single original bid bond 
submitted in one response copy with a copy of the bid bond in the second response copy. All Bid forms 
must be legible. All appropriate forms must be executed by an authorized signatory of the Bidder. Blue 
ink is preferred for signatures. 

-3.10 Electronic bid submissions should be submitted using the electronic forms provided. If a Bidder 
chooses to use alternative documents for their response, the bidder will be responsible for ensuring the 
content is effectively equal to the NJPA form and that the document is in a format readable by NJPA. 

-3.11 Product descriptions, fact sheets, andcatalogs should be submitted in electronic only format in an 
effort to limit the use of paper resources in the hard copy response. Price lists in excess of 20 pages 
should be submitted in electronic format only. 

-3.12 It is the responsibility of the Bidder to be certain that the bid submittal is in the physical possession 
of NJPA on or prior to the deadline for submission of bids. Bids must be submitted in a sealed envelope 
or box properly addressed to NJPA and prominently identifying the bid number, bid category name, the 
message "Hold for Bid Opening", and the deadline for bid submission. NJPA cannot be responsible for 
late receipt of bids. Bids received by the correct deadline for bid submission will be opened and the name 
of each Bidder and other appropriate information will be publicly read. 

-3.13 Corrections, erasures, and interlineations on a Bidder's response must be initialed by the authorized 
signer in original ink on all copies to be considered. 

-3.14 Addendums to the IFB: The Bidder is responsible for ensuring receipt of all addendums to this IFB. 

3.14.1 Bidder's are responsible for checking directly with NJPA, or checking the NJPA website 
for addendums to this IFB. 

-3.14.2 Addendums to this IFB can change terms and conditions of this IFB including the deadline 
for submission of bids. 

E. CONTENTS AND TABBING OF BID SUBMISSION 

-3.15 In order to insure that every bid receives a fair evaluation and comparison, it is required that each 
Bidder tab and label their bid as indicated on Form A "Vendor Questionnaire." 





F. QUESTIONS AND ANSWERS ABOUT THIS IFB 

-3.16 Upon examination of this IFB document, Bidder shall promptly notify the Coordinator of Bids and 
Contracts of any ambiguity, inconsistency, or error that they may discover. Interpretations, corrections 
and changes to this IFB must be made by addendum. Interpretations, corrections, or changes made in any 
other manner will not be binding and Bidder shall not rely upon such. 

-3.17 Submit all questions about this IFB, in writing, referencing "LANDSCAPING AND GROUNDS 
RELATED EQUIPMENT, ACCESSORIES, AND SUPPLIES to Gregg Meierhofer, NJPA, 200 First 
Street NE, Staples, MN 56479 or ifb@njpacoop.org. Those not having access to the Internet may call 
Gregg Meierhofer at (218) 894-1930 to determine if addenda have been issued or to request copies of the 
IFB. Requests for additional information or interpretation of instructions to Bidders or technical 
specifications shall also be addressed to Gregg Meierhofer. NJPA urges Potential Bidders to 
communicate all concerns well in advance of the deadline to avoid misunderstandings. Questions 
received less than seven (7) days ending at 4:00 p.m. CST of the seventh (7th) calendar day prior to bid 
due-date cannot be answered. 

-3.18 If the answer to a question is deemed by NJPA to have a material impact on other Inquirers or the 
IFB itself, the answer to the question will become an addendum to this IFB. 

-3.19 If the answer to a question is deemed by NJPA to be a clarification of existing terms and conditions 
and does not have a material impact on other Inquirers or the IFB itself, no further documentation of that 
question is required. 

-3.20 As used in this solicitation, clarification means communication with a Potential Bidder for the sole 
purpose of eliminating minor irregularities, informalities, or apparent clerical mistakes in the IFB. 

-3.21 Addenda are written instruments issued by the NJPA that modify or interpret this IFB. All addenda 
issued by the NJPA shall become a part of the IFB. Addenda will be delivered to all Potential Bidders 
using the same method of delivery of the original IFB material. NJPA accepts no liability in connection 
with the delivery of said materials. Copies of addenda will also be made available on the NJPA website 
at www.nivacoo~.org by clicking on "Current Bids" and from the NJPA offices. No addenda will be 
issued later than five (5) days prior to the deadline for receipt of bids, except an addendum withdrawing 
the request for bids or one that includes postponement of the date of receipt of bids. Each Potential 
Bidder shall ascertain prior to submitting a Bid that it has received all addenda issued, and the Bidder 
shall acknowledge their receipt in its Bid Response. 

-3.22 An amendment to a submitted bid must be in writing and delivered to NJPA no later than the time 
specified for opening of all bids. 

G. MODIFICATION OR WITHDRAWAL OF A SUBMITTED BID 

-3.23 A submitted bid may not be modified, withdrawn from or cancelled by the Bidder for a period of 
ninety (90) days following the date bids were opened regarding this IFB. Prior to the deadline for 
submission of bids, any bid submitted may be modified or withdrawn by notice to the NJPA 
Coordinator of Bids and Contracts. Such notice shall be submitted in writing and include the signature 
of the Bidder and shall be delivered to NJPA prior to the deadline for submission of bids and it shall be 
so worded as not to reveal the content of the original bid. However, the original bid shall not be 
physically returned to the Potential Bidder until after the official bid opening. Withdrawn bids may be 
resubmitted up to the time designated for the receipt of the bids if they are then fully in conformance 
with the Instructions to Bidder. 

H. VALUE ADDED ATTRIBUTES, PRODUCTS, AND SERVICES 

-3.24 Examples of Value Added Attributes: Value-Added attributes, products and services are items 
offered in addition to the products and services being bid which adds value to those items being bid. The 
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availability of a contract for maintenance or service after the initial sale, installation, and set-up may, for 
instance, be "Value Added Services" for products where a typical buyer may not have the ability to 
perform these functions. 

3.25 Where to document Value Added Attributes: The opportunity to indicate value added dimensions-
and such advancements will be available in the Bidder's Questionnaire and Bidder's product and service 
submittal and must be tabbed under Tab 4. 

3.26 Value added products and expanded services, as they relate to this IFB, will be given positive-
consideration in the award selection. Consideration will be given to an expanded selection of 
LANDSCAPING AND GROUNDS RELATED EQUIPMENT, ACCESSORIES, AND SUPPLIES, 
and advances to provide products, supplies, equipment, and services meeting andor exceeding today's 
industry standards and expectations. A value add would include.a program or service that further serves 
the members needs and complements the products, equipment, services and training. Value added could 
include areas of product and equipment, sales, ordering, delivery, performance, maintenance, technology, 
and service that furthers the functionality and effectiveness of the procurement process while remaining 
within the scope of this IFB. 

3.27 Minority, Small Business, and Women Business Enterprise (WMBE) participation: It is the-
policy of some NJPA Members to involve Minority, Small Business, and WMBE contractors in the 
purchase of goods and services. Vendors should document WMBE status for their organization AND any 
such status of their affiliates (i.e. Dealer or Supplier networks) involved in carrying out the activities 
invited. The ability of a Bidder to provide "Credits" to NJPA and NJPA Members in these subject areas, 
either individually or through related entities involved in the transaction, will be evaluated positively by 
NJPA. NJPA is committed to facilitating the realization of such "Credits" through certain structuring 
techniques for transactions resulting from this IFB. 

3.28 Environmentally Preferred Purchasing Opportunities: There is a growing trend among NJPA-
Members to consider the environmental impact of the products and services they purchase. Please 
identify any "Green" characteristics of the goods and services in your bid and identify the sanctioning 
body determining that characteristic. 

3.29 Green Products and Green Vendors: NJPA, NJPA Members, and Vendors alike are responsible-
for being good stewards of the planet we share. Vendors are asked to, not only provide green products, 
but also to notify NJPA and NJPA Members of the green characteristics of those products. With this 
information NJPA and NJPA Members have the opportunity to both choose green products and comply 
with certain green regulations and initiatives. 

3.30 On-Line ShoppingIOrdering systems: On-line shopping and ordering systems will be viewed as a-
value-added characteristic. 

3.31 Financing: The ability of the Bidder to provide financing options for the products and services being-
bid will be viewed as a Value Added Attribute. 

I. BID BOND 

3.32 A bid bond in the amount of $10,000 (or a cashier's check payable to NJPA in the same amount)-
will be required of all Bidders to secure the Bidder's performance in completing the "Contract" 
contemplated herein. The bid bond (or cashier's check) will be released to the Bidder following the 
required 90 day commitment period. If a bid bond is provided it must be issued by an Admitted Surety 
(an insurance organization authorized by the Insurance Commissioners in all 50 states to transact surety 
insurance during this calendar year). 

ACCEPTABLE BID BOND MUST BE PROVIDED WITH THE BID SUBMITTAL. 
INDUSTRY STANDARD DOCUMENTS ARE ACCEPTABLE. 





A SURETY THAT IS RATED AT LEAST A OR EQUIVALENT BY A MAJOR 
RATING COMPANY SHALL ISSUE BID BOND. 
THE BID BOND SHALL IDENTIFY NJPA AS THE OBLIGEE. 
THE BID BOND SHALL HAVE THE BIDDER IDENTIFIED AS THE OBLIGOR. 
THE BIDDER SHALL AGREE TO PROVIDE THE BASIC BID BOND ACTIVE 
UNTIL RELEASED BY NJPA. THE BIDDER ALSO AGREES TO ALLOW NJPA TO 
RETAIN THE CASHIERS CHECK IN THE EVENT THIS IS USED TO MEET THIS 
REQUIREMENT. 
A CASHIERS CHECK FOR THE STATED AMOUNT IS ALSO ACCEPTABLE TO 
MEET THIS BID REQUIREMENT AND SHALL BE CONSIDERED EQUAL IN 
VALUE AND PURPOSE TO A BID BOND. 

3.33 THE PURPOSE OF THE NJPA SOLICITATION BID BOND IS TO INSURE THAT THE-
AWARDED BIDDER FOLLOWS THROUGH IN THE DEVELOPMENT AND EXECUTION OF 
THEIR MARKETING PLAN. NJPA RESERVES THE RIGHT TO ACTIVATE THE CASH VALLTE 
OF THE BID BOND OR CASHIERS CHECK IN THE EVENT THE AWARDED BIDDER FAILS TO 
INITIATE AND EMBRACE SAID MARKETING PLAN TO THE SATISFACTION OF NJPA. 

J. CERTIFICATE OF INSURANCE 

3.34 All Bidders must provide verification of liability insurance coverage with their bid submission. A-
commercial general liability insurance policy will be required documenting standard coverage limits of at 
least $1 millionl$2 million and standard automobile coverage. Evidence of the required insurance shall 
be provided by means of a certificate of insurance and documented under Tab 3. 

Prior to commencing services under this Contract, successful Bidder shall provide and maintain during 
the entire life of this Contract a certificate of insurance with the above limits and having NJPA identified 
as an additional insured. The coverage is to be maintained in full effect during the term of any Contract 
resulting from this IFB. 

K. ORDER PROCESS AND/OR FUNDS FLOW 

3.35 Please propose an order process and funds flow for your bid. Please choose from one of the-
following: 

3.35.1 B-TO-G: The Business-to-Government order process andor funds flow model involves 
NJPA Members issuing Purchase Orders directly to a Vendor and pursuant to a Contract resulting 
from this IFB. 

3.35.2 'Through NJPA: If the order process andor funds flow are proposed to be processed 
through NJPA, (that is NJPA receives orders from NJPA Members and places orders from the 
Vendor AND/OR NJPA invoices and collects funds from NJPA Members and pays invoices from 
the Vendor), please detail the proposed process for these transactions including their timing, 
potential charges related to timing, and any line-of-credit relationship to be established. 

3.35.3 Other: Please fully identify. 

L. ADMINISTRATIVE FEES 

3.36 Bidder agrees to authorize andor allow for an administrative fee payable to NJPA by an Awarded-
Vendor in exchange for its facilitation and marketing of a Contract resulting from this IFB to current and 
potential NJPA Members. This Administration Fee shall be: 

3.36.1 Calculated as a percentage of the dollar volume of all goods and services provided to and 
purchased by NJPA and NJPA Members, and 





3.36.2 Included in, and not added to, the pricing included in Bidder's response to this IFB, and 

-3.36.2 Established as a part of the Vendor Agreement process, and 

3.36.3 Set based on the anticipated costs of NJPA's involvement in facilitating the establishment, 
Vendor training, and the order/product/funds flow of the Contract resulting from this IFB. 

3.36.3.1 Typical administrative fees for a B-TO-G order process and funds flow can be 
2.0%. 

-3.37 The opportunity to propose these factors and an appropriate administrative fee is available in the 
questionnaire part of this IFB. 

4. PRICING STRATEGIES 

-4.1 NJPA requests that Potential Bidders respond to this IFB only if they are able to offer a wide array of 
products and services at prices lower than what they would ordinarily offer to single government agency, 
larger school district, or regional cooperative bid. 

-4.2 This IFB is an "Indefinite Quantity Unit Price Request" with potential national sales distribution and 
service. You are agreeing to fulfill Contract obligations regarding each item to which you provide a 
description and a price. If your specification requires additional supporting documentation, describe 
where it can be found in your submission. If you offer the specification in an alternative fashion, describe 
your solution to be easily understood. All pricing must be tabbed and organized under Tab 4, and copied 
on a CD along with other requested information as a part of a Bidder's Response. 

-4.3 Regardless of the payment method selected by NJPA or NJPA Member, a total cost associated with a 
cash purchase option of the products and services being supplied must always be disclosed at the time of 
purchase. 

-4.4 Primary PricingISecondary Pricing Strategies- All bidders will be required to submit "Primary 
Pricing" in the form of either "Line-Item Pricing," "Percentage Discount from Catalog Pricing," or a 
combination of these two pricing strategies. Bidders are also encouraged to offer OPTIONAL pricing 
strategies including "Hot List," "Sourced Goods," and "Volume Discounts," as well as financing options 
such as leasing. 

A. LINE-ITEM PRICING 

-4.5 Line-Item pricing- A pricing format where specific individual products and/or services are offered at 
specific individual Contract prices. Products and/or services are individually priced and described by 
characteristics such as manufacture name, stock or part number, size, or functionality. This method of 
pricing offers the least amount of confusion as products and prices are individually identified, however 
Bidders with a large number of products to bid may find this method cumbersome. In these situations, a 
percentage discount from catalog or category pricing model may make more sense. 

-4.6 Unit Pricing: Unit Pricing is a line-item technique of pricing for services including the related 
materials for those service on a unitized basis, The unitized basis may be per quantitative measure such as 
per square foot, per lineal foot or per occurrence. As an example (not necessarily related to the scope of 
this IFB) ,sheetrock may be line item priced as a product only, delivered to the end users location, AND 
unit priced delivered and installed at that end users location. The sheetrock, hung and taped logical 
combination of product and service and could be priced per square foot. Whether pricing services or 
logical combinations of products and services, pricing per unit of product/product and service must be 
quoted (i.e. cost per square foot of sheetrock hung and taped). 

-4.7 All Line-Item Pricing items must be numbered, organized, sectioned, and easily understood by the 





bid review committee and members. 

-4.8 Line-Item Pricing items are to be submitted in an Excel spreadsheet format and are to include all 
appropriate identification information necessary to discern the line item from other line items in each 
Bidder's bid. 

-4.9 The purpose for the excel spreadsheet format for Line-Item Pricing is to be able to use the "Find" 
function to quickly find any particular item of interest. For that reason, Bidders are responsible for 
providing the appropriate product and service identification information along with the pricing 
information which is typically found on an invoice or price quote for such products and services. 

-4.10 All products and services typically appearing on an invoice or price quote must be individually 
priced and identified.on the line-item price sheet. . 

-4.11 Bidders are asked to provide both a "List" price as well as a "Proposed Contract Price" in their 
pricing matrix. "List" price will be the standard "quantity of one" price currently available to government 
and educational customers excluding cooperative and volume discounts. 

B. PERCENTAGE DISCOUNT FROM CATALOG 

-4.12 Percent Discount From Catalog or Category Pricing- A specific percentage discount from a 
"Base or List Price" defined as a published manufacturers list, or catalog price for the products or services 
being bid. The "Base or List Price" is the price charged to an average government/education buyer 
absent reductions for cooperative or volume purchasing agreements. 

-4.13 Individualized percentage discounts can be applied individually to any number of defined product 
groupings. Product groupings can be defined by manufacturer, product type, or other factor as long as 
the Bidder sufficiently defines those product groupings 

-4.14 A Percentage Discount from Catalog or Category Pricing offered by the Bidder is acceptable if the 
products and equipment are far too numerous to name and price individually. 

-4.15 A Percentage Discount from Catalog or Category Pricing identifies a percentage discount to be 
applied to a "Base Price" for products from one or more published catalogs. The "Base Price" will be the 
price generally applicable to government and education customers absent the discounts contemplated 
herein. The catalog may be published by the Bidder or by the Bidder's supplier. "Published" means 
generally available to a dealer network distributing those products and services being bid in either print or 
electronic formats where an "Auditor" may verify the "Base Price" of a product bid during the term of a 
Contract. 

-4.16 When a Bidder elects to use "Percentage Discount from Catalog or Category," Bidder will be 
responsible for providing and maintaining current "Base or List Pricing" with NJPA both in their Bid and 
throughout the term of any Contract resulting from this IFB. 

-4.17 New "Base or List Price" Catalogs may be submitted for review throughout the term of the Contract. 
NJPA reserves the right to review subsequent catalogs submitted to determine if the represented products 
reflect the contracted products and equipment. Each new catalog received may have the effect of adding 
new product offerings and deleting products no longer carried by the Vendor. New catalogs shall apply to 
the Contract only upon approval of the NJPA. Non-approved use of catalogs will result in termination for 
convenience. New price lists or catalogs found to be offering non-contract items during the Contract 
would be grounds for terminating the Contract for convenience. New optional accessories for equipment 
may be added to the Contract at the time they become available. 

C. HOT LIST PRICING 





-4.18 NJPA also invites the Vendor, at their option, to offer a specific selection of most commonly used 
products, defined as a Hot List Pricing, at greater discounts than those listed in the standard Contract 
pricing. All product pricing, including the Hot List Pricing must be submitted in hard copy as well as 
electronically provided in Excel format. Hot List pricing must be submitted in a Line-Item format. 
Consideration and valuation points will be given to the most advanced selection of Hot List Pricing 
products. Providing a "Hot List" of products is optional. Products and services may be added or 
removed from the "Hot List" at any time provided that current "Hot List" prices are provided to NJPA at 
all times. 

-4.19 Hot List pricing may also be used to discount and liquidate close-out and discontinued products as 
long as those close-out and discontinued items are clearly labeled as such. Current ordering process and 
administrative fees apply. This option must be published and made available to all NJPA Members. 

-4.20 Hot List Pricing is allowed to change at the discretion of the Vendor within the definition of Hot List 
Pricing. The Vendor is responsible to maintain current Hot List product descriptions and Pricing with 
NJPA. 

D. CEILING PRICE 

-4.21 Bid pricing is to be established as a ceiling price. At no time may the bid products be offered 
pursuant to this Contract at prices above this ceiling price without approval by NJPA. Prices may be 
reduced to meet the specific needs of an NJPA Member. 

-4.22 Allowable specific needs may include commitments for certain purchase volume commitments or 
the establishment of custom programs based on the individual competitive market needs of certain NJPA 
Member. 

E. VOLUME PRICE DISCOUNTS 

-4.23 Bidder'sNendor's are free to offer volume and committed volume discounts from the quantity-of- 
one pricing documented in a Contract resulting from this IFB. Volume commitment levels shall be 
determined between the Vendor and individual NJPA Members on a case-by-case basis. 

-4.24 Nothing in this Contract establishes a favored member relationship between the NJPA or any NJPA 
Member and the Vendor. The Vendor will, upon request by NJPA or NJPA Member, extend this same 
reduced price offered or delivered to another NJPA Member provided the same or similar volume 
commitment, specific needs, terms, and conditions, a similar time frame, seasonal considerations and 
provided the same manufacturer support is available to the Vendor. 

-4.25 All price adjustments are to be offered equally to all NJPA Members exhibiting the same or 
substantially similar characteristics such as purchase volume commitments, and timing including the 
availability of special pricing from the Vendor's suppliers. 

F. SOURCED GOODS 

-4.26 NJPA and NJPA Members may, from time to time, request goods and services within the scope of 
this IFB which are not included in an awarded Vendor's line-item listing or "list or catalog" known as 
Sourced Goods. 

-4.27 An awarded Vendor resulting from this IFB may "Source" these products for NJPA or NJPA 
Member to the extent that they: 

4.27.1 Include in their bid response a cost-plus-percentage-of-cost pricing factor for such Sourced 
goods and services, and 





4.27.2 Document the Vendor's "Total Cost of Acquisition" of such Sourced goods, and 

4.27.3 Provide as many quotes for the Member's "Total Cost of Acquisition" for the goods and 
services to be sourced as may reasonably be required by NJPA or NJPA Member. 

G. TOTAL COST OF ACQUISITION-

4.28 The Total Cost of Acquisition for the products and services being bid, including those payable by-
NJPA or NJPA Members to either the Bidder or a third party, shall be disclosed in the Bidder's response 
including but not limited to: 

The capitalized cost of the base products and services being bid, 
The cost of accessories, alterations, and customizations typically incurred in the acquisition of the . 

products and services being bid. 
The cost of delivery and installation (where applicable) of the products and services and any 
accessories being bid. 
Other costs, where applicable, typically associated with the purchase, delivery, set-up, and 
installation of the products and services being bid and making it operational at the purchaser's 
site. 

4.29 The Total Cost of Acquisition is to be stated "As Bid." As an example, a materials only bids, or-
portions of bids, must include the total cost of acquisition for those materials delivered. In contrast, the 
Total Cost of Acquisition for a turn-key bid must include the total costs to be incurred in the process of 
delivering that combination of products and services. 

H. REQUESTING PRODUCT AND SERVICE ADDITIONSiDELETIONS 

4.30 Requests for product, service, and price additions, deletions, or changes must be made in written-
form and shall be subject to approval by NJPA. 

4.31 New products and services may be added to a Contract resulting from this IFB at any time during-
that Contract to the extent that those products and services are within the scope of this IFB. Those 
requests are subject to review and approval of NJPA. Allowable new products generally include new 
updated models of products and services previously offered which reflect new technology and improved 
functionality. 

4.32 Bidders representing multiple manufacturers, or carrying multiple related product lines may also-
request the addition of new manufacturers or product lines to their Contract to the extent they remain 
within the scope of this IFB. 

4.33 NJPA's due diligence in analyzing any request for change is to determine if approval of the request-
is 1)withinthe scope of the original bid, and 2)in the "Best Interests of NJPA and NJPA Members." We 
are looking for consistent pricing and delivery mechanisms and an understanding of what value the 
proposal brings to NJPA and NJPA Members. 

4.34 Documenting the "Best Interests of NJPA and NJPA Members" when out-dated equipment is being-
deleted is fairly straight forward since the product is no longer available and not relevant to the 
procurement Contract. 

4.35 Requests must be in the form of 1) a cover letter to NJPA a) asking to add the product line, b)-
making a general statement identifying how the products to be added are within the scope of the original 
bid, and c) making a general statement identifying that, if appropriate, the pricing is consistent with the 
existing Contract pricing and 2) the detail as to what is being added at what price will then be an 
attachment to that cover letter. 

4.36 Our intent here is to encourage you, the Vendor, to provide and document our due diligence in a-





clear and concise one page format on which we can stamp and sign our acknowledgment and acceptance. 
This information must ultimately come from you, and we are requiring it in this format. 

I. REQUESTING PRICING CHANGES 

-4.37 Price Decreases: Requests for standard Contract price decrease adjustments (percentage discount 
increases) are encouraged and will be allowed at any time based on market place efficiencies, market 
place competitiveness, improved technologies and/or improved methods of delivery or if Vendor engages 
in innovative procurement practices such as strategic sourcing, aggregate and volume purchasing. NJPA 
expects Vendors to bid their very best prices and anticipates price reductions due to the advancement of 
technologies and market place efficiencies. Documenting the "Best Interests of NJPA and NJPA 
Members" is pretty easy when we are documenting price reductions. 

-4.38 Price increases: Requests for standard contract price increases (or the inclusion of new generation 
products at higher prices) can be made at any time. These requests will again be evaluated by NJPA based 
on the best interests of NJPA and NJPA Members. As an example, typically acceptable requests for price 
increases for existing products/services may cite increases to the Vendor of input costs such as petroleum 
or other applicable commodities. Typically acceptable requests for price increases for new models 
replacing old models cite increases in utility of the new compared to the old. Vendors are requested to 
reasonably document the claims cited in their requests. Your written request for a price increase, 
therefore, is an exercise in describing what you need, and a justification for why you need it in sufficient 
detail for NJPA to deem such change to be in the best interests of our self and our Members. 

-4.39 Price Change Request Format: An awarded Bidder will use the format of a cover letter requesting 
price increases in general terms (a 5% increase in product line X) and stating their justification for that 
price increase (due to the recent increase in petroleum costs) by product category. Specific details for the 
requested price change must be attached to the request letter identifying, where appropriate, both current 
and proposed pricing. Attachments such as letters from material suppliers announcing price increases are 
appropriate for documenting your requests here. 

J. PRICE AND PRODUCT CHANGES FORMAT 

-4.40 NJPA's due diligence regarding product and price change requests is to consider the reasonableness 
of the request and document that consideration on behalf of our members. We would appreciate it if you 
would send the following documentation to request a pricing change: 

4.40.1 A cover letter: 
a. Please address the following subjects in your cover letter: 

i. What items prices are changing? 
ii. How much are the prices changing? 
iii. Why are the prices changing? 
iv. Any additions or deletions from the previous product list and the reason for 
the changes. 

b. The specifics of the product and price changes will be listed in the excel spreadsheets 
indentified below. Please take a more general "Disclosure" approach to identifying 
changes in the cover letter. 

i. If appropriate, for example, state that, "All paper products increased 5 % in 
price due to transportation costs." 
ii. If appropriate, for instance, state that, "The 6400 series floor polisher added to 
the product list is the new model replacing the 5400 series. The 6400's 3% price 
increase reflects the rate of inflation over the past year. The 5400 series is now 
included in the "Hot List" at a 20% discount from previous pricing until 
remaining inventory is liquidated." 

4.40.2 An excel spreadsheet identifying all products and services being offered and their pricing. 
Each subsequent pricing update will be saved using the naming convention of "[Vendor Name] 





pricing effective XWXWXXXX." 
a. Include all products regardless of whether their prices have changed. By observing this 
convention we will: 

i. Reduce confusion by providing a single, easy to find, current pricing sheet for 
each Vendor. 
ii. Create a historical record of pricing. 

K. SINGLE STATEMENT OF PRICINGA-IISTORICAL RECORD OF PRICING 

4.41 Initially; and with each request for product addition, deletion, and pricing change; all products and-
services available, and the prices for those products and services will be stated in an Excel workbook. 
The request for price changes described above will serve as the documentation for those requested 
changes. Each complete pricing list will be identified by its "Effective Date." Each successive price 
listing identified by its "Effective Date" will create a "Product and Price History" for the Contract. 

4.42 Bidder7sNendor'smay use the multiple tabs available in an Excel workbook to separately list-
logical product groupings or to separately list product and service pricing as they see fit. 

4.43 All products and services, together with their pricing, whether changed within the request or-
remaining unchanged, will be stated on each "Pricing" sheet created as a result of each request for 
product, service, or pricing change. 

4.44 Each subsequent "Single Statement of Product and Pricing" will be archived by its effective date-
therefore creating a product and price history for any Contract resulting from this IFB. 

L. PAYMENT TERMS 

4.45 Payment terms will be defined by the Bidder in the Bidder's response. Bidders are encouraged to-
offer discounts for prompt payment. Bidders are encouraged to offer payment terms through P Card 
services. 

4.46 Leasing- If available, identify any leasing programs available to NJPA and NJPA Members as part of-
your bid. Bidders must submit an example of the lease agreement to be used. Bidders must identify: 

General leasing terms such as: 
o The percentage adjustment overlunder an index rate used in calculating the internal rate 

of return for the lease; and 
o The index rate being adjusted; and 
o The "Purchase Option" at lease maturity ($1, or fair market value); and 
o The available term in months of lease(s) available. 
Leasing company information such as: 
o The name and address of the leasing company; and 
o Any ownership, common ownership, or control between the Bidder and the Leasing 

Company 

M. SALES TAX 

4.47 Sales and other taxes, where applicable, shall not be included in the prices quoted. Vendor will-
charge state and local sales and other taxes on items for which a valid tax exemption certification has not 
been provided. Each NJPA Member is responsible for providing verification of tax exempt status to 
Vendor. When ordering, if applicable, NJPA Members must indicate that they are tax exempt entities. 
Except as set forth herein, no party shall be responsible for taxes imposed on another party as a result of 
or arising from the transactions contemplated by a Contract resulting from this IFB. 

N. SHIPPING AND SHIPPING PROGRAM 





-4.48 Shipping program for material only bids, or sections of bids, must be defined and tabbed under Tab 4 
as a part of the cost of goods. If shipping is charged to NJPA or NJPA Member, only the actual cost of 
delivery may be added to an invoice. Shipping charges calculated as a percentage of the product price 
may not be used, unless such charges are lower than actual delivery charges. No COD orders will be 
accepted. It is desired that delivery be made within ninety-days (90) of receipt of the Purchase Order. 

-4.49 Any shipping cost charged to NJPA or NJPA Members will be considered to be part of "bid 
pricing." 

-4.50 Additional costs for expedited deliveries will be at the additional shipping or handling expense to the 
NJPA Member. 

-4.51 Selection of a carrier for shipment will be the option of the party paying for said shipping. Use of 
another carrier will be at the expense of the requester. 

-4.52 Bidders must define their shipping programs for Alaska and Hawaii and any location not served by 

conventional shipping services. Over-size and over-weight items and shipments may be subject to 

custom freight programs. 


-4.53 A restocking fee may only be charged on products ordered and that have been delivered to the 
member's site. Restocking fees in excess of 15% will not be allowed; restocking fees may be waived, at 
the option of the BidderNendor. Indicate all shipping and re-stocking fees in price program under Tab 4. 

-4.54 Bidder agrees that shipping errors will be at the expense of the Vendor. For example, if a Vendor 
ships a product that was not ordered by the member, it is the responsibility of the Vendor to pay for return 
mail or shipment at the convenience of the member. 

-4.55 Unless specifically stated otherwise in the "Shipping Program" of a Bidder's response, all prices 
quoted must be F.O.B. destination with the freight prepaid by the Vendor. Time is of the essence on this 
Contract. If completed deliveries are not made at the time agreed, NJPA or NJPA Member reserves the 
right to cancel and purchase elsewhere and hold Vendor accountable. If delivery dates cannot be met, 
Vendor agrees to advise NJPA or NJPA Member of the earliest possible shipping date for acceptance by 
NJPA or NJPA Member. 

-4.56 Goods and materials must be properly packaged. Damaged goods and materials will not be 
accepted, or if the damage is not readily apparent at the item of delivery, the goods shall be returned at no 
cost to NJPA or NJPA Member. NJPA and NJPA Members reserve the right to inspect the goods at a 
reasonable time subsequent to delivery where circumstances or conditions prevent effective inspection of 
the goods at the time of delivery. 

-4.57 Vendor shall deliver Contract conforming products in each shipment and may not substitute products 
without approval fiom NJPA Member. 

-4.58 The NJPA reserves the right to declare a breach of Contract if the Vendor intentionally delivers 
substandard or inferior products which are not under Contract and described in its paper or electronic 
price lists or sourced upon request to any member under this Contract. In the event of the delivery of a 
non-conforming product, NJPA Member will immediately notify Vendor and Vendor will replace non- 
conforming product with conforming product. 

-4.59 Throughout the term of the Contract, Bidder agrees to pay for return shipment on goods that arrive 
in a defective or inoperable condition. Bidder must arrange for the return shipment of damaged goods. 

-4.60 Unless contrary to other parts of this solicitation, if the goods or the tender of delivery fail in any 
respect to conform to this Contract, the purchasing member may: 1) reject the whole, 2) accept the whole 
or 3) accept any commercial unit or units and reject the rest. 
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0.NORMAL WORKING HOURS 

-4.61 Prices quoted are for products and services delivered during normal business hours. Normal 
Business hours will be 1) as specifically defined herein, defined through industry standards OR defined 
through statement contained in the purchaselwork order issued pursuant to a Contract resulting from this 
IFB. 

5. MARKETING PLAN 

-5.1 Internal Marketing Plan: An award of Contract resulting from this IFB is an opportunity for the 
awarded contractor to pursue commerce with, and deliver value to NJPA and NJPA Members nationwide. 
An award of Contract is not an opportunity to see how much business NJPA can drive to an awarded 
Vendor's door. Your internal marketing plan should serve to: 
-5.1.1 Identify the appropriate levels of management whom will need to understand the value of, 
and the internal procedures necessary to deliver this Contract opportunity to NJPA and NJPA 
Members through your sales force. 
-5.1.2 Identie, in general, the feet-on-the-street sales force who will be carrying this Contract 
opportunity in the field to NJPA and NJPA Members in terms of numbers and geographic 
distribution. 

5.1.2.1 Identify whether your sales force are employees or independent contractors. 
-5.1.3 Identify your plan for delivering training to these individuals. 

5.1.3.1 Will you have your sales force gathered at national or regional events in the near 
future? Does you sales force have the ability to participate in webinar or webcast events? 
5.1.3.2 NJPA is prepared to provide our personnel in your location for sales training 
andlor on a webinar or webcast where sufficient efficiencies can be shown in reaching the 
appropriate groups within your employee base, and sufficient numbers of personnel 
trained. 

-5.1.4 Identify your personnel involved in training. 
5.1.4.1 NJPA can provide personnel to deliver training regarding the Contract itself, the 
authority of NJPA to offer the Contract vehicle to its Members, the value the Contract 
vehicle delivers to NJPA and NJPA Members, the scope of NJPA Membership, and the 
authority of NJPA Members to utilize our procurement contracts. 
5.1.4.2 Your personnel will be needed to provide training regarding employee 
compensation and internal procedures when delivering the Contract opportunity, and how 
this Contract purchasing opportunity relates with other such opportunities available. 

-5.2 Success in marketing is dependent upon 1) the delivery of value as defined in section 1.4, 2) the 
delivery of knowledge of the program and its proper use and utility, and 3) the delivery of opportunity 
and reward which creates a personal commitment to the program. NJPA desires a marketing plan that: 

-5.2.1 identifies the value delivered in a competitively bid national cooperative procurement 
contract by relieving both the NJPA Member and the VendorNendorYs sales staff of the 
responsibility for bringing and answering many similar and individual IFB's; and 

-5.2.2 identifies the appropriate Vendor personnel from both management and sales staffs who 
will be trained on the use and utility of such a contract and a general schedule of when and how 
those individuals will be trained; and 

-5.2.3 identifies in general how the reward system for the marketing, delivery, and service chain of 
the Vendor will be affected by the implementation of the proposed Contract and how that will be 
proposed to those individuals in terms of the value created for them and their departments in 5.1 .I 
above. 

-5.3 External Marketing Plan: NJPA is seeking the ability to serve all our current and potential members 
nationwide. The Bidder must demonstrate the ability to both market and service their products 





nationwide. Please demonstrate that your sales and service force contains sufficient people in sufficient 
proximities, to receive the knowledge, opportunity, and reward in order to make a personal commitment 
to serving NJPA and NJPA Members nationwide. 

-5.4 The Bidder must exhibit the willingness and ability to develop marketing materials and participate in 
marketing venues such as: 

-5.4.1 Printed Marketing Materials. Bidder will initially produce and thereafter maintain full color 
print advertisements in camera ready electronic format including company logos, identifying the 
Vendor, the Vendor's general utility for NJPA and NJPA Members, and contact information to be 
used by NJPA and NJPA Members in a full page, half page, and quarter page formats. These 
advertisements will be used in the NJPA Catalog and other places. 

-5.4.2 Press releases and advertisements. Bidder will identify a marketing plan identifying their 
anticipated press releases, advertisements in industry periodicals, or other direct or indirect 
marketing activities. 

-5.4.3 Bidder's Website. Bidder will identify how an Awarded Contract will be displayed on the 
Bidder's website. An on-line shopping experience for NJPA and NJPA Members will be viewed 
as a value-added attribute to a Bidder's response. 

-5.4.4 Trade Shows. Bidder will outline their proposed involvement in the promotion of a 
Contract resulting from this IFB through trade shows. Vendors are encouraged to identify trade- 
show, and other appropriate venues, for the promotion of any such Contract. Vendors will be 
required to participate in the following trade shows: 

NAEP National Association of Education Procurement 

I-ASBO International Association of School Business Officials 

NIGP National Institute of Government Purchasing 

-5.5 Bidder must also work in cooperation with NJPA to develop a marketing strategy and provide 
avenues to equally market and drive sales through the Contract and program to all NJPA Members 
nationally. Awarded Vendor agrees to actively market in cooperation with NJPA all available products 
and services to current and potential NJPA Members. NJPA reserves the right to deem a bidder non- 
responsive or to waive an award based on an unacceptable marketing plan. 

-5.6 As a part of this response, submit a complete Marketing Plan on how you would help the NJPA 
rollout this program to current and potential NJPA Members. NJPA requires that the Vendor actively 
promote the Contract in cooperation with the NJPA. Vendors are advised to consider marketing efforts in 
the areas of 1) Website Link from Vendors website to NJPA's website, 2) Attendance and participation 
with a display booth at national trade shows as agreed uponlrequired by NJPA, and 3) Sales team and 
dealer training programs involving both Vendor and NJPA staff. NJPA requires awarded Vendors to 
offer the NJPA Contract opportunity to all current and NJPA Members. 

-5.7 Facilitating NJPA Membership: Bidder should express their commitment to determine the 
membership status of their customers whom are eligible for NJPA Membership, AND their commitment 
to establishing that membership. 

-5.7.1 Membership information: Bidder should further express their commitment to capturing 
sufficient member information as is deemed necessary by NJPA to appropriately facilitate 
membership and certain marketing activities as agreed to by NJPA and an Awarded contractor. 

6. BID OPENING PROCEDURE 





-6.1 Sealed and properly identified Bidder's Responses for this IFB entitled "LANDSCAPING AND 
GROUNDS RELATED EQUIPMENT, ACCESSORIES, AND SUPPLIES" will be received by 
Gregg Meierhofer, Coordinator of Bids and Contracts, at NJPA Offices, 200 First Street NE, Staples, MN 
56479 until the deadline for receipt of, and opening of bids at 2:00 p.m. on August 12,2009. The NJPA 
Director of Business Development, or Representative from the NSPA Bid Review Committee, will then 
read the Bidder's names aloud. A summary of the responses to this IFB will be made available for public 
inspection in the NJPA office in Staples, MN. Specifications are available for pick up or mail delivery 
beginning July 9, 2009and continuing until 4:00 p.m. on July 30, 2009. A letter or e-mail request is 
required to receive a complete IFB. Send or communicate all requests to the attention of Gregg 
Meierhofer 200 1" Street Northeast Staples, MN 56479 or IFB@njpacoop.org to receive a complete copy 
of this IFB. Method of delivery needs to be indicated in the request; an email address is required for 
electronic transmission. Oral, facsimile, telephone or telegraphic Bid Submissions or requests for IFB are 
invalid and will not receive consideration. All Bid Responses must be submitted in.a sealed package. The 
outside of the package shall plainly specifj "LANDSCAPING AND GROUNDS RELATED 
EQUIPMENT, ACCESSORIES, AND SUPPLIES, " To avoid premature opening, it is the 
responsibility of the Bidder to label the Bid Response properly. 

7. EVALUATION OF BIDS 

A. THE BID EVALUATION PROCESS 

-7.1 NJPA will use a 1000-Point Evaluation System to help determine the best overall Bidder(s) selection. 
Bonus points may be available for specific bid characteristics identified such as "Green Product 
Certifications." 

-7.2 NJPA reserves the right to use a "Cost Scoring Evaluation" through a product comparison process of 
like products. This process will establish points for submitted price levels. See Cost Scoring Evaluation. 

-7.3 NJPA shall use a final overall scoring system to include consideration for best price and cost 
evaluation. The total possible score is 1000 points. NJPA reserves the right to assign any number of 
point awards or penalties it considers warranted if a Bidder stipulates exceptions, exclusions, or 
limitations of liabilities. 

-7.4 To qualifj for the final evaluation, a Bidder must have been deemed responsive as a result of the 
criteria set forth under "Bidder Responsiveness." 

-7.5 Responses will be evaluated first for responsiveness and thereafter for content. The NJPA Board of 
Directors will make awards to the selected Bidder(s) based on the recommendations of the Bid Review 
Committee. 

-7.6 The procurement activities of the NJPA Bid Review Committee are limited to document preparation, 
answering Bidder questions, advertising the solicitation, distribution of this IFB upon request, conducting 
an evaluation and making recommendation for possible approval to NJPA Board of Directors. 

B. BIDDER RESPONSIVENESS 

-7.7 Bidder's Responses received after the deadline for bid submission will be invalid and returned to the 
Potential Bidder unopened. 

-7.8 An essential part of the bid evaluation process is an evaluation to qualifL the Bidder being considered. 
All bids must contain answers or responses to the information requested in the bid forms. Any Bidder 
failing to provide the required documentation may be considered non-responsive. 

-7.9 Deviations or exceptions stipulated in Bidder's response may result in the bid being classified as non 
responsive. 





-7.10 To qualify for evaluation, a bid must have been submitted on time and materially satisfy all 
mandatory requirements identified in this document. A bid must reasonably and substantially conform to 
all the terms and conditions in the solicitation to be considered responsive. 

-7.11 The Bid Review Committee shall utilize the following criteria to evaluate all bids received. 
Items 1-4 constitute the test for "Level One Responsiveness" and are determined on the bid opening 
date. "Level 2" responsiveness is determined through the evaluation of the remaining items listed 
below. These items are not arranged in order of importance and each item may encompass 
multiple areas of information requested. 

1. 	 The bid response is received prior to the deadline for submission. 
2. 	 .The bid package was properly addressed and identified. . 
3. 	 The bid response contains the required bid bond. 
4. 	 The bid response contains original signatures on all documents requiring such. 
5. 	 Response's conformance to terms and conditions as described in the solicitation, including 

documentation. 
6. 	 Possesses qualifications as a responding Bidder that meets or exceeds those set within the 

solicitation. 
7. 	 Information from references and past performance information (PPI), including past member 

approval. 
8. 	 Demonstrates that they offer the most current industry standard products and/or services. 

Yes/No 
9. 	 Demonstrates financial stability and a favorable banking line of credit. 
10. 	Demonstrates that their products and/or services proposed meet and/or exceed industry 

standards accepted by educational or governmental institutions. 
11. 	 Has demonstrated market place success and their past performance exhibit an acceptable 

reputation. 
12. 	 Demonstrates that the company possesses the background, knowledge, capacity, and ability to 

sell, deliver, and support products and services offered to Members. 
13. 	 Has provided documentation defining, outlining, and describing their concept of a national 

marketing program they will be implementing to facilitate and coordinate the cooperative 
activities required by an awarded Contract. 

14. 	 Has provided all of the required and applicable documentation required i.e. bid bond, insurance 
certificates, licenses, and/or registration certificates required to do business nationally. Yes/No 

15. 	 Line-Item Pricing, in approved excel format, listing of all of the proposed products, services and 
warrantees provisions with their associated units of costs. 

16. 	 Hot List Pricing of the most commonly purchased items in a Line-Item Pricing format (where 
applicable). 

17. 	Contract Pricing submitted as requested to include Line-Item Pricing and/or Percentage 
Discount from Catalog or Category Pricing. 

C. BID EVALUATION CRITERIA 

-7.12 If a manufacturer or supplier chooses not to produce or supply equipment, supplies or services to 
meet these specifications, such action will be considered sufficient cause to reduce evaluation points. 

-7.13 Consideration will be given in the award based on the completion and degree of information 
provided regarding available products, equipment, and accessories, as well as, applicable parts of the 
Bidder Information and Questionnaire. 

-7.14 The fact that a manufacturer or supplier chooses not to produce or provide equipment products or 
services to meet the intent of this IFB will not be considered sufficient cause to adjudge this IFB as 
restrictive. 





-7.15 The Bidder is required to have extensive knowledge and at least three (3) years experience with the 
related activities surrounding the selling of the equipment, service or related products offered. 

-7.16 NJPA reserves the right to accept or reject newly formed companies solely based on information 
provided in the proposal andlor its own investigation of the company. 

-7.17 Consideration will be given in the bid evaluation based upon the selection, variety, technological 
advances, and demonstrated quality of products submitted, technological advances, and pricing. The 
ability of the Bidder to communicate the value of these factors and to demonstrate how the depth and 
breadth of their product and service offerings provide NJPA and NJPA Members with a sole source of 
responsibility within the scope of this bid will be positively reviewed. 

-7.18 Consideration will also be given to bids demonstrating technological advances, provide increased 
efficiencies, expanded service and other related improvements beyond today's standards. 

-7.19 Strong consideration will be given to a Bidder's past performance, distribution model, and the 
demonstration their ability to effectively market and service NJPA Membership nationally. 

-7.20 Strong consideration will be given to the best price as it relates to the quality of the product and 
service. However, price is ultimately one of the factors taken into consideration in evaluation and award. 

-7.21 Evaluation of a Bidder's Responses will take into consideration as a minimum response but not 
necessarily limited to the following: 

1. 	 Adherence to all requirements of this IFB as defined by industry standards. 
2. 	 Prior knowledge of and experience with a Bidder in terms of past performance and market place 

success. 
3. 	 Capability of meeting or exceeding current and future needs or requirements of the NJPA and 

NJPA Members. 
4. 	 Evaluation of Bidders' ability to market to and provide service to all NJPA Members nationally. 
5. 	 Financial condition of the Bidder. 
6. 	 Nature and extent of company data furnished in Bidder's Response. 
7. 	 Quality of products, equipment, and services offered including value added related services. 
8. 	 History of member service NJPA and NJPA type customers. 
9. 	 Overall ability to perform sales, solutions and contract support as submitted. 
10. 	 Ability to meet service and warranty needs. 
1 1. 	 History of meeting the shipping and delivery of products and services. 
12. 	 Technology advancements and related provisions. 
13. Ability to market and promote the Contract within current business practices. 
14. 	 Willingness to develop and enter into NJPA Contract and business relations. 
15. 	 Favorable bond rating and applicable industry standard licensing ability. 
16. 	Past market place successes and brand recognition. 
17. 	 Warranty and product/service responsibility. 

-7.22 The Bidders' ability to follow the bid preparation instructions set forth in this solicitation will also 
be considered to be an indicator of the Bidders' ability to follow other future instructions should they 
receive an award as a result of this solicitation. Any Contract between NJPA and a Bidder requires the 
delivery of information and data. The quality of organization and writing reflected in the bid will be 
considered an indication of the quality of organization and writing which would be prevalent if a Contract 
was awarded. As a result, the bid will be evaluated as a sample of data submission. 

-7.23 A bid must have been submitted on time and materially satis@ all mandatory requirements identified 
in this document. 

-7.24 The NJPA reserves the right to reject the Bidder's Response of the apparent successful Bidder where 





the available evidence or information does not exhibit the ability or intent to satisfy NJPA that the 
potential Vendor is unable to properly carry out the terms of this IFB and potential Contract. 

-7.25 The NJPA shall reserve the right to reject any or all bids. NJPA also reserves the right to reject a bid 
not accompanied by required bid bond, other data required by this IFB, or if a Bidder's response is 
incomplete or irregular. The NJPA shall reject all bids where there has been collusion among the Bidders. 

-7.26 Overall Evaluation (FORM G ) - The NJPA Bid Review Committee will evaluate bids received 
based on a 1000 point evaluation system. The Committee will establish both the evaluation criteria and 
designate the relative importance of that criteria by assigning possible scores for each item. 

-7.27 Bonus Evaluation Points- Bonus evaluation points may be awarded by the NJPA Bid Review 
Committee based on criteria identified as being both "optional" and '.'having additional value" to the bid 
being reviewed. 

D. COST SCORING EVALUATION 

-7.28 Cost evaluation may be used to make a best value determination. NJPA reserves the right to use this 
process in the event that the evaluation committee feels it in necessary to make a final determination. 

-7.29 This process will be based on a point system with points being awarded for being low to high Bidder 
for each cost evaluation item selected. A "Market Basket" of identical (or substantially similar) products 
shall be selected by the NJPA bid review committee and the unit cost will be used as a basis for 
determining the point value. The "Market Basket:" will be selected by NJPA from all product categories 
as determined appropriate by NJPA. The low priced Bidder will receive the full point value and all other 
Bidders will receive points as follows: Lowest price Bid=5 (where there are five bidders), and inferior 
bids = 4, 3, 2, 1 points each. The Total Score for each bidder will be the sum of all points earned. The 
result of this process shall not be the sole determination for award. 

E. PRODUCT TESTING 

-7.30 The NJPA reserves the right to request and test products andlor services from the apparent successful 
Bidder. Prior to the award of the Contract, the apparent successful Bidder, if requested by the NJPA, 
shall furnish current information and data regarding the Bidder's resources, personnel, and organization 
within three (3) days. 

F. PAST PERFORMANCE INFORMATION 

-7.31 Past performance information is relevant information regarding a Bidder's actions under previously 
awarded contracts to schools, local, state, and governmental agencies and non-profit agencies. It includes 
the Bidder's record of conforming to specifications and standards of good workmanship. The Bidder's 
history for reasonable and cooperative behavior and commitment to member satisfaction shall be under 
evaluation. Ultimately, PPI can be defined as the Bidder's businesslike concern for the interests of the 
NJPA Member. 

G. WAIVER OF BID FORMALITIES 

-7.32 NJPA reserves the right to waive any minor formalities or irregularities in any bid and to accept bids, 
which, in its discretion and according to the law, may be in the best interest of its members. 

8. POST AWARD OPERATING ISSUES 

A. VENDOR AGREEMENT 

-8.1 An Awarded Bidder will be offered a Vendor Agreement with NJPA. This agreement will be separate 
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from any Contract resulting from this IFB and will be used to identify Vendor and NJPA marketing 
responsibilities, product and service order and payment flow responsibilities, and the establishment of the 
administrative fee payable by Vendor to NJPA for the facilitation of the Contract. In the event the 
awarded Bidder and NJPA are not able to execute an acceptable Vendor Agreement, NJPA reserves the 
right to reject the awarded Bidder, or make the award to the next responsive Bidder based on the 1000 
Point Evaluation System. NJPA also reserves the right to exercise the bid bond and retain the funds in the 
event the Bidder fails to enter into a Contract with NJPA within 90 days after the date bids were opened 
regarding this IFB. 

8.2 Successful Bidder(s) will be notified that their Bidder's Response has been recommended for-
award by the NJPA Review Committee. The recommended Bidder and the NJPA contract 
department will then work out details of the Vendor Agreement implementation including: 

Marketing plan 
Order processing procedures 
Contract marketing activities 
Contract management for the Vendor and the NJPA 
Marketing material, advertising, flyers, website access, etc. 
A commitment by the Vendor to attend and promote a resulting Contract through the use of 

a display booth at four or more national trade shows. NJPA and Vendor will jointly select the 
trade shows to attend. 

Execution of the Vendor Agreement. 

B. SUBSEQUENTAGREEMENTS 

8.3 Purchase Order- Purchase Orders for goods and services may be executed between NJPA or NJPA-
Members (Purchaser) and awarded Vendor(s) or Vendor's sub-contractors pursuant to this invitation and 
any resulting Contract. NJPA Members are instructed to identify on the face of such Purchase orders that 
"This purchase order is issued pursuant to NJPA procurement contract #XXXXXX." A Purchase Order is 
an offer to purchase goods and services at specified prices by NJPA or NJPA Members pursuant to an 
Contract resulting from this IFB. Purchase Order flow and procedure will be developedjointly between 
NJPA and an Awarded Vendor after an award is made. 

8.4 Governing Law- Purchase Orders, as identified above, shall be construed in accordance with, and-
governed by, the laws of a competentjurisdiction with respect to the purchaser. Each and every provision 
of law and clause required by law to be included in the Purchase Order shall be read and enforced as 
though it were included. If through mistake or otherwise any such provision is not included, or is not 
currently included, then upon application of either part the Contract shall be physically amended to make 
such inclusion or correction. The venue for any litigation arising out of disputes related to Purchase 
Order(s) shall be a court of competentjurisdiction to the Purchaser. 

8.5 Additional Terms and Conditions- Additional terms and conditions to a Purchase Order may be-
proposed by NJPA, NJPA Members, or Vendors. Acceptance of these additional terms and conditions is 
OPTIONAL to all parties to the Purchase Order. The purpose of these additional terms and conditions is 
to, among other things; formerly introduce job or industry specific requirements of law such as prevailing 
wage legislation. Additional terms and conditions can include specific local policy requirements and 
standard business practices of the issuing Member. Said additional terms and conditions shall not 
interfere with the general purpose and intent of this IFB. 

8.6 Asset Management Contracts: Asset Management type contracts can be initiated pursuant to a-
Contract resulting from this IFB at any time during the term of said Contract. The establishment of such 
Asset Management Contracts cannot exceed the authorized term of a Contract resulting from this IFB, 
however the Asset Management Contract term may extend beyond the maturity date of a Contract 
resulting from this IFB. 





8.7 Specialized Service Requirements- In the event that service requirements or specialized-
performance requirements such as e-commerce specifications, specialized delivery requirements, or other 
specifications and requirements not addressed in the Contract resulting from this IFB; NJPA Member and 
Vendor may enter into a separate, stand alone agreement, apart from a Contract resulting from this IFB. 
Any proposed service requirements or specialized performance requirements require pre-approval by 
Vendor. Any separate agreement developed to address these specialized service or performance 
requirements is exclusively between the NJPA Member and Vendor. NJPA, its agents, Members and 
employees shall not be made party to any claim for breach of such agreement. Product sourcing is not 
considered a service. 

8.8 Performance Bond- At the request of the member, a Vendor will provide all performance bonds-
typically and customarily required in their industry. These bonds will be issued pursuant to the 
requirements of Purchase Orders for goods and services. If a purchase order is cancelled for lack of a 
required performance bond, it shall be the recommendation of NJPA that pending Purchase Orders with 
all NJPA Members be considered for cancellation. Each member has the final decision on Purchase 
Order continuation. ANY PERFORMANCE BONDING REQUIRED BY THE MEMBER OR 
CUSTOMER STATE LAWS OR LOCAL POLICY IS TO BE MUTUALLY AGREED UPON AND 
SECURED BETWEEN THE VENDOR AND THE CUSTOMERIMEMBER. 

C. NJPA MEMBER SIGN-UP PROCEDURE 

8.9 A Potential NJPA Member is generally stated as any unit of government, education, or non-profit-
organization nationwide (and with possible international distribution). A properly executed Membership 
creates the necessary "Paper Trail" connection between the Member and NJPA. Membership in NJPA is 
required to participate in any NJPA contract. Any Member of NJPA who is in compliance with the terms 
and conditions of membership shall have the option and freedom to access any of the procurement 
contracts of NJPA. 

8.10 Awarded Vendors must agree to facilitate in the NJPA Membership process as part of connecting-
NJPA members to NJPA contracts. Potential NJPA Members may request membership with NJPA 
through the following methods: 

Potential members can complete their membership through on-line submission, or through a 
printable form available on-line at njpacoop.org. 
Potential Members may also submit proposed membership documentation which complies with 
their State and local Laws, rules and regulations for NJPA review. 

8.11 As part of the Contract award, it is the responsibility of the Vendor to facilitate the membership-
process. 

8.12 It is agreed that the completion of a Member Sign-up form expressing the Qualifying Member's-
decision to participate under a Contract resulting from this IFB, signifies the NJPA Member's acceptance 
of a Contract resulting from this IFB, and all its specifications, terms and conditions therein. 

D. REPORTING OF SALE ACTIVITY 

8.13 A report of the total gross dollar volume of all products and services purchased by NJPA Members-
as it applies to this IFB and Contract will be provided quarterly to NJPA. The form and content of this 
reporting will be developed by NJPA in cooperation with the Vendor to include, but not limited to, name 
and address of purchasing agency, amount of purchase, a description of the items purchased. 

E. AUDITS 

8.14 During the Term, Vendor will, upon not less than fourteen (14) business days' prior written request,-
make available to NJPA no more than once per calendar year, at Vendor's corporate offices, during 
normal business hours, the invoice reports andlor invoice documents from Vendor pertaining to all 
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invoices sent by Vendor and payments made by NJPA members for all products purchased under this 
Contract. NJPA may employ an independent auditor or NJPA may choose to conduct such audit on its 
own behalf. Vendor shall have the right to approve the independent auditor, which approval shall not be 
unreasonably withheld. Upon approval and after the auditor has executed an appropriate confidentiality 
agreement, Vendor will permit the auditor to review the relevant Vendor documents. NJPA shall be 
responsible for paying the auditor's fees. The parties will make every reasonable effort to fairly and 
equitably resolve discrepancies to the satisfaction of both parties. Vendor agrees that the NJPA may audit 
their records with a reasonable notice to establish total compliance and to verify prices charged hereunder 
of the Contract are being met. Vendor agrees to provide verifiable documentation and tracking in a 
timely manner. 

F. HUB VENDORS 

8.15 Hub Vendor: NJPA Members may, from time to time, request a Vendor resulting from this IFB to-
serve them through a "Hub Vendor7'for the purposes of complying with a Law, Regulation, or Rule to 
which the individual NJPA Member deems to be applicable in their jurisdiction. An Awarded Vendor 
resulting from this IFB may reject such a request provided they provide written notice of that rejection. 

8.16 Hub Vendor Fees: Fees, costs, or expenses levied upon the NJPA Member OR the Vendor for the-
services provided by the Hub Vendor in the transaction provided that: 

8.16.1 The NJPA Member be notified by the Vendor that additional charges may apply; and 
8.16.2 The Vendor document the transaction to be "Executed for the Benefit of [NJPA Member 
Name]" on the face of all transactional and warranty documentation. 

G. TRADE-INS 

8.17 Where Appropriate, the value in US Dollars, of Trade-ins will be negotiated between NJPA or an-
NJPA Member, and an Awarded Vendor. That identified "Trade-In" value shall be credited in full against 
the NJPA purchase price identified in a purchase order issued pursuant to any Awarded NJPA 
procurement contract. The full value of the trade-in will be consideration to that purchase order. 

H. TERMINATION OF CONTRACT RESCTLTING FROM THIS IFB 

8.17 NJPA reserves the right to cancel the whole or any part of a resulting Contract due to failure by the-
Vendor to cany out any obligation, term or condition as described in the below procedure. Prior to any 
termination for cause, the NJPA will provide written notice to the Vendor, opportunity to respond and 
opportunity to cure according to the steps in the procedure in this Cancellation Section. Some examples 
of material breach are the following: 

The Vendor provides material that does not meet reasonable quality standards and is not 
remedied under the warranty; 
The Vendor fails to ship the products or provide the services within a reasonable amount of 
time; 
NJPA has reason to believe the Vendor will not or cannot perform to the requirements of the 
Contract and issues a request for assurance as described herein and Vendor fails to respond; 
The Vendor fails to observe any of the material terms and conditions of the Contract; and/or, 
The Vendor fails to follow the established procedure for Purchase Orders, invoices and/or 

receipt of funds as established by the NJPA and the Vendor in the Contract. 
The Vendor fails to report quarterly sales volume; 
The Vendor fails to actively market this Contract within the guidelines provided in this IFB and 

the expectations of NJPA. 

8.18 Each party shall follow the below procedure if the Contract is to be terminated for violations or-
non-performance issues: 
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Step 1: Issue a warning letter outlining the violations and/or non-performance and state the length of 
time (10 days) to provide a response and correct the problem(s) if reasonably possible in such time 
frame. 
Step 2: Issue a letter of intent to cancel Contract, if the problem(s) is not resolved within fifty (50) 
days. 
Step 3: Issue letter to cancel Contract for cause. 

8.19 Upon receipt of the written notice of concern, the Vendor shall have ten (10) business days to-
provide a satisfactory response to the NJPA. Failure on the part of the Vendor to reasonably address all 
issues of concern may result in Contract cancellation pursuant to this Section. 

8.20 Any termination shall have no effect on purchases that are in progress at the time the cancellation is-
received by the NJPA. The NJPA reserves the right to cancel the Contract immediately for convenience, 
without penalty or recourse, in the event the Vendor is not responsive concerning the remedy, the 
performance, or the violation issue within the time frame, completely or in part. 

8.21 The NJPA reserves the right to cancel or suspend the use of any Contract resulting from this IFB if-
the Vendor files for bankruptcy protection or is acquired by an independent third party. Prior to 
commencing services under this Contract, the BidderNendor must furnish NJPA certification from 
insurer(s) proving level of coverage usual and customary to the specific industry. The coverage is to be 
maintained in full effect during the Contract period. Vendor must be willing to provide, upon request, 
certification of insurance to any NJPA member or member using this Contract. 

8.22 Either party may execute Contract termination without cause with a required 60-day written notice of-
termination. Termination of Contract shall not relieve either party of financial, product or service 
obligations incurred or accrued prior to termination. 

8.23 NJPA may cancel any Contract resulting from this solicitation without any further obligation if any-
NJPA employee significantly involved in initiating, negotiating, securing, drafting or creating the 
Contract on behalf of the NJPA is found to be in collusion with any Bidder to this IFB for their personal 
gain. Such cancellation shall be effective upon written notice from the NJPA or a later date if so 
designated in the notice given. A terminated Contract shall not relieve either party of financial, product 
or service obligations due to participating member or NJPA. 

8.24 Events of Automatic termination to include:-

Vendor's or NJPA's voluntary or involuntary bankruptcy or insolvency; 
Vendor's failure to remedy a material breach of a Contract resulting from this IFB within 
sixty (60) days of receipt of notice from NJPA specifying in reasonable detail the nature of 
such breach; and/or, 
Receipt of written information from any authorized agency finding activities of Vendors 
engaged in pursuant to a Contract resulting from this IFB to be in violation of the law. 

9. GENERAL TERMS AND CONDITIONS 

A. ADVERTISEMENT OF THIS IFB 

9.1 As a policy, NJPA shall advertise this solicitation 1) for two consecutive weeks in both the print and-
on-line editions of the MINNEAPOLIS STAR TRIBUNE, 2) it shall be placed on a national wire service 
by the MINNEAPOLIS STAR TRIBUNE, 3) it shall be posted on NJPA's website, 4) it shall be posted to 
the website ccNoticetobidders.com,"and 5) it shall be posted to other third-party websites deemed 
appropriate by NJPA. 

B. ADVERTISING OF A CONTRACT RESULTING FROM THIS IFB 





-9.2 BidderNendor shall not advertise or publish information concerning this Contract prior to the award 
being announced by the NJPA. Once the award is made, a Vendor is expected to advertise the awarded 
Contract to both current and potential NJPA Members. 

C. APPLICABLE LAW 

-9.3 NJPA Compliance with Minnesota Procurement Law: Contracts awarded through NJPA are intended 
to meet the procurement laws of all states and NJPA will exhaust all avenues to comply with as many 
state laws as possible. It is the responsibility of each participating NJPA member to insure to their 
satisfaction that these laws are satisfied. An individual NJPA member using these contracts is deemed by 
their own accord to be in compliance with bidding regulations. NJPA encourages the awarded Vendor to 
assist NJPA and the NJPA member in this research to the.benefit of all involved. 

-9.4 Governing Law: All applicable portions of the Minnesota Uniform Commercial Code and all other 
applicable Minnesota laws shall govern contracts with the National Joint Powers Alliance@. Any claims 
pertaining to this IFB and any resulting Contract that develop between NJPA and any other party must be 
brought forth only in courts in Todd County in the State of Minnesota. 

-9.5 Vendor Compliance with applicable law: Vendor(s) shall comply with all federal, state, or local 
laws applicable to or pertaining to the sale of the products or services resulting from this IFB. All such 
laws, whether or not herein contained, shall be included by this reference. It shall be Bidder's/VendorYs 
responsibility to determine the applicability and requirements of any such laws and to abide by them. 

-9.6 Indemnity: Each party agrees that it will be responsible for its own acts and the result thereof to the 
extent authorized by law and shall not be responsible for the acts of the other party and the results 
thereof. NJPA's liability shall be governed by the provisions of the Minnesota Tort Claims Act, 
Minnesota Statutes, Section 53.736, and other applicable law. 

-9.7 Prevailing Wage: It shall be the responsibility of the Vendor to comply, when applicable, with 
prevailing wage legislation in effect in the jurisdiction of the purchaser (NJPA or NJPA Member). It shall 
be the responsibility of the Vendor to monitor the prevailing wage rates as established by the appropriate 
department of labor for any increase in rates during the term of this Contract and adjust wage rates 
accordingly. 

-9.8 Patent and Copyright infringement: If an article sold and delivered to NJPA or NJPA Members 
hereunder shall be protected by any applicable patent or copyright, the Vendor agrees to indemnify and 
save harmless NJPA and NJPA Members against any and all suits, claims, judgments, and costs instituted 
or recovered against it by any person whosoever on account of the use or sale of such articles by NJPA or 
NJPA Members in violation or right under such patent or copyright. 

D. ASSIGNMENT OF CONTRACT 

9.9 No right or interest in this Contract shall be assigned or transferred by the BidderNendor without 
$or written permission by the NJPA. No delegation of any duty of the BidderNendor shall be made 
without prior written permission of the NJPA. The NJPA shall notify the members within fifteen (15) 
days of receipt of written notice by the Vender. After issuance the awarded Contract may be reassigned 
to a comparable Vendor at the discretion of NJPA. 

-9.10 If the original Vendor sells or transfers all assets or the entire portion of the assets used to perform 
this Contract, a successor in interest must guarantee to perform all obligations under this Contract. NJPA 
reserves the right to reject the acquiring person or entity as a Vendor. A simple change of name 
agreement will not change the contractual obligations of the Vendor. 

E. BIDDERS LIST 





-9.11 NJPA will not maintain or communicate to a bidders list. All interested bidders must respond to the 
solicitation as a result of one of the methods of bid advertisements listed above. Because of the scope of 
the potential Members and national Vendors, NJPA has determined this to be the best method of fairly 
soliciting bids. 

F. CAPTIONS, HEADINGS, AND ILLUSTRATIONS 

-9.12 The captions, illustrations, headings, and subheadings in this solicitation are for 
convenience and ease of understanding and in no way define or limit the scope or intent of 
this request. 

G . CONFIDENTIAL INFORMATION 

-9.13 If a Bidder wishes to withhold any part of its bid from public inspection, then a statement advising 
the NJPA of this fact shall accompany the submission. The NJPA shall review the statement to determine 
whether the information shall be withheld. If the NJPA determines to disclose the information, the 
Executive Director of the NJPA shall inform the Bidder, in writing, of such determination prior to award 
of Contract to Bidder. 

H. DATA PRIVACY 

-9.14 Bidder agrees to abide by all applicable STATE and FEDERAL laws and regulations concerning the 
handling and disclosure of private and confidential information regarding individuals. Bidder agrees to 
hold the NJPA harmless from its unlawful disclosure andor use of privatelconfidential information. 

I. ENTIRE AGREEMENT 

-9.15 The Contract, as defined herein, shall constitute the entire understanding between the parties to that 
Contract. All terms and conditions of this IFB and the entire Bidder's response are to be considered a part 
of the resulting Vendor Agreement. 

-9.16 A Contract resulting from this IFB is formed when the NJPA Board of Directors approves and signs 
the applicable Acceptance and Award Form document (see Form D). 

J. FORCE MAJEURE 

-9.17 Except for payments of sums due, neither party shall be liable to the other nor deemed in default 
under this Contract if and to the extent that such party's performance of this Contract is prevented due to 
force majeure. The term "force majeure" means an occurrence that is beyond the control of the party 
affected and occurs without its fault or negligence including, but not limited to, the following: acts of 
God, acts of the public enemy, war, riots, strikes, mobilization, labor disputes, civil disorders, fire, flood, 
snow, earthquakes, tornadoes or violent wind, tsunamis, wind shears, squalls, Chinooks, blizzards, hail 
storms, volcanic eruptions, meteor strikes, famine, sink holes, avalanches, lockouts, injunctions- 
intervention-acts, terrorist events or failures or refusals to act by government authority andor other 
similar occurrences where such party is unable to prevent by exercising reasonable diligence. The force 
majeure shall be deemed to commence when the party declaring force majeure notifies the other party of 
the existence of the force majeure and shall be deemed to continue as long as the results or effects of the 
force majeure prevent the party from resuming performance in accordance with a Contract resulting from 
this IFB. Force majeure shall not include late deliveries of products and services caused by congestion at 
a manufacturer's plant or elsewhere, an oversold condition of the market, inefficiencies, or other similar 
occurrences. If either party is delayed at any time by force majeure, then the delayed party shall notify 
the other party of such delay within forty-eight (48) hours. 





K. GRATUITIES 

-9.18 NJPA may cancel this Contract by written notice if it is found that gratuities, in the form of 
entertainment, gifts or otherwise, were offered or given by the BidderIVendor or any agent or 
representative of the BidderIVendor, to any employee of the NJPA are deemed to be excessive with a 
view toward securing a contract or with respect to the performance of this Contract. However, paying the 
expenses of normal business meals or travel to meetings as described and allowed by law, which are 
generally made available to all eligible school and government employees, shall not be prohibited by this 
paragraph. Samples of products provided to the NJPA for demonstration, evaluation, or loan purposes are 
not considered gratuities. 

L. HAZARDOUS SUBSTANCES 

-9.19 Proper Material Safety Data Sheets (MSDS), in compliance with OSHA's Hazard Communication 
Standard, must be provided by the Vendor to NJPA or NJPA Member at the time of purchase. 

M. LEGAL REMEDIES 

-9.20 All claims and controversies between NJPA and Vendor shall be subject to the laws of the State of 
Minnesota and are to be resolved in Todd County, Minnesota, the county in which NJPA is domiciled. 

N. LICENSES 

-9.21 Biddermendor shall maintain a current status on all required federal, state, and local licenses, bonds 
and permits required for the operation of the business conducted by the BidderIVendor. 

-9.22 All responding Bidders must be licensed (where required) and have the authority to sell and 
distribute offered products to NJPA and NJPA Members in all states. Documentation of said licenses and 
authorities, if applicable, is requested under Tab 3. 

0.MATERIAL SUPPLIERS AND SUB-CONTRACTORS 

-9.23 The apparent successful Vendor shall be required to supply the names and addresses of material 
suppliers and sub-contractors when requested. 

-9.24 Awarded Vendors under this IFB will be the sole source of responsibility for transactions originating 
that award. The Awarded Vendor is solely responsible for products and services provided by third party 
material or service providers. 

P. NON-WAIVER OF RIGHTS 

-9.25 No failure of either party to exercise any power given to it hereunder, nor to insistence upon strict 
compliance by the other party with its obligations hereunder, and no custom or practice of the parties at 
variance with the terms hereof, nor any payment under a Contract resulting from this IFB shall constitute 
a waiver of either party's right to demand exact compliance with the terms hereof. Failure by NJPA to 
take action or assert any right hereunder shall not be deemed as waiver of such right. 

Q. PROTESTS OF AWARDS MADE 

-9.26 Protests shall be filed with the NJPA's Coordinator of Bids and Contracts and Director of Business 
Development and shall be resolved in accordance with appropriate state statutes of Minnesota. A protest 
must be in writing and filed with NJPA. A protest of an award or proposed award must be filed within 
ten (10) days after the public notice or announcement of the award. No protest shall lie for a claim that the 
selected Bidder is not a responsible Bidder. A protest must include: 





1. 	 The name, address and telephone number of the protester; 
2. 	 The original signature of the protester or its representative; 
3. 	 Identification of the solicitation by IFB number; 
4. 	 A detailed statement of the legal and factual grounds of protest including copies of any 

relevant documents; and, the bid form of relief sought. 

R. PROVISIONS REQUIRED BY LAW 

-9.27 BidderNendor agrees that in the performance of a Contract resulting from this IFB, it has complied 
with or will comply with all applicable statutes, laws, regulations, and orders of the United States and any 
State thereof. 

S. PUBLIC RECORD 

-9.28 All bids submitted to this invitation shall become the property of the NJPA and will become a matter 
of public record and available for review subsequent to the award notification. Bids may be viewed by 
appointment at the NJPA offices Monday through Friday from 8:30 a.m. to 3:30 p.m. 

T. RIGHT TO ASSURANCE 

-9.29 Whenever one party to this Contract has reason to question the other party's intent to perform, helshe 
may demand a written assurance of this intent. In the event that a demand is made and no written 
assurance is given, the demanding party may treat this failure as an anticipatory repudiation of the 
Contract provided, however, in order to be effective, any such demand shall be addressed to the 
authorized signer for the party from whom the assurance is being sought, and sent via U.S. Postal Service, 
certified mail, return receipt requested or national overnight delivery service with proof of delivery. 

U. SUSPENSION OR DISBARMENT STATUS 

-9.30 If within the past five (5) years, any firm, business, person or Bidder submitting a bid has been 
lawfully precluded from participating in any public procurement activity with a federal, state or local 
government, the Bidder must include a letter with its response setting forth the name and address of the 
public procurement unit, the effective date of the suspension or debarment, the duration of the suspension 
or debarment and the relevant circumstances relating to the suspension or debarment. Any failure to 
supply such a letter or to disclose pertinent information may result in the cancellation of any Contract. By 
signing the bid section, the Bidder certifies that no current suspension or debarment exists. 

V. HUMAN RIGHTS CERTIFICATE 

-9.31 If Bidder is not domiciled in Minnesota and has NOT on any single working day in the past year, 
employed more than 40 employees in the State of Minnesota, Bidder must provide a statement to that 
effect. 

-9.32 If Bidder is not domiciled in Minnesota and has on any single working day in the past year, 
employed more than 40 employees in the State of Minnesota, Bidder must document their application for 
a Human Rights Certificate issued by the Minnesota Commissioner of Human Rights. Bidder must also 
document receipt by the Minnesota Commissioner of Human Rights of that application and the Bidder's 
affirmative action plan for the employment of minority persons, women, and qualified disabled 
individuals. 

-9.33 If Bidder is domiciled in Minnesota and has on any single working day in the past year, employed 
more than 40 employees in the State of Minnesota, Bidder must provide a copy of their "Certificate of 
Compliance" from the Commissioner of the Minnesota Department of Human Rights. 





-9.34 In the event that any of the terms of a Contract resulting from this IFB are in conflict with any rule, 
law, statutory provision or are otherwise unenforceable under the laws or regulations of any government 
or subdivision thereof, such terms shall be deemed stricken from a Contract resulting from this IFB, but 
such invalidity or unenforceability shall not invalidate any of the other terms of a Contract resulting from 
this IFB. 

X. RELATIONSHIP OF PARTIES 

-9.35 No Contract resulting from this IFB shall be considered a contract of employment. The relationship 
between NJPA and an Awarded Contractor is one of independent contractors each free to exercise 

'judgment and discretion with regard to the conduct of their respective businesses. The parties do not 
intend the proposed Contract to create, or is to be construed as creating a partnership, joint venture, 
master-servant, principal-agent, or any other relationship. Except as provided elsewhere in this IFB, 
neither party may be held liable for acts of omission or commission of the other party, and neither party is 
authorized or has the power to obligate the other party by contract, agreement, warranty, representation or 
otherwise in any manner whatsoever except as may be expressly provided herein. 





BIDDER OUESTIONNAIRE 
Form A 

Bidder Name: 

Questionnaire completed by: 

Please provide an answer to all questions below and address all requests made in this RFP. Please use the Microsoft Word 
document version of this questionnaire to respond to the questions contained herein. Please provide your answer to each 
question indented below the question. Please supply any applicable supporting information and documentation you feel 
appropriate in addition to answers entered to the Word document. Please place your bid response in a three-ringed binder 
tabbed as indicated below. Two complete copies are required. All information must be typed, organized, and easily 
understood by evaluators. Please limit your answer and documentation as they directly relate to this RFP. 

INSIDE FRONT COVER (pocket or 3-ringed binder sleeve) 
Original executed forms D, E, H & 1. 
Electronic submission of bid (CD). 
Bid Bond (or Cashier's Check) 
Certificate of Insurance 

Please insert a table of contents 

Tab 1: Company Information 

1) Provide the full legal name, address, and telephone number for your business. 
2) Provide contact information for the primary contact person from your business relating to this RFP. (Form B) 
3) Provide a brief history of your company that includes its goals and philosophy. 
4) Provide profiles and an organizational chart for key executives of your company that will oversee the implementation 

and operation of a Contract resulting from this RFP. 
5) How long has your company has been in the LANDSCAPING AND GROUNDS RELATED EQUIPMENT, 

ACCESSORIES, AND SUPPLIES, industry? 
6 )  Is your organization best described as a manufacturer or a distributorldealerlre-seller for a manufacturer of the 

products and services being bid? 
a) If the Bidder is best described as a re-seller, manufacturer aggregate, or distributor, please provide evidence of 

your authorization as a dealerlre-sellerlmanufacturer aggregate for the manufacturer of the products you are 
bidding. 

b) If the Bidder is best described as a manufacturer, please describe your relationship with your saleslservice force in 
delivering the products and services proposed. Are these people your employees, or the employees of a third 
party? 

7) For public companies, provide your most recent annual report to shareholders. 
8) For private companies, provide your most recent year-end financial statements, your bond rating, andlor a credit 

reference from your bank. 

TAB 2 Industry-Marketplace Successes 

9) List and document recent industry awards and recognition. 
10) Supply three referencesltestimonials from customers similar to NJPA Members. Please include the customer's name, 

contact, and phone number. 
11) Provide names and addresses of the top five (5) governmental or education customers and dollar volumes from the 

past year. 
12) Provide documentation indicating the total dollar volume for each of your sales to government, education, and non-

profit agencies for the last three (3) fiscal years. 

Tab 3 Bidder's ability to sell and service nationwide. 





13) Please describe your sales force in terms of numbers, geographic dispersion, and the proportion of their attention 
focused on the sale of the products and services contemplated in this IFB? Are these individuals your employees, or 
are they employees of a third party? 

14) Please describe your service force in terms of numbers, geographic dispersion, and the proportion of their attention 
focused on the sale of the products and services contemplated in this IFB? Are these individuals your employees, or 
are they employees of a third party? 

15) Describe in detail your customer service program regarding process and procedure. Please include, where 
appropriate, response time commitments. 


16) Identify any geographic areas of the United States you will NOT be serving. 

17) Identify any of NJPA Member segment you will not be serving? (Government, Education, Non-profit) 


Tab 4 Marketing Plan 

18) Describe your general marketing program strategy to promote the proposed Contract nationally. 
19) Describe your marketing material, and overall marketing ability, relating to promoting this type of partnership and 

contract opportunity. Please send marketing materials in electronic format only to save paper. 

20) Describe your use of the internet to provide marketing and product awareness. 

21) Describe your perception of NJPA's role in marketing the partnership and products and services. 

22) Describe the unique quality of the products in your bid in relationship to others available in the market. 


Tab 5 Value Added Attributes 

23) Describe any training programs available as options for members. 

24) Describe technological advances your bid products offer. 

25) Describe your "Green" program as it relates to your company, your products, and your recycling program. 

26) Describe any Women or Minority Business Entity (WMBE) or Small Business Entity (SBE) accreditations of your 


organization or for related manufacturer or distributor directly involved in a Contract resulting from this RFP. 
27) Identify any service contract options included in the bid price, or offered as a bid option, for the products or services 

being offered. 
28) Identify your ability and willingness to service Canada specifically and internationally in general. 

Tab 6 Payment Terms and Financing Options 

29) Identify your payment terms. (net 30, etc.) 
30) Identify any applicable leasing or other financing options as defined herein. 
31) Briefly describe your proposed order process for this bid award and contract. (Note: order process may be modified 

or refined during the final Contract phase of this RFP process. 

Tab 7 Warranty 

32) Describe, in detail, your Warranty Program including conditions to qualify, claims procedure, and overall structure. 
33) Do all warranties cover all material and labor? 
34) Do warranties impose usage limit restrictions? 
35) Do warranties cover the technicians travel time to perform warranty repairs? 
36) Please list any other limitations or circumstances that would not be covered under your warranty. 
37) Please list any geographic regions of the United States for which you cannot provide a certified technician to perform 

warranty repairs. How do NJPA Members in these regions receive warranty work? 

Tab 8 Other cooperative procurement contracts held 

38) Identify all cooperative governmental procurement contracts which are marketed in more than one state held or 
utilized by the Bidder. 

39) Identify all government procurement contracts held or utilized by the Bidder with any State of the United States. 
40) Identify any GSA Contracts held or utilized by the Bidder. 





Tab 9: Pricing 

4 1) Provide a general narrative description of the products and services you are offering in your bid. 
42) Provide a general narrative description of your pricing model identifying how the model works (line item or 

percentage discount -base model plus options -FTA certified or non FTA certified -Etc). 
43) Provide a statement of pricing. 
44) Identify any Total Cost of Acquisition (as defined herein) cost(s) which is NOT included "Pricing" submitted with 

your bid response. Identify to whom these items are payable and their relationship to Bidder. 
45) As an important part of the evaluation of your offer, you must indicate the level of pricing you are offering. 

Prices offered in this bid are: 
a. The same as we offer on single school district bids. 
b. The same as we offer to cooperatives and state purchasing departments. 
c. Better than we offer to purchasing cooperatives or state purchasing departments. 

(Your bid will be considered ccNon-Responsive" if this question is not answered.) 
46) Do you offer quantity or volume discounts? YES NO Outline guidelines and program. 
47) Describe your shipping, exchange and return program(s) and policy(s). Also specifically identify those programs as 

they relate to Alaska and Hawaii. 
48) Identify the Bidder's proposal for an administrative fee payable to NJPA for facilitation and promotion of the 

Contract opportunity invited here. This fee should be calculated as a percentage of Contract sales. 

Authorized Signature (Same signature as on Bid Affidavit Signature and Acceptance Form) 





Form B 

BIDDER INFORMATION 


Company Name: 
Address: 
CityIStatelZip: 

Phone: Fax: 

Toll Free Number: E-mail: 

Web site: 

Voids sometimes exist between management (those who respond to IFBs) and sales staff (those who contact NJPA 
Members) that result in communication problems. Due to this fact, provide the names of your key sales people, phone 
numbers, and geographic territories for which they are responsible 

COMPANY PERSONNEL CONTACTS 

Contract Manager: 

Name: Title: 

Email: Phone: 

Name: Title: 

Email: Phone: 

Name: Title: 

Email: Phone: 

Name: Title: 

Email: Phone: 

Name: Title: 

Email: Phone: -

Name: Title: 

Email: Phone: 

Form G .  OVERALL EVALUATION AND CRITERIA 

In accordance with accepted standards of competitive sealed bid awards as set forth in the Minnesota Procurement Code, 
competitive sealed bidslawards will be made to responsible Bidders whose bids are determined in writing to be 





responsive and also be the most advantageous to NJPA and its NJPA Members. To qualify for the final evaluation, a 
Bidder must have been deemed responsive as a result of the criteria set for "Bidder Responsiveness." A bid must have 
been submitted on time and materially satisfy all mandatory requirements identified in this document. 

Evaluation for: 

For the Bid Subject LANDSCAPING AND GROUNDS RELATED EQUIPMENT, ACCESSORIES, AND 
SUPPLIES, 

The evaluation criteria for this solicitation, not arranged in order of importance: 

Available Points Points Awarded 
Conformance to terms and conditions to include 
documentation . 65 
Pricing 300 
Industry and Marketplace Successes 50 
Bidder's Ability to Sell and SeNice Contract Nationally 100 
Bider's Marketing Plan 25 
Value Added Attributes 75 
l~avmentTerms and Financina O~tions " m 

251 
Warranty Cowrages and Information. 50 
Other Cooperatibe Procurement Contracts Held. 10 

I 
Selection and Varietv of Products and Services Offered 

I I 
300 

I 

Total Points 1000 0 

Bonus Points awarded for: 
Bidders "Green" characteristics 50 
Bidders WBME or SBE characteristics 50 

Owrall Emluation Points 1100 0 

Reviewed by: Its 

Its 





EXCEPTIONS TO BID, TERMS. CONDITIONS 

AND SPECIFICATIONS REQUEST 


Form C 

Company Name: 

Responding Name: Phone: 
Note: This is a sample form. Actual data may be provided on disk and printed. Original must be s i ~ n e d  and inserted in 
the bid after it is printed. Any exceptions to the Terms, Conditions, Specifications, or Bid Forms contained herein shall 
be noted in writing and included with the bid submittal. 

IFB 
Page 
Number Section Term, Condition, or Specification Exception 

Page 40 of 47 





- - - - - - - ~- -

FB ~ a g a  Section Term. Condition or Specification Exception 
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Bid Offering 

And Acceptance and Award 


IFB #081209 


LANDSCAPING AND GROUNDS RELATED EQUIPMENT, ACCESSORIES, AND SUPPLIES, 
Bid Offering (To be Completed Only bv Bidder) 

In compliance with the Invitation for Bid (IFB) for LANDSCAPING AND GROUNDS .RELATED EQUIPMENT, 
ACCESSORIES, AND SUPPLIES, the undersigned warrants that Ilwe have examined the IFB and, being familiar with all 
of the instructions, terms and conditions, general specifications, expectations, technical specifications, service expectations 
and any special terms, do hereby offer and agree to furnish the defined products and services in compliance with all terms, 
conditions of the IFB, any applicable amendments of this IFB, and all Bidder's response documentation. Bidder further 
understands they are the sole offeror herein and that the performance of any sub-contractors employed by the Bidder in 
fulfillment of this offer is the sole responsibility of the Bidder. 

Company Name: Date: 

Company Address: 

City: State: Zip: 

Contact Person: Title: 

Authorized Signature (ink only): 
(Name printed or typed) 

Contract Acceptance and Award (To be completed only by NJPA) 

Your bid offering is hereby accepted and awarded. As the awarded Bidder, you are now bound to provide the defined 
goods and services contained in your bid offering according to all terms, conditions, and pricing set forth in the IFB, any 
amendments to the IFB, and the Bidder's Response. The term of the Contract shall commence on the date of this award and 
continue for four years AND which is subject to annual renewal at the option of both parties. 

National Joint Powers Alliance@ (NJPA) 

NJPA Authorized signature: Gary L. Nytes 
(Name printed or typed) 

Title: -Executive Director NJPA 

Awarded this day of Contract Number # 081209 

NJPA Authorized signature: 
(Name printed or typed) 

Title: 

Executed this day of Contract Number # 081209 
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K. 	 BIDDER ASSURANCE O F  COMPLIANCE 

Form E 

Bid Affidavit Signature Page 
BIDDER'S AFFIDAVIT 

The undersigned, representing the persons, firms and corporations joining in the submission of the foregoing bid (such 
persons, firms and corporations hereinafter being referred to as the "Bidderyy), being duly sworn on hisher oath, states 
to the best of hisfher belief and knowledge: 

1. 	 The undersigned certifies the Bidder is submitting their bid under their true and correct name, the Bidder has been 
properly originated and legally exists in good standing in its state of residence, that the Bidder possesses, or will 
posses prior.to the delivery of any goods and services, all applicable licenses necessary for such delivery, and that 
they are authorized to act on behalf of, and encumber the "Bidder" in this Contract, and 

2. 	 To the best of my knowledge, no Bidder or Potential Bidder, nor any person duly representing the same, has 
directly or indirectly entered into any agreement or arrangement with any other Bidders, Potential Bidders, any 
official or employee of the NJPA, or any person, firm or corporation under contract with the NJPA in an effort to 
influence either the offering or non-offering of certain prices, terms, and conditions relating to this IFB which 
tends to, or does, lessen or destroy free competition in the letting of the Contract sought for by this IFB, and 

3. 	 The Bidder or any person on hisher behalf, has not agreed, connived or colluded to produce a deceptive show of 
competition in the manner of the bidding or award of the referenced contract, and 

4. 	 Neither I, the Bidder, nor, any officer, director, partner, member or associate of the Bidder, nor any of its 
employees directly involved in obtaining contracts with the NJPA or any subdivision of the NJPA, has been 
convicted of false pretenses, attempted false pretenses or conspiracy to commit false pretenses, bribery, attempted 
bribery or conspiracy to bribe under the laws of any state or federal government for acts or omissions after 
January 1, 1985, and 

5. 	 The Bidder has examined and understands the terms, conditions, scope, contract opportunity, specifications 
request and other documents of this solicitation and that any and all exceptions have been noted in writing and 
have been included with the bid submittal, and 

6. 	 If awarded a contract, the Bidder will provide the products, equipment andlor services to qualifying members of 
the NJPA in accordance with the terms, conditions, scope of this IFB, Bidder offered specifications and other 
documents of this solicitation, and 

7. 	 The undersigned, being familiar with expectations and specifications request outlined in this defined IFB under 
consideration, hereby proposes to deliver through valid service request, Purchase Orders or forms for NJPA 
Members per IFB, only new, unused and first quality products and services to designated NJPA Members, and 

8. 	 The Bidder has carefully checked the accuracy of all items and listed total price per item in this bid. In addition, 
the Bidder accepts all general terms and conditions of this IFB, including all responsibilities of commitment and 
delivery of services as outlined, and 

9. Accompanying this bid is a bid bond for $10.000.00, or a cashier's check payable to NJPA in the same amount, the 
same being subject for forfeiture in the event of default as identified by the undersigned, and 

10. In submitting this bid, it is understood that the right is reserved by the NJPA to reject any or all bids and it is 
agreed that this bid may not be withdrawn during a period of 90 days from the date bids were opened regarding this 

IFB, and 

1 1. The Bidder certifies that in performing this Contract they will comply with all applicable provisions of the 

federal, state, and local laws, regulations, rules, and orders, and 
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12. If Bidder has more than 40 employees in the state in which their principal place of business is located, Bidder 
hereby certifies their compliance with federal affirmative action requirements. 

Company Name: 


Contact Person for Questions: Phone: 

(Must be individual who is responsible tor tilling out this Bidder's Response form) 


Address: 


Telephone Number: Fax Number: 


E-mail Address: 


Authorized Signature: -


Authorized Name (typed): 


Title: 


Notarized 

Subscribed and sworn to before me this the day of , 2 0  

Notary Public in and for the County of State of 

My commission expires: 

Signature: 
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FORM H State Of Minnesota -Aflirmative Action Certification 
If your response to this solicitation is or could be in excess of $100,000, complete the information requested below to determine whether you are 
subject to the Minnesota Human Rights Act (Minnesota Statutes 363A.36) certification requirement, and to provide documentation of compliance if 
necessary. It is your sole responsibility to provide this information and-if required-to apply for Human Rights certification prior to the 
due date and time of the bid or proposal and to obtain Human Rights certification prior to the execution of the contract. The State of 
Minnesota is under no obligation to delay proceeding with a contract until a company receives Human Rights certification BOX A - For 
companies which have employed more than 40 full-time employees within Minnesota on any single working day during the previous 12 months. All 
other com~anies~roceedto BOX B. 

I Your response will be rejected unless your business: I
I I 

has a current Certificate of Compliance issued by the Minnesota Department of Human Rights (MDHR) 

has submitted an affirmative action plan to the MDHR, which the Department received prior to the date and time the responses 

are due. 

Check one of the following statements if you have employed more than 40 full-time employees in Minnesota on any single working day during the 
previous 12 months: 

We have a current Certificate of Compliance issued by the MDHR. Proceed to BOX C. Include a copy of your certificate with your 
response. 
We do not have a current Certificate of Compliance. However, we submitted an Affirmative Action Plan to the MDHR for approval, which the 
Department received on (date). [If the date is the same as the response due date, indicate the time your plan was 
received: (time). Proceed to BOX C. 

O We do not have a Certificate of Compliance, nor has the MDHR received an Affirmative Action Plan from our company. We acknowledge 
that our response will be rejected. Proceed to BOX C. Contact the Minnesota Department of Human Rights for assistance. (See below 
for contact information.) 

Please note: Certificates of Compliance must be issued by the Minnesota Department of Human Rights. Affirmative Action Plans approved by the 
Federal government, a county, or a municipality must still be received, reviewed, and approved by the Minnesota Department of Human Rights 
before a certificate can be issued. 

BOX B -For those companies not described in BOX A 

Check below. 

We have not employed more than 40 full-time employees on any single working day in Minnesota within the previous 12 months. Proceed to 
BOX C. 

BOX C -For all companies 

By signing this statement, you certify that the information provided is accurate and that you are authorized to sign on behalf of the responder. You 
also certify that you are in compliance with federal affirmative action requirements that may apply to your company. (These requirements are 
generally triggered only by participating as a prime or subcontractor on federal projects or contracts. Contractors are alerted to these requirements by 
the federal govenunent.) 

Name of Company: -Date 

Authorized Signature: - Telephone number: 

Printed Name: Title: 

For assistance with this form, contact: 
Minnesota Department of Human Rights, Compliance Services Section 

Mail: 190 East 5thSt., Suite 700 St. Paul, MN 55101 TC Metro: (651) 296-5663 Toll Free: 800-657-3704 
Web: www.humanrights.state.mn.us Fax: (651) 296-9042 TTY: (651) 296-1283 
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Form I 
State of Minnesota -Immipration Status Certification 

By order of the Governor's Executive Order 08-0 1, vendors and subcontractors MUST certify compliance with the Immigration 
Reform and Control Act of 1986 (8 U.S.C. 1 101 et seq.) and certify use of the E-Verzfi system established by the Department of 
Homeland Security. 

E-Verzfi program information can be found at http:llwww.dhs.aovlximatnlproarams. 

If any response to a solicitation is or could be in excess of $50,000, vendors and subcontractors must certify compliance with items 1 
and 2 below. In addition, prior to the delivery of the product or initiation of services, vendors MUST obtain this certification from all 
subcontractors who will participate in the performance of the contract. All subcontractor certifications must be kept on file with the 
contract vendor and made available to the state upon request. 

1. The company shown below is in compliance with the Immigration Reform and Control Act of 1986 in relation to all 
employees performing work in the United States and does not knowingly employ persons in violation of the United States 
immigration laws. The company shown below will obtain this certification from all subcontractors who will participate in the 
performance of this contract and maintain subcontractor certifications for inspection by the state if such inspection is requested; 
and 

2. By the date of the delivery of the product andor performance of services, the company shown below will have implemented 
or will be in the process of implementing the E-Vergfj,program for all newly hired employees in the United States who will 
perform work on behalf of the State of Minnesota. 

I certify that the company shown below is in compliance with items 1 and 2 above and that I am authorized to sign on its 
behalf. 

Name of Company: Date: 

Authorized Signature: Telephone Number: 

Printed Name: Title: 

If the contract vendor andlor the subcontractors are not in compliance with the Immigration Reform and Control Act, or knowingly 

employ persons in violation of the United States immigration laws, or have not begun or implemented the E-Verzfi program for all 

newly hired employees in support of the contract, the state reserves the right to determine what action it may take. This action could 

include, but would not be limited to cancellation of the contract, andor suspending or debarring the contract vendor from state 

purchasing. 


For assistance with the E-Verifj,Program 

Contact the National Customer Service Center (NCSC) at 1-800-375-5283 (TTY 1-800-767- 1833). 


For assistance with this form, contact: 
Mail: 1 12 Administration Bldg, 50 Sherburne Ave. St. Paul, MN 55155 
E-mail: MMDHelu.Linelii,state.mn.us 
Telephone: 65 1.296.2600 
Persons with a hearing or speech disability may contact us by dialing 71 1 or 1.800.627.3529 
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Bid Award Recommendation(s) 

for NJPA Membership Approval 


The following are the recommendations of the Bid Review Committee regarding IFB #081209 for the procurement of 

LANDSCAPING AND GROUNDS RELATED EQUIPMENT, ACCESSORIES, AND SUPPLIES, . 
The Bid Review Committee for this IFB consists of: 

Chairman: Member: 

Member: Member: 

The findings of the Committee are as follows: 

A. Bids rejected as non-responsive and the reason for that determination: 

B. Methodologies used by the committee for evaluation: 

C. Bids recommended for approval with reasons for recommendation: 

It is therefore recommended by the Bid Review Committee that a Contract be approved for the above Bidder($. A 
Vendor Agreement will be established with the following Bidder and recommended use by participating member 

agencies 
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Notice To Bidders 

Welcome to NoticeToBidders.com website. Please send all questions or comments to Gregg Meierhofer at 218- 
894-5473 or Gregg.Meierhofer@nipacoop.org 

LANDSCAPING AND GROUNDS RELATED EQUIPMENT, ACCESSORIES, AND SUPPLIES 
The National Joint Powers Alliance@ (NJPA) issues this invitation for bid (IFB) to provide LANDSCAPING AND 
GROUNDS RELATED EQUIPMENT, ACCESSORIES, AND SUPPLIES, to NJPA, and current and potential NJPA 
Members from government, education, and non-profit agencies in all 50 states, and with potential international distribution. 
Specifications and details of this IFB are available beginning July 9, 2009 and continuing until July 30, 2009. Specification 
may be obtained by letter of request to Gregg Meierhofer, NJPA, 200 First Street Northeast, Staples, MN 56479, or e-mail at 
FB@.n-ipacoop.orv. Sealed Bids will be received until August 12, 2009 at 2:00 p.m. at the above address. NJPA reserves the 
right to reject any and all bids. 

VENDING AND CAFETERIA RELATED EQUIPMENT AND SERVICES 
The National Joint Powers Alliance@ (NJPA) issues this invitation for bid (IFB) to provide VENDING AND CAFETERIA 
RELATED EQUIPMENT AND SERVICES, to NJPA, and current and potential NJPA Members from government, 
education, and non-profit agencies in all 50 states, and with potential international distribution. Specifications and details of 
this IFB are available beginning June 24,2009 and continuing until July 15, 2009. Specification may be obtained by letter of 
request to Gregg Meierhofer, NJPA, 200 First Street Northeast, Staples, MN 56479, or e-mail at JFB~njpacoop.orp. Sealed 
Bids will be received until July 29, 2009 at 2:00 p.m. at the above address. NJPA reserves the right to reject any and all bids. 

SCIENCE AND SCIENTIFIC RELATED EQUIPMENT, ACCESSORIES, AND SUPPLIES 

The National Joint Powers Alliance@ (NJPA) issues this invitation for bid (IFB) to provide SCIENCE AND SCIENTIFIC 
RELATED EQUIPMENT, ACCESSORIES, AND SUPPLIES, to NJPA, and current and potential NJPA Members from 
government, education, and non-profit agencies in all 50 states, and with potential international distribution. Specifications 
and details of this IFB are available beginning June 11, 2009 and continuing until July 2, 2009. Specification may be obtained 
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Notice To Bidders 

by letter of request to Gregg Meierhofer, NJPA, 200 First Street Northeast, Staples, MN 56479, or e-mail at 
IFB@.&acoop.or~. Sealed Bids will be received until July 9, 2009 at 2:00 p.m. at the above address. NJPA reserves the right 
to reject any and all bids. 

The National Joint Powers Alliance@ (NJPA) issues this Invitation For Bid (IFB) to provide Indefinite Quantity Construction 
Contracting (IQCC) services to NJPA, and current and qualified NJPA government, education, and non-profit Members in all, 
or parts of, Montana, North Dakota, South Dakota, Wyoming, Oklahoma, Northern Nevada, Massachusetts, 
Bakersfield CA & Hawaii, . It is the intention of NJPA to award multiple contracts for construction services in each area. 
Each contract has an estimate annual value of $2,000,000 and the term of the contract is up to four years. IQCC is a 
construction contracting procurement system that provides facility owners' access to competitively bid "on-call" general 
contractors to provide immediate construction services over an extended period of time. 
Intending bidders are required to attend at least one pre-bid seminar PER BID DUE DATE for the purpose of 

discussing the IQCC procurement system, the contract documents, and bid forms . 

An electronic (CD) copy of the IFB Documents which include the instructions for submitting a bid and the bid documents 
may be obtained by letter of request to G'regg Meierhofer, NJPA, 200 First St. Northeast, Staples, MN 56479, or by email 
request to EZIOC@.NJPACOOP.or~. All requests must include mailing address, email address, contact name, and phone 
number. 
Bids are due by 4:00 p.m. CST on 7/14/09 and will be opened at 9:00 a.m. on 711 512009. IFBYs will be available until the bid 
opening date of July 15 ,2009. 
Pre-bid meetings are scheduled for: 
6/18/09 10:OO a.m. Sheraton Sioux Falls & Conv. Ctr, 121 1 W. Ave. N, Sioux Falls, SD 57104 
6/19/09 10:OO a.m. Radisson Hotel Fargo, 201 5th St. North, Fargo, ND 58102 
6/22/09 10:OO a.m. Residence Inn Billings, 956 S. 25th St. West, Billings, MT 59102 
6/22/09 10:OO a.m. Hilton Waikiki Prince Kuhio, 2500 Kuhio Ave., Honolulu, HI 96815 
6/23/09 1 :00 p.m. Holiday Inn 1-80? 204 W. Fox Farm Road, Cheyenne, WY 82007 

6/23/09 10:OO a.m. Courtyard Bakersfield, 3601 Marriott Drive, Bakersfield, CA 

93308 

6/24/09 10:OO a.m. Courtyard by Marriott, 4301 Highline Blvd., Oklahoma, OK 73 108 

6/25/09 10:OO a.m. Courtyard Worcester, 72 Grove Street, Worcester, MA 0 1605 

6/25/09 10:OO a.m. Plaza Hotel & Conf. Ctr., 801 S. Carson St., Carson City, NV 89701 


FACILITY SECURITY EQUIPMENT SYSTEMS AND SERVICES WITH RELATED EQUIPMENT, 

SUPPLIES AND ACCESSORIES 


The National Joint Powers Alliance@ (NJPA) issues this invitation for bid (IFB) to provide FACILITY SECLRITY 
EQUIPMENT SYSTEMS AND SERVICES WITH RELATED EQUIPMENT, SUPPLIES AND ACCESSORIES, to 
IVJPA, and current and potential NJPA Members from government, education, and non-profit agencies in all 50 states, 
and with potential international distribution. Specifications and details of this IFB are available beginning May 28, 
2009and continuing until June 22, 2009. Specification may be obtained by letter of request to Gregg Meierhofer, 
NJPA, 200 First Street Northeast, Staples, MN 56479, or e-mail at IFB@njpacoop.org. Sealed Bids will be received 
until June 29, 2009 at 2:00 p.m. at the above address. NJPA reserves the right to reject any and all bids. 
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STATE OF MINNESOTA ) 
COUNTY OF HENNEPIN ) 

Linda St. Clair, being duly sworn, on oath says she is and during all times herein stated has been an employee of 
The Star Tribune Company, a Delaware corporation with offices at 425 Portland Avenue, Minneapolis, Minnesota 
55488, publisher and printer of the Star Tribune newspaper (the "Newspaper"), published 7 days a week, and I~as 
full knowledge of the facts herein stated as follows: 
1. The Newspaper meets the following qualifications: 

(a) The Newspaper is printed in the English language in newspaper format and in column and sheet form 
equivalent in printed space to at least 1,000 square inches; 


. (b) The Newspaper is printed daily and distributed at least five days each week; 

(c) 	In at least half of its issues each year, the Newspaper has no more than 75 percent of its printed space 

comprised of advertising material and paid public notices. In a11 of its issues each year, the Newspaper 
has not less than 25 percent of its news columns devoted to news of local interest to the community that it 
purports to serve. Not more than 25 percent of the Newspaper's non-advertising column inches in any 
issue duplicates any other publication; 

(d) The Newspaper is circulated in the local public corporation which it purports to serve, and has at least 500 
copies regularly delivered to paying subscribers; 

(e) The Newspaper has its known office of issue established in either the county in which it lies, in whole or 
in part, the local public corporation which the Newspaper purports to serve, or in an adjoining county; 

(f) 	The Newspaper files a copy of each issue immediately with the state historical society; 
(g) The Newspaper is made available at single or subscription prices to any person, corporation, partnership, 

or other unincorporated association requesting the Newspaper and making the applicable payment; 
(h) 	The Newspaper has complied wit11 all the foregoing conditions for at least one year immediately 


preceding the date of the notice publication which is the subject of the Affidavit; and 

(i) 	 Between September 1and December 31 of each year, the Newspaper publishes and submits to the 

secretary of state, along with a filing fee of $25, a sworn United States Post Office periodical class 
statement of ownership and circulation. 

2. 	 The printed copy of the matter attached hereto (the "Notice") was copied from the colii~nns of the Newspaper 
and was printed and published in the English language on the followillg days and dates: Thnrsdav, July 9, 
2009; arid Thursday,Julv 16,2009. 

3. 	 Except as otherwise directed by a particular statute requiring publication of a public notice, the Notice was 

printed in a typeface no smaller than six point with a lowercase alphabet of 90 point. 


4. 	 The Newspaper's lowest classified rate paid by commercial users for space comparable to the space in which 
the Notice was published is $272.00. 

Subscribed and sworn to before me on July 20,2009 

Notary Public 





Natio~lal Joint Powers Alliance 
Att: Gregg Meierhofer 
200 I" S Street NE 
Staples, MN 56479-2398 
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NJPA Invitation for Bid (IFB) 

INVITATION FOR BID IFB PROCESS NOTICE TO BIDDERS 

CURRENT OPEN INVITATIONS 
The National Joint Powers Alliance@ (NJPA) issues this invitation for bid (IFB) to 
provide LANDSCAPING AND GROUNDS RELATED EQUIPMENT, ACCESSORIES, 
AND SUPPLIES, to NJPA, and current and potential NJPA Members from government, 
education, and non-profit agencies in all 50 states, and with potential international 
distribution. Specifications and details of this IFB are available beginning July 9, 2009 
and continuing until July 30, 2009. Specification may be obtained by letter of request to 
Gregg Meierhofer, NJPA, 200 First Street Northeast, Staples, MN 56479, or e-mail at 

a c o w .  Sealed Bids will be received until August 12, 2009 at 2:00 p.m. at the 
above address. NJPA reserves the right to reject any and all bids. 

The National Joint Powers Alliance@ (NJPA) issues this invitation for bid (IFB) to 
provide VENDING AND CAFETERIA RELATED EQUIPMENT AND SERVICES, to 
NJPA, and current and potential NJPA Members from government, education, and non- 
profit agencies in all 50 states, and with potential international distribution. Specifications 
and details of this IFB are available beginning June 24, 2009 and continuing until July 15, 
2009. Specification may be obtained by letter of request to Gregg Meierhofer, NJPA, 200 
First Street Northeast, Staples, MN 56479, or e-mail at m a c o o p x g .  Sealed Bids 
will be received until July 29, 2009 at 2:00 p.m. at the above address. NJPA reserves the 
right to reject any and all bids. 

The National Joint Powers Alliance@ (NJPA) issues this Invitation For Bid (IFB) to 
provide Indefinite Quantity Construction Contracting (IQCC) services to NJPA, and 
current and qualified NJPA government, education, and non-profit Members in all, or 
parts of, Montana, North Dakota, South Dakota, Wyoming, Oklahoma, Northern 
Nevada, Massachusetts, Bakersfield CA & Hawaii, . It is the intention of NJPA to 
award multiple contracts for construction services in each area. Each contract has an 
estimate annual value of $2,000,000 and the term of the contract is up to four years. IQCC 
is a construction contracting procurement system that provides facility owners' access to 
competitively bid "on-call" general contractors to provide immediate construction services 
over an extended period of time. 
Intending bidders are required to attend at least one pre-bid seminar PER BID DUE 
DATE for the purpose of discussing the IQCC procurement system, the contract 
documents, and bid forms 
An electronic (CD) copy of the IFB Documents which include the instructions for 
submitting a bid and the bid documents may be obtained by letter of request to Gregg 
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- - - - 

NJPA Invitation for Bid (IFB) 

Meierhofer, NJPA, 200 First St. Northeast, Staples, MN 56479, or by email request to 
F-g. All requests must include mailing address, email address, 
contact name, and phone number. 
Bids are due by 4:00 p.m. CST on 7/14/09 and will be opened at 9:00 a.m. on 7/15/2009. 

IFB's will be available until the bid opening date of July 15 ,2009. 

Pre-bid meetings are scheduled for: 

6/18/09 10:OO a.m. Sheraton Sioux Falls & Conv. Ctr, 121 1 W. Ave. N, Sioux 
Falls, SD 57 104 
6/19/09 10:OO a.m. Radisson Hotel Fargo, 201 5th St. North, Fargo, ND 58 102 
6/22/09 10:OO a.m. Residence Inn Billings, 956 S. 25th St. West, Billings, MT 
59102 
6/22/09 10:OO a.m. Hilton Waikiki Prince Kuhio, 2500 Kuhio Ave., Honolulu, 
HI 96815 
6/23/09 1 :00 p.m. Holiday Inn I-80,204 W. Fox Farm Road, Cheyenne, WY 
82007 

6/23/09 10:OO a.m. Courtyard Bakersfield, 360 1 
Marriott Drive, Bakersfield, CA 93308 
6/24/09 10:OO a.m. Courtyard by Marriott, 4301 Highline Blvd., Oklahoma, 
OK 73 108 
6/25/09 10:OO a.m. Courtyard Worcester, 72 Grove Street, Worcester, MA 
01605 
6/25/09 10:OO a.m. Plaza Hotel & Conf. Ctr., 801 S. Carson St., Carson City, 
NV 89701 

The National Joint Powers Alliance@ (NJPA) issues this invitation for bid (IFB) to 
provide SCIENCE AND SCIENTIFIC RELATED EQUIPMENT, ACCESSORIES, AND 
SUPPLIES, to NJPA, and current and potential NJPA Members from government, 
education, and non-profit agencies in all 50 states, and with potential international 
distribution. Specifications and details of this IFB are available beginning June 11, 2009 
and continuing until July 2, 2009. Specification may be obtained by letter of request to 
Gregg Meierhofer, NJPA, 200 First Street Northeast, Staples, MN 56479, or e-mail at 
LFR~4ipacoop.org. Sealed Bids will be received until July 9, 2009 at 2:00 p.m. at the 
above address. NJPA reserves the right to reject any and all bids. 

The National Joint Powers Alliance0 (NJPA) issues this invitation for bid (IFB) to 
provide FACILITY SECURITY EQUIPMENT SYSTEMS AND SERVICES WITH 
RELATED EQUIPMENT, SUPPLIES AND ACCESSORIES, to NJPA, and current and 
potential NJPA Members from government, education, and non-profit agencies in all 50 
states, and with potential international distribution. Specifications and details of this IFB 
are available beginning May 28, 2009and continuing until June 22, 2009. Specification 
may be obtained by letter of request to Gregg Meierhofer, NJPA, 200 First Street 
Northeast, Staples, MN 56479, or e-mail at IFB@.njpacoop.org. Sealed Bids will be 
received until June 29, 2009 at 2:00 p.m. at the above address. NJPA reserves the right to 
reject any and all bids. 

Please contact at 218-894-5473 for question or more information. 

Also visit: noticetobidders.com 
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3 9  -2012 

CERTIFIED COPY OF ORDER 


STATEOF MISSOURI 

County of Boone 
) ea. 

October Session of the October Adjourned Term. 20 12 

In the County Commission of said county, on the 18'h day of October 20 12 

the following, among other proceedings, were had, viz: 

Now on this day the County Commission of the County of Boone does hereby approve the 
utilization of the Association of Educational Purchasing Agencies (AEPA) cooperative contract 
AEPA009.D for Digital Copiers and Related Equipment with Kyocera Document Solutions 
America, Inc. of Fairfield, NJ. The Court Administrator's Office intends to purchase two 
photocopiers for a total of $10,755 .OO 

The Purchasing Department also requests permission to dispose of the following surplus: 
Laser Jet 5 si Printer, fixed asset tag 1 1701 
Minolta CS Pro Copier, fixed asset tag number 10610. 

It is further ordered the Presiding Commissioner is hereby authorized to sign said contract. 

Done this 1 gthday of October, 20 12. 

V -
Daniel K. Atwill 
Presigling Commissioner 

.&Zi,Zi,4U 

ar n M. Miller-

Wendy S. NO& M '  District I Commissioner 
Clerk of the County Commission 

Skip Elkin \ 

District I1 Commissioner 




STATE OF MISSOURI 

County of Boone I, ............................................................................................................
Clerk 

of the County Commission, in and said County, hereby certify the above and foregoing to be a true copy of the proceedings of our 

said County Commission, on the day and year above written, as the same appears of record in my office. 

IN TESTIMONY WHEREOF, :Ihave hereunto set my hand and affixed the seal of said Commission, a t  office in 

Columbia, Missouri, this the ..................................................................day of .................................................. 
20............................. .............................................................................................................................. 

Clerk County Commission 

By ....................................................................................................... D.C. 



Boone County Purchasing 
Amy Robbins 
Senior Buyer 

613 E. Ash Street, Room 109 
Columbia, MO 65201 

Phone: (573) 886-4392 
Fax: (573) 886-4390 

MEMORANDUM 

TO: Boone County Commission 
FROM: Amy Robbins 
DATE: October 16,2012 
RE: Cooperative Contract: AEPA009.D -Photocopier Purchase for Court 

Administrator 

The Boone County Court Administrator's Office requests permission to utilize the 
Association of Educational Purchasing Agencies (AEPA) cooperative contract 
AEPA009.D for Digital Copiers and Related Equipment with Kyocera Document 
Solutions America, Inc. of Fairfield, NJ. The Court Administrator's Office intends to 
purchase two photocopiers for a total of $10,755.00. 

Invoices will be paid from department 1210 -Circuit Court Services, account 92000 -
Replacement Office Equipment. 

The Purchasing Department requests permission to dispose of -thefollowing surplus: 

LaserJet 5 si Printer, fixed asset tag 11701 
Minolta CS Pro Copier, fixed asset tag number 10610 

cc: Contract File 
Kathy Lloyd, Court Administrator 
Pat Edelen, Secretary to Court Administrator 





To: County Clerk 's  Office 

9/14/12 

REQUEST 
DATE 

PURCHASE REQUISITION Comm Order # 3-0?A&?/d 
BOONE COUNTY, M~SSOU1 Return to Auditor's Office 

P l ~ n c ~rin nnt r ~ r n n \ ~ ~c t n n 1 . n  

Kyocera Document Solutions America, Inc. 
VENDOR VENDOR NAME 

NO. 225 Sand Road 
ADDRESS 

Fairfield 
CITY 

610-502-0388 
PHONE # 

NJ 07004-0008 
STATE ZIP 

Ship to Department # 1210 Bill to Department # 92000 

BID DOCUMENTATION 
This field MUST be completed to  demonstrate compliance with statutory bidding requirements. 

Refer to RSMo 50.660, 50.753-50.790, and the Purchasing Manual-Section 3 

(XI Bid IRFP (enter # below) Not Subject To Bidding (select appropriate response below): 
Sole Source (enter # below) Utility Mandatory Payment to Other Govt 
Emergency Procurement (enter # below) Employee TravellMeal Reimb Court Case TravellMeal Reimb 
Written Quotes (3) Attached (>$2500 to $4,499) Training (registrationlconf fees) Tool and Uniform Reimb 
Purchase is 1$2500 and is NOT covered by an Dues Inmate Housing 
existing bid or sole source Pub/SubscriptionTTranscriptCopies Remit Payroll Withheld 

Refund of Fees Previously Paid to County Agency Fund Dist (dept #s 7XXX) 

AEPAOO9.D 

(EnterApplicable Bid ISole Source IEmergencyNumber) 

Professional Services (see Purchasing Policy Section 3-103); enter RFP if applicable 
Intergovernmental Agreement 
Not Susceptible to Bidding for Other Reasons (Explain): 

Department 

1 2 1 0 

1 2 1 0 

9 

9 

Item Description 

Taskalfa4500iMonochromeDigital 
CopierlPrinter 45-PPM Monochrome (Court 
Administrator's office) 

(2) 500 Sheet Drawers; Dual Scan Document 
Feeder; 100-sheet Multi-Purpose Tray; 
Trayless Duplexirlg; Start Up Supplies; 
Copier Console; 90-day warranty 

Taskalfa4500i Monochrome Digital 
CopierlPrinter 45-PPM Monochrome (Adult 
Court Services) 

(2) 500 Sheet Drawers; Dual Scan Document 
Feeder; 100-sheet Multi-Purpose Tray; 
Trayless Duplexing; DF-790 4000 Sheet 
Stapler Finisher with AK-730; MT-730 7-bin 
Mailbox; Start Up Supplies; Copier Console; 
90-day warranty 

NOTE ON PO: 

Contractor to remove existing equipment 
same day as installation: 

HP LaserJet 5 s i  Printer SN: USLK212095 

Trns N Tag 11701 Tagged Y ADJlP 

NOTE ON PO: 

Contractor to remove existing equipment 
same day as installation: 

Minolta EP3050 CS Pro Series SN: 3127758 

Trns N Tag 10610 Tagged Y ADJlP 

NOTE ON PO: 

Contractor shall remove the hard drive 
should one exist and leave with County. 

2 

2 

Qty 

1 

1 

1 

1 

Account 

0 

0 

Unit 
Price 

4521.OO 

6234.00 

No 
Charge 

No 
Charge 

No 
Charge 

Amount 

4521.OO 

6234.00 

0.00 

0.00 

0.00 

0 

0 

0 

0 





TOTAL: $10,755. 
00 

I certify that the goods, services or charges specified above are necessary for the use of this department, are solely for the benefit of 
the county, and have been procured in accordance with statutory bidding requirements 

Amy Robbins A 

/ 0 Auditor Approval 
Revised 07/05 
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PURCHASE AGREEMENT FOR 
PHOTOCOPIER PURCHASE 

FOR THE COURT ADMINISTRATOR 

THIS AGREEMENT dated the day of 2012 is made between Boone 
County, Missouri, a political subdivision of the State of Missouri through the Boone County Commission, herein 
"County" and Kyocera Document Solutions America, Inc. herein "Contractor." 

IN CONSIDERATION of the parties performance of the respective obligations contained herein, the 
parties agree as follows: 

1. Contract Documents - This agreement shall consist of this Purchase Agreement for a two (2) 
Photocopiers with a 90 day warranty period in compliance with the Association of Educati~nalPurchasing 
Agencies (AEPA) Cooperative Contract AEPA009.D, Kyocera Document Solutions America, Inc. quotes dated 
August 2 1,2012, Boone County Standard Terms and Conditions, Insurance,Requirements and Work Authorization 
Certification. All such documents shall constitute the contract documents which are incorporated herein by 
reference. Service or product data, specification and literature submitted with bid response may be permanently 
maintained in the County Purchasing Office file if not attached. In the event of conflict between any of the 
foregoing documents, this Purchase Agreement with Boone County Missouri Standard Terms and Conditions and 
Insurance Requirements shall prevail and control over the vendor's quote response(s). 

2. Contract Duration -This agreement shall commence on November 1,2012 and extend through 
January 31,2013 subject to the provisions for termination specified below. 

3. Purchase - The County agrees to purchase from the Contractor and the Contractor agrees to supply the 
County with the following equipment: 

Copier: One (1) Kyocera Solution TASKalfa 4500i Monochrome Digital Copierprinter which includes 
the following: 

TASKalfa 4500i: 45 PPM Monochrome 
(2) 500 Sheet Drawers 
Dual Scan Document Feeder 
100-Sheet Multi-Purpose Tray 
Trayless Duplexing 
DF-790 -4,000 Sheet Stapler Finisher with AK-730 
MT-730 -Mailbox (7-Bins) 
Start Up Supplies (Total yield is 35,000 Images) 
Copier Console 
90-Day Warranty from date of installation $6,234.00 

Copier: One (1) Kyocera Solution TASKalfa 4500i Monochrome Digital Copierprinter which includes 
the following: 

TASKalfa 4500i: 45 PPM Monochrome 
(2) 500 Sheet Drawers 
Dual Scan Document Feeder 
100-Sheet Multi-Purpose Tray 
Trayless Duplexing 
Start Up Supplies (Total yield is 35,000 Images) 
Copier Console 
90-Day Warranty from date of installation of November 1,2012 

Grand Total: 





IN WITNESS WHEREOF the parties through their duly authorized representatives have executed this agreement 
on the day and year fust above written. 

BOONE COUNTY, MISSOT.rRli 

G o v  ' t A c c  t ?Iq
t ~ e  

APPROVED AS TO FORM: / 
G 


C.J. Dl 

AUDl'l'OR CERTIFICA'I'I ON 
In accordance with RSMo 50.660, 1 hereby certify that a sufficient unencunlbered appropriation balance exists and is available 

/q') w'/2-
Copier: 1210 / 92000 S 10,755.00 

Dare Appropriation Account 





-- 

RECEIVED
BOONE COUNTY 


SEP 1 4 2012 
REQUEST FOR DISPOSALJTRANSFER OF COUNTY PRf##a&TY AUDITOR 

DATE: September 12,2012 FIXED ASSET TAG NUMBER: 11701 

DESCRIPTION: LaserJet 5 si Printer 

REQUESTED MEANS OF DISPOSAL: Trade-In at no value. Kyocera Document Solution will pick up 
and haul away when new copierlprinter arrives. 

OTHER INFORMATION: This printer is located in the Adult Court Services Office, lStFloor 

CONDITION OF ASSET: Works, but printer is old and parts may be difficult to find. 

REASON FOR DISPOSITION: Replacement parts may be difficult to find if printer breaks down. 

COUNTY / COURT IT DEPT. (circle one) DOES /DOES NOT (circle one) WISH TO TRANSFER THIS ITEM FOR ITS 
OWN USE (this item is applicable to computer equipment only) 

DESIRED DATE FOR ASSET REMOVAL TO STORAGE: October, 2012 

WAS ASSET PURCHASED WITH GRANT FUNDING? YES NO 
IF YES, ATTACH DOCUMENTATION SHOWING FUNDING A POSE OF ASSET. 

DEPARTMENT: Circuit Court /a SIGNATURE 
I I / I  \ 

AUDITOR I/ 
oruGmAL PURCHASE DATE 8//3//998 RECEIPT INTO // 90 -693' 

ORIGINAL COST $5 7&8-0 GRANT FUNDED (YIN) d 
GRANT NAME 

ORIGINAL FUNDING SOURCE 273)  % FUNDING 
AGENCY 
DOCUMENTATION ATTACHED (YIN) 

ASSET GROUP /603 TRANSFER CONFIRMED 

COUNTY COMMISSION / COUNTY CLERK 

APPROVED DISPOSAL METHOD: 

TRANSFER DEPARTMENT NAME NUMBER 

LOCATION WITHIN DEPARTMENT 

INDIVIDUAL 

TRADE AUCTION SEALED BIDS 

OTHER EXPLAIN 

COMMISSION ORDER NUMBER 

DATE APPROVED 

Revised September 1,20 1 1 





MAINSCR BOONE Fixed Asset - View Only BCPUBLIC 10:07:11 
9/12/12 

Trns N Tag 11701 Tagged Y ADJIP Tag-Combnd N To From 
Description PRINTER LASERJET Dep. St. Dt 
Acquired 8/13/1998 Acq-Amt 4,765.00 Book- Value 
Acct-Grp 1603 COMPUTER EQUIPMENT 
Category 40 PRINTERS 
Location 1210 CIRCUIT COURT SERVICES .OO 

Make HEWLETT-PACKARD Check# 58095 
Model HP5SI Invoice.# 0101049892 
Serial USLK212095 Note 
Purchr 1210 CIRCUIT COURT SERVICES 
Vendor 241 COMPUTERLAND OF COLUMBIA 
Remark 
Src Effdate Transdate Amount Typ Notes 
2731 8/13/1998 6/17/2003 4,765.00 CNV 

Total-Cost - - - -  -4,765.00 
F2=Key Screen F3=Exit Fll=Grant 
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SERVICE AGREEMENT 

FOR 


DRY CLEANING SERVICE 


THIS AGREEMENT dated the /r&ay of & 2012 is made between Boone 
County, Missouri, a political subdivision of the State of Missouri through the Boone County 
Commission, herein "County" and Forum Dry Cleaners, herein, "Contractor." 

IN CONSIDERATION of the parties performance of the respective obligations contained herein, the 

parties agree as follows: 


1.  	 Contract Documents - This agreement shall consist of this agreement for Dry Cleaning Service, 

Mid-Missouri Public Purchasing Cooperative (MMPPC) Request for Quotation for Dry Cleaning 

Service, bid number MM61, Mid-Missouri Public Purchasing Cooperative Instructions and General 

Conditions of Bidding and General Provisions, bid specifications and bid sheets completed by 

Contractor and Boone County Standard Terms and Conditions. All such documents shall constitute 

the contract documents, true copies of the same being attached hereto and maintained in the Boone 

County Purchasing Department and are incorporated herein by reference. In the event of conflict 

between any of the foregoing documents, this agreement, Boone County Standard Terms and 

Conditions, the terms, conditions, provisions and requirements contained in the bid specifications 

and bid sheets for the term and supply contract shall prevail and control over the Contractor's bid 

response. 


2. 	 Basic Services - The County agrees to purchase from the Contractor and the Contractor agrees to 
supply the County with Dry Cleaning Service when and as required by County; purchases shall be 
made on the basis of unit prices set forth in the Contractor's bid response. 

3. 	 Delivery - Contractor agrees to deliver for all requests in accordance with the bidding specifications 
and Contractor bid response. 

4. 	 Billing and Payment - All billing shall be invoiced to the County department placing the order and 
billings may only include the prices listed in the Contractor's bid response. The County agrees to 
pay all invoices within thirty days of receipt of a valid monthly statement. No other fees shall be 
included as additional charges in excess of the charges in the Contractor's response to the bid 
specifications. In the event of a billing dispute, the County reserves the right to withhold payment on 
the disputed amount; in the event the billing dispute is resolved in favor of the Contractor, the 
County agrees to pay interest at a rate of 9% per annum on disputed amounts withheld commencing 
from the last date that payment was due. 

5. 	 Contract Duration - The products, services and pricing under this agreement shall be guaranteed 
from the commencing date of the contract through August 31,2013. This agreement may be 
extended beyond the expiration date by order of the County for four additional one year periods 
subject to the pricing clauses in the Contractor's bid response and thereafter on a month to month 
basis in the event the County is unable to re-bid andlor award a new contract prior to the expiration 
date after exercising diligent efforts to do so or not. 

6. 	 Binding Effect - This agreement shall be binding upon the parties hereto and their successors and 
assigns for so long as this agreement remains in full force and effect. 
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7. 	 Entire Agreement - This agreement constitutes the entire agreement between the parties and 
supersedes any prior negotiations, written or verbal, and any other bid or bid specification or 
contractual agreement. This agreement may only be amended by a signed writing executed with the 
same formality as this agreement. 

8. 	 Termination - This agreement may be terminated by the County upon ten days advance written 

notice for any of the following reasons or under any of the following circumstances. 


a. 	 County may terminate this agreement due to material breach of any term or 
condition of this agreement, or 

b. 	 County may terminate this agreement if in the opinion of the Boone County 
Commission service is chronically deficient such that it is unreasonable to 
continue services pursuant to this agreement, or 

c. 	 If appropriations are not made available and budgeted for any calendar year. 

IN WITNESS WHEREOF the parties through their duly authorized representatives have executed this 
agreement on the day and year first above written. 

FORUM DRY CLEANERS 	 BOONE COUNTY, MISSOURI 

by .M\hb+-& 

title& 

APPROVED AS TO FORM: 	 A T T E S ~  I 

County 

AUDITOR CERTIFICATION 
In accordance with RSMo 50.660, I hereby certify that a sufficient unencumbered appropriation balance exists and is 
available to satisfy the obligation(s) arising fiom this contract. (Note: Certification of this contract is not required if 
the terms of the contract do not create in a measurable county obligation at this time.) 

1251/1255/2901/23305 
/o b&,rbrrs/se 

Date 	 Appropriation Account 
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STANDARD TERMS AND CONDITIONS - BOONE COUNTY, MISSOURI 

Responses shall include all charges for packing, delivery, installation, etc., (unless otherwise 
specified) to the Boone County Department identified in the Request for Bid and/or Proposal. 

The Boone County Commission has the right to accept or reject any part or parts of all bids, to 
waive technicalities, and to accept the offer the County Commission considers the most 
advantageous to the County. Boone County reserves the right to award this bid on an item-by-item 
basis, or an "all or none" basis, whichever is in the best interest of the County. 

Bidders must use the bid forms provided for the purpose of submitting bids, must return the bid and 
bid sheets comprised in this. bid, give the unit price, extended totals, and sign the bid,. , 

When products or materials of any particular producer or manufacturer are mentioned in our 
specifications, such products or materials are intended to be descriptive of type or quality and not 
restricted to those mentioned. 

Do not include Federal Excise Tax or Sales and Use Taxes in bid process, as law exempts the 
County from them. 

The delivery date shall be stated in definite terms, as it will be taken into consideration in awarding 
the bid. 

The County Commission reserves the right to cancel all or any part of orders if delivery is not made 
or work is not started as guaranteed. In case of delay, the Contractor must notify the Purchasing 
Department. 

In case of default by the Contractor, the County of Boone will procure the articles or services from 
other sources and hold the Bidder responsible for any excess cost occasioned thereby. 

Failure to deliver as guaranteed may disqualify Bidder from future bidding. 

Prices must be as stated in units of quantity specified, and must be firm. Bids qualified by 
escalator clauses may not be considered unless specified in the bid specifications. 

No bid transmitted by fax machine or e-mail will be accepted. 

The County of Boone, Missouri expressly denies responsibility for, or ownership of any item 
purchased until same is delivered to the County and is accepted by the County. 

The County reserves the right to award to one or multiple respondents. The County also reserves 
the right to not award any item or group of items if the services can be obtained from a state or 
other governmental entities contract under more favorable terms. 

The County, from time to time, uses federal grant h n d s  for the procurement of goods and services. 
Accordingly, the provider of goods and/or services shall comply with federal laws, rules and 
regulations applicable to the h n d s  used by the County for said procurement, and contract clauses 
required by the federal government in such circumstances are incorporated herein by reference. 
These clauses can generally be found in the Federal Transit Administration's Best Practices 
Procurement Manual -Appendix A. Any questions regarding the applicability of federal clauses to 
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a particular bid should be directed to the Purchasing Department prior to bid opening. 

15. 	 In the event of a discrepancy between a unit price and an extended line item price, the unit price 
shall govern. 

16. 	 Should an audit of Contractor's invoices during the term of the Agreement, and any renewals 
thereof, indicate that the County has remitted payment on invoices that constitute an over-charging 
to the County above the pricing terms agreed to herein, the Contractor shall issue a refund check to 
the County for any over-charges within 30-days of being notified of the same. 





PURCHASINGDIVISION 

September 1,2012 
NOTWICATION OF SPLIT AWARD - CITY OF COLUMBIA 

CONTRACT FOR: MMPPC Dry Cleaning T&S 

Contract'Periodis September I, 2012 thru August 31,2013 

Your firm has been awarded the contract herein in response to our recent Request for Quotation. 
The purchase order for this year will be mailed to you. Please reference the appropriatepurchase 
order number on every invoice submitted. 

Please contact the Buyer shown below ifthere are any questions pertaining to this contract. 

CONTRACT ITEMS VENDOR 
NUMBER AWARDED NAME 

Forum Dry Cleaners 
1400 Forum Blvd Ste 5 

See Attached 
Columbia, MO 65203 

Ph: 573-446-3270 
Fax: 573-446-3270 

crownroyalinc@gmail.corn 

TERMS: Net 30 

DELIVERY: 

Sarah Spatafora 
Procurement Off~cer 
573-817-5005 

cc: Greg Cooper, Melinda Bobbitt, Lisa Roland 

701 E. BROADWAY~ T HFLOOR PO. BOX6015 COLUMBIA,MISSOURI65205 

(573) 874-7376 FAX (573) 874-7762 





MM61 Forum Dry Cleaners 













MID-MISSOURI PUBLIC PURCHASING COOPERATIVE 

REQUEST FOR QUOTATION 

Buyer Contact Name: Sarah Spatafora, Citv of Columbia Purchasina 

Telephone Number: (573) 817-5005 

Bid Closing: August 7, 201 2 

Time: 2:00 p.m., CST 

Commodities or Service Requested: Drv Cleanina and/or Laundrv Service 

Please submit your sealed bid prior to the date and time for Bid Closing as specified 
above to the following office: 

City of Columbia Purchasing Division 


Attn: Sarah Spatafora, Buyer 


701 E Broadway (5'h Floor - Purchasing) 


Columbia, MO 65201 






INSTRUCTIONS AND GENERAL CONDITIONS OF BIDDING 

The Mid-Missouri Public Purchasing Cooperative, herein after referred to as Cooperative, was developed in 
order for its members to create volume buying through standardization of quality in order to secure a greater 
return for the expenditure of public funds. Only Mid-Missouri governmental agencies are permitted to become 
members of this Cooperative. 

I. 	 Sealed bids, subject to Instructions and General Conditions, General Provisions, and any special 
conditions set forth herein, will be received at the Office of the Cooperative Member Agency whose 
address is stated in the bid documents until the bid closing date and time indicated herein for furnishing 
the Cooperative Member Agencies with the material andlor list of materials, supplies, equipment or 
services shown on the attached sheet(s). 

2. 	 Bidders must use the bid forms provided for that purpose in submitting bids, must return the 
announcement and bid sheets comprising this bid, give unit price, extend totals, and must contain an 
original legally authorized signature. Bids must be submitted in a sealed envelope identified with the 
bid number and date of closing. If you do not care to bid, please return bid sheets(s) and note your 
reason. No fax or electronic transmitted bids will be accepted. 

3. 	 Identify the item(s) you will furnish by brand of manufacturer's name and catalog numbers. Also 

furnish specifications and descriptive literature. 


4. 	 Whenever products or materials of any particular producer or manufacturer are mentioned in our 

specifications, such product or material mentioned is intended to be descriptive of type or quality and 

not restrictive to those mentioned. 


5.  	 The right is reserved to accept or reject all or p a t  of the bid, to waive technicalities, and to accept the 
offer the Cooperative considers the most advantageous to the Member Agencies. Awards will be made 
to the bidder whose bid (1) meets the specifications and all other requirements of the RFQ and (2) is 
the lowest and best bid, considering price, responsibility of the bidder and all other relevant factors, 
Any award of a contract will be made by written notification from the Cooperative. 

a. 	 The Cooperative reserves the right to award an order to the lowest aggregate bidder for all 
items or on an item basis, or a group of like items, whichever is found to be in the best interest 
of the Cooperative. If a split award is not acceptable to a bidder, it must be stated in the bid 
response. 

b. 	 In awarding the contract, the Cooperative may take into consideration the skill, facilities, 
capacity, experience, ability, responsibility, previous work, the financial standing of the bidder 
or bidders; the amount of other work being carried on by the bidder; the quality, efficiency, 
and construction of the equipment proposed to be furnished; the period of time within which 
the equipment is to be furnished and delivered; and the necessity of prompt delivery of the 
items herein described. The inability of any bidder to meet the requirement mentioned above 
may be cause for rejection of their bid. 

6. 	 Do not include Federal Excise Tax or Sales and Use Taxes in bid prices, as the Cooperative Member 
Agencies are exempt from them by law. Tax exemption certificates will be furnished if required. 

7. 	 The delivery date(s) or when work will start shall be stated in definite terms, as they will be taken into 
consideration in making the award. 

Page 2 of 12 





($9)
 MID-NIISSOURI PUBLIC PURCHASING COOPERATIVE 

Cooperative Member Agencies reserve the right to cancel all or any part of orders if delivery is not 
made or work is not started as guaranteed. In case of delay, the Vendor or Contractor must notify the 
Cooperative Member Agency that issued the purchase order. 

9. 	 In case of any default by the bidder, the Cooperative Member Agency may procure the product or 
service from other sources and hold the bidder responsible for any damages incurred including, but not 
limited to, excess cost or handling charge. The Cooperative shall have the right to remove any bidder 
who defaults on any contract with the Cooperative from all bidders' lists. 

10. 	 Prices must be stated in units of quantity specified, and must be firm. Bids qualified by escalator 

clauses may not be considered. 


1 1. 	 RECEIPT AND OPENING O F  ADVERTISED SEALED BIDS: 

The bidders and public are invited, but not required, to attend the formal opening of bids. Prices will 
be read aloud to the public. No decisions related to an award of a contract or purchase order will be 
made at the opening. Due to manpower limitations, the Member Agency will not repeat prices after 
an opening via telephone request. Bidders may contact the Member Agency office to review the bid 
responses. 

a. 	 It is the bidder's sole responsibility to ensure that a bid is physically deposited with the 
Member Agency prior to the time and the date specified. Late bids will not be opened and will 
be rejected unopened regardless of the degree of lateness or the reason thereto, including 
causes beyond the control of the bidder. 

b. 	 All bids and tabulation sheets are kept by the Member Agency for a period of time established 
by regulation or statute after the award is made and is available for inspection at any time 
during regular working hours. 

12. 	 WITHDRAWAL O F  BIDS: 

Bids may be withdrawn without prejudice any time before the deadline for receipt of bids. If a mistake 
or error is discovered by the bidder or by the Cooperative after the bid opening, the Cooperative has 
the right to call this error to the bidder's attention and request verifications of the bid. If the bidder 
acknowledges the mistake and requests relief, the Cooperative will proceed in the following manner: 

a. 	 Clerical Mistakes: Any mistake which is obviously a clerical one, such as an error in price 
extension, or in placement of decimal points, reversal or prices, etc., may be corrected by the 
Cooperative after verification is made by the bidder. However, the unit price shown shall 
always prevail. 

b. 	 Withdrawal: Permission to allow a bidder to withdraw his bid without prejudice may be given 
when clear and convincing evidence supports the existence of an error. If there is a 
significant and obvious disparity between the prices of the lowest bidder and of the other 
bidders, a bidder may be permitted to withdraw without prejudice, upon submission of 
evidence that a nonintentional error occurred. 

Actual changes in bid pricing, terms or conditions will not be permitted after the deadline for receipt of 
bids. 

13. 	 The Cooperative reserves the right, when only one bid has been received by the bid closing date, to 
delay the opening of bids to another advertised date and time in order to revise specifications and/or 
establish further competition for the commodity or service required. The one (1) bid received will be 
returned unopened to the offeror for resubmittal at the new date and time of bid closing. 





[BMID-MISSOURI PUBLIC PURCHASING COOPERATIVE 

GENERAL PROVISIONS 

1. 	 BID RESPONSE: 
The Cooperative is interested in doing business with your firm. In the event you are unable to quote on 
this requirement, return of the bid form will indicate your desire to remain on the Cooperative's active 
vendor list. In addition, please indicate the reasodreasons you are unable to participate in this 
solicitation. . 

2. 	 BID ACCEPTANCE: 

A bid acceptance period of sixty (60) calendar days is required. Bids offering less than sixty (60) 

calendar days may be rejected. 


3. 	 OSHA COMPLIANCE: 
All material or equipment furnished shall meet the minimum requirements of the Occupational Safety 
& Health Standard Act (OSHA) published in the Federal Register. All alleged violations and 
deviations from said State and Federal regulations or standards of the items or services to be furnished 
hereunder, must be set forth on the Bid Form at the time of submission of the bids. Or if at any later 
date the items or services contained herein shall not meet all applicable State and Federal requirements 
after the bidder is awarded the contract hereunder, the bidder must notify the Cooperative immediately 
by registered mail. 

4. 	 INSPECTION AND ACCEPTANCE: 

Inspection and acceptance will be at destination. Until delivery and acceptance, or after any rejection, 

risk or loss shall be the responsibility of the Contractor unless loss results from negligence of the 

Cooperative Member issuing the purchase order. 


5. 	 VAJUATION IN QUANTITY: 
No variation in the quantity of any item called for in this contract will be accepted unless such 
variation has been caused by conditions of loading, shipping, or packing, or allowances in 
manufacturing processes, and then only to the extent, if any, specified elsewhere in this contract. 

6. 	 COMMERCIAL WARRANTY: 
The Contractor agrees that the supplies or services furnished under this contract shall be covered by the 
most favorable commercial warranties the Contractor gives to any customer for such supplies or 
services and that the rights and remedies provided herein are in addition to and do not limit any rights 
afforded to the Cooperative by any other clause of this contract or by law. 

7. 	 DISCOUNTS: 
Discount time will be computed from date of delivery at place of acceptance or from receipt of correct 
invoice at the office specified by the order, whichever is later. For discount purposes, payment is made 
when the check is mailed. Discounts will not be taken into consideration in the evaluation process if 
the payment discount is less than 30 days. 

8. 	 PATENT AND COPYRIGHT: 
a. 	 The Contractor and its Surety shall pay for all royalties, license fees, and patent or invention 

rights or copyrights and defend all suits or claims for infringements of any part or invention 
right or copyrights involved in the items furnished hereunder. 
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b. 	 The Contractor and its Surety shall hold and save the Cooperative and its officers, agents, 
servants, and employees harmless from liability of any nature or kind, including cost and 
expenses for, or on account of, any patented or unpatented invention, process, article, or 
appliance furnished in the performance of the contract, including its use by the Owner, unless 
otherwise specifically stipulated. 

9. 	 DISPUTES: 
If any dispute concerning a question of fact arises under this contract, other than termination for default 
or convenience, the Contractor and Cooperative Member Agency responsible for administration of this 
contract shall make a good faith effort to resolve the dispute. If the dispute cannot be resolved by 
agreement, then the Cooperative shall resolve the dispute and send a written copy of its decision to the 
Contractor and the responsible agency. 

10. 	 TERMINATION FOR DEFAULT: 
The Cooperative may, by written notice, terminate this contract in whole or in part for failure of the 
Contractor to perform any of the provisions thereof. In such event, the Contractor shall be liable for 
damages, including the excess cost of reprocuring similar supplies or services; provided, that if (a) it is 
determined for any reason that the contractor was not in default or, (b) failure to perfom is beyond the 
Contractor's or subcontractor's control, fault or negligence, the termination shall be deemed to be a 
termination for convenience. Termination shall be effective ten (10) days from the Contractor's receipt 
of notice. 

11. TERMINATION FOR CONVENIENCE: 
The Cooperative may, by written notice, terminate this contract in whole or in part when it is in the 
best interest of the Cooperative. If this contract is for supplies and is to be terminated, the Contractor 
shall be compensated in accordance with his auditable costs to point of notification of termination. To 
the extent that this contract is for services and is so terminated, the Cooperative Member Agencies 
shall be liable only for payment in accordance with the payment provisions of this contract for services 
rendered to the effective date of termination. Termination shall be effective ten (10) days from the 
Contractor's receipt of notice unless a longer time period is provided in the notice. 

TERM & SUPPLY CONTRACT DEFINED: 

A term and supply contract shall be deemed to mean a contract under which the supplier of articles, 

commodities, supplies materials, equipment, and services agrees to furnish all of the needs of the 

various Cooperative Member Agencies for the articles, commodities, supplies, materials, equipment, 

and services set forth in the quotation, during the period of the contract at the unit price bid and as 

required from time to time by the Member Agencies, be such needs in excess of or less than the 

estimated quantities set forth in the Request for Quotation. The contract will provide that the 

Cooperative Member Agencies will purchase, by issuance of Purchase Orders, such articles 

commodities, supplies, materials and equipment solely from the supplier o whom the requirement 

contract is awarded for the contract term. 

13. 	 FUND ALLOCATION: 
Continuance of any resulting agreement, contract or issuance of purchase orders after a Cooperative 
Member Agency's fiscal year end is contingent upon the allocation of funds for the next proceeding 
fiscal year. 
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14. 	 OFFICL4LS NOT TO BENEFIT: 
No regular employee or elected or appointed member of any Cooperative Member Agency shall be 
admitted to any share or part of this contract, or to any benefit that shall arise there from; but this 
provision shall not be construed to extend to this contract if made with a corporation for its general 
benefit. 

15. 	 HAZARDOUS MATERIAL: 

When material furnished is hazardous material as defined by D.O.T. regulations, the following 

certification must be made on the bill of lading: "This is to certify that the above named articles are 

properly classified, described, packaged, marked and labeled and are in proper condition for 

transportation according to applicable regulations of the Department of Transportation." 


16. 	 DOMESTIC PRODUCTS: 
Bidders are encouraged to offer products manufactured, assembled or produced in the United States if 
the quality and price are comparable with other goods. 

The Mid-Missouri Public Purchasing Cooperative has adopted a policy which is binding upon all 
members of the cooperative, and which by the contractor shall be binding upon independent 
contractors and subcontractors with the Cooperative, whereby all other things being equal and when 
the same can be secured without additional cost over foreign products, or products of other states, a 
preference shall be granted in all construction, repair, and purchase contracts, to all products, 
commodities, materials, supplies, and articles mined, grown, produced, and manufactured in 
marketable quantity and quality in the State of Missouri, and to all firms, corporations, or individuals 
doing business as Missouri firms, corporations, or individuals. 

17. 	 RECYCLED PRODUCTS: 
All bidders who wish to receive consideration on products offered with recycled materials content must 
properly complete, sign, and return a certification of product content with their bid. 

18. 	 EQUAL OPPORTUNITY: 
Members of the Cooperative are equal opportunity affirmative action employers pursuant to federal 
and state law, and all respondents submitting b ids shall be considered to be EEOIAA employers in 
compliance with federal and state laws, unless otherwise stipulated by the bidders herein. 

19. 	 AMERICANS WITH DISABILITIES ACT: 
The successful contractor agrees to comply with all applicable provisions of the Americans with 
Disabilities Act and the regulations implementing the Act, including those regulations governing 
employment practices. 

If this contract involves the contractor providing services directly to the public, the successful 
contractor shall make services, programs and activities governed by this agreement accessible to the 
disabled as required by the Americans with Disabilities Act and its implementing regulations. 
Payment of funds under this agreement is conditional upon the successful contractor certifying to the 
Cooperative in writing that it is complying with the Americans with Disabilities Act and 28 CFR Part 
35. 
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MID-MISSOURI PUBLIC PURCHASING COOPERATIVE 

Term & Supply Contract: 
To provide Dry Cleaning Services, for the City of Columbia's Police Department, the Boone County Sheriff's 
Department, and the Columbia Public School District, as needed and as requested, from the date of this award 
through July 31,2013. Expenditures for these services are approximately $30,000.00 annually. The Cooperative 
may award to multiple vendors if it is deemed to be in the Cooperative's best interest. 

This contract shall be effective from the date of issuance through July 3 1, 2013 and proposed rates shall be 
guaranteed for the initial contract period. 'This contract is subject to reneiv annually for four (4) additional years 
following the end of the first contract period, based upon agreement by all participating parties as to pricing, 
delivery, etc. If, in the opinion of the participating entities and its users, vendor service and reliability becomes a 
chronic, recurring problem, or otherjust cause so deemed by the Cooperative, this agreement may be canceled by 
the Cooperative upon ten (10) days written notice from the Mid-Missouri Public Purchasing Cooperative. 

Participating entities are not responsible for merchandise issued or services rendered to persons not properly 
identified as Cooperative Members. 

Payment will be made monthly upon Contractor's submission of invoice to the appropriate Accounts Payable 
Division. Tickets must be signed by authorized employee and copies of tickets submitted with two copies of the 
monthly invoice. One copy of the monthly invoice (plus tickets) shall be provided to the using department and 
the original invoice shall be mailed to the appropriate Accounts Payable Division. The Contractor must include 
the purchase order number on all tickets. 

General Bid Requirements 
This service is for Dry Cleaning and Laundry Services. However, normal washing and drying of most uniforms is 
not permitted. Uniforms must be completely dry and pressed correctly (with creases in the approprjate place) in 
order to be acceptable for wearing. The crease on the uniform shirts shall be centered on the shoulder patch. 
There should not be multiple crease lines showing either on the shirt or the uniform trousers. 

Bidders interested in submitting bids for this contract must indicate what percentage of their total business is 
dedicated to dry cleaning services. The Cooperative reserves the right to make site visits during the evaluation to 
inspect the premises. 

If there is an instance when a uniform is not picked up or delivered within 30 days ofdrop off, the Contractor 
shall contact the department and make arrangements for uniforms to be delivered or picked up. 

The Contractor shall be responsible for the cost to replace any items lost or damaged. 

Specific Bid Requirements 
Columbia Police Department uniform items must be cleaned and available for pick-up within 36 hours or less. 
Turnaround time to be expected for specialty items (hats, bullet proof vests, leatherjackets, etc.) must be provided 
with your bid. Uniforms must be kept in a secure area and officers must provide proof of identification when 
picking up uniforms. 

Columbia Police Department blankets shall be picked up for cleaning and returned at least twice weekly. 

Columbia School District items are generally done after July 1st of each year. All garments shall be picked up at 
each school, dry-cleaned and pressed, then returned to each school on hangers and hung in designated storage 
areas. The hangers to be used shall be of the pant hanger variety (twisted reinforced top and cardboard type with 
adhesive). When items are returned, they shall be matched by numbers (located on the inside of the garments). 
Hickman and Rock Bridge band uniform items are to be hung on separate hangers. The successful bidder will 
need to contact Hickman High School, 573-586-2555on July 1st for pick-up instructions. All School District 
garments shall be returned no later than the time designated prior to the beginning of that school year. 
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(f) MID-MISSOURI PUBLIC PURCHASING COOPER4TIVE 

PRICES TO BE QUOTED FOB DESTINATION 

Columbia Police Departments and Boone County Sheriff Department 
Description of Articles o r  Services 

NO. (dry cleaning/pressing) 
Unit Qty Unit Price 

, 1. 1 Trousers I pair I 1. $ 1 
2. Shirts (long sleeved) each $ 

3. Shirts (short Sleeved) each $ 

4. Ties each $ 

5. Complete Uniform Set (includes trousers, shirt and tie) set $ 
-

( 6. 1 Eisenhower jackets, to match uniform I each I I $ 1 
7. Caps (campaign felt hats, etc.) each $ 

8. Bullet Proof Vests each $ 

9. 1
I 

Leather bomber-style iackets 1
I 

each 1
I 

I
I 

$ 

1 10. 1 Coveralls I each I 1 $ I 
11. Polar Coats (pile lining) 1 $ 1 
12. Reversible nylon jacket, hip length each $ 

13. Blauer brand winter jacket, bomber style, with lining each $ 

) 14. 1 Dress uniformjacket for ~ i G e ~ a r t m e n t  / each / 1 $ I 
Columbia Public School District (unit prices must include pick-upldelivery) 


Quantities shown are estimates and may be increased or decreased as needcd to fulfill the 

needs of the Columbia Public School District 


Description of Articles o r  Services 

NO. 

(dry cleaninglpressing) 
Unit Qty Unit Price 


I 15. Rock Bridge HS Banner Each 1 $ 


1 16. 1 Rock Bridge HS Concert Blazers I each 1 50t  1 $ I 
-

1 17. 1 Rock Bridge HS Tuxedos (Coat & Trousers) I set I 30+ I $ 1 
18. Rock Bridge HS Tuxedo Shirts I each 1 30+ / $ 

19. Rock Bridge HS Gowns (choir) Each 60+ $ 

20. Hickman HS Band Unifoims (Coats &Trousers) set loo+ $ 

I 21. 1 Hickman HS Banner 1 each 1 1 1 $ 1 
1 22. 1 Hickrnan HS Choir Robes with Stoles I set 1 40+ I $  1 
1 23. 1 Hickman HS Tuxedos (Coat & Trousers) 1 set 1 100+ 1 $ I 
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(f) h"D-MISSORIF'UBLIC PURCHASING COOPERATIVE 

Columbia Public School District, Continued 

/ 25. / West Junior HS Concert Vest 

NO. Description of Articles or Services 
(dry cleaning/pressing) 

I each 

Unit 

1 40+ 1 $ 

Qty Unit Price 

I 
) 26. 1 West Junior HS Concert Pant I each 1 40+ 1 $ I 
1 27. 1 West Junior HS Bow Ties 

1 28. 1 West Junior Choral (Concert) Dresses 

29. Madrigal Costumes 

I 
1 

each 

each 

/
1 

40+ 1 $ 

40+ 1 $ 

I 

Special Pricing 

NO. Description of Articles or Services Unit Qty Unit Price 
(dry cleaninglpressing) 

28. 1 Special Creasing on Uniform Shirts 	 I each I 1 $ 1 
29. 	 Repair (buttons, minor rips, prior to cleaning) each ) $  
30. 	 Wool Blankets each $ 

31. Mop Heads 	 set $ 

32. 1 Mascot costumes (McGruff, etc.) 	 ( each I 1 $ 

ADDITIONAL PRICING FOR SERVICES YOU OFFER 
NO. I Description of Articles or Services 1 unit I ~ t yI Unit Price 

Special Information Requested: 

1. 	 Since multiple employees may be dropping off and picking up items, please provide detailed information 
on ticketinglinvoicing information. 

2. 	 Because uniform security is extremely important, please provide security information to insure uniforms 
will be kept secure and only be taken by those authorized to pick up uniforms. 

3. Provide additional informatioil (including pricing) on any specialty service such as alterations, etc. 
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MID-MISSOURI PUBLIC PURCHASING COOPERATIVE 


4. 	 Do you provide pick-up and drop off service? 
If yes, please provide pricing. 

Note: Please feel free to add information that will help us in evaluating this bid. Please include pricing 
information that is not addressed in this bid solicitation. Add additional sheets, if necessary. We reserve the right 
to ask for samples for evaluation purposes. 
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MID-MISS OUR1 PUBLIC PURCHASING COOPERATIVE 

BIDDER LOCATIONIHOUR OF OPERATION INFORMATION 
Locations Normal Service Emergency or Specialty 
(Name, Address, Days/Hows ( 36 Hours) Next Day Time Items 
Phone #s) (per location) Time Deadlines Deadlines Turnaround at this site': 
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MID-R/IISSOURI PUBLIC PURCHASING COOPERATIVE 


In submitting this quotation, the Undersigned declares that this quotation is made without collusion with any other 
person, firm or corporation. 

The Undersigned acknowledges that helshe has received and examined a complete set of Bid Documents and 
receipt of the following Add,enda: 

Dated: 

The Undersigned hereby offers to furnish and deliver the articles or services as specified at the prices and terms 
stated and in strict accordance with the specifications, instructions and general conditions of bidding which have 
been read and understood and all of which are made part of this order. 

PAYMENT TERMS: Delivery Time: 

By: 
Name of Business - Stamp may be used Authorized Representative must sign by hand 

Date: 
Type or Print Name 

Address: 

City: State: Zip Code: 

Ernail: 

Fax:( ) Telephone: ( 1 

Company Type: (check one) Corporation Partnership Sole Proprietor 

Federal Tax ID Number: or Social Security Number: 
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a Lirnilsdliability company. Enter Ute lax diasslricalidn (C=C corporation, S=S corporalo$ P=psrtner*ip)* 0Exempt payee 

Form W-9 
(RSV. ~ c ~ ~ ~ t ~2011) 
Departmen1of I'ne Treaswy
InfernalRevsrdc Semlce 

0 Othr (see I~lruellms)b 
Re4uester's name and address (opllonal) 

pctopdalebox for tedeml tax datol1ic3tlon: 1
Indlddw!Aoleproprietor 0 C Corpgf~tkn a S Corporalion ParLnership 0 TN~~BSII~O I 

Request for Taxpayer
.identificatiotlNumber and Certification 

Give F o r m  to the 
requester. DO n o t  
send to the  l R S  

I 
Taxpayer Identification Number (TIN) 

Enter your TIN In the appropriale box. The TIN provlded nlust maich the name given on the "Elme" ltne ( soel31security number 
to avoid backup vrlthholding. For indkiduald, this Is your soolal securlly number (SSN),cloviever, for a 
resident alien, sole proprietor, or disregarded entlly, see the Part IInstructions on pege 3. For other 
entities, ilis your employer ldenliflcallon number (€IN). I! you do not have a number, see H6Vt to gel d 
TIN on page 3. 

ml-m-mm 
Note. If the account Is in mars than one name, sea the chen on page 4 for grlidellnes on whose 
number to enter. 

Elnployer identiricetionnumber 

=-tion 
1-11 I ~ I L I ? ~ ~bl$ -

Uoder penalties of perjury. Icer(if/ Ihar: 
1. The number shovrnon this form Is my correct laxpayer Identlficallon number (or Iam walling for a numberlo be issued to me), and 

2. 1 am not subject ta backup vrithhcldlng because: (a) Iam exempt from backup wrlhholding, or (b) lhave not been nolined by the Internal Revenue 
Service (IRS) that 1 am subject to backup wlrhholding as a result of a failure to report all Interest or dlvldends, or {c) the IRS has notifled me that Iam 
no ionger sublect to backup withhoidlng, and 

3. I Ern a U.S. citizen or olher U.S.person (defined belovf). 
Certification inst?ucllons. You must cross out Item 2 ,sbovr Ifyou have been notified by tha IR5 that ycu sre currenliy subject lo baokup whhhcldlng 
becsuae yau have fail~crto report all Interest and dlviderids on your tax return. For teal estate transactloas, Item 2 does not apply. For mortgage 
interest pald, aaquisi(ion of abandonmenl of recured property, cancellatiofl of debt, cgnlribu~lonslo  an lndlvldual retirement arrangement (IRA), and 
generally, payments olher lhan i n t e r ~ tand dlvidends, you are not required to sign the cenification, but you must provide your correct TIN. See Ihe 
Inalructlons on page 4. 

d 

h h P  /?Sea*/A 
General h'tstr~ctions Note. If a requestergivc-s you a form othe!than Form W-e to rsquesl 

your TIN, you musl use Ihe requester's form If it is svbgtantially slrnilar 
Sech'on retefences are to the Internal Revenue Code unless other,vlse to th18 Form W-9. 
noted. Definitlenof ti U.S. person. For iedersl tax purpases, you are 
Purpose of Form considered a u.9.person 11 you am: 

A person who is required to Ale an inlormallon returnwith Ihe IRS must 'An lnd'vldual Isa U'S.clrizen Or 

obtain your coneol taxpayer identification number (TIN) l o  report, fsr A partnerstilp, aorporatlon. company. or associa(lon craated or 
exiirnple, lnconie paid to you, real eslate transactions, mortgage interest organized In (he Unlted States or under (he laWs of Ihe Unlled States, 
you paid, acqulsltlon Or abandonment of secured property, cancellation ,A, eslace(other than a loreign estate), or
of debt, or conlributians you made lo  an IRA. 

A dornesllc trust (as deflned in Regulallona sectlon 301.7701-7).
Use Form W-9 only If you are a U.9.person (including a resldenl 

alien). l o  provide your correct TIN to the petson requestlngit (the Speoial rules for partnerships. Patinershlps !hat conduct a trade or 
requester) and, when applicable, to: buslness inthe Unlted Statas are geoerally requlred to psy a rvilhholdlng 

tax o n  any forelgn partners' share of income from such buslnes. 
1. Certify ihal the TIN p u  are giving 1sCOrreOt (or YOU are waiting for a Further, jn oertaifi eases where sForm W-9 ha4 rot been reseived, a

number 10 be issued), partnership Is raquirzd to prasumefhat a partner Is a fordgn person, 
2. Certifythat you are not subject to backup wlthholdlng, o f  and pay the r~lthholdlngtax. Therefore, if you are a U.S. pecsan that is a 

partner In a parmerohlp conducting a trade or buslne9~in the United3. Claim exemption from backup lvilhholdlng if YOU are a US. exempt 
FarmW.9 the pa~ners,,lp e.,lebllsh your U,S,payee. If applicable, you are also cedfylng that as a US. pefson, your 

allocable*hate of any padnershlp Income from u.$. trade or business Stalus and avoid 'ffith'noldlng O n  Your share 01~ a r t n w $ l ) l ~Income. 
is notsublect to the vrilhholdlng tax on forelgn pamiers' share of 
effectively connected income. 

Gel. No. 10231X Form W-9 (W.12-2011) 
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Commission Order # 5//-&9/ 

SERVICE AGREEMENT 

FOR 


DRY CLEANING SERVICE 


THIS AGREEMENT dated the ( f M d a y  of &&&Ju 2012 is made between Boone 

County, Missouri, a political subdivision of the State of Missouri through the Boone County 

Commission, herein "County" and Tiger Cleaners dba Concord Cleaners, herein, "Contractor." 


I N  CONSIDERATION of the parties performance of the respective obligations contained herein, the 

parties agree as follows: 


1. 	 Contract Documents - This agreement shall consist of this agreement for Dry Cleaning Service, 

Mid-Missouri Public Purchasing Cooperative (MMPPC) Request for Quotation for Dry Cleaning 

Service, bid number MM61, Mid-Missouri Public Purchasing Cooperative Instructions and General 

Conditions of Bidding and General Provisions, bid specifications and bid sheets completed by 

Contractor and Boone County Standard Terms and Conditions. All such documents shall constitute 

the contract documents, true copies of the same being attached hereto and maintained in the Boone 

County Purchasing Department and are incorporated herein by reference. In the event of conflict 

between any of the foregoing documents, this agreement, Boone County Standard Terms and 

Conditions, the terms, conditions, provisions and requirements contained in the bid specifications 

and bid sheets for the term and supply contract shall prevail and control over the Contractor's bid 

response. 


2. 	 Basic Services - The County agrees to purchase from the Contractor and the Contractor agrees to 
supply the County with Dry Cleaning Service when and as required by County; purchases shall be 
made on the basis of unit prices set forth in the Contractor's bid response. 

3. 	 Delivery - Contractor agrees to deliver for all requests in accordance with the bidding specifications 
and Contractor bid response. 

4. 	 Billing and Payment - All billing shall be invoiced to the County department placing the order and 
billings may only include the prices listed in the Contractor's bid response. The County agrees to 
pay all invoices within thirty days of receipt of a valid monthly statement. No other fees shall be 
included as additional charges in excess of the charges in the Contractor's response to the bid 
specifications. In the event of a billing dispute, the County reserves the right to withhold payment on 
the disputed amount; in the event the billing dispute is resolved in favor of the Contractor, the 
County agrees to pay interest at a rate of 9% per annum on disputed amounts withheld commencing 
from the last date that payment was due. 

5. 	 Contract Duration - The products, services and pricing under this agreement shall be guaranteed 
from the commencing date of the contract through August 31,2013. This agreement may be 
extended beyond the expiration date by order of the County for four additional one year periods 
subject to the pricing clauses in the Contractor's bid response and thereafter on a month to month 
basis in the event the County is unable to re-bid andlor award a new contract prior to the expiration 
date after exercising diligent efforts to do so or not. 

6. 	 Binding Effect - 'This agreement shall be binding upon the parties hereto and their successors and 
assigns for so long as this agreement remains in full force and effect. 





Commission Order # 

7. 	 Entire Agreement - This agreement constitutes the entire agreement between the parties and 
supersedes any prior negotiations, written or verbal, and any other bid or bid specification or 
contractual agreement. This agreement may only be amended by a signed writing executed with the 
same formality as this agreement. 

8. 	 Termination - This agreement may be terminated by the County upon ten days advance written 

notice for any of the following reasons or under any of the following circumstances. 


a. 	 County may terminate this agreement due to material breach of any term or 
condition of this agreement, or 

b. 	. County may terminate this agreement if in the opinion of the Boone County 
Commission service is chronically deficient such that it is unreasonable to 
continue services pursuant to this agreement, or 

c. 	 If appropriations are not made available and budgeted for any calendar year. 

IN WITNESS WHEREOF the parties through their duly authorized representatives have executed this 
agreement on the day and year first above written. 

TIGER CLEANERS dba 	 BOONE COUNTY, MISSOURI 

title 

APPROVED AS TO FORM: 	 ATTES~:  / ' 

w 
Wendy S. ~orQd ,cbunty Clerk &-K 

AUDITOR CERTIFICATION 
In accordance with RSMo 50.660, I hereby certify that a sufficient unencumbered appropriation balance exists and is 
available to satisfy the obligation(s) arising from this contract. (Note: Certification of this contract is not required if 
the terms of the contract do not create in a measurable county obligation at this time.) 

Date 





STANDARD TERMS AND CONDITIONS - BOONE COUNTY, MISSOURI 

Responses shall include all charges for packing, delivery, installation, etc., (unless otherwise 
specified) to the Boone County Department identified in the Request for Bid and/or Proposal. 

The Boone County Commission has the right to accept or reject any part or parts of all bids, to 
waive technicalities, and to accept the offer the County Commission considers the most 
advantageous to the County. Boone County reserves the right to award this bid on an item-by-item 
basis, or an "all or none" basis, whichever is in the best interest of the County. 

Bidders must use the bid forms provided for the purpose of submitting bids, must return the bid and 
bid sheets comprised in this bid, give the unit price, extended totals, and sign the bid. 

When products or materials of any particular producer or manufacturer are mentioned in our 
specifications, such products or materials are intended to be descriptive of type or quality and not 
restricted to those mentioned. 

Do not include Federal Excise Tax or Sales and Use Taxes in bid process, as law exempts the 
County from them. 

The delivery date shall be stated in definite terms, as it will be taken into consideration in awarding 
the bid. 

The County Commission reserves the right to cancel all or any part of orders if delivery is not made 
or work is not started as guaranteed. In case of delay, the Contractor must notify the Purchasing 
Department. 

In case of default by the Contractor, the County of Boone will procure the articles or services from 
other sources and hold the Bidder responsible for any excess cost occasioned thereby. 

Failure to deliver as guaranteed may disqualify Bidder from future bidding. 

Prices must be as stated in units of quantity specified, and must be firm. Bids qualified by escalator 
clauses may not be considered unless specified in the bid specifications. 

No bid transmitted by fax machine or e-mail will be accepted. 

The County of Boone, Missouri expressly denies responsibility for, or ownership of any item 
purchased until same is delivered to the County and is accepted by the County. 

The County reserves the right to award to one or multiple respondents. The County also reserves 
the right to not award any item or group of items if the services can be obtained from a state or other 
governmental entities contract under more favorable terms. 

The County, from time to time, uses federal grant funds for the procurement of goods and services. 
Accordingly, the provider of goods and/or services shall comply with federal laws, rules and 
regulations applicable to the funds used by the County for said procurement, and contract clauses 
required by the federal government in such circumstances are incorporated herein by reference. 
These clauses can generally be found in the Federal Transit Administration's Best Practices 
Procurement Manual -Appendix A. Any questions regarding the applicability of federal clauses to 
a particular bid should be directed to the Purchasing Department prior to bid opening. 

In the event of a discrepancy between a unit price and an extended line item price, the unit price 
shall govern. 





16. 	 Should an audit of Contractor's invoices during the term of the Agreement, and any renewals 
thereof, indicate that the County has remitted payment on invoices that constitute an over-charging 
to the County above the pricing terms agreed to herein, the Contractor shall issue a refund check to 
the County for any over-charges within 30-days of being notified of the same. 





September 1,2012 
NOTIF'ICATION OF SPLIT AWARD - CITY OF COLUMBIA 

CONTRACTFOR: MMPPC Dry Cleaning T&S 

Contract Period is September 1,2012 ihru August 31,2013 

Your firm has been awarded the contract herein in response to our recent Request for Quotation. 
The purchase order for this year will be mailed to you. Please reference the appropriate purchase 
order number on every invoice submitted. 

Please contact the Buyer shown below if there are any questionspertaining to this contract. 

CONTRACT ITEMS VENDOR 
NUMBER AWARDED NAME 

Tiger Cleaners dba Concord 
Cleaners 

See Attached 
126 South 8' Street 

Columbia, MO 65201 

TERMS: Net 30 

DELIVERY: 

Sarah Spatafora V 

Procurement Officer 
573-817-5005 

cc: Greg Cooper, Melinda Bobbitt, Lisa Roland 

701 E. BROADWAY~ T HFLOORPO. BOX6015 COLUMBIA,MISSOURI65205 

(573) 874-7376 FAX (573) 874-7762 
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15 

l6 

17 

' 

l9  

20 

21 

22 

23 

24 

25 

26 


27 

Rock 
Bridge HS 
Banner 
Rock 
Bridge HS 
Concert 
Blazers 
Rock 
Bridge HS 
Tuxedos 
(coat & 
trousers) 
Rock 
Bridge HS 
Twedos 
shirts 
Rock 
Bridge HS 
Gowns 
(choir) 
Hickman 
HS Band 
Uniforms 
(coats & 
trousers) 
Hickman 
HSBanner 

Hickman 
HS Choir 
Robes with 
Stoles 

Hickman 
HS 
Tuxedos 
(coat & 
trousers) 

Hickman 
HS Tuxedo 
shirts 

West Junior 
HS Concert 
Vest 

West 
Junior HS 
Concert 
Pant 
West 
Junior HS 
Bow Ties 

ea 

ea 

set 

ea 

ea 

set 

ea 

set 

set 

ea 

ea 

ea 

ea 

$9.00 


$4.30 


$8.60 


$2.15 


$5.85 


$8.50 


$9.00 


$6.25 


$8.60 


$2.15 


$3.50 


$4.30 


$1.00 






28 


29 


West 
Junior 
Choral 
(concert) 
Dresses 

Madrigal 
Costumes 

Special 
Creasing 
on Uniform 

ea 

$5.75 


ea 
$6.10 


ea 





MID-MISSOURI PUBLIC PURCHASING COOPERATIVE 

REQUEST FOR QUOTATION 

Bid No. MM61 

Buyer Contact Name: Sarah S~atafora, City of Columbia Purchasing 

Telephone Number: (573) 81 7-5005 

Bid Closing: August 7, 201 2 

Time: 2:00 p.m., CST 

Commodities or Service Requested: Drv Cleanins and/or Laundrv Service 

Please submit your sealed bid prior to the date and time for Bid Closing as specified 
above to the following office: 

City of Columbia Purchasing Division 


Attn: Sarah Spatafora, Buyer 


701 E Broadway (5thFloor - Purchasing) 


Columbia, MO 65201 






($1MID-MISSOURI PUBLIC PURCHASING COOPERATIVE 

INSTRUCTIONS AND GENERAL CONDITIONS OF BIDDING 

The Mid-Missouri Public Purchasing Cooperative, herein after referred to as Cooperative, was developed in 
order for its members to create volume buying through standardization of quality in order to secure a greater 
return for the expenditure of public funds. Only Mid-Missouri governmental agencies are permitted to become 
members of this Cooperative. 

I .  	 Sealed bids, sdbject to Instructions and General Conditions, General Provisiolls, and any special 
conditions set forth herein, will be received at the Office of the Cooperative Member Agency whose 
address is stated in the bid documents until the bid closing date and time indicated herein for furnishing 
the Cooperative Member Agencies with the material and/or list of materials, supplies, equipment or 
services shown on the attached sheet(s). 

2. 	 Bidders must use the bid forms provided for that purpose in submitting bids, must return the 
announcement and bid sheets comprising this bid, give unit price, extend totals, and must contain an 
original legally authorized signature. Bids must be submitted in a sealed envelope identified with the 
bid number and date of closing. If you do not care to bid, please return bid sheets(s) and note your 
reason. No fax or electronic transmitted bids will be accepted. 

3. 	 Identify the item(s) you will furnish by brand of manufacturer's name and catalog numbers. Also 

furnish specifications and descriptive literature. 


4. 	 Whenever products or materials of any particular producer or manufacturer are mentioned in our 

specifications, such product or material mentioned is intended to be descriptive of type or quality and 

not restrictive to those mentioned. 


5. 	 The right is reserved to accept or reject all or part of the bid, to waive technicalities, and to accept the 
offer the Cooperative considers the most advantageous to the Member Agencies. Awards will be made 
to the bidder whose bid (1) meets the specifications and all other requirements of the RFQ and (2) is 
the lowest and best bid, considering price, responsibility of the bidder and all other relevant factors. 
Any award of a contract will be made by written notification from the Cooperative. 

a. 	 The Cooperative reserves the right to award an order to the lowest aggregate bidder for all 
items or on an item basis, or a group of like items, whichever is found to be in the best interest 
of the Cooperative. If a split award is not acceptable to a bidder, it must be stated in the bid 
response. 

b. 	 In awarding the contract, the Cooperative may take into consideration the skill, facilities, 
capacity, experience, ability, responsibility, previous work, the financial standing of the bidder 
or bidders; the amount of other work being carried on by the bidder; the quality, efficiency, 
and construction of the equipment proposed to be furnished; the period of time within which 
the equipment is to be furnished and delivered; and the necessity of prompt delivery of the 
items herein described. The inability of any bidder to meet the requirement mentioned above 
may be cause for rejection of their bid. 

6 .  	 Do not include Federal Excise Tax or Sales and Use Taxes in bid prices, as the Cooperative Member 
Agencies are exempt from them by law. Tax exemption certificates will be furnished if required. 

7. 	 The delivery date(s) or when work will start shall be stated in definite terms, as they will be taken into 
consideration in making the award. 
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8. 	 Cooperative Member Agencies reserve the right to cancel all or any part of orders if delivery is not 
made or work is not started as guaranteed. In case of delay, the Vendor or Contractor must notify the 
Cooperative Member Agency that issued the purchase order. 

9. 	 In case of any default by the bidder, the Cooperative Member Agency may procure the product or 
service from other sources and hold the bidder responsible for any damages incurred including, but not 
limited to, excess cost or handling charge. The Cooperative shall have the right to remove any bidder 

'who defaults on any contract with the Cooperative from all bidders' lists. 

10. 	 Prices must be stated in units of quantity specified, and must be firm. Bids qualified by escalator 

clauses may not be considered. 


11. 	 RECEIPT AND OPENING OF ADVERTISED SEALED BIDS: 

The bidders and public ace invited, but not required, to attend the formal opening of bids. Prices will 
be read aloud to the public. No decisions related to an award of a contract or purchase order will be 
made at the opening. Due to manpower limitations, the Member Agency will not repeat prices after 
an opening via telephone request. Bidders may contact the Member Agency office to review the bid 
responses. 

a. 	 It is the bidder's sole responsibility to ensure that a bid is physically deposited with the 
Member Agency prior to the time and the date specified. Late bids will not be opened and will 
be rejected unopened regardless of the degree of lateness or the reason thereto, including 
causes beyond the control of the bidder. 

b. 	 All bids and tabulation sheets are kept by the Member Agency for a period of time established 
by regulation or statute after the award is made and is available for inspection at any time 
during regular working hours. 

12. 	 WITHDRAWAL OF BIDS: 

Bids may be withdrawn without prejudice any time before the deadline for receipt of bids. If a mistake 
or error is discovered by the bidder or by the Cooperative after the bid opening, the Cooperative has 
the right to call this error to the bidder's attention and request verifications of the bid. If the bidder 
acknowledges the mistake and requests relief, the Cooperative will proceed in the following manner: 

a. 	 Clerical Mistakes: Any mistake which is obviously a clerical one, such as an error in price 
extension, or in placement of decimal points, reversal or prices, etc., may be corrected by the 
Cooperative after verification is made by the bidder. However, the unit price shown shall 
always prevail. 

Withdrawal: Permission to allow a bidder to withdraw his bid without prejudice may be given 
when clear and convincing evidence supports the existence of an error. If there is a 
significant and obvious disparity between the prices of the lowest bidder and of the other 
bidders, a bidder may be peimitted to withdraw without prejudice, upon submission of 
evidence that a nonintentional error occurred. 

Actual changes in bid pricing, terms or conditions will not be permitted after the deadline for receipt of 
bids. 

13. 	 The Cooperative reserves the right, when only one bid has been received by the bid closing date, to 
delay the opening of bids to another advertised date and time in order to revise specifications andlor 
establish further competition for the commodity or service required. The one (1) bid received will be 
returned unopened to the offeror for resubmittal at the new date and time of bid closing. 





GENERAL PROVISIONS 

1. 	 BIDRESPONSE: 
The Cooperative is interested in doing business with your firm. In the event you are unable to quote on 
this requirement, return of the bid form will indicate your desire to remain on the Cooperative's active 
vendor list. In addition, please indicate the reason/~.easons you are unable to participate in this 
solicitation. , 

2. 	 BID ACCEPTANCE: 

A bid acceptance period of sixty (60) calendar days is required. Bids offering less than sixty (60) 

calendar days may be rejected. 


OSHA COMPLIANCE: 
All material or equipment furnished shall meet the minimum requirements of the Occupational Safety 
& Health Standard Act (OSHA) published in the Federal Register. All alleged violations and 
deviations from said State and Federal regulations or standards of the items or services to be furnished 
hereunder, must be set forth on the Bid Form at the time of submission of the bids. Or if at any later 
date the items or services contained herein shall not meet all applicable State and Federal requirements 
after the bidder is awarded the contract hereunder, the bidder must notify the Cooperative immediately 
by registered mail. 

4. 	 INSPECTION AND ACCEPTANCE: 
Inspection and acceptance will be at destination. Until delivery and acceptance, or after any rejection, 
risk or loss shall be the responsibility of the Contractor unless loss results from negligence of the 
Cooperative Member issuing the purchase order. 

5. 	 VARIATION IN QUANTITY: 
No variation in the quantity of any item called for in this contract will be accepted unless such 
variation has been caused by conditions of loading, shipping, or packing, or allowances in 
manufacturing processes, and then only to the extent, if any, specified elsewhere in this contract. 

6. 	 COMMERCIAL WARRANTY: 
The Contractor agrees that the supplies or services furnished under this contract shall be covered by the 
most favorable commercial warranties the Contractor gives to any customer for such supplies or 
services and that the rights and remedies provided herein are in addition to and do not limit any rights 
afforded to the Cooperative by any other clause of this contract or by law. 

7. 	 DISCOUNTS: 
Discount time will be computed from date of delivery at place of acceptance or from receipt of correct 
invoice at the office specified by the order, whichever is later. For discount purposes, payment is made 
when the check is mailed. Discounts will not be taken into consideration in the evaluation process if 
the payment discount is less than 30 days. 

8. 	 PATENT AND COPYRIGHT: 
a. 	 The Contractor and its Surety shall pay for all royalties, license fees, and patent or invention 

rights or copyrights and defend all suits or claims for infringements of any part or invention 
right or copyrights involved in the items furnished hereunder. 
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b. 	 The Contractor and its Surety shall hold and save the Cooperative and its officers, agents, 
servants, and employees harmless from liability of any nature or kind, including cost and 
expenses for, or on account of, any patented or unpatented invention, process, article, or 
appliance furnished in the performance of the contract, including its use by the Owner, unless 
otherwise specifically stipulated. 

DISPUTES: 
If any dispute concerning a question of fact arises under this contract, other than termination for default 
or convenience, the Contractor and Cooperative Member Agency responsible for administration of this 
contract shall make a good faith effort to resolve the dispute. If the dispute cannot be resolved by 
agreement, then the Cooperative shall resolve the dispute and send a written copy of its decision to the 
Contractor and the responsible agency. 

10. 	 TERMINATION FOR DEFAULT: 
The Cooperative may, by written notice, terminate this contract in whole or in part for failure of the 
Contractor to perform any of the provisions thereof. In such event, the Contractor shall be liable for 
damages, including the excess cost of reprocuring similar supplies or services; provided, that if (a) it is 
determined for any reason that the contractor was not in default or, (b) failure to peifonn is beyond the 
Contractor's or subcontractor's control, fault or negligence, the termination shall be deemed to be a 
termination for convenience. Termination shall be effective ten (10) days from the Contractor's receipt 
of notice. 

11. TERMINATION FOR CONVENIENCE: 
The Cooperative may, by written notice, terminate this contract in whole or in part when it is in the 
best interest of the Cooperative. If this contract is for supplies and is to be terminated, the Contractor 
shall be compensated in accordance with his auditable costs to point of notification of termination. To 
the extent that this contract is for services and is so terminated, the Cooperative Member Agencies 
shall be liable only for payment in accordance with thepayment provisions of this contract for services 
rendered to the effective date of termination. Termination shall be effective ten (10) days from the 
Contractor's receipt of notice unless a longer time period is provided in the notice. 

12. 	 TERM & SUPPLY CONTRACT DEFINED: 
A term and supply contract shall be deemed to mean a contract under which the supplier of articles, 
commodities, supplies materials, equipment, and services agrees to furnish all of the needs of the 
various Cooperative Member Agencies for the articles, commodities, supplies, materials, equipment, 
and services set forth in the quotation, during the period of the contract at the unit price bid and as 
required from time to time by the Member Agencies, be such needs in excess of or less than the 
estimated quantities set forth in the Request for Quotation. The contract will provide that the 
Cooperative Member Agencies will purchase, by issuance of Purchase Orders, such articles 
commodities, supplies, materials and equipment solely from the supplier o whom the requirement 
coiltract is awarded for the contract term. 

13. 	 FUND ALLOCATION: 
Continuance of any resulting agreement, contract or issuance of purchase orders after a Cooperative 
Member Agency's fiscal year end is contingent upon the allocation of funds for the next proceeding 
fiscal year. 
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14. 	 OFFICIALS NOT TO BENEFIT: 
No regular employee or elected or appointed member of any Cooperative Member Agency shall be 
admitted to any share or part of this contract, or to any benefit that shall arise there from; but this 
provision shall not be construed to extend to this contract if made with a corporation for its general 
benefit. 

15. 	 HAZARDOUS MATERIAL: 

When material furnished is hazardous material as defined by D.O.T. regulations, the following 

certification must be made on the bill of lading: "This is to certify that the above named articles are 

properly classified, described, packaged, marked and labeled and are in proper condition for 

transportation according to applicable regulations of the Department of Transportation." 


16. 	 DOMESTIC PRODUCTS: 
Bidders are encouraged to offer products manufactured, assembled or produced in the United States if 
the quality and price are comparable with other goods. 

The Mid-Missouri Public Purchasing Cooperative has adopted a policy which is binding upon all 
members of the cooperative, and which by the contractor shall be binding upon independent 
contractors and subcontractors with the Cooperative, whereby all other things being equal and when 
the same can be secured without additional cost over foreign products, or products of other states, a 
preference shall be granted in all construction, repair, and purchase contracts, to all products, 
commodities, materials, supplies, and articles rnincd, grown, produced, and manufactured in 
marketable quantity and quality in the State of Missouri, and to all firms, corporations, or individuals 
doing business as Missouri firms, corporations, or individuals. 

17. 	 RECYCLED PRODUCTS: 
All bidders who wish to receive consideration on products offered with recycled materials content must 
properly complete, sign, and return a certification of product content with their bid. 

18. EQUAL OPPORTUNITY: 
Members of the Cooperative are equal oppoi-tunity affirmative action employers pursuant to federal 
and state law, and all respondents submitting b ids shall be considered to be EEO/AA employers in 
compliance with federal and state laws, unless otherwise stipulated by the bidders herein. 

19. 	 AiMERICANS WITH DISABILITIES ACT: 
The successful contractor agrees to comply with all applicable provisions of the Americans with 
Disabilities Act and the regulations implementing the Act, including those regulations governing 
employment practices. 

If this contract involves the contractor providing services directly to the public, the successful 
contractor shall make services, programs and activities governed by this agreement accessible to the 
disabled as required by the Americans with Disabilities Act and its implementing regulations. 
Payment of funds under this agreement is conditional upon the successful contractor certifying to the 
Cooperative in writing that it is complying with the Americans with Disabilities Act and 28 CFR Part 
35. 
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Term & Supply Contract: 
To provide Dry Cleaning Services, for the City of Columbia's Police Department, the Boone County Sheriff's 
Department, and the Columbia Public School District, as needed and as requested, from the date of this award 
through July 3 1, 2013. Expenditures for these services are approximately $30,000.00 annually. The Cooperative 
may award to multiple vendors if it is deemed to be in the Cooperative's best interest. 

This contract shall be effective from the date of issuance through July 31,2013 and proposed rates shall be 
guaranteed for the initial contract period: This contract is subject to renew annually for four (4) additional years 
following the end of the first contract period, based upon agreement by all participating parties as to pricing, 
delivery, etc. If, in the opinion of the participating entities and its users, vendor service and reliability becomes a 
chronic, recurring problem, or other just cause so deemed by the Cooperative, this agreement may be canceled by 
the Cooperative upon ten (10) days written notice from the Mid-Missouri Public Purchasing Cooperative. 

Participating entities are not responsible for merchandise issued or services rendered to persons not properly 

identified as Cooperative Members. 


Payment will be made monthly upon Contractor's submission of invoice to the appropriate Accounts Payable 
Division. Tickets must be signed by authorized employee and copies of tickets submitted with two copies of the 
monthly invoice. One copy of the monthly invoice (plus tickets) shall be provided to the using department and 
the original invoice shall be mailed to the appropriate Accounts Payable Division. The Contractor must include 
the purchase order number on all tickets. 

General Bid Requirements 
This service is for Dry Cleaning and Laundry Services. However, normal washing and drying of most uniforms is 
not permitted. Uniforms must be completely dry and pressed correctly (with creases in the appropriate place) in 
order to be acceptable for wearing. The crease on the uniform shirts shall be centered on the shoulder patch. 
There should not be multiple crease lines showing either on the shirt or the uniform trousers. 

Bidders interested in submitting bids for this contract must indicate what percentage of their total business is 
dedicated to dry cleaning services. The Cooperative reserves the right to make site visits during the evaluation to 
inspect the premises. 

If there is an instance when a uniform is not picked up or delivered within 30 days of'drop off, the Conhactor 
shall contact the department and make arrangements for uniforms to be delivered or picked up. 

The Contractor shall be responsible for the cost to replace any items lost or damaged. 

Specific Bid Requirements 
Columbia Police Department uniform items must be cleaned and available for pick-up within 36 hours or less. 
Turnaround time to be expected for specialty items (hats, bullet proof vests, leather jackets, etc.) must be provided 
with your bid. Uniforms must be kept in a secure area and officers must provide proof of identification when 
picking up uniforms. 

Columbia Police Department blankets shall be picked up for cleaning and returned at least twice weekly. 

Columbia School District items are generally done after July 1st of each year. All garments shall be picked up at 
each school, dry-cleaned and pressed, then returned to each school on hangers and hung in designated storage 
areas. The hangers to be used shall be of the pant hanger variety (twisted reinforced top and cardboard type with 
adhesive). When items are returned, they shall be matched by numbers (located on the inside of the garments). 
Hickman and Rock Bridge band uniform items are to be hung on separate hangers. The successful bidder will 
need to contact Hickman High School, 573-886-2555 on July 1st for pick-up instructions. All School District 
garments shall be returned no later than the time designated prior to the beginning of that school year. 
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PRICES TO BE QUOTED FOB DESTINATION 

Columbia Police Departments and Boone County Sheriff Department 
Description of Articles or Services 


NO. (dry cleaninglpressing) 
Unit Qty Unit Price 


1. Trousers 	 pair . $ 

2. 	 Shirts (long sleeved) each $ 
I1 each I I $ 

1 4. 1 Ties 	 1 each I 1 $ I 
5. Complete Uniform Set (includes trousers, shirt and tie) set 1 $ 
6. Eisenhower jackets, to match uniform 	 each $ 

7. Caps (campaign felt hats, etc.) 	 each $ 

1 8. 1 Bullet ~ r o o f x s t s  	 1 each I I $ 1 
1 9. 1 Leather bomber-style jackets 	 I each ) I $ 1 
1 10. 1 Coveralls 	 I each I 1 $ 1 

11. Polar Coats (pile lining) 	 $ 

12. Reversible nylon jacket, hip length 	 each $ 

1 13. 1 Blauer brand winter jacket, bomber style, with lining I each I 1 $ 	 I 
14. Dress uniform jacket for Fire Department 	 each 1 $ 

Columbia Public School District (unit prices must include pick-upldelivery) 

Quantities shown are estimates and may be increased or decreased as needed to fulfill the 

needs of the Columbia Public School District 


NO. . Description of Articles or Services 
Unit Unit Price 


(dry cleaninglpressing) Qty 


1 15. / Rock Bridge HS Banner 	 1 Each I 1 I $ II 
-

6  Rock Bridge ~ ~ x n c e r t  	 1 11 1	 Blazers each 1 50+ $ 1 
1 17. 1 Rock Bridge HS Tuxedos (Coat & Trousers) I set 1 30+ 1 $ 	 1 
1 18. 1 Rock Bridge HS Tuxedo Shirts 	 I each 1 30+ 1 $ 

I 

Rock Bridge HS Gowns (choir) 	 Each 60+ $ 

Hickman HS Band Unifocms (Coats & Trousers) set loo+ $ 

1 21. 1Hickman HS ~ a n n e r  	 I each 1 1 I $ 1 
( 22. 1 Hickman HS Choir Robes with Stoles 	 I set 1 40+ 1 $ I 
1 23. 1 Hickman HS Tuxedos (Coat & Trousers) 1 set 1 100+ I $  	 I 

1 1 $24. Hickman HS Tuxedo Shirts 	 each 10+ 
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Columbia Public School District, Continued 


NO. 
Description of Articles or Services 

Unit Qty Unit Price 

(dry cleaninglpressing) 


1 25. 	 West Junior HS Concert Vest ( each ( 40+ 1 $ 1 
( 26. 1 West Junior HS Concert Pant 	 1 each 1 40+ 1 $ I 

27. West Junior HS Bow Ties 	 each 40+ $ 

28. 	 West Junior Choral (Concert) Dresses each 40+ $ 

1 29. 	 1 MadrigaI Costumes 

Special Pricing 
Description of Articles or Services


NO. 
(dry cleaning/pressing) 

Unit Qty Unit Price 


1 28. 	 1 Special Creasing on Uniform Shirts each 1 $ 

29. Repair (buttons, minor rips, prior to cleaning) 	 each $ 

30. Wool Blankets 	 each $ 

1 31. 	 1 Mop Heads 

1 32. 	 1 Mascot costumes (McGruff. etc.) 1 each 1 I $ 1 
ADDITIONAL PRICING FOR SERVICES YOU OFFER 

I NO. 	1 Description of Articles o r  Services I Unit I ~ t yI Unit Price 

Special Information Requested: 

1. 	 Since multiple employees may be dropping off and picking up items, please provide detailed information 
on ticketinglinvoicing information. 

2. 	 Because uniform security is extremely important, please provide security information to insure uniforms 
will be kept secure and only be taken by those authorized to pick up uniforms. 

3. Provide additional information (including pricing) on any specialty service such as alterations, etc. 

MM6 1 Page 9 of 12 





MID-R'IISSOURI PUBLIC PURCHASING COOPERATIVE 


4. 	 Do you provide pick-up and drop off service? 
If yes, please provide pricing. 

Note: Please feel free to add information that will help us in evaluating this bid. Please include pricing 
information that is not addressed in this bid solicitation. Add additional sheets, if necessary. We reserve the right 
to ask for samples for evaluation purposes. 
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MID-MISSOURI PUBLIC PURCHASING COOPERATIVE 


In submitting this quotation, the Undersigned declares that this quotation is made without collusion with any other 
person, firm or corporation. 

The Undersigned acknowledges that he/she has received and examined a complete set of Bid Documents and 
receipt of the following Addenda: 

Dated: 

The Undersigned hereby offers to furnish and deliver the articles or services as specified at the prices and terms 
stated and in strict accordance with the specifications, instructions and general conditions of bidding which have 
been read and understood and all of which are made part of this order. 

PAYMENT TERMS: Delivery Time: 

By: 
Name of Business - Stamp may be used Authorized Representative must sign by hand 

Date: 
Type or Print Name 

Address: 

City: State: Zip Code: 

Email: 

F a x : (  ) Telephone: ( ) 

Company Type: (check one) Corporation Partnership Sole Proprietor 

Federal Tax ID Number: - or Social Security Number: 
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8 f 01her (see I~I~WIIM~S). 
Requerter'a nameand address ldpl~onall 

Form wn9 
(Rsv. Deccmber 2011) 
Departmcnlof the Treaswy
Inaiet4nvcrme St~lce 

Taxpayer Identification Number FIN) 
Enter yourTlN In the appropriate box. The TIN provldd nust mstch the name given on the "Name" line 1s~eislnecur* numbgr 
to avold backup withholding. For individual$,this is your soolal securlly number (SSN),However, for a 
resident alien, sale proprietor, or disregardedentHy, see the Psrl Ilnst~ct ionson pege 3. Fof other 
entities, ilis your employer IdenURcallonnuniber (EIN). If you da not have a number, see HOWto geld 
771Van page 3. 

WI-m-& 
Note. If the account Is In more than one name, eee the than on page 4 fcrguidellnes on whose 
number to enter. 

Under pendlEss of perjury, lcedily that! 
1. The numbershovrn on this form is my correct laxpayor ldentificatlon number (or Iam walling for a numberlo be isaued lo me), and 

2. 1 am not subject to backup viihholdlng because: (a) Iam exempt from backup ivlthholdlng, or (b)Ihave not been notified by the hternal Revenue 
S e ~ i c eOR$) that l am subject lo  backup vrl~ltholdlngas a result of alailure to report all Inrerest or dlvldends, or (c) the IRS has notitled me thal 1 am 
no longer sublect to backup withholdlng, and 

3. 1 em a U.S. citizen or other U.S. person (definedbelow). 

I 

Request for Taxpayer 
Identification Number and Ceut lflcation 

Cetiiiostlon in6tructlons. You must cross out Item 2 ,above i f  you have been notified by the IRSthat yvu xre currently subject to baakup withholding 
becauseYOUhave failed lo report all Interestand dlvldends on your tax return. For real estate traneacUor~s,Item 2 does not apply, For mortgage 
interest pald, acquisition or abandonmentof secured properly, cancellationof debt. conlribullons to an Individual rellretnent arrangement (IRA), and 
generally, payments clher than intareVtand dlvidends, you are nor required to sign tine cenificatlon, but you mustprovide your correct TIN. See the 
Inslmctians on page 4. -4 

Give Form to  the 
requester. Do n o t  
send to  the IRS. 

General Instructions 
Seoh'on references are to the Internal Revenue Coda unless orhenvise 
noted. 

Purpose of Form 
A person who is requiredto 61e an lnforrnatlcn returnwilh the IRS must 
obtain your correct taxpayer identlflcation number (TIN)lo {eport, f ~ r  
example, lnconie paid to yau, real estatetrm~actlons,mortoage interesl 
you paid, acqulsllion cr abandonment of secured propeny, cancellation 
of debt, or contributidns you made to an IRA. 

Use Form W-9 only I1you are a U.3.person(includlrrga resident 
alien). to provide your correct TIN to the person requestingil[the 
requester)and, &hen applicable, to: 

1. Certify that Ihe TIN you ara giving I8 correot [or yvu are waiting for a 
number to be issued), 

2. Certify thal you are not aubjeot to backup wfthhoidtng, or 

3. Claim exernplion from backup vrilhhptdlng If you are a U.S. exempt 
payee, I f  applbable, you are a130 cedtylng rhat as a U.S. persan, your 
allocable share of any partnership Income lmm 8 U.S. trade or business 
is not sub[ect to the vrithholdlng lax on foreign partners' share of 

Note. I1a requesterglvm you a form otherthan Form W-8 to request 
your TIPI, you rnurt use lhe requester's farm Ifit is substantiallystmllar 
to thla Form W-9. 
Darinitlon of sU.S. person. For federsl lax purposes, you are 
considered a U.9, person If you are: 

An indirido.?lwho Is a U.S. clrizen or US. resldenl alien,- A partnership, oorparatton, company. or asso~lallonoroatsd or 
organized Incha United Stales dr under (he laws ol the United States, 
* An estate (other than a foreign estate), or 

A domestic trust (as daflned in Regvlatlonsaacllon 301.7701-7). 
6peoial rules for partnerships. Patinershlps that conduct a trade or 
buslnsss h the Unlted Stales are geqerail~required to pay a wilhholdlng 
tax on any foreign partners' share of income tram such bushes. 
Funher, in oertaln cases whers s Form W-9 has not been received, a 
partnership Is required to presumethal a partner Is a forelgn person, 
and pay the \*~lthholdiflgtax. Therefore, lf you are a U.S, person that is a 
partner In a partnershipconducting a trade or buslness Inthe United 
States, provide Form W-9 to the pertner~hlpto estebllah your U.S, 
status and avold vtithnoldlng on your share of padnershlp Income. 

- -
ebclively connected Income. 

CaL Ao. 10231X Form W-9 (Rev. 12-2011) 





Home Page 

Search Results 

Current Search Terms: tigerC cleanen* 

INO records found for current search. 

SAU I System for Award Management 1.0 

Note to all Users: This IS a Federal Government computer system. Use of th~s 
system conmutes consent tn rnonitonngat all times. 

IBM v1.207.20120914-1821 

GB..sey,". 
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CONCORD CLEANERS INC 11415 CONCORD VILLAGE AVE 

DUNS: 073824856 CAGE Code: 4FYL5 SAINT LOUIS, MO, 63123-6907, 

Status: Active UNITED STATES 

Entity Overview 

EnW Infornabon 

DUNS: 073824856 

Name: CONCORD CLtANtRS INC 


Ooina Business As: SOUPI COUNTY CLEANERS 

Business Type: Eusiness or Organization 


POC Name: None Swdfied 

Regisbation status: Acbve 

Expiration Date:11/28/2012 


hcluwons 

Am.ve Exdusicm Records? No 

SAM I S m r n  for Award Managemtent1.0 IBM v1.207.201209141821 

WWW9 

Note to all U s e n :  This is a Federal Governmentcomputer system.Use of this 
system cmstitutes consent m monitoring at all times. 
































































































































































































































































































































































































































































































































